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Introduction

This User Guide will show you what you can do with ASAP Utilities. It will tell you how to
install this Excel add-in and it gives a description of all the utilities available.

ASAP Utilities makes YOU rock in Excel!

ASAP Utilities contains easy to use tools that save time and speed up your work in Excel.
Since 1999 it has grown to become probably one of the world’s most popular add-ins for
MS Excel.

In our opinion a good program should be easy to use without the need of any
documentation. However, during the last years, the need for documentation has increased.
ASAP Utilities has more tools than ever, and this user guide will help you to get the best out
of it.

Besides documenting the utilities in ASAP Utilities, we have also included a “How to”
chapter. In that chapter (chapter 6, “Practical Tricks to Save Hours in Excel with
ASAP Utilities” on page 283) we have listed common Excel questions and how to use
ASAP Utilities to answer them.

The most recent version of this User Guide is available on our website:

https://www.asap-utilities.com

This document currently covers everything available in version 7.5 which is, when this
edition of the User Guide is released, the latest version.

Save paper

To save paper, this document is optimized for duplex printing.
To save even more paper, you can read this User Guide in PDF format on your computer,
tablet or e-reader.

Intended audience

The principal audience for this user guide is people that use Excel on a regular basis. The
focus is on introducing you to the tools available in ASAP Utilities.

We assume that you are already familiar with Excel and its structure (workbooks,
worksheets, ranges etc.). If you do not use the international/English version of Excel then
we recommend you to read paragraph 2.3, “The Excel screen in English” on page 9.

8 Chapter 2
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2.3

The Excel screen in English

This documentation is in English since most people that use Excel speak this language.
Even though most people speak English, translating certain things in Excel might become
difficult or look odd. That is why we show you the layout of Excel and how certain things

are called in English.

2.3.1 Excel 2019, 2016, 2013, 2010 and 2007 and newer

row headers

Introduction

I title bar |
IR Bool - Micrasoft Excel [ESTIEN=c)
Home | Inset  Pagelayout  Formulas  Data  Review  View  ASAP Utilities <__A_a_=_§—& o I - |
@ * Calibri -1 - = General - cConditional Formatting = 5=lInset~ X - Aﬂ ﬁ ribbon (menu)
& Ba~ B 7 U~ A a Ed - o, » (G5 Formatas Table - 5% Delete + | [§] - -
Pafte F | Ei- | - A EFEIE W 0 8 L=} Cell styles ~ HFormat + |3 - E-T;rt& fos | formula bar |
Clipboard Font Alignment Number Styles Cell Editing
B2 - e | X >
A B C D F G H | J K L €=
L ] ‘
2
2 ™ column headers
2 \
5 I grid lines |
6
7 3
8 = | active cell (B2) |
9
10
1 selection or
12 range of cells
13
14 f
15 .
T 1 I vertical scrollbar
-
i 4+ v pi| Sheetl . Sheetz . Sheet3 waid nExl i
= B — page break
N A}
\— horizontal scrollbar
— | name box I | (work)sheet tabs
L I status bar
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2.3.2 Excel 2003 and earlier

title bar
-I0ix

‘B Ble Edt View [nsert Fomat ook Data  Window  Help  ASAP Utilkies (-\Tvneaquestion farhelp - o @ X
: / : 4l z . menu bar
NEESSRITE ¥ BR-F(9-0-18 = -3 @sm -@ff
el -l < (B 7 U EEEH|HE% o @A EEL-0-Af
—— | command bars or
[ F T & [ H ] TN S I "y toolbars
; =
2
3
formula bar
1 column headings
]
10 T
T grid lines
12}
|13/
% selection or
[ 16| range of cells
|17
12 ]
s
20 page break
21
| 22
|23 | vertical scrollbar
24
25
5 active cell (B2)
|27 :
e
29 :
W4 M |4l | o - horizontal
Ready‘ UM 4
(work)sheet tabs

\— name box

The different sheet types in English:

1) B & 4

Chart M3 Excel 4.0 International  MSExcel 5.0
fMacro Macro Sheet Dialog
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3 Getting started

3.1 How to get a copy of ASAP Utilities

3.1.1 Download from our website

You can download a copy of ASAP Utilities from our website:

https://www.asap-utilities.com

Home Screenshots 10 Languages Why useit? Download Purchase Contact Us Blog® ) £]

.

", asap utilities

the essential add-in for excel users

Download  Buy license  What is it? Why useit? Features Testimonials User Guide News Exceltips  Support
Home
Save time with ASAP Utilities for Excel Sit down and relax while

ASAP Utilities does the rest!
“The most popular add-in for Excel users”

ASAP Utilities is a powerful Excel add-in that fills the gaps in Excel.
Since 1999 it has grown to become probably one of the world’s most popular add-ins

for MS Excel. = ASAP Utilities 7
3 e saigtont o Exel

g asap utilicies

“A must have for anyone who spends time in Excel”

Worldwide 750,000+ users and 18.000+ organizations use ASAP Utilities.

We truly believe that ASAP Utilities is a must in every office. It's guaranteed that more than a
few of the tools will be just what you've been looking for to fill the gaps in Excel

Download your free trial and discover why. We also offer a free Home & Student edition for
home projects, schoolwerk and use by charitable organizations.

Wt g g7 f

Do more and save time in Excel with these popular tools

. pop Excellent
The tools from ASAP Utilities add new functionality to Excel and are guaranteed to save you
time and speed up your work
A few of our most popular tools are:

» Select cells based on content, formatting and more
« Adumnras A rartina cart ki muara than et tabione

1,665 reviews on *Tmslpilot

How it makes YOU rock in Excel

3.1.2 Receive it by email

If you don’t have access to the internet but you do have email, you can send an email to the
following address and you will get a reply email with ASAP Utilities attached.

To request the Business edition delivered by email, send an email to
trial@asap-utilities.com

To request the Home & Student edition delivered by email, send an email to:
download@asap-utilities.com

If you have neither an internet connection nor an email address, you can ask a colleague or
friend. At this moment ASAP Utilities is not sold in local stores.

The setup file that you receive via email is a smaller setup that does not include the 23 MB
PDF User Guide.

Getting started 11
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System requirements

Excel versions supported

ASAP Utilities 7 works with:

= Excel 2019 (both 32 bit and 64-bit)
= Excel 2016 (both 32 bit and 64-bit)
= Excel 2013 (both 32 bit and 64-bit)
= Excel 2010 (both 32 bit and 64-bit)
= Excel 365 (both 32 bit and 64-bit)
= Excel 2007

= Excel 2003

= Excel 2002/XP

= Excel 2000

Windows versions supported

ASAP Utilities works on both 64-bit and 32-bit Windows versions, including the latest
Windows 10.

The minimum supported Windows version is Windows 2000.

Basically, if you can run any of the supported Excel versions from paragraph 3.2.1, “Excel
versions” on page 12, then you can use ASAP Utilities.

Other requirements

Basically, if you can run any of the supported Excel versions from paragraph 3.2.1, “Excel
versions” on page 12, then your system is ready to use ASAP Utilities.

ASAP Utilities needs approximately 41 MB of disk space. This is for the program files and
the PDF User Guide together.

The recommended minimum screen resolution is 1024 x 768 pixels although ASAP Utilities
will also work on smaller screens.

International versions of Excel, all supported

ASAP Utilities will run in all versions of Excel that meet the system requirements of Excel.
It doesn’t matter if your Excel is the international (English) version or you have local Dutch,
French, Spanish, Russian, Chinese, Arabic, Hebrew or any other language version. It works
in all.

Install and uninstall

To install ASAP Utilities, just follow the steps in the setup. Detailed and more technical
information is provided in paragraph 12.1, “Automatic installation” on page 341.

12 Chapter 3
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Removing ASAP Utilities can be done easily via the Windows Control Panel, just like other
software.

3.4 Change the language of ASAP Utilities

In ASAP Utilities you can choose between the following languages:

English

Dutch (Nederlands)

German (Deutsch)

Spanish (Espafiol)

French (Francais)

Portuguese (Brazil) (Portugués do Brasil)
Italian (Italiano)

Russian (Pycckuin)

. Chinese (Simplified) (-2 (&%)

10. Japanese (HA:E)

WO NOULRWNE

On popular demand more languages can be added, please contact us.

On its first use, ASAP Utilities will display all text in the same language as Excel.
If your Excel version is not one of the languages that ASAP Utilities has built-in, then
ASAP Utilities will default to the English language.

Language used in menus and dialogs:

| Engiish ~|
English

—— Mederlands (Dutch)

Deutsch (German)
Espafial (Spanish) J
Frangais {French)
Portugués do Brasil (Portuguese (Brazil))
Italiano (Italian)
Pycowkmin (Russian)
AT (B () [ Chinese (Simplified))
HAEE (Japaness)

[l
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3.4.1 ASAP Utilities in English

e Bookl - Microsoft Excel

i R

Favorites & Vision
Shorteut keys = | Control
Favorites

Insert Page Layout Formulas Data Review View ASAP Utilities

= Numbers & Dates ~ @, Web ~ &3 mport -
[@ nformation ~ | Export ~
[#y File & System = Start -

[ sheets + E Columns & Rows ~
E Range ~ .ﬁ Objects & Comments @Text -
Fil - Format - fx Formulas =

Time saving tools

3
Select

Y asaP utilities Options =

Start last tool again

EE=)
o @ o @ =
© oniine FAQ

omfo

@ Registered version

Find and run a utility

Options and settings Info and help

Al

B

I

(R RENEE- ST RN

=
=]

11

19
4 4 v M| Sheetl /%3 4T

Reney [ 3 |

[2] Microsoft Excel - Bookl

| ASAP Utiities

() 1.Vision Contral...

id] File Edit View Insert Format Tools Datz Window Help

SR RIE @083 me Slsl

Al

A

2. Eavorites & Shortcut keys »

E

3. Select

4. Sheets

5.Range

6. Columns & Rows
7. Numbers & Dates
8. Text

9. Formulas
10.Fil
11. Format

12, Objects & Comments
13. Web

14. File & System

15. Information
16.Import

17. Export

18. Start

19, ASAP Urilities Options

20, Find and run a utilty...
21.Info,

Registered version..

[

< » ]\ sheet1  sheet2 { sheet3 /

Ready

Descriptions of all tools in ASAP Utilities

https://www.asap-utilities.com/features.php?lang=en us

14
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3.4.2 ASAP Utilities in Dutch (Nederlands)

r
D9 - Mapl - Microsoft Excel

', Q [ Biaden ~ Fl Kolommen & Rijen =

[#]Bereik [ Objecten & Opmerkingen ~ [A] Tekst ~
Favorieten & | Weergave Selecteren

Sneltoetsen~ | Centrum - 7Vullen = [ Opmaak - Je Formules -
Favorieten Tijd besparende tools

Invoegen  Pagina-indeling  Formules  Gegevens  Controleren  Beeld | ASAP Utilities

i= Getallen & Datums - @, Web ~
[ @ Informatie -
[43g Bestand & Systeem ~ b Start ~

Hjimporteren -
[ Exporteren ~

= [ E e |
o@ = =
@ online Fag
@10

@ Geregistreerde versie

P ASAP Utilities opties ~
b Zoek en start een tool
Start laatste tool opnieuw

Opties en instellingen Info en help

Al -

> o] Blad SFa el

Gereed ‘ = |

p
[38] Microsoft Excel - Mapl

Bestand Bewerken Beeld Data Venster Help

IRNET AR YA AR YR AR AR Wt i 10

Invoegen Opmaak Extra

Q

1. Weergave Centrum...

P Ut

Al - #
A | [ c ]
1

2, Favorieten 8 Sneltoetsen

B D [ E [ F [ G ] 3. Selecteren

4. Bladen
5. Bereik
6. Kolommen & Rijen
7. Getallen & Datums
8. Tekst
9. Formules
10. Vullen
11. Opmask
12. Objecten & Opmerkingen
13. Web
14, Bestand & Systeem
15, Informatie
16, Importeren
17. Exporteren
18. Start
19. ASAP Utilities opties
¥ | 20. Zoek en start een tool...
21.Info...

@ | Geregistreerde versie...

3

m

S N S R e e e e S e S S e

' Blad1 / Blad2 / Blad3 /

Gereed

Beschrijving van alle tools in ASAP Utilities
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3.4.3 ASAP Utilities in German (Deutsch)

EFEECEE

Mappel - Microsoft Excel

[ESSEE =)

Mrt Einfagen  Seiteniayout  Formein  Daten  Uberprdfen  Ansicht | ASAP Utilities o @@ =
', Q [ eitter - [ Spalten & Zeilen ~ i= Zahlen & Zeiten - @, Web - Eyimport - P AsaP Utilities Optionen ~ @) Online-FAQ
Eereicn v (] Objekte & Kommentare + [A|Text + [@ nformationen ~ @ Export = | b Tool finden und ausfuhren (@ Info
Favoriten & Anzeige Auswahlen ) ;
Tastenkombinationen ~ | Zentrum = 73 Ausfalien ~ [ Formatieren + Je Formein - 133 Datei & system * b start+ Letztes Tool emneut staten | @ Registrierte Version
Favoriten Zeitsparende Tools Optionen und Einsteliungen Info und Hilfe
AL - £ v

10

11

12

W ¢ v | Tabelle1 ¥3 7 [«
Bereit ‘ ‘

,
|5] Microsoft Excel - Mappel

iE] Datei Bearbeiten Ansicht Einfigen Format Extras Daten Fenster 2

P Ut Frage hier eingeben ._ 8 x

NEERSRITE % EE Fa s 8 o a] 2 L A Zentum.. n -|F U
Al - - 2. Eavoriten & Tastenkombinationen »

7 A l B ‘ c | D | E | F 3. Auswihlen 3 J#I_PT‘
2 4. Blatter 3

3 5. Bereich v
% 6. Spalten & Zeilen »

6 7. Zahlen & Zeiten 3
| 8 Text »

8

g 9. Formeln »

10 10. Awsfiillen 3
|1 11. Formatieren 3

12
13| 12, Objekte & Kommentare 3

14 13. Web v L
% 14, Datei & System v

17 15. Informationen 3
ﬂ 16, Import 3
|19

= 17. Export »

21 18. Start 3

=2 19. ASAP U
ﬁ 3 P Utilities Optionen »

24 » | 20. Tool finden und ausfihren...

25
= 21.Info...

= @ 2L

27 ?  Registrierte Version...

28 P
29

30 <
4 4 » ] Tabellel { Tabele2 [ Tabelle3 / RN L B
Bereit

Beschreibung aller Tools von ASAP Utilities
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3.4.4 ASAP Utilities in Spanish (Espaiol)

r n

WEH9-&-|= Librol - Microsoft Excel ===
mﬂo Insertar  Disefio depigina  Férmulas  Datos  Revisar  Vista | ASAP Utilities o @o@ =
" q % [l Hojas - H Columnas y Filas + = Nimeros y Fechas + @, Web + Eymportar - P Opciones de ASAP Utilities = (@) FAQ en linea

ERrango = [Z Objetos y Comentarios ~ [AlTexto v [@1nformacién ~ W exportar - B Buscary ejecutar una utilidad | €) Informacién
Favoritos y Teclas de | Control Seleccionar . X ] i R
métodn abreviade > | de visin S 3 Rellenar - [ Formato ~ fe Férmulas i3 Archivo y Sistema = b Inicio ~ Ejecute el Ultimo herramienta | § Versién registrada
Favoritos Herramientas que ahorran tiempo Opciones y configuracion Informaciény ayuda
AL - £ =

10

11

12 Y
M 4 ¥| Hojal /¥J ~ okl [ ] » [i]
tisto | 13 | i

- N
[E] Micrasoft Excel - Librol BRIl

Archivo  Edicin  Ver Insertar Formato Herramientas Datos Ventana I | ASAP Escriba una pregunta ~ - 8 X
NEER G ZE s 0 s 3 s | QY 1 Controlde visi.. <IN s
Al A & 2. Favoritos y Teclas de método abreviado »
=i
1 A l B ‘ c ‘ D ‘ E ‘ F 3. Seleccionar 3 4I;K a
2 4. Hojas »
| 3| 5. Rango »
% 6. Columnas y Filas b
B 7. Nameros y Fechas 3
L7 8. Texto 3
8
9 | 9. Férmulas 3
10 10. Rellenar 3
| 1| 11. Formato v
12
13| 12. Opjetos y Comentarios 3
14 13. Web 3 L
% 14. Archivo y Sistema 3
Ei 15. Informacion 3
| 18 16. Importar 3
|19
20 17. Exportar »
21 18. Inicio 3
% 19, Opciones de ASAP Utilities [3
24 P 20. Buscary ejecutar una utilidad...
] .Informacicn...
g: 21. Inf i6
27 F | Versién registrada...
| 28] [
29
30 -
W 4 » w\ Hojal / Hoja2 / Hoja3 e i ol
Listo

Descripciones de todas las herramientas en ASAP Utilities
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3.4.5 ASAP Utilities in French (Frangais)

EFEECEE

Favoris et Touches
de raccourci -

Insertion  Miseenpage  Formules  Données

(@ vision Contréle [ Feuites = [ Colonnes et Lignes -
[4 Sélectionner = [ Plage ~

#3 Remplir ~ [ Format -

1] Obiets et Commentaires - [A] Texte ~

Classeurl - Microsoft Excel

Révision  Affichage | ASAP Utilities
1= Nombres et Dates = @, Web ~ Hymporter -
|@ Informations = [ Exporter ~

fe Formules = (53 Fichier et Systéme ~ b Démarrer =

[E=ER)
c@ @ R
@ Frqeniigne

@mio

@ Version enregistrée

7Y Options ASAP Utilities ~
b Rechercher et démarrer un utilitaire

Démarrez dernier outil

Favoris Qutils d'enregistrement Options et paramétres Info et aide
AL - (= £ @

A B c D E F (<] H 1 K L M N T
ik -
2
3
4
5
6
7
2
9
10
11
12 Ml
W O r v Feuill /%J 7 [« 1] | » [
Prét | B3 | 4

e N
[38] Microsoft Excel - Classeurl [E=RIEN =
FEichier Edition Affichage Insertion Format Qutils Données  Fenétre 2 | ASAP Utilities Tapez une question -8 X
NEHRIER P E 6B 9 o8 > o b Z) Q] L Ysion Contrile. .6 s
Al - 3 2. Favoris et Touches de raccourci 3
—]
3 A I [ ¢ [T o [ & [ F 3. Sélectionner v T K
2 4. Feuilles y
3 5. Plage »
% 6. Colonnes et Lignes »
6 7. Nombres et Dates »
| 7 | 8 Jede v
% 9. Formules »
10 10. Remplir »
|11 11. Format v
12
13 | 12. Objets et Commentaires 3
1% 13. Web > L
% 14. Fichier et Systéme »
17 15. Informations 3
| 18 | 16. Importer v
19
E 17. Exporter 3
21 18. Démarrer 3
22 19. 0y
= . Options ASAP Utilities »
24 P 20.Rechercher et démarrer un utilitaire...
15| 2. Info...
26
27 '? | Version enregistrée...
| 28| u
29
30 i
W+ » ] Feuill / Feul2 / Feuld / 1K m oall |
Prét

Descriptions de tous les outils dans ASAP Ut

ies
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3.4.6 ASAP Utilities in Portuguese (Brazil) (Portugués do

Brasil)

r 2
9|+ Pastal - Microsoft Excel [E=E
m"\a[m(la\ Inserir  layoutdaPigina  Formulas  Dades  Revisio  Exibicio | ASAP Utilities a@oF =

', Q [Zd pranithas + Ef Colunas e Linhas = 4= Nimeros e Datas ~ @, Web ~ Eyimportar - P ASAP Utilities Opcdes = @ Perguntas Frequentes Online
[ intenvalo = (] Objetos e Comentarios - [A] Texto ~ [@ Informagaes - |88 Exportar~ | b Localizar e executar um utilitario @ informacées
Teclas de Atalho | Controle Selecionar . i ; ) )
e Visual & 95 Preencher ~ [ Formato ~ e Férmulas = [53g Arquive e Sistema ~ b Iniciar ~ Iniciar a Gltima ferramenta novamente | § Versdo registrada
Favoritos Ferramentas de economia de tempo Opgdes e configuragies Informacdes e ajuda
AL - £ | v
=l
A B c D E F G H 1 J K L M N o P a R T
1
]
2
3 =
. =|
3
6
7
8
3
10
11
-
WA » M| Planl ¥ 7 [Taf ] ] » [
Pronto | FJ | I 100% () U 4

-
[3] Microsoft Excel - Pastal

i3] Arquivo Editar Exibir Inserit Formatar Femamentas Dados Janela Ajuda | ASS ite uma pergunta B
IR R TN ! Arial 10 -/ N £ § | LControleVisual. i
Al - I3 2. Teclas de Atalho e Favoritos »
|
D I\ B [ ¢ T o T E T F T 6 T H | 3siecionar I T
2 4. Planilhas »
3 5.Intervalo. »
% 6. Colunas e Linhas »
6 7. Mumeros e Datas »
| 7| 8. Tedo »
8 2
5 9. Eormulas »
10 10. Preencher »
|11 11. Formato »
12
43 | 12. Objetos e Comentarios 3
| 14| 13. Web » £
% 14. Arquivo e Sistema »
7 15. Informagdes »
| 18 | 16. Importar »
12 17.Ex
20 . Exportar »
21 18. Iniciar »
22 N
o5 19. ASAP Utilities Opgdes »
24 ¥ | 20. Localizar e executar um utilitsrio...
25 =
=a 21 Informagges..
= a o
27 @ Verséo registrada... L4
28
29 i
n
H 4 v v Planl/PBan2 /Pln3 / KN m v

Pronto

Descri¢Oes de todas as ferramentas em ASAP Utilities

https://www.asap-utilities.com/features.php?lang=pt br

Getting started

19


https://www.asap-utilities.com/features.php?lang=pt_br

ASAP Utilities User Guide

FREQUENTLY UPDATED

3.4.7 ASAP Utilities in Italian (Italiano)

Cartell - Microsoft Excel

[EFEECHE

3 Riempimento - {5 Formato ~ Jfx Formule =
Strumenti per risparmio di tempo

di scelta rapida ©
Preferiti

visualizzazione

mM Inserisi  layoutdipagina  Formule  Dati  Revisione  Visualizza | ASAP Utilities
', Q [EHFogii - [l Cotonne e Righe = $= Numeri ¢ Date = @ web - Hjimporta -
[Emtervailo - [Zf Oggetti e Commenti + [A]Testo ~ (@ nformazioni = [ Esporta +
Preferit ¢ Tasti Contrallo  Seleziona

(53 File ¢ Sistema = b Avia -

[E=EER=)
o @@ R
7Y Opzioni ASAP Utilities = @ pomande frequenti online
b Trova ed esegui un'utilits @ nformazioni
Awia di nuovo I'ultimo strumento utilizzato | § Versione registrata

Opzioni & impostazioni Informazioni & aiuto

v
a R [ o

10

1

12 -
W 4 v M| Fogliol ~¥J - []4] il [ [
Pronto | | i

e a
5] Microsoft Excel - Cartel1 ==
@ Eile Modifica Visualizza Inserisci  Formate  Strumenti  Dati  Finestra 2 ﬂwa domanda, -
N EH RS9 : Arial -0 -6 C ) 1.Controllo visualizzazione... - A~
- 2 2. Preferiti e Tasti di scelta rapida »
—
; A I B [ ¢ T o T ETFT 6] 3. Seleziona VL ™ T
2 4. Fogli »
3 5.Intervallo 3
% 6. Cglonne e Righe »
3 7. Numeri e Date »
| 7| 8.Testo 3
8
o | 9. Formule »
10 10. Riempimento »
11 11. Formato 3
12
3 12. Oggetti e Commenti »
14 13. Web » |
15 3
el 14. File € Sistema »
17 15. Informazioni »
18 16.Importa »
19
50| 17. Esporta »
21 18. Ayvia »
22 - -
51 19. Opzioni ASAP Utilities »
24 » | 20.Trova ed esegui un'utilita...
25
=1 21.Informazioni,..
26 o
27 @ | Versione registrata...
| 28 | L
29
30
5 -
W liol  Fogliez / Foglio3 K i cllll..x
Pronto

Descrizione di tutti gli strumenti di ASAP Utilities
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3.4.8 ASAP Utilities in Russian (PycckuiA)

(@i
¢ Tk

Krural - Microsoft Excel
Bcraska  PasweTka CTRaHMUbI
[l masnmue -

[&] Avanazon -

opuybl  JaHHble  PeugHuposaHMe  Bug | ASAP Utilities

[} croneuei v crpoku - £= Ynena u pater ~ @, Wnreprier -

[ O6werTs v npumesaring - [A]Texer ~ (@ Mnpopmayns -l Skcnopr +

Eyuunopr - P Napauetpel ASAP Utilities

b Hafin u sanycrus yraauTy

[E=EE==)
a@o@ =
@ vacro sanasaemeie BonpOCel OHAZIH

@ Ceegenun

Vz6parnHoe u Ynpasnewue  Bugenuts . - ; _
COuETaHNA KAGBMW ¥ | peXMMaMM MpocMoTpa + T=]3anonHenne - {E opwar - Jx ®opuyaw - [5g Gaiin v cucrema v b Havats MOBTOPHO 3aMYCTHTE NOLAEAHHT MHCTPYMEHT | P 3aperucTPUpOBaHHER B2DCHR
M3BpanHoe VIHCTDYMEHTE, 3KOHOMALIME BpeMA NapameTps W HaCTD ok CoeaeHua u cnpaska
AL - & 5|

B c D E F G H 1 J K L M N
5 ]
3
a
5
6
7
8
9

10

1

12 L
W4 » M| Nnerl ¥ [IKN 1] ] v
foroso | B3 | 4

r
[] Microsoft Excel - Krnural

®aiin Mpaska Bua Beraska Qopmar Cepawc  Jownwe Owio  Crpaska | ASAP Utilities Baegurre sonpoc .. 8 x
RN NE P R ) E © 10 -] K 4] L Ynpacnenme pexunam npocuorps.. A-
Al > A 2. VsBpanmoe i coueranua knasuL v

S I 8 [ c T o[ B[ F [ 6] E— ,

2 4. Tabnuup: »

3 5. Amanason v
% 6. CTonBubl u cTpokn 3

3 7. Yncna v aaTel »
| 7| 8. Texer v

8
BN 9. Gopuynel v

10 10. 3anoanenne »
| 11] 11. Gopmat »

12
13 12. OFwexTEl N NPUMEHEHNA 3

14 13. Upreprer »
% 14, Daiin u cucrema ¥ r
7 15. Vndpopmauna »
| 18| 16. Munopt v
|19

20 17. 3xenopr »

21 18. Havate »

22
B 19. [Tapamerpe: ASAP Utilities »

24 » | 20, Haiimu v sanycTirs yrunuy...

25
= | 1. Ceegenug...

= epeHig

27 ?  3apervcTpuposanHas Bepch..
| 28| i
29

30

31 2
W » W merl {uar2 £ a3 / K m |
roToso

OnucaHusa Bcex MHcTpymeHToB B ASAP Utilities
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3.4.9 ASAP Utilities in Chinese (Simplified) (=2 (1&14))

. .
A9 = T#E1 - Microsoft Excel EE
Bl 7= = 3 s #E mA 6E | A Ui N
" Q EIfe=- WrsT - = HFSEE - @ Web v H3SA + TP ASAP Utilities FE17 - O EEEnEE
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s HETETA AR i
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A B c D E F G H | J K L M N
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1
3
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7
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9

10
1
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4 4 b ¥ Sheetl /TJ KN il [l
siE | © | |[FEm e U @
[ ] Microsoft Excel - Book [E=EET=)
XHEE FEO VEE BAC B0 T80 #HEQ BOW FEHE | ASAE Uilities -8 X
EZHE9 @ !gmd S0 - B LU |=E==0 1L SR - A
Al - & 2. WhigsEinthiER @) >
& l B | ¢ T o [ E [ F [ 6 [ H ] 3 BEO R
(2 | o IfFE@ 3
| 3 5 R E »
= 5 BSH® »
6| T AFSANE >
| 7| 8. A M) 3
% 8 AHD »
110 0. ERD »
% 1R E »
g 1z ESiE 4
14| 13, Meb ) 3 L
== 10 PSR @ ,
(1] 15 FRO »
[ 18| 18 BA® 3
19
20 7. SH@ »
Ell 1B ARE ,
% 19, ASKF Utilities BRG) b
24| | o0 EEFETEATA @
25 -
E @ 2z ERW..
|27 W CEREF .
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Ed i
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ASAP Utilities thFTA T EAYEH
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3.4.10 ASAP Utilities in Japanese (H ZAEE)

- N
EH9- -~ T#e81 - Microsoft Excel [E=REn =
Bl = = 35 ux 5| mE 6E | A e e @o® =
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= 12 439 PRI ML) »
(14| 12, Wbt} »
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(17 | 16, ER(C) »
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3.4.11 Office Update

We recommend you to always install the latest updates and service packs from MS Office
to improve Office its stability and security. Although it is not necessary to run ASAP Utilities
it is a good practice to keep your system up-to-date.

3.4.12 Windows update

Although it is not necessary to run ASAP Utilities, it is recommended that you install the
latest service packs and updates to obtain the best out of your computer and keeping it

more secure. Run Windows update on your system.

3.5

How to operate ASAP Utilities

Once you have installed ASAP Utilities it adds an extra button/tab in Excel’s main menu.

All tools can be accessed via the ASAP Utilities menu and/or its shortcuts.

3.5.1 ASAP Utilities in Excel 2019, 2016, 2013, 2010 or 2007

Favorites &
Shorteut keys =
Favorites

Contral

Vision Select

- i~

58 Format -

e Bookl - Microsoft Bxcel =)
m_r-mme Insert Page Layout Formulas Data Review View ASAP Utilities @ 0 o g I3
" © [ sheets - E Columns & Rows ~  §= Numbers & Dates = @, Web - Eymport - P Asap Utilities Options = (@) Online FAQ
_ﬁ E Range ~ ﬁ Objects & Comments A]Text - | Information - Export - b Find and run a utility omfo

K File & System -~ b Start - Start last tool again

Options and settings

Fe Formulas - @ Registered version

Time saving tools Info and help

=
e

Gl N o [s e
=

a
@

10
11

19
4 4 ¥ ¥ Sheet1 /72

-

[Ta] it ] v [

[EFER I ——

Ready | | |
\
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ASAP Utilities in Excel 2003, 2002/XP or 2000

g ™
Microsoft Excel - Bookl EIM
i) File Edit View Inset Format Tools Data  Window Help | ASAP Utilities A x
SR A %GB 08 5 o Q) 1 Vison Control. -
Al - 3 2, Eavorites & Shortcut keys »
- 2 l 8 [ ¢ [ o [ E [ F | 3. Select g
2 4, Sheets »
| 3 | 5. Range 3
% 6. Columns & Rows »
3 7. Numbers & Dates »
% 8. Text ,
T 9. Formulas »
10 10. Fill s
|11 11. Format »
12 i
13 | 12, Objects & Comments 3
14 13. Web s |
15| 14. File 8 System 3 i
16 R
17 15. Information 3
18
LA 16. Import 3
1] §
20 17. Export 3
21 18, Start 3
2 .
ﬁ 19, ASAP Utilities Options »
24 ¥ 20.Find and run a utility...
% 2. Info,..
27 ‘# | Registered version...
28 MW
29
|30 i
1 4 » w[\ Sheet1 [ Sheet2 / Sheet3 I [ —— oIl
Ready
h

Undo
Most (but not all) tools in ASAP Utilities have an undo

Not all tools in ASAP Utilities have an undo. Therefore, it is a good practice to thoroughly
test ASAP Utilities with non-critical data before relying on it or save your work before you
try something new with ASAP Utilities.

We didn’t just turn-off the undo or something like that; Excel has no built-in automatic
undo for macros. We are aware of the importance of global undo capabilities and continue
working on it.

No undo in macros are by design of Excel

By design, Excel nearly always resets the undo when you run a macro. If you run a macro,
you will see that the undo-history is reset, and the undo-button is disabled.

To enable undo for macros we must write our own undo routine for ASAP Utilities.
Basically, this is another macro that stores the settings before running the tool and sets the
undo to run another macro that restores the original settings. Excel doesn’t allow multi-
step undo for programmers so only the last action in ASAP Utilities can be undone (if
available).
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If you need to undo changes that were made prior to running an ASAP Utilities tool the only
option is to close the workbook without saving. This will revert to the original version, but
all changes made during the session will be lost.

Depending on the tools in ASAP Utilities some of the custom undo-routines are relatively
simple and have been implemented. However, some of the operations require complex
undo-procedures that have not yet been implemented because they are simply too difficult
or complex to create in the amount of time we have available.

Since ASAP Utilities is under constant development perhaps the undo you are missing right
now is implemented in the next version.
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Purchase ASAP Utilities

Time saved, “return on investment”

The tools from ASAP Utilities add new functionality to Excel and are guaranteed to save you
time and speed up your work.

The time saved with ASAP Utilities will recover the license costs nearly always within a few
weeks. And the purchase is a one-time free, not a yearly subscription.

On average ASAP Utilities saves people 30.8 hours each year (measured among a group of
99,574 users in October 2018).

With the following tool you can see how much time (and money) ASAP Utilities has saved
you so far:

ASAP Utilities Options » Report the estimated time that is saved by ASAP Utilities

First measy, red usage: 1
Last measured usage: 1
Actual days used: 162
Total time saved in hours: 33,0

2 november 2011
oktober 2012

Editions

ASAP Utilities exists in two editions:

= Business edition, 90 Day Trial (with full functionality)
Free 90-day trial. Price is USD 49 or less with volume discounts
= Home and Student edition
Free for home projects, schoolwork and use by charitable organizations

The ASAP Utilities 'Home and Student' edition is free and is (only) for non-commercial use,
such as home projects, schoolwork and use by charitable/non-profit organizations such as
the International Committee of the Red Cross, UNICEF, Amnesty International,
MSF/Doctors Without Borders etc..
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4.3 When to buy a license

4.3.1 Business Edition

This edition of ASAP Utilities is for companies, governments, etc...

We offer a free 90-day trial version with functionality.
To continue to use it after the 90-day trial period, simply purchase a license key.

4.3.2 Home & Student edition, Charitable Organizations

This edition of ASAP Utilities is free to use and only for home projects, schoolwork and
charitable organizations. By offering a free version of ASAP Utilities we want to contribute
to society.

Purchasing a license is voluntary for this group of users. A reason to purchase can be:

= if you like ASAP Utilities and think it is worth the money

= if you don't want to install an update once or twice a year
= to get priority support

= to support future development

Note: This Home & Student edition cannot be used for commercial or business use.

4.4 Key benefits of a license

= use it in a commercial organization
(which is what most companies are)

= priority support via email

= no forced updates twice a year

= a licensed version will never expire

= free upgrade to all 7.x versions

4.5 Who uses ASAP Utilities?

ASAP Utilities exists since 1999 and is used in a variety of organizations.

We're proud to mention that our list of clients exceeds 19,000 organizations in more than
140 countries worldwide (measured in December 2018).

See also paragraph 8.4, “Our clients, who uses ASAP Utilities?” on page 328.

4.6 How to order

The purchase process is quick, secure and easy.
You can choose from several online and offline payment methods, such as credit card,
bank/wire transfer and several other payment methods.
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https://www.asap-utilities.com/buy.php

We have also made a walkthrough of the purchase process that shows all the options and
steps:

https://www.asap-utilities.com/registration-help.php

Instant delivery

Your registration code is sent to you by email immediately after the order is completed and
the payment is received.

This is usually within 5-30 minutes when you pay with a credit card. With other payment
methods such as a bank/wire transfer, invoice or check/money order it might take a little
longer. As soon as the money is received the order is processed and you receive your
license key.

Secure ordering, online and offline payment methods

All orders/payments are handled by our reseller/partner MyCommerce (part of

Digital River) so that we can offer our clients several payment methods worldwide and,
with clients in over 140 countries, it reduces the worldwide TAX/VAT administration and
thus we can spend more time on the development and support of ASAP Utilities.

Orders are processed through a secure SSL connection. Your personal information is kept
secure and will not be transferred by them to other parties. Our e-commerce partner
provides a highly secure online payment process for most credit cards and they also
support offline payments by check and wire transfer.
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4.7 How to enter your license details

To turn your copy of ASAP Utilities into a registered version do the following:

1. Inthe Excel menu choose "ASAP Utilities" > "Trial version"
Or
In the Excel menu choose "ASAP Utilities" > "Unregistered version" and then click on
the button "Enter registration information"
Excel 2019, 2016, 2013, Excel 2010 or Excel 2007:

Bookl - Microsoft Excel

Review View ASAP Utilities
) Numbers & Dates ~ €5 Web - [ mport = [BF ASAP Utilities Options = @ Online FAQ
ﬂTex‘t = fﬁ.lnformation = HJ Export = [ Find and run a utility omfo
S Farmulas - f‘hFiIe & System -~ p Start - Start last tool again 3 Trial version *
ing tools Options and settings Info and help
G H 1 ] K L M N Q P
Bookl - Microsoft Excel
Review View ASAP Utilities
[ Numbers & Dates = &5 Web ~ (& mport = [ ASAP Utilities Options ~ & Online FAQ
ﬂTex‘t - f@.lnformation - HJ Export - f Find and run a utility OInfo
Je Formulas = f‘h File & System ~ | Start = ﬂ Start last tool again 3 Unregistered version *
ing tools Options and settings Info and help
G H 1 ] K L M N O P

Excel 2003, Excel 2002/XP or Excel 2000:

| 16.Import 3 | 16.Import 3
| 17. Export 3 | 17, Expoert »
18. Start 3 18, Start »
19, ASAP Utilities Options 3 13, ASAP Utilities Options 3

P 20.Find and run a utility...
@ 2.Info..

Q Trial version... *-

20. Find and run a utility...
21, Info,..

Unregistered version... *

0@ -

2. Fillin all the fields exactly the same as in the email with your full license details.
You received two emails after the order was completed. The email from "ASAP Utilities
(A Must in Every Office BV)" contains the full license information.

After you entered the information click on the "Register" button.

3. We recommend you to use "copy and paste" to avoid typing errors.
The information is case sensitive.
You can use the shortcut Control+V to paste the information in the fields.
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L L L L L L L

-
| AsaP Utilities 7.5 (32+64-bit) (October 23, 2018) - Registration infunuaﬁon;

1 Home Screenshot: 10 Languages Why use it? Download Purchase Contact Us Blog® ] <]

- asap utilities

3 the essential add-in for excel users

Download Buy license What is it? Why useit? Features Testimonials User Guide MNews Exceltips Support

License information

Thank you for registering ASAP Utilities,
Flease enter the registration information exactly as sent to you. The information is case sensitive. You can use
the shortout Ctrl+V to paste the information in the fields.

Name: g utilities

Ak emties T

Organization:

Order number:

—————
Mumber of licenses: %

License key: Trial version
(20 days remaining)

Buy now
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Available tools

In this chapter a short description is given of each tool (utility) as presented in the
ASAP Utilities menu .

Most tools provide extra functionality to Excel. Some tools just make Excel’s built-in tools
easier to access, either because they are hard to find or because now you can add your own
shortcut to it.

English, German, Spanish, French, Portuguese
(Brazil), Italian, Russian, Chinese (Simplified),
Japanese and Dutch descriptions

The most recent descriptions and examples in English, German, Spanish, French,
Portuguese (Brazil), Italian, Russian, Chinese (Simplified), Japanese and Dutch are available
on our website:

https://www.asap-utilities.com/asap-utilities-excel-tools.php

asap utilities

the essential add-in for excel users

User Guide MNews

Download Buy license Whatis it? Why useit? Features Testimonials

Home = Features

Descriptions of all tools in ASAP Utilities Find a utility

Search in the descriptions of all tools

This list gives you a glance at the macro tools in ASAP Utilities. in ASAP Utilities

Please take the time to read it. I'm sure you'll find some great time-saving tools such as

many others did. List of tools

A description of all toals in
Eﬁ ENGLISH [us) /[ wEDERLanDs [ DEUTSCH [ EsPafioL / FRANGAIS | PORTUGUES DO BRasIL [ ASAP Utilities

N mausno [ oevooowt | RII(EE) [ BEE

Worksheet functions
View the extra worksheet functions
that come with ASAP Utilities.

The tools are organized into the following categories

1. Vision Control... 12. Objects & Comments. ..

2. Favorites & Shortcut keys. . 13, Web_. How to examples

3. Select. . 14. File & System... Examples of how to use

4. Sheets. . 15. Information. .. ASAP Utilities

5. Range... 16. Import. ..

6. Columns & Rows... 17. Export... Download

7. Numbers & Dates. .. 18. Start... Dovnload ASAP Utilitles

8. TEL 19. ASAP Utilities ODﬁOI"IS... anng & Orden'ng

9. Formulas... 20. Find and run a utility... Buy your license(s) today. If5 only
10. Eill... 21. Info.. USD 49.00 for a single user license,
11. Format. .. or save up to 86% with volume

Find a utility containing the word(s):

| | search |

32
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asap utilities

the essential add-in for excel users

Download Buy license What is it? Why useit? Features Testimonials User Guide Mews Excel tips

Home = Features

Descripciones de todas las herramientas en
ASAP Utilities

Esta lista proporciona una vista rapida de las herramientas de macros en ASAP Utilities.
Tome su tiempo en leerlo. Estoy segure de que encontrara unas gran herramientas que le
ahorraran tiempo como muches antes de usted han hecho.

Eﬁ ENGLISH (Us) / nepERLanDs [/ DEutscH / ESPAROL / FRancals / FORTUGUES DO BRaSIL [
N mauano [ oevcoont | FRIZ(EE) [ BES

Se puede cambiar el idioma a Espariol en ASAP Utilities.
Con la excepcion del nombre y la descripcion de todas las herramientas, el resto del
sitio web sigue estando en inglés..

Las herramientas estan organizadas en las siguientes categorias

1. Control de visidn... 12. Objetos y Comentarios...
2. Favoritos y Teclas de metodo 13. Web...
abreviado. .. 14. Archivo v Sistema...
3. Seleccionar. . 15. Informacién...
4. Hojas... 16. Importar ..
5. Rango... 17. Exportar...
6. Columnas y Filas... 18. Inicio...
7. Numeros y Fechas. . 19. Opciones de ASAP Utilities...
8. Texto... 20. Buscar y ejecutar una
9. Formulas.. utilidad. ..
10. Rellenar... 21. Informacion...
11. Formato....

Encontrar una utilidad que contiene la/s palabra/s:

| | search |

Available tools

Support

Find a utility
Search in the descriptions of all tools
in ASAP Utilities

List of tools
A description of all foals in
ASAP Utilities

Worksheet functions
View the exira worksheet functions
that come with ASAP Utilities.

How to examples
Examples of how to use
ASAP Utilities

Download
Download ASAP Utilities

Pricing & Ordering

Buy vour license(s) today. [t's only
USD 49.00 for a single user license,
or save up to 86% with volume
discounts.
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5.2 ASAP Utilities in the Excel menu

The tools from ASAP Utilities can be accessed via the ASAP Utilities menu/tab in Excel:

5.2.1 In Excel 2019, 2016, 2013, 2010 and 2007

Bookl - Microsoft Excel

EEERECEE
o
N ]

Insert Page Layout Formulas Data Review View ASAP Utilities

[ sheets ~ ElF Columns & Rows ~  §= Numbers & Dates - &, Web -

B3 mport -

P9 AsaP Utilities Options - @) Online FAQ

.:.EIQ

2 @@ R

A B C D E F G H | J K L
& "
2
B
1
3
6
7
3
9

[ERange - (2 Objects & Comments - [A] Text - @ information - @ Export = b Findandrunautilty @ info
Favorites & Vision Select p -
Shorteutkeys~ | Control v AgFill - EGEFormat- J& Formulas - [#3g File & System - b Start - Start last tool again  Registered version
Favorites Time saving tools Options and settings Info and help
AL - (= £ o
=
M N L~

10
1

-
oy H| Sheeti /%3 .~ 4] il ] vl
Ready | P | [EEE RS S —

5.2.2 In Excel 2003, 2002/XP and 2000:

.
Microsoft Excel - Bookl

(E] File Edit View Inset Format Tools Data Window Help | ASAP Utilities

1. Vision Control...

Q

ARN=N" NENE= NN AN NN R AR SR

Al b 2, Favorites & Shortcut keys »
AlB\C|D|E|F|3.§EIEﬂ ,
4, Sheets »

5. Range 2

6. Celumns 8 Rows 3

7. Mumbers & Dates 3

8 Text 3

9, Formulas 3

10. Fill 3

11. Format 3

12. Objects & Comments 2

m

13, Web 3
14. File & System 3
15. Information 3
16. Import 3
17. Export 3
18. Start 3

19, ASAP Utilities Options 2

b 20. Find and run a utility...

21. Info...

‘§ | Registered version...

]l 2]8]2]a]s o a2 ] 2] = < | ]

(X}
=

4 4 + [\ Sheetl  Sheet? / Sheet3 / KN i |

Ready

v
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5.2.3 Right-click/context menu

The most popular tools added are added to the right-click/context menu when you click on:

= cells

= column headings

= rows headings/numbers
= sheet tabs

By default, several tools from ASAP Utilities are shown in the right-click context menu.
You can optionally turn this off/on via:

ASAP Utilities » ASAP Utilities Options » Settings, language and contact information...

1 Cell(s) right-click/context menu

When you right-click on a cell:

[ ‘ Belarus
C D E F G H | J K L M r

Ainsk Belarus
irussels Belgi P
T Siglibi -1l - AT A $ v %y o
ofia Bulg:
S e =Sy A .. o0 o0
agreb croal B £ = & - A5 - S
'rague |czech Renublic |
‘openhagen  |Denr & Cut
telsinki Finla 52 Copy B
—_— A" 1. Change to UPPERcase
'aris Fran( (4 Paste Options: .
e — = 2. Change ta lowercase

d E A 2EEm
ondon rea J
\thens Gree 4 3. Delete leading and trailing spaces
T Paste Special...
iudapest Hung gf 4. Convert unrecognized numbers (text?) to numbers
»ublin irelal | A 5. Change values to text values (adding ' in frant)
fome italy Insert * |BE 6. Convert/recagnize dates..
uxembourg  Jluxel  pelete * | A5 7. Clean data and formatting...
Jslo Nor
S Select * |#  &. count andsor color duplicates in selection...
Varsaw Polar
varsaw ol Clear Contents
(ucharest Rom, @ 9 count duplicates and give each set of duplicates its own color
Noscow Russi sart *» | B 10. Clear duplicated values in selection (leave one original)
Aoscow ~ Huss) )
ielgrade serbl il A; 11, Advanced character remove of replace...
! - »
iratislava Slove Tasle ¥ 12, Delete number of leading characters...
jubljana |Slove EML ¥ | 13. Delete number of ending characters.
Aadrid  ISPaif ;3 insert Comment #3014, Delete all after a given number of characters.
tockholm [Swer
—————F— % Format Cells... B 15 Copy values ta empty cells below filled cells in selection
iern |Switi
\nkara urkd Pick From Drop-down List... ST, 16. Select cells based on content, formatting and mare. ., (Ctri=Alt=0)
dev  lukral % Hyperink. 41 17, Advanced softing...
fienna [Austi ASAP Utilities P | @ 18, Insert before and/or after each cell in your selection..
Ainsk Belarus . 19, Fill empty cells in selection..
irussels Belgium 1= 20, Quick numbering of selected cells... (Ctri=Alt+Q)
ofia Bulgaria A
= W 21 Apply farmula/calculation to selected cells... (Ctrl=Alt=])

)
facat

22, Move o resize selected range... (Ctrl=Alt=M)

el
3]
E
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Column(s) right-click/context menu

When you right-click on a column heading:

@9 -= 0091 - Delete number of leading characters - Microsoft Excel ‘U._‘___U‘
Home | Inset  Pagelayout  Formulas  Data  Review  View  ASAP Utilities Design
% # cut Calibri 1 v A A = *%] B S wrap Text General - i
oo 23 copy ~ 0 00 Conditional F
aste X o - e $ - % » %0 Condiional Fo
- < Format Painter = Gt 11 - A x § - % N > Formatting - as T
Clipboard [0 Font & Number &
=y A - one w0 00
| o1 @ ‘@ IEh-A- im0 |
————————
A B % E F G H |
1 [ B company
2 |cBCos9 Lexcorp. =2 Cory Belarus
3 |BAE265 Pictures =Y P:_SMO"M"S: Belgium
4 |DDB6920 i rix A Bulgaria
5 |BCD4435 |Sombra Corporation Paste Special... Croatia
6 |ABD1609 [Chasers Insert 5= 1.Insert empty rows or columns in between...
7 |BAA1138 Praxis Corporation 'D et @
3 loBE2sss T Delete 2. Delete all empty columns
9 | ADE345 i Toys Clear Contents Il . view and manage hidden rows and columns...
10 |acca7as [Charles Townsend Ag (5 Format cels... 3% 4. Delete all hidden rows and/or columns...
11 |[EDE3076 [The Frying Dutchman Column Width... & 5. Color each n'th raw or column in selection. .. (Ctri=Alt=C)
12 |AEB3139 [Three Waters Hide 7. 6. Select cells based on content, formatting and more... [Ctrl=Alt=0]
13 [EED1061 Universal Export Unhide ' 7. Canditional row and column sele<t, hide or delete..,
14 |ABD726 |Acme Cory
B - ASAP Utilities » |£) 8 advanced sorting..
15 AAD2333 |Wayne Enterprises
16 |ECE1221 rip Top cafe il {3 9. Put together rows or columns from several sheets...
17 |aacal 123 Warehousing Warsaw A~ 10 Change to UPPERcase
18 |cBD1413 (Omini Consimer Products  |Bucharest A7 11. Change to lowercase
19 |DED1576 [Data Systems Moscow b 12, Delete leading and trailing spaces
20 |EDB7028 [Allied Biscuit Belgrade g 13. Convert unrecognized numbers (text?) to numbers
21 EAB7551 Transworld Consortium | Bratislava A 14 Change values to text values (adding * in front)
22 |ADD3048 Extensive Enterprise Ljubljana =
= - EE 15 Convert/recognize dates...
23 |BCC2693 [Nordyne Defense drid
24 |pccasos united Fried chicken stackholm 4 16. Clean data and fomatting...
25 | nEE30 Barrytron T A, 17, Advanced character remove or replace..
26 BCC252 [Thrift Bank Ankara B 18. Count and/or color duplicates in selection...
27 ACBA4294 |Sto Plains Holdings Kiev e 19. Count duplicates and give each set of duplicates its own color
23 DCD4351 Luthorcorp Vienna B? 20, Clear duplicated values in selection [leave one original)
29 |AEC1076 |Zevo Toys Minsk 4 21 Drawing paper,
1« » | Source - Leadin Dynamic_~EN 91 -~ %J i
Ready | 73 | T8 22 Move or resize selected range... (Ctri=Alt=h) [

Row(s) right-click/context menu

When you right-click on a row heading:

A6 - J<| ABD1603
A B & D E [ F [ G [ H
1 [y hd Compa hd hd Co hd
2 CBC959 Lexcorp Minsk Belarus
3 IA . 1 Brussels Belgium
Calibri * 11 -+ AT AT § v % v
4 | Isofia Bulgaria
R EEa -
o .0 Zagreb Croatia
A Pragie rzerh Renuhlic
HE 1, Insert muttiple empty rows at once...
5% 2.Insert empty rows or columns in between..,
30 3. Autofit row height (also on merged cells)
3% | 4, Delete all empty rows —_—
Ml 5. view and manage hidden rows and columns...
1 Insert 5% 6, Delete all hidden rows and/or columns...
14 Delete & 7. Color each n'th row or column in selection... (Ctrl=Alt=C)
1 ClearContents sy g select cells based on content, formatting snd more. . (Ctri=A=0)
16 & Format Cels... T 9. Conditional row and column select, hide or delete.
1
: Row Height... 4] 10. Advanced sorting...
1 Hice {3 11, Put together rows or columns from several sheets...
Unhide R
2 12, Change to UPPERcase
ASAP Utilities  » |
2 ST A7 13, Change to lowercase
22|ADD3048 EXt 4 14, Delete leading and trailing spaces
23 BCC2693 NOl . # 15, Convert unrecognized numbers ftext?) to numbers
24 DCC3906 uni )
A 16. Change values to text values (adding " in front)
25 | AEE30 Bar
] 17.c dates...
26 BCC252 Thr ol
27 ACBa294 sto Ay 13, Clean data and formatting...
28 DCD4351 Lut @ 19. Count and/or color duplicates in selection, ..
29 AEC1076 Ze e 20. Count duplicates and give each set of duplicates its own color
30 | CEBS96 Big B 21, Clear duplicated values in selection fleave one original)
31 ADB3498 Mo
— L[4 22 Drawing paper...
M {4 M| Source lea
Rescy | | 23, Move or resize selected range.., (Ctrl=Al=M]
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4 Sheet(s) right-click/context menu

When you right-click on sheet tab:

19
20
21
22

8. Copy a sheet's page and print settings..

33
3
35 totaal facty

9. Print muttiple sheets at once...

Select All Sheets 10. Unhide all sheets

11. Remove all empty worksheets

2| 1 sortallsheets..
23 Insert...
2 , Gl 2 Export worksheets as separate files...
5 [|BR e
= Rename s¥3 3. Create an index page with links to all shests (clickable)...
27 Move or Copy... (3] 4. Protect multiple sheets at once..,
28 | .....)&8 viewCode (8) 5 Unprotect multiple sheets at once...
ig QJ PErotect Sheet... T4 6 Add new worksheet (fill in a namel... (Ctrl=Alt=N)
1) Tab Color fim 7. Change name of selected sheets to selected cell's value
32 Hide &
=]
=
X
e

ASAP Utilities  »

36
H 4 M| week »

Ready | P |

week 10
12, Count number of sheets

5.3 Save time with keyboard shortcuts

Studies calculate that using keyboard shortcuts allows to work 10 times faster than working
with the mouse. The time you spend looking for the mouse and then getting the cursor to
the position you need is lost time! Reducing the working time by 10 brings you greater
efficiency.

You can view or edit the shortcuts to start the tools from ASAP Utilities via:

ASAP Utilities » Favorites & Shortcuts » Edit your favorite tools and shortcut keys...

By default, ASAP Utilities uses the following shortcuts (which you can customize):

Shortcut Action

= Ctrl+Alt+A Select adjacent cells in column with the same value
= Ctrl+Alt+B Reload all installed add-ins (rebuilds the menu)

= Ctrl+Alt+C Color each n'th row or column in selection...

= Ctrl+Alt+D Deselect cells...

= Ctrl+Alt+E Set default path to current file

= Ctrl+Alt+F Create a list of filenames and properties in a folder...
= Ctrl+Alt+G Export selection or active sheet as new file...

= Ctrl+Alt+H Find and/or replace in all sheets...

= Ctrl+Alt+l Apply formula/calculation to selected cells...

= Ctrl+Alt+) Start the last used utility again...

= Ctrl+Alt+Shift+Right Arrow  Extend selection to the last used column

= Ctrl+Alt+Shift+Down Arrow  Extend selection to the last used row

= Ctrl+Alt+M Move or resize selected range...
= Ctrl+Alt+N Add new worksheet (fill in a name)...
= Ctrl+Alt+O Select cells based on content, formatting and more...
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Shortcut

Action

= Ctrl+Alt+P
= Ctrl+Alt+Q
= Ctrl+Alt+R
= Ctrl+Alt+S
= Ctrl+Shift+
= Ctrl+Alt+X
= Ctrl+Alt+Y
= Ctrl+Shift+D
= Ctrl+Shift+T

Change formulas to their calculated values
Quick numbering of selected cells...

Reset Excel's last cell

Save file and create backup...

Vision Control...

Move selected data (only values)...

Paste special (with combinations)...

Insert current date and time with seconds

Insert current time with seconds

= Ctrl+Alt+Z

Find and run a utility...

5.3.1 In Excel 2019, 2016, 2013, 2010 and 2007

EEEECEE Bookl - Microsoft Excel
mHume Insert Page Layout Formulas Data Review View ASAP Utilities
" © [ sheets + B Columns & Rows ~  §= Numbers & Dates ~ @, Web ~ Hyimport - FPa
- 3 [E]range = [Z] Objects & Comments = |A] Text - @ nformation - i@ Export + b Fi
Favorites & Vision Select
Shorteut keys || Control  +  ‘TSIFil~ [ Format + S Formulas ~ [y File & System ~ b Start ~ st
[l "™ 1, Select adjacent cells in column with the same value (Ctrl=Alt=A) L]}
[ [L] 2. Reload all installed add-ins (rebuilds the menuj (Ctrl+Alt=B)
| B8 3. Coloreach n'th row or column in selection.., (Ctrl+Alt+C) i 1 ] K
[|E 4 Deselect cels... Ctri-Alt=D)
[9 5. Set default path to current file (Ctrl=Alt<E)
L: 6. Create a list of filenames and properties in a folder... (Ctrl=Alt<F)
g 7. Export selection or active sheet as new file... [Ctrl=Alt=G)
@4 8. Find and/or replace in all sheets... (Ctrl=Alt=H]
@) 9. Apply formula/calculation to selected cells... (Ctri=Alt=])
10. Start the last used utility again... (Ctrl=Alt=J]
E> 11, Extend selection to the last used column (Ctrl=Alt=Shift=Right Arrow)
@ 12. Extend selection to the last used row (Ctrl+Alt=Shift-Down Arrow]
83 13, Move o resize selected range... [Ctri=Alt=M)
E 14, Add new worksheet (fill in a name)... (Ctrl+Alt=N)
T4 15, select cells based on content, formatting and more... (Ctrl=Alt=0}
Lﬁ 16. Change formulas to their calculated values (Crl+Alt=P)
i= 17, Quick numbering of selected cells... (Ctrl+Alt=Q)
[#] 18, Reset Excel’s last cell (Ctrl+Alt=R)
@ 19 Save file and create backup... (Ctrl+Alt=S]
@, 20.Vision Control.. (Ctri+Shift=1)
B 21, Move selected data (only values)... (Ctrl+Alt=X)
[ 22 paste special fwith combinations)... (Ctrl=Alt=¥)
5 23, Insert current date and time with seconds (Ctrl = Shift+ D)
@ 24, Insert current time with seconds (Ctrl=Shift=T)
\.\}? 25, Find and run a utility... (Ctrl=Alt=Z)
Customize favorites menu
TQ'; 26. Edit your favorite tools and shortcut keys..
28
29
4 4 v M| Sheetl ¥J ]
Ready | I3 |
<
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5.3.2 In Excel 2003, 2002/XP and 2000:

delp | ASAP Utilities Type a question for help -8 X
@ | 1. Vision Control.. - B I U] s % s v A ,d
\ 2, Favorites & Shortcut keys v (|5 1. Edit your favorite tools and shortcut keys...
—L 3. Select ¥ | %2, 1. Select adjacent cells in column with the same value Ctrl+ Alt+ A ‘l—_.‘
4. Sheets » ‘Eﬁ 2. Reload all installed add-ins (rebuilds the menu) Ctrl+Alt+B B
5. Range KSR Color each n'th row or celumn in selection... Ctrl+Alt+C
6. Columns & Rows 3 J 4, Deselect cells... Ctrl+Alt+D
7. Numbers & Dates » | B 5. Set default path to current file Ctrl+Alt+E
8. Text » | £ 6. Create a list of filenames and properties in a folder... Ctrl+Alt+F
9. Formulas » |4 7. Export selection or active sheet as new file... Ctrl+Alt+G
10.Fill » | @4 8.Find and/or replace in all sheets... Cirl+Alt+H
11. Format » | &m| 9. Apply formula/calculation to selected cells... Ctrl+Alt+1
12. Objects & Comments » | B 10. Start the last used utility again... Ctrl+Alt+)
13. Web * | ® | 11. Extend selection to the last used column  Ctrl+Alt=Shift+Right Arrow
14, File & System » | % 12.Extend selection to the last used row Ctrl+Alt+Shift+ Down Arrow !
15. Information » | F3| 13. Move or resize selected range... Ctrl+ Alt+M i
16. Import » | 4 14. Add new worksheet (fill in a name)... Ctrl+Alt+N
17. Export » | T 15. Select cells based on content, formatting and more... CtrleAlt+ 0
18. Start » |[E] 16. Change formulas to their calculated values Ctrl+Alt+P
19. ASAP Utilities Options. » | i= 17. Quick numbering of selected cells... Cirl+Alt+Q
» | 20.Find and run a utility... 18. Reset Excel’s last cell Ctrl+Alt+R
@ 2LInfo.. ¥ 10, Saye file and create backup... Ctrl+Alt+5
3 | Registered version... ()| 20.Vision Control... Ctrl+Shift+1
Té 21 Move selected data (only values)... Ctrl+ Alt+X
aﬂ 22, Paste special (with combinations)... Ctrl+Alt+Y
T 23.Insert current date and time with seconds Ctrl+Shift+D
B 24, Insert current time with seconds Ctrl+Al+T I
» | 25. Find and run a utility... Ctrl+ Alt+Z 3
e i ] oill]

Available tools
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5.4 Description of the tools in English

5.4.1 Vision Control...

This tool shows the immediate result or your changes, for example if you uncheck the grid,
you will see the effect immediately.

Worksheet settings:

= Gridlines

= Page breaks

= Row & column headers

= Zero values

= Formulas

= Qutline symbols

= Zoom, you can use a slider to set the zoom percentage. As you slide you will immediately
see the result.

You can quickly apply the settings of the selected worksheets to all worksheets in your

workbook.

Workbook settings:

= Sheet tabs

= Horizontal scroll bar

= Vertical scroll bar

= Reference style: Al or R1C1

= Show objects: show all, show placeholders or hide all

Display settings for Excel on the application level:

= Formula bar

= Status bar

= Toolbars

= Full screen

= Comments: none, comment indicator only or comment & indicator

With this tool you can also:

= Browse through all open workbooks.

= Browse through the worksheets in your workbook and quickly see the settings per
worksheet.

= Quickly change the way your worksheet, workbook or Excel is displayed.

= Remove the selection restrictions in all worksheets.

= Set the default folder to the path of the selected workbook. This causes the dialogs for
opening and saving files to start in this folder the next time you use them.
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= Reset the statusbar. Useful when the status bar is locked, for example with a certain
message due to a macro that was not properly finished.

= Reset everything to default application settings. This will reset the statusbar, set the
calculation to automatic, enable the display of alerts (Application.DisplayAlerts = True),
set the cursor to default and enable all toolbars.

By default this utility can be started with the shortcut Ctrl+Shift+l.

Example screenshot: 1 Settings for current workbook

10
11 r 5
12 ASAP Utilities - Vision Control
13
12 Open ﬁlESt’wnrl‘meks Settings for current workbook |w‘aﬁm settings |

0001E: 3 2
15 .xamp = xE [~ Sheetsettngs — | | Workbook settings
16 Custom views: ¥ Gridines [ sheet tabs
T Bl | Clea et IV Horizontal scroll bar
18 Worksheets in this file: ¥ Row & column headers IV Vertical scroll bar
19 week 01 ¥ zero values Reference style:
20 week 02 I~ Formulas P,
il week 03 ™ outline symbols = =

k 04 —

22 :::k pos e Show objects
23 Bl m | * Show all
24 week 07  Show placeholders
25 week 08 100% 100% | " Hide all
26 week 08 )
27 W": 11” (] Ermaeesm - Current file's path:
28 ——ri2 C:\Users\Test\Documents
29 week 13 Apply current settings to all
30 week 14 TTETEIE
kil week 15
B week 16 Remove selection restrictions = s:fhﬂ'e default folder to this
3 week 17 in all worksheets

week 18
34 week 19
35 week 20
36 week 21 Most common settings
37 week 22 LI =
38 ~
39
L] week 02~ week 03 “week 04 " week 05 | week 06  week 07~ week 08 " week 09~ week 10~ wee
Ready |

Example screenshot: 2 Application settings

10
11 ' ~
12 ASAP Utilities - Vision Control
13
14 Open files/workbooks Settings for current workbook  Application settings

0D01E: le.
15 .xamp & xe z [ Application settings
5 Custom viens: ¥ Formula bar
7 j‘ [V Status bar
18 Worksheets in this file: ¥ Toobars
19 week 01 I™ Full screen
2l week 02 Show comments
21 week 03
22 week 04  None
23 week 05 & Comment indicator only
> " Comment &indicator
% week 07

k 08

26 ::zk 08 Reset statusbar
27 week 10

week 11
28 woek 12 I::tshentgesgeryﬂmg to default application
29 week 13
30 week 14
31 week 15
32 week 16

week 17
gi week 18

week 19
35 week 20
6 week21 :
= week 22 LI Most common settings
38 e
39
H 4k H week 02 week 03 " week 04 week 05 | week 06 . week 07 - week 08 - week 09 -~ week 10 -~ wee
Ready |
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5.4.2 Favorites & Shortcut keys

A selection of your favorite tools. You can customize the list of tools that is shown here.

r| Ho-o- = Bookl - Microsoft Excel
Home Insert Page Layout Formulas Data Review View ASAP Utilities
" © [Sdsheets - F} Columns & Rows = §= Numbers & Dates ~ (@, Web + Eymport - M4
A [ range = (2] Objects & Comments = [A] Text » (@ Information ~ 4 Export = B Fi
Favorites & Vision Select
Shortcut keys~|| Control -~ TFill~ (g Format + Jfe Formulas ~ [RyFile & System~ b stat= | @S
[l "™ 1.5elect adjacent cells in column with the same value [Ctrl=Alt=4) el
[ 3 2 Reload all installed add-ins (rebuilds the menu) (Ctrl+Alt=Bj
! EH 3. Color each n'th row or column in selection.., (Ctrl=Alt=C) i H 1 J
[| B 4 Deselect celis.. (Ctrl-Alt=D)
3 5, Set default path to current file (Cirl=Alt=E)
|25 6. Create a list of filenames and properties in a folder... (Ctrl+Alt+F)
[} 7. Export selection or active sheet as new file... [Ctrl=Alt=G)
éﬁ 8. Eind and/or replace in all sheets... (Ctrl+Alt<H)
@ 9. Apply formula/calculation to selected cells... [Cirl=Alt+1)
10. Start the last used utility again... (Ctrl+Alt+J)
T 11, Extend selection to the last used column (Ctrl+ Alt+ Shift=Right Arow]
& 12. Extend selection to the last used row (Ctri+Alt=Shift-Down Arrow)
Eé} 13. Move or resize selected range... (Ctrl+Alt+ M)
2] 14. Add new worksheet ffill in a name)... (Ctrl=Alt=N]
Tj 15. Select cells pased on content, formatting and more... (Ctri=Alt+0)
[ 16. Change formulas to their calculated values (Ctri=Alt=F)
§E 17. Quick numbering of selected cells... (Ctri+Alt=Q)
[8 18, Reset Excel’s last cell (Ctrl+Alt+R)
@ 19, Save file and create backup... [Ctrl+Alt=5)
Lg 20. Vision Control.. (Ctri=Shift=])
B2 21. Move selected data (only values)... (Ctrl+Alt=X)
\j: 22, Paste special jwith combinations)... (Ctri=Alt+¥)
(5} 23.Insert current date and time with secands (Ctrl=Shift=D)
@ 24.Insert current time with secands (Ctrl=Shift=T)
[§?  25.Find and run a utilit... (Ctri+Alt=2)
Customize favorites menu
0 26. Edityour favorite tools and shortcut keys...
28
29
4 4 v ¥ Sheet1 /%1 1
Ready | 3 |
\

Edit your favorite tools and shortcut keys...

ASAP Utilities contains a lot of different utilities.

With the "Favorites & Shortcut keys" you can add the tools from ASAP Utilities that you use

most frequently and assign your own shortcuts to them.

By default, ASAP Utilities uses the following shortcuts (which you can customize):

Shortcut Action

= Ctrl+Alt+A
= Ctrl+Alt+B
= Ctrl+Alt+C
= Ctrl+Alt+D
= Ctrl+Alt+E
= Ctrl+Alt+F
= Ctrl+Alt+G
= Ctrl+Alt+H

42

Select adjacent cells in column with the same value
Reload all installed add-ins (rebuilds the menu)
Color each n'th row or column in selection...
Deselect cells...

Set default path to current file

Create a list of filenames and properties in a folder...
Export selection or active sheet as new file...

Find and/or replace in all sheets...
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= Ctrl+Alt+]

= Ctrl+Alt+)

= Ctrl+Alt+Shift+Right Arrow
= Ctrl+Alt+Shift+Down Arrow
= Ctrl+Alt+M

= Ctrl+Alt+N

= Ctrl+Alt+O

= Ctrl+Alt+P

= Ctrl+Alt+Q

= Ctrl+Alt+R

= Ctrl+Alt+S

= Ctrl+Shift+

= Ctrl+Alt+X

= Ctrl+Alt+Y

= Ctrl+Shift+D

= Ctrl+Shift+T

= Ctrl+Alt+Z

Apply formula/calculation to selected cells...
Start the last used utility again...

Extend selection to the last used column
Extend selection to the last used row

Move or resize selected range...

Add new worksheet (fill in a name)...

Select cells based on content, formatting and more...
Change formulas to their calculated values
Quick numbering of selected cells...

Reset Excel's last cell

Save file and create backup...

Vision Control...

Move selected data (only values)...

Paste special (with combinations)...

Insert current date and time with seconds
Insert current time with seconds

Find and run a utility...

Example screenshot: 1 The favorites and shortcuts menu

=)

Ed9-e-= Bookl - Microsoft Excel
“ Home Insert Page Layout Formulas Data Review View ASAP Utilities [~ o o @ R
" © [ sheets - [ Columns & Rows - §= Numbers & Dates - @, Web - Hymmport - P ASAP Utilities Options = (@) Online FAQ
A [F] Range ~ (2] Objects & Comments ~ |A| Text ~ [@ nformation » @ Export - | b Find and run a utility @ nio
Favorites & Vision Select
Shortcut keys =|| Control — + ‘ﬁ Fill = .g Format - Jx Formulas ~ :'h File & System ~ P Start - Start last tool again ? Registered version
|| 7. 1.Select adjacent cells in column with the same value (Ctrl=Alt=A) Options and settings Info and help
[ (L] 2, Reload all installed add-ins (rebuilds the menu) (Ctrl+Alt+E) v
|| E# 3. Coloreach n'th row or column in selection... [Ctri=Alt=C) H 1 ] L M N o =
|| B3 2. Deselect cells... [Ctri=Alt-D) I
.| 5. 5gt default path to current file (Ctrl+Alt+E)
|Z 6. Create alist of filenames and properties in a folder... (Ctri=Alt=F)
,'_-h 7. Export selection or active sheet as new file... (Ctri<Alt+G)
44  &.Find and/or replace in all sheets... (Ctrl=Alt=H)
\& 9, Apply formula/calculation to selected cells.. (Cirl=Alt<])
10. Start the last used utility again... (Ctrl=Alt=J)
E:) 11, Extend selection to the last used column (Ctri=Alt+Shift+Right Arrow)
G 12. Extend selection to the last used row (Ctrl = Alt=Shift=Down Arrow}
83 13. Move or resize selected range... (Ctrl+Alt=M)
LE 14, Add new worksheet (fill in a name)... (Ctrl=Alt+N)
9 15. Select cells based on content, formatting and more... (Ctrl+Alt=0) 1
[, 16.Change formulas to their calculated values (Ctri+Alt=P)
£= 17, Quick numbering of selected cells... (Ctrl+Alt=0Q)
[#] 18, Reset Excel’s last cell (Ctrl=Alt=+R)
i@ 19, Saye file and create backup... (Cirl=Alt=5)
) 20.vision Control.. (Ctrl+Shift=])
B3  21.Move selected data (only values)... (Ctrl=Alt=X)
[ 22. Paste special (with combinations)... (Ctrl+Alt=Y)
5 23. Insert current date and time with seconds (Ctrl+Shift+D)
@  24.Insert current time with seconds [Ctrl=Shift=T)
[§?  25.Find and run a utility... (Ctri=Alt=7)
‘Customize favorites menu
Tﬁf 26, Edit your favorite tools and shortcut keys... [
28
29
W 4 » ¥ | Sheetl ¥3 [T4] il ]
Ready | (3 | IEEER ]
\

Available tools
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Example screenshot: 2 Change your favorite utilities and assign your own shortcut

ME9- - Bookl - Microsoft Excel (=[] = ]
mume Insert Page Layout Formulas Data Review  View | ASAP Utilities a@=F =%
', Q [} [ sheets -~ { Columns & Rows ~  §= Numbers & Dates - @ Web ~ Hymport - P asap utilities Options = () Online FAQ
[E]range = [Z] Objects & Comments = | A Text - [@ mformation - @ Export = | b Find and run s utility | @ nfo
Favorites & Vision Select -
Shortcut keys~ | Control = ‘EF\II' @Format' Jx Formulas = EhFi\e & System » b Start - Start last tool again @ Registered version
Favorites Time saving tools Options and settings Info and help
Al £ v
— = - = L N 0 T
. ASAP Utilities - Edit your favorite tools and shartcut keys =
2 Available tools: Your favorite tools:
3 Vision Contral.... » Vision Control... - Select adjacent cells in column with the same value
Favarites & Shortout keys » Edit your favarite tools and sl || Reload all installed add-ins (rebuilds the menu)
& Select » Select cells based on content, formatting and mor Color each n'th row or column in selection. ..
5 Select » Conditional row and column select, hide or delete
Select »Move or resize selected range... || Setdefault path to current file
6 Select » Deselect cells. .. Create a list of filenames and properties in a folder...
7 Select » Inverse selection... Export selection or active sheet as new file...
Select » Merge selection of selected areas Find and/or replace in all sheets...
8 Select » Select adjacent cells below active cell with the sai Apply formula/calculation to selected cells. ..
g Select » Select adjacent cells in column with the same valu A Start the last used utility again. ..
Select » Extend selection to the last used row Extend selection to the last used column
10 Select » Extend selection to the last used column Extend selection to the last used row
11 Select » Select cell in selection where value changes Remove Move or resize selected range...
Select » Select cells with the smallest number _ Add new worksheet (fill in 2 name)...
12 Select » Select cells with the largest number Select cells based on content, formatting and more...
13 Select » Select all cells with an error Change formulas to their calculated values
Select » Select all sheets in your workbook Quick numbering of selected cells...
14 Select » Select all objects on current worksheet Reset Excel's last cell =
= Select » Print preview selection Save file and create backup...
Select » Print selection Wision Contral...
16 Select » Set current selection to all worksheets Move selected data (only values)...
Sheets » Add new worksheet (fill in a name)... Paste spedial {with combinations)...
17 Sheets » Insert multiple sheets (uses the cell values as sh Reset todefault || Insertcurrent date and tine with seconds
18 Sheets » Rename current sheet.., values Insert current time with seconds
9 Sheets » Change name of selected sheets to selected caIILI Find and run a utility...
20 [¥ Display submenu name in list shorteut: Ctrl+alt+D = assign
21
22 Deselect cells...
23
24
25 Close Create a list of all shortcuts |
26
27 U
28
29 =
H 4 ¥ W] Sheet1 /¥ [0KNI il ]l
Ready | = | |
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54.3

Select

A collection of tools which make the selection of various items easier or now even possible.

1 Select cells based on content, formatting and more...

With this tool you can select cells based on their value, formatting style and other
properties.
You can for example select all cells between 50 and 250 or all bold cells or all red cells.

You can use the following criteria to select cells based on their contents:

between

not between

equal to

not equal to

greater than

less than

greater than or equal to
less than or equal to
begins with

does not begin with
ends with

does not end with
contains

does not contain

like (text, with use of wildcard characters)
not like (text, with use of wildcard characters)
duplicate values

unique values

empty cells

not empty cells

FALSE

TRUE

text length

values in lowercase

values in UPPERCASE

odd numbers

even numbers

number (constant)

number (formula)

number (link to sheet)

number (link to file)

formula with reference to file

formula with reference to sheet

contains any of the values specified in a range
does not contain any of the values specified
in arange

contains any of the full words specified in a
range

does not contain any of the full words
specified in a range

equals a value specified in a range

does not equal a value specified in a range

You can use the following criteria to select cells based on formatting and more:

cell color

font color

font name

font size

font = bold

font <> bold
font = underline
font <> underline
font = italic
font <> italic
strikethrough
has hyperlink

Available tools

has comment
protected cells
unprotected cells
odd rows

even rows

odd columns

even columns

visible cells

hidden value/formula
number format contains
merged cells
unmerged cells
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You can use the following criteria to select cells based on their date:

= between
= not between
= equal to

= not equal to
= greater than
= |ess than

Some people use this utility as an alternative for or addition to Excel's AutoFilter.

greater than or equal to
less than or equal to
Weekday

Month

Year

Quarter

By default this utility can be used with the shortcut Ctrl+Alt+0.

Remark:

The speed of the utility decreases if the matching cells are in many non-contiguous blocks

of cells. The speed can be increased by first sorting your data.

You cannot use this utility to select cells on a condition that is set via conditional

formatting.

Due to a limit in Excel, this utility can select a maximum of 8192 non-contiguous blocks of

cells. More information about this is on the Microsoft website:
http://support.microsoft.com/kb/832293/en-us

Example screenshot: 1 Select cells based on their value

A B 5 D E F G H | J K
Ll Animal 1964 1965 1966 1967 1968 1969 1970 1971 1972 1973
2 |Aardvark 41 66 17 30 50 17 94 15 8 99
3 |Albatross 82 22 83 60 60 15 95 69 49 61
i -
4_|Alligator ASAP Utilities - Advanced cell selecting - [T 3
5 |Alpaca | - - 61
6 |Ant Based on content | Bzsed on formatting and more | Date | 58
7 |Anteater Select l cels with 2 value: 8
8 |Antelope 91
9 |Ape Jess than or egual to | [ 1
- between
10 |Armadillo ot between 37
11 |Baboon egual to , 32
not equal to
12 |Badger ] greater than 93
13 |Barracuda q less than 11
greater than or equal to
14 |Bat 2
15 | B begins with 78
car does ot begin with
16 |Beaver ends with 87
17 |Bee does not end with 31
- contains
18 |Bison does not contain 33
like (text, with use of wildcard characters)
i3 Boar | ot ke (fext, with use of widcard characters) 32
20 |Buffalo | duplicate values e —— 37
unique values
21 |Butterfly  § T oty cels =
22 |Camel 1| notempty cells 14 51
23 | caribou P 78 51
24 |cat tE!I(t leryg!‘h 24 99
. values in lowercase
25 | Caterpillar values in UPPERCASE 2 12
26 |Chamois odd numbers 91 16
even numbers
27 |Cheetah number (constant) 21 2
28 |Chicken number (formula) 51 86
o number {ink to sheet)
29 |Chimpanzee rumber (ink to file) 73 .
inchil formula with reference to file
S| Chinchilla formula with reference to sheet L 2
31 |Chough contains any of the values specified in a range 89 12
contains all of the values spedfied in a range
32 |Clam does not contain any of the values specified in a range 50 7
33 |Cobra contains any of the full words spedified in a range a1 42
contains all of the full words spedified in a range
34 |Cockroach does not contain any of the full words specified in a range 76 o
35 |Cormorant equals & value spedfied in a range 66 22
36 | Coyote does not Eg]?ﬁ a va\ue‘fgeuﬁed inarange - - - - 78 50
37 |Crab 43 99 24 33 2 75 34 22 96 66
0 [ reann ° Ao 11 as =a o o 13 > 21
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Example screenshot: 2 Select the cells with duplicated values
[ A [ B c ) E F G

1 |email address
2 |amsterdam@asap-utilities.com I
3 |amsterdal
= - 5
| 4 |ankara@asa Asap Utilities - Advanced cell selecting
5 |athens@as -
| 6 |belgrade@: Based on content | Based on formatting and more | Date |
7 |berlin@asa
8 |bern@asay Select all cells with 2 value:
i bratislava@: duplicate values A ™ Match Case
10 |brussels@:
Ml Look in
11 |brussels@:

Select in 45 cells:

@& cell
1+ Range:
Lez= " Entire row

1 Worksheet ™ Entire column

| ¥ Auto dose after selecting

4 Iminsk@asap-utilities_com
25 |moscow(@asap-utilities.com

Example screenshot: 3 Select by text length
A B C D E F G H | J

1 1 1969 1970
2 |Aardvark a1 66 17 30 30 17 94 15 8
i
3 |Albatross - i - 49
- ASAP Utilities - Advanced cell selecting
4 |alligator - - 0 62
5 |Alpaca Based on content | Based on formatting and more | Date | 5 54
6 |[Ant ) 2 31
Select all cells with a value:
7 |Anteater 7 52
3 |antelope || textlength =l o 3 38
9 |ape Lookin: 8 a9
10 |Armadilio ||| | values defauit = 6 5
11 b 1 30
12 |Badger Selectin 222 ¢cellst ————————————————————— g 6
* cell
13 |Barracuda | | & pange: ALAZZ2 =] P 0 100
14 |Bat FREE 0 58
15 |Bear " Worksheet (] " Entire column 6 99
16 |Beaver 4 31
17 |Bee 3 a5
18 [Bison Close [~ Auto dose after selecting 4 38
19 |Boar - - - - - 3 77
20 [Buffalo 74 13 22 51 55
21 [Butterfly I 96 a7 5 54 9 95 48 83 9
i

Example screenshot: 4 Select cells by their formatting and more such as bold cells

A B C 0
il Keyword B3 Competition B Global Monthly Searches Bd | ocal Monthly Searches ||
2 |shop 0.06 13600000
3 |machine - F 3
T ASAP Utilities - A_dvam:ad cell selecting -
5 |makers
& (bar Based on content. Based on formatting and more | pate |
7 _|machines Select all cells based on its format:
8 |pot
9 |table '*‘:I'tzl"""' K|
cell color
ey font color
11 [bean font name
12 |green font size
font = bold
1::' :’h'e’ S font <> bald
| = (pedns font = underine & cel
15 |mug A font <> underline et
16 [mugs font = talic Entire row
?I—;': ¢ font <> italic - "
| strikethrough Entire column
| 18 fcups has hyperlink
19 |cake has comment

. protected cells
Az unprotected cells oK
21 Jcompany | odd rows 4|

22 recipe == evenrows
23 lreci odd columns W F—

even columns

24 |break vicble cells 201000
| 25 |cups mugs hidden value/formula 201000
26 [grinder numbe; fownatcomams 201000
27 feiew ek 201000
28 |reviews U025 201000
29 roasters 0,08 201000
30 |buy 0.16 165000
31 |grinders 022 165000
32 |art 0.08 135000
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Example screenshot: 5 Select the cells with the same color as cell A2 (yellow)

B C D
N Keyword B2 Competition B Global Monthly Searches B | ocal Monthly Searches ||
shop 0,06 13600000

2
3 |machine | 0,72 1830000
4 |maker . * -
5 |makers ASAP Utilities - Advanced cell selecting pa—
6 1o Based on content  Based on formatting and mare I Date | -
7 _|machines = =
8 |pot Select all cells based on its format:
9 |[table .
10 Jeup cell color +| ofcel: a2 =
11 |bean
12 |green
13 |tah\e: 1l
14 Jbeans Selectin 233 el ————————————————————
15 |mu @ cel
16 [mugs & Range: [(azazza .|
" Entire row F—
17 |pots
18 " worksheet =] " Entire column

™ Auto dose after selecting

U,ﬁ 201000
25 |cups mugs | 0,19 201000
Fr e 1 noan Anannn

Example screenshot: 6 Select all cells that are strikethrough (perhaps marked for

deletion)

A B C o]

.ompetition hd Global Monthly Searches hd Local Monthly Searches (|
X 13600000

machina | 072 1830000

3]
4 |maker =
5 |makers ASAP Utilities - Advanced cell selecting
[ B
7
8

I Keyword
2

bar
Based on content  Based on formatting and more | Date |

machines
t Select all cells based on its format:
9 |table
| strikethrough -

10 [cup
11 |bean
12 [green
13 [tablas
_14 |beans
15 |mug
16 fmugs & Range:
17 [pots
18 [cups " Worksheet
19 [eaks

20 |equipment
21 [company

22 |recipe Close | ¥ Agto dose after selecting

23 |recipes = = —
24 |broak — [KE 201000
25 |cups mugs | 0.19 201000

LY P 1 noan An4nnn

Select in 233 cells:
& cell

" Entire row

 Entire column

Example screenshot: 7 Select cells by date such as all dates that are on Tuesday

A | B [ C [ D | E [ F [ G [

1 appl app2 app3 app4 app5 appé
| 2 wor | 2010-01-09 20100107  2010-01-04  2010-01-09  2010-01-01  2010-01-09
%m: ;ziz; ASAP Utilities - Advanced cell selecting ~_-- ;_ .
| 5 woa | 201008 5o o0 content | Based an formatting and more Dase |

6 |\wos 2010-0:
7 lwos | 20100 Select al cells with a value:
| & wor | 20100 Dieckday ] | Tuesday =l i
9 wos 2010-01| between i
| not between
| 10 woo 2010-01|| equal to L
| 11/wio | 2010-08) —| Ef::@fﬂ‘; |
|12 /w11 | 202008 [ § fess than I
(3w [ aooof) | | prmreomet o | C |
| 14 |w13 2010-01 " Entire row [
|15 w1 2010-01| Q,":E"r‘*‘ * Entire column [
| 16 wis |  2010-01) GQuarter I
| 17 | w16 L
| 18 | w17 [
| 19 /wis
| 20 w19
|21 /w20 | 20100102 20100101  2010-01-05  2010-01-06  2010-01-05  2010-01-09
27w nnenions NINLN1_nT 2N1nLNons 1NNt nin.nina NINNI_NA
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Conditional row and column select, hide or delete...

This utility allows you to select, hide or remove rows or columns based on a certain
condition.

You can use the following criteria to select, hide of remove the entire rows or columns:

= between = unique values

= not between = odd rows

= equal to = even rows

= not equal to = every n'th row number

= greater than = odd columns

= |ess than = even columns

= greater than or equal to = every n'th column number
= |ess than or equal to = empty cells

= like (text, with use of wildcard characters) = completely empty rows

= not like (text, with use of wildcard characters) = completely empty columns
= duplicate values (you can choose to keep the
first value)

With the criteria for text and duplicate or unique values you can choose if you want the
utility to be case sensitive.

When looking for duplicates the program also searches in hidden cells in your selection,
with the other search options hidden cells are skipped.

Some people use this utility as an alternative for or addition to Excel's AutoFilter.

Example screenshot: 1 Conditional row and column select hide or delete

ASAP Utilities - Conditional row and column select, hide or delete

1. Searchin: 2, Perform ackion on rows or columns? -
This wtility searches for a specified

K * Rows " Columns value, and then selects, hides or
ALA1396 J - : deletes the entire colurmn or row where -
this value is found,
3, what to do with the entire row from each Found cell:
swhien looking For duplicates the
™ Select " Hide v Delete program also searches in hidden cells in -
yaur selection, with the ather search .
options hidden cells are skipped,
4, Search options: g g2 -
For more Flexibilty and options you can 1
use the utility: .

between

goiglett;veen Select » Select cells based on content, 1
d farmatting and more. .. -

not equal ko

greater than
less than 1
greater than or equal to .

: v
N duplicate values T Y Y ' '
unique values

odd rows

BVEN 10WS

every nth row number
empty cells

completely emply rows

Available tools 49



ASAP Utilities User Guide

FREQUENTLY UPDATED

Example screenshot: 2 Create a list of unique brand names

HOo[ 1 [ 0]

A | 8 | ¢ | o | E | F | & |
Brand names
Rover
Toyota
Mitsubishi
Rover
Audif” - - ]
Toy ASAP Utilities - Conditional row and column select, hide or delete
ghi 1, Searchin: 2, Perform action on rows o columns?
Cﬁe WJ * Rows " Columns
Che
Ford 3, What ko do with the entire row from each found cell:
Hyu ™ select " Hide ¥ Delete
Hyur|
Ruve 4. Search options:
Toyal) -
Toyd | duplicate values j
Ford ™ Case Sensitive

(¥ Keep the first value of each duplicate
" Delete all duplicate values

Clase I¥ futo close

This utility searches for a specified
value, and then selects, hides or
deletes the entire column o row where
this value is found,

When laoking for duplicates the
program also searches in hidden cells in
wour selection, with the other search
options hidden cells are skipped.

For mare flexibilty and options vou can
use the utiliby:

Select » Select cells based on content,
Formatting and mare. ..

titsubishi
Rover
Rover
Rover
Ford
Chevrolet
Mitsubishi

||| ok r e rafrafralm o= =2 2 === === R
—
)
2
=

m

xample screenshot: 3 Each brand listed once

A [ B [ ¢ | o | E | F
1 |Brand names

| 2 |Raver

| 3 |Toyota

| 4 |Mitsubishi

| 5 |Audi

| B |Chevrolet

L7

8 ]

1 9 ]
0

Hyunday
Ford

Saab

| 10 |Bentley

| 11 |Mazda

| 12 Jaguar

| 13 |Wolkswagen
|14 |aka

15 ]
|16 |
17 ]
18

1
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3 Move or resize selected range...

With this utility you can easily move or resize your selected range of cells.
This utility will only change you selected range of cells, not the data underneath it.

This is very powerful tool in combination with for example the "Select cells based on
content, formatting and more..." utility. For example, if you have to make the cells in
column B bold where the value in column A is "The Netherlands". You can then use the
conditional select on column A and then use this "move" utility to move your selected
range one column to the right. You then have selected all cells in column B that have in the
same row the value "The Netherlands" in column A.

By default you can start this utility with the shortcut Ctrl+Alt+M.

Example screenshot: 1 Move or resize selected range

A B C
1 LENG Competition  Global Monthly Searches  Local Mo
2 shop 0,06 13600000
3 [machine | 0,72 1830000
4 |maker 0,52 1830000
5 'makery ASAP Utilities - Move or resize selection
6 |bar
7 [machil Move and resize IChange selecﬁon'
8 |pot «| | | Be=4
9 |table
10 cup | |
11 bean Alt+J = up
1 green e
13 tables = Alt+R = right
14 |beans [ A ]| L 3 1]
15 | mug till last row till last column
16 |mugs Close
17 |pots
18 |cups o
19 |cake 0,01 301000
20 |equipment 0,77 301000
21 |company 0,07 246000

39 lemminn nna SACAAN
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Deselect cells...

With this utility you can deselect cells, something that is normally not possible in Excel.
In most MS Windows programs you can deselect by holding the Control-key. That does not
work in Excel, which is why this utility is very useful.

By default you can start this utility with the shortcut Ctrl+Alt+D.

Example screenshot: 1 Before

Al B[] ¢ [ b ] ETFJITe6 T HIT I ITTJTEKTTLTNWN

1 app1 app2 app3l appd4 app3 app6 app7 app8 app9 app10 app11 ap
2 [wo a1 66 7 30 50 7 94 15 3 99 65
3 |woz 82 22 83 60 60 15 95 69 19 61 7
4 |wos 57 10 96 99 64 33 44 40 62 3 39
5 |wo4 25 7 a7 66 97 14 75 35 54 61 11

ewos | 20 20 %0 82 13 0 95 2 N 8 6
7 w06 25 45 94 44 32 32 78 27 52 68 4
8 |wo7 94 66 86 9 100 97 70 8 38 91 30
9 |wos 99 13 63 36 a1 67 50 98 89 11 6
10 | wos 38 12 7 6 37 3
T W10 33 1 ASAP Utilities - Deselect cells... @ﬂ 30 32 B0
% m}; ?g 1 Select the cells you want to deselect: 105 ?3 gg
14wz 36 62 $857:50811 58 5 82
15 |w14 4 82 99 78 78
16|wW15 69 8 3 87 3
17 |W16 23 95 45 34 20
18 w17 74 a1 38 55 10
19 |w1s 32 62 7 92 10
20 |w19 91 6 55 a7 56
21 |w20 96 47 9 33 33
22 |w21 100 3 14 51 70
23 |w22 16 70 78 51 45
24 |w23 82 24 24 99 85
25 | w24 59 76 2 12 40

Example screenshot: 2 After

A B[ ¢ [ DJETJTFITeT]THT T TTJTKTTLTNW
1 app1 app2 app3 app4 app5 appb app7 app8 app9 app10 app11 ap
2 \Wo1 4 66 17 30 50 17 94 15 8 99 65
3 |woz 82 22 83 60 60 15 95 69 49 61 7
4 W03 57 10 96 99 64 33 44 40 62 3 39
5 |Woa 25 7 97 66 97 14 75 35 54 61 kbl
6 |W05 20 20 90 62 13 10 95 22 kil 58 6
7 W06 25 45 94 44 32 32 78 27 52 68 4
8 \Wo7 94 66 86 9 100 97 70 8 38 9 30
9 Wog 99 13 63 36 81 67 50 98 89 1 G
10 W09 38 42 72 66 76 49 79 66 6 7 34
11 w10 33 1 18 64 17 98 58 11 30 32 60
A2 w11 65 1 65 7 85 55 62 29 6 93 80
13 w1z 13 4 16 3 81 81 28 10 100 kbl T2
14 w13 36 62 13 7 66 10 98 90 58 5 82
15 w14 34 82 52 g 67 64 82 56 99 78 78
_16 |\W15 69 8 59 N 53 10 74 44 3 87 3
AT W16 23 95 6 28 55 23 94 63 45 34 20
18 |wi17 74 44 12 59 81 95 1 64 38 55 10
19 |W18 32 62 19 40 98 57 14 63 7 92 10
20 |W19 91 6 78 13 74 13 22 51 55 37 56
21 w20 96 a7 5 54 2 95 48 83 9 33 33
22 w1 100 3 29 80 37 20 83 78 14 51 70
23 w22 16 70 7 79 72 57 7 62 78 51 45
24 w23 82 24 42 N 35 36 54 72 24 99 85
25 |W24 59 76 99 33 100 32 35 4 2 12 40
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5 Inverse selection...

This utility will invert your selection.

It will ask you to select a range, and extract your current selection from it. What remains is
a selection which consists of the new cells, but without your initial selection.

This can be useful for example when you want to select a lot of cells, except for a few ones.
This is a bit of the opposite of the "Deselect cells..." utility.

A B C

i Keyword Competition  Global Monthly Searches Local Mo

2 ishop \ 0.06 13600000

3 Imachine ) 0,72 1830000

4 maker \ 052 1830000

5 makers ASAP Utilities - Inverse selection.. |2 1500000

: ibar — Select the range around your selection: 133332

3 lpot [sa2:4a234 | 1220000

9 'table [ ok ][ canca | 1220000

10 icup = = 1000000

11 bean ! ; 823000

12 igreen : 0.26 823000

13 tables H .52 A B C

14 ibeans : 0434 i3l Keyword Competition  Global Monthly Searches Local Mo

15 jmug E 0175 [shop 0.06 13600000

16 /mugs ' 0.19 3 'machine 072 1830000

17 jpots ' 0.37 4 maker 0.52 1830000

18 jcups | 017 5 mal 05 1500000

18 |cake ! 0.01 6 |bar 0,09 1220000

20 jequipment ' 0.77 7 'machines 0,76 1220000

21 pany ' 0.07 8 pot 0.44 1220000

22 jrecipe ! 0.02 g [table 0.47 1220000

23 recipes E 0.02 10 |cup 0,13 1000000

24 {break : 0.02 11 bean 0.1 823000

25 jcups mugs E 0.19 12 green 0,26 823000

26 ygrinder | 0.19 13 |tables 0,52 823000

27 jreview ' 0.2 14 beans 0.1 673000

28 lreviews ! 0.25 15 mug 0,17 550000
16 mugs 0,19 550000
17 |pots 0,37 450000
18 |cups 017 368000
19 |cake 0,01 301000
20 equipment 0,77 301000
21 company 0,07 246000
22 |recipe 0.02 246000
23 |recipes 0,02 246000
24 |break 0.02 201000
25 cups mugs 0,19 201000
26 grinder 0,19 201000
27 review 02 201000
28 reviews 0.25 201000
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Merge selection of selected areas

This utility merges multiple contiguous selections (areas) of cells into a new selection.

Sometimes Excel needs one selected range to perform certain actions and gives you the
error "The command you chose cannot be performed with multiple selections. Select a
single range and click the command again.".

If the resulting selection is a solid square range you can use this utility to combine the
multiple selections into a new single selection.

If the individual selections together make a contiguous rectangle, you can use this tool to
create a new single selection.

For example when your select the range [A10:A50] and [B10:B50], this tool will make it one
selection: [A10:B50].

Example screenshot: 1 Excel error, select a single range

A B C D

BN company B city B country -

2 |ABCTelecom Minsk Belarus

3 |LexCorp Brussels Belgium

4 |Mammoth Pietyres Sofia Bulgaria

5 |Videlecl MicrosoftBrcel - —

6 bi — —

7 |Chaser: The comm ou chose cannot be performed, multiple selections.
8 |PraxisCdl| &¥%  seecta single rangS*ang dick the comaéind again.

9 |Fake Bre

10

11 |Charles

12 |The Frying Dutchman Budapest Hun|

13 |Three Waters / Dublin Ireland \

14 |Universal Export” Rome Italy

15 |acme corp Luxembourg Luxembourg

16 'Wayne Enterprises Oslo Norway

PR e [rr—— Eyr—

Example screenshot: 2 Your selected areas transformed to one single range

A B C D E

8 Company -Ciw -Cuunhv ~

2 |ABCTelecom Minsk Belarus
| 3 |LexCorp Brussels Belgium

4 ASAP Utilities - Merge selection of selected arcas I =]

5 |Videlectri: — —

6 |Sombra Col a

7 Chasers @ Do you want to merge the selection of your selected areas?

& |Praxis Cor =

9 Fake Brothi |

10 |Mainway T

11

12
13 Three Waters.
14 |Universal Export Rom~ -l | c
15 Acme Corp Luxe 1
16 | Wayne Enterprises Oslg— =
- 2 |ABC Telecom Minsk Belarus
17 |Tip Top Cafe War -
- 3 |LexCorp Brussels Belgium
18 |123 Warehousing Bucl - - -
4 h Pictures. Sofia Bulgaria
19 |Omni Consimer Products Mo: -
5 |videlectrix Zagreb Croatia
20 Data Systems Bel, - "
- - 6 |Sombra Corp Prague Czech Republic
21 Allied Biscuit Brati
- - 7 |Chasers Copenhagen Denmark
22 Transworld C Ljul - - — -
- - & |Praxis Corporation Helsinki Finland
23 Extensive Enterprise Ma -
- 9 |Fake Brothers Paris France
24 Nord Defense todl -
- - 10 y Toys London Great Britian
25 |United Fried Chicken Berr
| 11 [Charles Townsend Agency Athens Greece
26 |Barrytron Anl -
L —— 12 |The Frying Dutchman Budapest Hungary
13 [Three Waters Dublin Ireland
14 |Universal Export Rome Italy
15 |Acme Corp Luxembourg Luxembourg
16 |Wayne Enterprises Oslo Norway
17 |Tip Top Cafe Warsaw Poland
18 [123 Warehousing Bucharest Romania
19 |Omni Consimer Products Moscow Russia
20 |Data Systems Belgrade Serbia
21 |Allied Biscuit i Slovakia
22 [Transworld Consortium Ljubljana Slovenia
23 |Extensive Enterprise Madrid Spain
24 yne Defense Dy i Sweden
25 |United Fried Chicken Bern Switzerland
26 |Barrytron Ankara Turkey
ER RT—— Win Lleaina
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7 Select adjacent cells below active cell with the same value

This utility will expand your selection to include all adjacent cells which have the same
value below your active cell.

Country ﬂ
2 |Burleigh and Stronginthearm Barcelona Spain
3 |QWERTY Logistics Barcelona Spain
4 Sombra Corporation Barcelona 5 A B C
5 Blammo Cordoba L B Compa -1 Bl Co ~
6 Carrys Candles Cordoba 5S¢ 2 |Burleigh and Stronginthearm Barcelona Spain
7 |Demo, inc. Cérdoba Sp 3 |QWERTY Logistics Barcelona Spain
& Roxxon Cordoba 5§ 4 |Sombra Corporation Barcelona Spain
9 |Wayne Enterprises Cordoba Sg 5 |Blammo Cérdoba Spain
10 Big T Burgers and Fries Las Palmas S§ 6 |Carrys Candles Cordoba Spain
11 Charles Townsend Agency Las Palmas Sg 7 |Demao, inc. Cordoba Spain
12 Cogswell Cogs Las Palmas Sf & Roxxon Cordoba Spain
13 |Foo Bars |Las Palmas ls; 9 \wayne Enterprises Cordoba Spain
14 Globo Gym American Corp Las Palmas Sj 10 |Big T Burgers and Fries Las Palmas Spain
15 |Gringotts Las Palmas Sg 11 |Charles Townsend Agency Las Palmas Spain
16 Initrode Las Palmas 2 Cogswell Cogs Las Palmas Spain
17 | Input, Inc. Las Palmas S o Bars Las Palmas Spain
13 Klimpys Las Palmas 5 1 obo Gym American Corp Las Palmas Spain
19 Mainway Toys Las Palmas S¢ 15 |Gringotts Las Palmas Spain
20 Megadodo Publications Las Palmas Sg 16 |Initrode Las Palmas Spain
21 |Mr. Sparkle Las Palmas Sg 17 [Input, Inc. Las Palmas Spain
22 Petrox Oil Company Las Palmas Sp 18 [Klimpys Las Palmas Spain
23 Sixty Second Avenue Las Palmas Sg 18 |Mainway Toys Las Palmas Spain
24 strickland Propane Las Palmas Sf 20 [Megadodo Publications Las Palmas Spain
25 |Taco Grande Las Palmas Sg 21 |Mr. Sparkle Las Palmas Spain
26 The Frying Dutchman Las Palmas Sj 22 |Petrox Oil Company Las Palmas Spain
27 | Three Waters Las Palmas Sp 23 |Sixty Second Avenue Las Palmas Spain
28 Universal Export Las Palmas 5§ 24 |Strickland Propane Las Palmas Spain
29 ABCTelecom Madrid Sg 25 |Taco Grande Las Palmas Spain
20 nicWak o sleicl 26 |The Frying Dutchman Las Palmas Spain
27 Three Waters Las Palmas Spain
28 |Universal Export Las Palmas |Spain
29 ABC Telecom Madrid Spain
P P i .
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Select adjacent cells in column with the same value

This utility will expand your selection to include all adjacent cells which have the same

value above and below your active cell.

By default you can start this utility with the shortcut Ctrl+Alt+A.

A B Cc
il Company uci'tv uCnuntlv ﬂ
2 Burleigh and Stronginthearm Barcelona Spain
3 QWERTY Logistics Barcelona Spri- ! " B
4 Sombra Corporation Barcelona Sp Pl Company uc"V uCnuntrv -
5 Blammo Cordoba Sp . " "
N 2 Burleigh and Stronginthearm Barcelona Spain
b carrys (?andlas Cl?rduba S8 3 QWERTY Logistics Barcelona Spain
7 Demao, inc. Cordoba Sp - -
- 4 Sombra Corporation Barcelona Spain
4 Roxxon - Cn?rdoba sa 5 Blammo Cardoba Spain
J Wayne Enterprises - Cérdoba e 6 Carrys Candles Cardoba Spain
10 Big T Burgers and Fries Las Palmas Sp 7 Demo, inc. Cordoba Spain
11 |Charles Townsend Agency Las Palmas Sp 2 |Roxxon Cordoba Spain
12 Cogswell Cogs Las Palmas IEP 9 Wayne Enterprises Cardoba Spain
13 |Foo Bars - ILas palmas 2 10 Big T Burgers and Fries Las Palmas |Spain
14 Gll?bu Gym American Corp Las Palmas 11 Charles Townsend Agency Las Palmas |Spain
15 |Gringotts Las Palmas S "
inirode Las Palmas 12 Cogswell Cogs Las Palmas Spa!n
oo Bars Las Palmas |Spain
7 InPUt' Inc. Las Palmas s bo Gym American Corp Las Palmas |Spain
15 HITDVS Las Palmas q 15 |Gringotts Las Palmas |Spain
15 Mainway Toys —— Las Paimas s 16 |Initrode Las Palmas [Spain
20 Megadodo Publications Las Palmas s 17 Input, Inc. Las Palmas spain
2 Mr.Sparlfle Las Palmas s 18 |Klimpys a5 Palmas spain
22 P?trox 0il Company Las Palmas 19 Mainway Toys [ Pelles spain
= Slx-tySecond Avenue Las Paimas s 20 |Megadodo Publications Las Palmas [Spain
24 Strickland Propane Las Palmas s 21 Mr. Sparkle Las Palmas spain
25Taco Grfumds Las Palmas s 22 Petrox Oil Company Las Palmas |Spain
26 The Frying Dutchman Las Palmas 23 Sixty Second Avenue Las Palmas |Spain
7 Thr_eeWaters Las Palmas s 24 |Strickland Propane Las Palmas [Spain
28 |Universal Export Las Pa-lmas S 5 [Taco Grande e Fallios Spain
32 i:PCvTileccT Safrf s 26 The Frying Dutchman Las Palmas |Spain
27 Three Waters Las Palmas |Spain
28 |Universal Export Las Palmas ISpain
23 ABC Telecom Madrid Spain
20 Rizahina D Aadeid i

Extend selection to the last used row

This utility will extend your selected range to the last used row on your worksheet.
This way you can easily extend your selection without having to scroll down.

This is very useful when you cannot use Excel's built in shortcuts such as 'Ctrl+Shift+Arrow

key down' because of empty cells in between or 'Ctrl+Shift+End' because you only want to

extend your selection down and not include the columns to the right.

You can for example use this to quickly copy a formula down to the last used row without

having the difficulty of scrolling and finding the end of your data manually.

By default you can start this utility with the shortcut Ctrl+Alt+Shift+Down Arrow.

56
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A D E F G
il Compa - - - 03 B r-02 ElT1R-05 I 6
2 |Blammo 12|
3 Chasers !
4 Niagular 73 = E’.’EE .“ -“
z w03 Breos Bos |
5 Krustyco 67 51 11}
6 ZiffCorp n
7 |Chez Quis 58 16 | ——
8 |Roxxon W = v
9 |Wayne Enterprises ) E———
\g T Brgers and Fries
10 Big T Burgers and Fries 11 Charies Townsend Agancy )l i s. =
12 Copswell Cogs [ I
11 | Charles Townsend Agency 61 16| |13 Foosars E &
12 |Cogswell Cogs 46 57 :;il?,f;i:”‘” """" o Fl e —
16 mtrce w w v n
13 FooBars 76 20| | oo
14 Globo Gym American Corp 11 50 |ikimeys ol E .- .,
19 mainway Toys 14} L £} 12
15 |Gringotts 84 ations.
16 |Initrade 60 65 52} E fE]
17 Input, Inc. T I E——
18 Klimpys 59 31 | 2/ macccranse F, I
25 The Frying Dutchman
19 | Mainway Toys 14 79| [EiTheee Waten
28] Untversal Export
20 Megadodo Publications 25 KB Telacom 7 n 7
1 1ir. Sparkd 50 g Kahuna Burger 1
r. Sparkle E; )
22 | Petrox Oil Company 52 78 T r—
23 | Sixty Second Avenue 60 27| Bl —Yq = =
24 Strickland Propane 18 A5 ey
25 |Taco Grande 24 33| e mcushon andTara
35| Moes Tavern
26 The Frying Dutchman
27 Three Waters &) s &
28 |Universal Export " M -
2 19 12 1
29 | ABC Telecom 77 o = - o
20 nis abuoon. a 1 I )
=) 12
£ I )
E a
nf
s s w  w
W wl @ Fil
55 Glovo-cnam E I ]
55| Croreniies o - TR}
53 Mosty Corp ™ I -
58 Demo, inc.
59 Morks Duner
) sample, o
1 vndget comp
62, Thert Bank
63 Dem company =)
84 Tip Top Cafe an &y L}
65| Contra perk = I T
86| SpringShield ) ™
57| Data Systems I [0

10 Extend selection to the last used column

This utility will extend your selected range to the last used column on your worksheet.
This way you can easily extend your selection without having to scroll to the right.

This is very useful when you cannot use Excel's built in shortcuts such as 'Ctrl+Shift+Arrow
key right' because of empty cells in between or 'Ctrl+Shift+End' because you only want to
extend your selection to the right and not include the rows at the bottom.

Very useful when for example you want to copy a formula to the right to the last used

column.

You can for example, use this to quickly copy a formula to the right to the last used column
without having the difficulty of scrolling and finding the end of your data manually.

By default you can start this utility with the shortcut Ctrl+Alt+Shift+Right Arrow.

Available tools
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A B = D E F G
BN company = TR-02 B TR-03 EdTR-01 EdTR-05 EdTR-06 3 TH
2 |123 Warehousing 71 27 51 78
3 |ABCTelecom 77 83 17
4 |Acme Corp
5 |Acme, inc. 50 41 61 37 52
6 |Allied Biscuit 55| 12 26
7 |Barrytron 23] 58 21 42 85
8 |Big Kahuna Burger 30| 16 30 21
9 |Big T Burgers and Fries
10 |Blammo 12
11 |Central Perk 49] 84 10 35 41 37
12 |Charles Townsend Agency 61 16 66 75 63
13 |Chasers
14 |Chez Quis i 58| 16 22 17 36 65
Chotchkies 85| 59 19 29 41 17
46| 57 80 38 28 56
42 27 19 21
55

0 L W L, 3 7 | | w
» u F— ) - C— £ ) £ 2 E
= T ——— C—y F—— " O C—— =
T3 — o - - " -
a w w ® _a_ v _m " " T T ) - )
I —— - 5 “ R —— s “ FR——
s _» s a4 v _n w_ & _m_w _u_w -
& 5w ow ow i3 5 5 N i 5

Select cell in selection where

This utility selects the cell in a selected range where the value changes.

value changes

This is helpful when dealing with a large number of adjacent cells with the same value in a

column and you want to "jump" down to the cell where the value changes.

58

i
2 Spain
3 |QWERTY Logistics Vigo Spair |
4 |Sombra Corporation [Vigo Spal Q £
5 |Blammo vigo p i3 Company H city H country
6 |Carrys Candles vigo spa 2 Burleigh and Stronginthearm Vigo Spain
7 |Demo, inc. vigo spa 3 QWERTY Logistics Vigo Spain
2 |Roxxon vigo spa 4 Sombra Corporation Vigo Spain
9 |Wayne Enterprises vigo spaj 2| Blammo Vigo Spain
10 |Big T Burgers and Fries vigo Spal 6 Carrys(-iandles V?go Spafn
11 |Charles Townsend Agency vigo Spal 7 |Demo, inc. Vigo Spain
12 |Cogswell Cogs vigo spal 8 Roxxon Vigo Spain
13 |Foo Bars vigo spa 9 Wayne Enterprises Vigo Spain
14 |Globo Gym American Corp vigo spa 10 Big T Burgers and Fries Vigo Spain
15 |Gringotts vigo spa 11 Charles Townsend Agency Vigo Spain
16 |Initrode vigo spa 12 Cogswell Cogs Vigo Spain
17 |Input, Inc. vigo spa 13 Foo Bars Vigo Spain
18 |Klimpys vigo spa 14 Globo Gym American Corp Vigo Spain
19 |Mainway Toys vigo Spal 15 |Gringotts Vigo Spain
20 |Megadodo Publications vigo Spal 16 Initrode Vigo Spain
21 |Mr. Sparkle vigo spaj -/ Input, Inc. Vigo Spain
22 |Petrox Oil Company vigo Spal 18 K""_"‘PVS V?go Spa?n
22 |Sixty Second Avenue vigo Spal 15 Mainway Toys Vigo Spain
24 |strickland Propane vigo spa 20 Megadodo Publications Vigo Spain
25 |Taco Grande vigo Spa 21 Mr. Sparkle Vigo Spain
26 |The Frying Dutchman vigo Spa 22 Petrox Oil Company Vigo Spain
27 |Three Waters vigo Spa = SixFySecond Avenue Vig" SPSi“
28 |Universal Export vigo spa 24 strickland Propane Vfgo Spafn
39 | ABC Telecom vigo N 25 Taco Grande Vigo Spain
30 |Big Kahuna Burger Vigos [Spal he Frying Dutchman V?go Spa?n
31 |Gadgetron vigo spa ree Waters Vigo Spain
32 |Galaxy Corp vigo spa 28 Universal Export Vigo Spain
33 |General Forge and Foundry Vigo p 29 ABCTelecom Vigo Spain
24 | Initech vigo o 30 ‘Big Kahuna Burger IVigos ISpain
31 Gadgetron Vigo Spain
32 Galaxy Corp Vigo Spain
33 General Forge and Foundry Vigo Spain
34 Initech Vigo Spain

Chapter 5



FREQUENTLY UPDATED ASAP Utilities User Guide

12 Select cells with the smallest number

This utility selects the cells with the smallest number in your selected range.
Excel's =MIN() function is used to determine the smallest value and then this utility selects
the cells with that value.

Available tools

A B c D E F G H
BN company TRO1 TR02 TR-03 TRO4 TR05 TRO6  TR-07
2 |ABCTelecom 57 178 167 167 158 190 149|
3 |Big Kahuna Burger 117 147 140 122 71 173 102]
4 |Big T Burgers and Fries 67 126 157 89 115 167 136
5 |Blammo 81 118 108 114 95 172 85
6 |Charles Townsend Agency 196 - o A T T T
7 |Chasers 130 1
8 |Chez Quis Lo © 2 ABCTelecom 57 178 167 167 158 190 149
9 |Cogswell Cogs * 3 BigKahuna Burger 117 147 140 122 71 173 102
8l Foo Bars 4 BigT Burgers and Fries &7 126 157 89 115 167 136,
11 | Gadgetron 5 Blammo 81 118 108 114 95 172 85
12 |Globo Gym American Corp : 6 Charles Townsend Agency 196 7 171 195 128 56 148
13 |Gringotts * 7 Chasers 130 89 132 127 187 164 147
14 |Initrode : 5 Chezquis 148 193 135 118 57 111 113
L5 |Input, Inc. : 9 Cogswell Cogs 103 178 83 184 154 54 9%
16 | Klimpys * 10 Foo Bars 106 67 81 52 143 93 102
17 Krurstym Gadgetron 182 | 82 150 33 172 142
18 |Mainway Toys Globo Gym American Corp 72 187 76 131 156 58 183
19 |Megadodo Publications Gringotts 81 100 183 134 119 185 161
20 M_r- Sparkle Initrode 166 196 89 55 146 149 155
21 |Niagular Input, Inc. 136 110 121 141 26 191 52
22 |petrox Oil Company Klimpys 84 178 126 175 70 152 174
£ Roxxon Krustyeo 130 144 196 103 65 170 136,
24 |Sixty Second Avenue Mainway Toys 169 122 181 198 193 121 157,
25 |Strickland Propane Megadoda Publications 75 68 60 151 112 93 112
26 |Taco Grande Mr. Sparkle 133 24 152 121 164 108 92
27 |The Frying Dutchman Niagular 26 99 137 185 132 194 121
28] Three Waters Petrox Oil Company 171 123 109 57 170 52 138
29 |Universal Export Roxxon 163 175 124 51 97 72 96
30 [wayne Enterprises PEL] * 24 sixty Second Avenue 109 154 159 141 174 120 149
31 ziffCorp L2 25 |Strickland Propane 110 138 77 186 84 169 186
32 26 Taco Grande 100 198 115 151 155 152 183
33 27 The Frying Dutchman 155 200 190 68 95 151 145
28 Three Waters 126 50 91 30 160 123 74
29 Universal Export 169 160 54 143 171 112 134
30 Wayne Enterprises 148 113 35 177 134 181 87
31 zZiffCorp 169 91 124 122 75 26 113
32
33
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Select cells with the largest number

This utility selects the cells with the largest number in your selected range.
Excel's =MAX() function is used to determine the largest value and then this utility the cells
with this value

60

A B D £ F G H
| 1 [SIE TR-01 TR03 TRO4 TROS TRO6 TROJ
2 |ABC Telecom 57 178
3 |Big Kahuna Burger 117 147
4 |Big T Burgers and Fries 67 126
5 |Blammo 81 118
6 |Charles Townsend Agency 196 -
7 |Chasers 130 1
8 |Chez Quis 148 2 |ABC Telecom 57 178 167 167 158 190 149
9 |Cogswell Cogs 108 3 |Big Kahuna Burger 17 147 140 122 71 173 102
i Foo Bars 106 4 |Big T Burgers and Fries 67 126 157 59 115 167 136
11 | Gadgetron 152 5 |Blammo 81 118 108 114 95 172 85
12 |Globo Gym American Corp | 8 72 6 |Charles Townsend Agency 196 7 171 195 128 56 148/
13 |Gringotts = 7 [Chasers 130 89 132 127 187 164 147,
14 |Initrode o 8 |Chez Quis 148 193 135 118 57 111 113
L5 |Input, Inc. 9 |Cogswell Cogs 103 178 83 184 154 54 %
16 |Klimpys 10 |Foo Bars 106 67] 2000 52 143 23 102
17 |Krustyco 130 11 |Gadgetron 182 50 82 150 55 172 142
18 |Mainway Toys 169 12 Globo Gym American Corp 72 157 75 131 156 58 183
19 |Megadodo Publications 76 13 Gringotts 81 100 183 134 119 185 161
20 Lule Sparkle L3 14 |Initrode 166 196 89 55 146 149 155
21 |Niagular = 15 |Input, Inc. 136 110 121 141 36 191 52
22 |Petrox Qil Company 171 16 Klimpys 84 178 126 175 70 152 174,
&4 Roxxon 263 17 [Krustyco 130 144 19 103 65 170 136
24 Si*_tv Second Avenue 103 18 Mainway Toys 169 122 181 198 193 121 157,
25 |Strickland Propane 110 19 |Megadodo Publications 76 63 60 151 112 93 112
Bl Taco Grande 100 20 M. Sparkle 133 54 152 121 164 108 32
27 |The Frying Dutchman £ 21 | Niagular 86 99 137 185 132 194 121
2] Three Waters 5 22 Petrox Oil Company 71 123 109 57 170 62 138
29 |Universal Export = 23 |Roxxon 163 175 124 51 57 72 56
30 | Wayne Enterprises 118 24 |Sixty Second Avenue 109 154 159 141 174 120 149
31 |ziffCorp L2 25 |strickland Propane 110 138 77 186 84 169 186
32 26 Taco Grande 100 198 115 151 155 152 183
a3 27 | The Frying Dutchman 155 53 190 68 95 151 145
22 |Three Waters 126 50 51 50 160 123 74
29 |Universal Export 169 160 64 143 171 112 134
30 Wayne Enterprises 148 113 55 177 154 181 87
31 ziffCorp 169 51 124 132 75 86 113
32
EE
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Select all cells with an error

This utility will select all cells on your worksheet with a formula that results in an error
value.

Tip:
If you want to hide these errors, for example if you use a =VLOOKUP() formula, the
following tool from ASAP Utilities can be useful: 'Custom formula error message'

B2 - (= fe | SVLOOKUP(AZ;KS$1:L$23;2;FALSE)
A B E D
3 Company Employees
2 |ABC Telecom HNJA
3 |Big Kahuna Burger HN/A
4 |Big T Burgers and Fries #N/A
5 |Blammo 81
6 |Charles Townsend Agency 196
7 |Chasers 13 B2 - (" f:l = KUP({A2;K51:1523; 2;FALSE)
8 |Chez Quis 1 A B c D
9 |Cogswell Cogs 10 4 Company Employees
10 Foo Bars 101 5 |agcTelecom #N/A
11 Gadgetron 3 |Big Kahuna Burger #N/A
12 |Glaba Gym American Corp #NJA |7y Big T Burgers and Fries #N/A
13 | Gringotts 5 Blammo 81
14 |Initrode 18 ¢ Charles Townsend Agency 156/
15 |Input, Inc. 13 7 chasers 130,
16 Klimpys 8 g [chez Quis 148
17 |Krustyco 130 5 Ccogswell Cogs 103
18 | Mainway Toys 18! 15 Foo Bars 106/
19 Megadodo Publications A1 Gadgetron 182
20 Mr. Sparkle 135 ‘Globo Gym American Corp #NJA
21 Niagular #N/A 113 Gringotts 81
22 | Petrox Oil Company 17 14 Initrode 166
23 Roxxon #N/A 15 Input, Inc. 136/
24 sixty Second Avenue #N/A | g Klimpys 84/
25 |Strickland Propane #N/A 17 Krustyco 130
26 |Taco Grande 100 13 Mainway Toys 169/
27 | The Frying Dutchman 15 19 gadodo Publications 76
28 |Three Waters 12 30 Mr. sparkle 133
29 |Universal Export 16! 51 ‘Niaguler #N/A
30 Wayne Enterprises 14 55 petrox 0il Company 171
31 | ZiffCorp 168! 53 [Roxxon #N/A
24 Sixty Second Avenue #N/A
25 Strickland Propane #N/A
26 Taco Grande 100/
27 The Frying Dutchman 155
28 Three Waters 126
29 Universal Export 169!
30 Wayne Enterprises 148
31 ZiffCorp 169,

EY
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Select all sheets in your workbook

This utility will select all sheet tabs in your workbook.

This can also be done in Excel by right clicking on a sheet tab and then choosing to select all
sheets, but a lot of people don't know this.

The advantage of this tool in ASAP Utilities is that you can assign your own shortcut to this
action.

3

7
38

4 4 » M| Vienna  Dublin ~New York - London Luxembourg Amsterdam Copenhagen Minsk Prague ¥3
Ready |

36
37
38
i | Vienna ~ Dublin_"New York . London Luxembourg Amsterdam Copenhagen Minsk " Prague . ¥3
Ready |

Select all objects on current worksheet

This utility selects all objects on your current worksheet.
These objects are for example shapes, text boxes, pictures, wordart, clip art, charts, forms
toolbar controls, control toolbox controls, etcetera.

I
» @
O
e
o/m
-
-}
N
|-
=
-
-z
z=
20
o

[ B S S P P S
g
g
]
-
@
g f
@
3
@
g
=
bl
&
2
a
2
.

1 W10 33 1 18 64 17 98 58 11 30 32 60 97 91 68
12 W11 65 1 65 7 8 55 62 23 6 93 80 19 60 40
13 wiz 13 4 16 31 81 81 28 10 100 11 72 33 12 56
14 W13 36 62 13 7 66 10 98 90 58 5 82 64 60 89
15 Wid 34 82 52 8 67 64 82 56 93 78 738 80 86 88
16 W15 69 8 59 31 53 10 74 44 31 87 3 88 50 25

17
18
19
Z Button 10 Button 11 |

pal |
22

: gk
i s N s N i
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17 Print preview selection

This utility will show you a print preview of only your selection.

18 Print selection

This utility will print your selection immediately to the default printer.

19 Set current selection to all worksheets

This utility selects the currently selected range on all worksheets in your workbook.

This way you can for example quickly set the selected range to Al on all sheets at once. If
you use your workbook as a form for completion such as a weekly report this can be very
useful.

ASAP Utilities - Set current selection to all warksheats 5|

'7"‘.| Do you want you make your current selection (C7), the selected range

[
&Y' onall worksheets?

Cancel
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5.4.4 Sheets

1 Add new worksheet (fill in a name)...

This utility asks you for a name and then adds a new worksheet with that name.

This way a new worksheet is added at then end of your sheets with the name you provide.
It is easier than inserting a sheet; double-click it and then typing the name. If you use the
shortcut to start this utility it is faster too.

By default this utility can be started with the shortcut Ctrl+Alt+N.
If you just want to insert a worksheet without specifying a name you can use Excel's
shortcut Shift+F11.

s
27
28
29
= ASAP Utilities - Add new worksheet (il in 2 name)... (=2 SEa

31 Type the name for the new worksheet:

2 The name can contain a maximum of 31 characters.
23 Mot allowed are the characters: :\/? *[and]
34 Sales March

35
36
37
38
39
M 4 » M| SalesJanuary | Sales February ./ ¥J

Ready | -

W 4 » ¥ | Sales January Sales February | Sales March .~ ¥J
| Ready |

2 Insert multiple sheets (uses the cell values as sheet names)...

This utility quickly adds new worksheets based on the information in your selected
datarange.

For each cell in your selection a new worksheet will be created and the cell content will be
used for the name of the new worksheet.

You can specify to use a certain worksheet as a source/template sheet. This way you can for
example easily create 52 copies of that worksheet.

If you use Excel version XP/2002 or newer then you can also specify to use the cell color for
the sheet-tab color of the new worksheets.

Usage:

1. Select a range of cells that contain the names for the new sheets. (You can use the "Quick
numbering of selected cells" utility from ASAP Utilities, or Excel's built in fill tools to help
you quickly create a list of names).

2. Start this utility, set the options and a sheet will be created for each and based on each
cell in your selection.
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EH A9
N {

My favorite | Vision Select
tools Control hd

Insert Page Layout Formulas Data

[ sheets -

olumns & Rows ~

Favorites Time saving tools

Review

3 Numbers & Dates = g5 Web ~

[ Rang® Objects & Comments ~ [A| Text ~
= Fill ~ &Format - i Formulas ~

0022 - Time registration per week.xdsx - Microsoft Excel

View ASAP Utilities

[ mport ~
€% nformation ~ @] Export +
g File & System ~ b Start v | |

Al - £ | \eek o1

A B Z
(Week 01
(Week 02

D\E F

(Week 03

-
ASAP Utilities - Quickly add multiple sheets
(Week 04

(Week 05
(Week 06
(Week 07
(Week 08
(Week 09

Worksheets to be created: 52

'Week 01' as in the first cell in your selection?

Do you want to add 52 worksheets with the names defined in selected cells for example like

Options
[V Color sheet-tabs based on cell colors

=

| 10 [Week 10
| 11 [Week 11
| 12 [Week 12
(Week 13

=

Template for the new worksheets:

o

Week 14 Time registration template

{none, create blank workshest)
Weeks
Time registration template

-

(Week 15

0
3
115
| 16 [Week 16
T [Week 17
8
9
5

afa

(Week 18
(Week 19
[Week 20
| 21 [Week 21
| 22 |Week 22

=

=1

1
2
3
4
5
6
7
8
9
1
2
4
2
21
22
23 [Week 23
24

(Week 24

Week 26

2
4 | Weeks Time registration template

Ready |

Cc

22 |\Week 22
23 Week 23
24 Week 24
25 Week 2R
W 4 r | Weeks Week 02

Time registration tem| Week 01

Week 03 “Week 04 Week 05 Week

Ready |

Rename current sheet...

This utility asks you for a new name and then renames the current sheet.
You can also double-click on the sheet-tab to rename it or do it via Excels Format menu.
The advantage of this tool in ASAP Utilities is that you can assign a shortcut to it via the

favorites menu.

29
30
31

32
33
31 Hame
s

:

37

Rename Sheet

38
9
WAk b

Sales January Sales February | Salse March %]

Ready \
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Change name of selected sheets to selected cell's value

With this utility you can rename the selected worksheets based on the value in a certain

cell.
You can rename all selected
cell A1 on each worksheet.

worksheets by giving them as a name the value of for example

@Ed9->-|s 0024 - Change name of selected sheets to selected cell's valuexlsb [Group] - Microsoft Excel =38 =
“_Hume Insert  Pagelayout  Formulas  Data  Review  View | ASAP Utilities a @ =@ =
", © [ sheets + JH Columns & Rows » [ Numbers & Dates + €5 Web ~ Zimport - (B ASAP Utilities Options ~
_‘& 4 Range ~ [ Objects & Comments - [A|Text - @ Information ~ @] Export~ B Find and run a utility
Favorites & | Vision Select : . Info and
Shorteut keys = | Control |+ =i Fill - [52 Format - £ Formulas - g File & System = b Start - Start last tool again help ~
Favorites Time saving tools Options and settings
c2 - kS | ‘week 1

eGate

Internet Solutions

[ ]w

week 1 Bastien Mensink

name

| 2013 ASAP Utilities - Change name of selected sheets to selected cell's value ﬂ vz I  projectcode
0 00 00 00
project ‘.-"" Do you want to change the name of the selected 53 workshests to the
L o value that is in cell C2 on each sheet?
-
WA K Sheet 1 ' Sheet 2 . Sheet 3  Sheetd4 . SheetS . Sheet 6 . Sheet7 . Sheet8 , Sheet O . Sheet 10 . Sheet 11 [Ij4| [T |
Ready | |[EDm 2% O—0—F
=
week 1 “week 2 ~week 3 “weskd “week5 Sweekf week7 “week8 “week9 week10 week 11 weekﬂ{ [ [ »
Ready | IIEIE 120% (- ()
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Insert sheet(s) name in selected cell(s)

This utility inserts the name of the worksheet into your
selected worksheets.

You can for example use this to insert the sheet name i
worksheet.

selected range in each of your

into cell A1 on every selected

M e L cmee e s [ sy ko = e
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Sort all sheets...

With this utility you can sort the sheets in your workbook.
You can sort the sheets alphanumeric (text), numerically (numbers) or by their tab-color.
You can also specify to sort the sheets ascending or descending.

To be able to sort by the tab-colors you need at least Excel 2002/XP.

Example screenshot: Sort sheets by their value or color

13| Uec 2006 194 143 224 18/ rd 154 gy 134
14 Jan 2007 52 187 89 69 192 14 172 82
— Y45 227 132 175

ASAP Utilities - Sort all sheets 95 166 53 101

— 49 139 17 207

g 79 203 87 28

% sort alphanumeric (text) 33 134 57 67

" Sort numeric (numbers) : 44 165 79 51
Cancel

€™ Sort by tab color — i 135 50 9

29 a0 197 203
Sorting order 3? 23? 113 1;3
' ascending (A-2) 95 28 163 107
£ Descending (2-4) 32 121 105 %

59 3326 2802 2131

4 4 v ¥ Vienna .~ Dubin -~ New York . London uxembourg .~ Amsterdam .~ Copenhagen .~ Minsk . Pragu
Ready |
28

M 4 b M| Amsterdam - Copenhagen .~ Dubin .~ London - Luxembourg Minsk_“New York .~ Prague | Vienr
Ready |

Create an index page with links to all sheets (clickable)...

This utility will create a clickable index page; a new worksheet with a hyperlink to all
worksheets and chart sheets in your workbook.

You can see this as a menu for your workbook with the names of- and a link to all sheets
and a quick navigation back to the main menu (index worksheet).

This can be useful when you are dealing with large files with a large quantity of worksheets
and/or chart sheets.

To quickly return to the index sheet ASAP Utilities has added a new name to your workbook
that refers to cell Al on the index sheet. This name is" _ INDEX_SHEET ___ ASAP_Utilities".
To quickly return to the index sheet select this name in the name box in the formula bar.

Remark:

In Excel it is not possible to create a hyperlink to a chart sheet. To be able to link to a chart
sheet ASAP Utilities uses a macro for this. This has a side effect if you workbook contains
chart sheets and you use this tool and then the file is used by someone that does not have
ASAP Utilities. When they then click on a link to a chart sheet they will receive an error that
the macro cannot be found.

68 Chapter 5



FREQUENTLY UPDATED ASAP Utilities User Guide

11 H
12 - 5
13 ASAP Utilities - Sheet index
:2 Sheets to index:
16 I wiorksheets r
7
18 Overwrite existing index sheet?
19 gl (g}
20
7 Position of the index sheet:
22 {+ Begin  End ~ Before current sheet
23
24 Index order:
25 " Alphabetically (Ascending)
26 " Alphabetically (Descending)
27 {* Original sheet order
28 " Worksheets first, then chart sheets
99 " Chart sheets first, then worksheets
30
kil Cancel
32
33 N
34 H
LR Summary Definitions | week 1 ~“week 2 ~“week3 ~“week4 ~“week5 ~“week6& ~“week?7
Ready |
A B C D g™ F G H
1 |sheet Index:
2 |Summary - I
3 |Definitions
4 weekl
5 week2
6 \week3
7 |week4
8 \week5
9 week6
10 |week 7
11 |week 8
12 \week 9
13 |week 10
14 |week 11
16 \week 12
16 |week 13
17 |week 14
18 |week 15
19 \week 16
20 |week 17
21 |week 18

M 4 » M| Index sheet . Summary . Definitions ~“week1 “week2 “week3 ~“week4 “week5 ~“wee
Ready |

Split the selected range into multiple worksheets...

With this tool you can quickly split your selected data into multiple sheets.
You can do this either by value/group in a column or you can specify the number of rows to
create per sheet.

Examples:
Create a new sheet for each company in your table.

Note:

Your initial data remains unaltered.

If you want to save the new created worksheets as separate files, then you can do this with
the utility "Export » Export worksheets as separate files...".

We have also received the request for this tool from people that used workbooks with over
500 000 rows (Excel 2007+) and then needed to create a file that could be opened in Excel
2003. In order to do that they had to split the information into pieces of a max of 65536
rows per worksheet because that is the maximum amount of rows that a sheet in Excel
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2003 can contain. With this tool you can quickly have ASAP Utilities do that for you.

A B C D E F G
B wro1 Broz Bwros BEroa Blros ETH

2 |Barcelona Burleigh and Stronginthearm 12
3 |Barcelona QW' ssap utilities - Spiit the data into multiple worksheets
2 |
5 |Cordoba Bl Vihen to create a new worksheets for the data in range A11120 &
6 |Cordoba Cai
7 |cordoba Del | | & For every new valuefgroup in column: [a-ay | 36
& |Cordoba Roi  For every so many rows: l—
9 |Cordoba Wi
10 [Las Palmas Bi Copy rows as headers on each new worksheet?
11 |Las Palmas Chi ( Number of rows to repeat at the top of each sheet: I 1

12 |Las Palmas Cog |
13 |Las Palmas Fol

28

o6

14 |LasPalmas Gl | (one, create blank worksheet) = —
53
4

— Template for the new

15 [Las Palmas Gri
16 |Las Palmas  Inif|| | 7=t cel of destination range: [ar -]
17 |LasPalmas  In| I™ InsertRows

18 |lasPalmas Kl [¥ Keep Source Farmatting 43
19 [Las Palmas M.
20 |Las Palmas Me| |
21 |Las Palmas M

— Name for the new sheets that are created:

" Leave default Excel sheet name

22 |Las palmas Pef " Sequential numbering | 53
23 |Las Palmas Si. U | 24
24 |Las Palmas St @i e ver I 27
B jlasPalmas TS | o |\ e value of the col in the specifed coumn | =
26 [Las Palmas The

27 LasPalmas  Thf| = Prefic Suffix:

28 |Las Palmas Url| I

29 [Madrid AB B 12
30 [Madrid Big] | ’VBarceluna 30
31 |Madrid Gai | 58
32 |Madrid Gall | g 34
33 [Madid Gef o] o 33
34 [Ma I - — 57
35 |Ma Lex 37
36| i LutharCarn

A B C D E F G

1 ompa R-0 R-0 R-0 R-04 R-0

2 Baftelona Burleigh and Stronginthearm 12

3 |Baftelona QWERTY Logistics

4 |Baitelona Sombra Corporation 73 28

5

6

7

8

9

10

1.

] Barcelona  Cdrdoba Las Palmas Madrid Pamplona_“Sevile Vigo 2 |4 l—
Ready | ‘@

Export worksheets as separate files...

With this utility you can save all or the selected worksheets in your workbook as separate
files.
You can choose a folder in which you want the worksheets to be saved.

The worksheets can be saved in the following file formats:

= Excel Workbook (*.xlsx) (only available if you have Excel 2007 or later)

= Excel Binary Workbook (*.xIsb) (only available if you have Excel 2007 or later)
= Excel 97-2003 Workbook (*.xIs)

= CSV (Comma delimited) (*.csv)

= CSV unicode (Comma delimited) (*.csv)

= Text (Delimited by semicolon ';') (*.txt)

= Text unicode (Delimited by semicolon ';') (*.txt)
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= Text (Tab delimited) (*.tsv)

= Text unicode (Tab delimited) (*.tsv)

= Formatted Text (Space delimited) (*.prn)
= Text (Pipe (]) delimited) (*.txt)

= Text unicode (Pipe delimited) (*.txt)

= Text (Delimited by tilde '~') (*.txt)

= Text unicode (Delimited by tilde "~') (*.txt)

= DBF 4 (dBASE IV) (*.dbf) (only with Excel 2000, 2002/XP and 2003)
= DBF 3 (dBASE Ill) (*.dbf) (only with Excel 2000, 2002/XP and 2003)

= Web Page (*.htm, *.html)

= Single File Web Page (*.mht, *.mhtml) (only with Excel 2002/XP, 2003, 2007 and 2010)
= PDF (*.pdf) (only with Excel 2019, Excel 2016, Excel 2013, Excel 2010 and Excel 2007 SP2

or Excel 2007 SP1 with the MS PDF plugin installed)

Your last used settings will be remembered.

Remark:

In Excel 2007 and later the export to dBASE will not work; Microsoft has removed the
option to save files in dBASE format from this Excel version and ASAP Utilities needs this

built-in facility from Excel.

Example screenshot: 1

Z Jan 2000 bb 1/0 152 2/ o/ 225 20 16|

ghanne ane s 1 EPPY 100 83

ASAP Utilities - Export workshests as separate files...

4
5 Export folder
6 The selected worksheets will be saved in the export location with the name of the worksheet as
7| | Aeneme.

8

C:\Projects\Marathon), Browse

10 [¥ Open this folder in Windows Explorer after export

Excel Binary \/orkbook [ x\sb)

cel 97-2003 Workbook {*.ds)
o (Comma delimited) (*.
o unicode (Comm:

‘ext unicode (Delimil emi
Text (Tab delimited) (=, tsv)
Textumcode trab delimitd) (=, tsv)
Formatted Text (Space del Im\hed)[ prr)
Text (Del \m\h&dhypp T (b
Text unicode (Delmited by pipe \) (=t
Te t[t)\mwhedhyh\d ) (% )
Text unicode (Deimited by fide '~) (*.txt)
Web PEEE( Jhtm, * himi)
5|r\g\e File Wb Page (= mht, = mhtml)
PDF (*.pdf)

| 107]

If the fie aiready exists: 2737
% | overnrite =]

29
10 Al Invert None Cancel oK

M 4 » | Vienna ~ Dubln ~'New York - London Li bourg Amsterdam Copenhagen Minsk " Prague

Ready | 3 |
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Example screenshot: 2

Z | Jan 2006 b 10 152 2/ 5/ 225 20 16|
3 Fek 5 83
4 ASAP Utilities - Export worksheets as separate files... - 91
5 — Export folder L 107
6 The selected worksheets will be saved in the export location with the name of the worksheet as 213
filename,
T 175
8 R 69
C:\Projects\Marathan Browse -
o 19
10 [ Open this folder in Windows Explorer after expart 179
1 36/
12 — Worksheets to export: — File format: 213
13 I Excel Workbook (*.x/sx) j 133
14 82
15 New York ¥ Do not export hidden cells L 175
London F——
16 Luxembourg — How to export; —————————————————————— | 101
7 Amsterdam 207
. & Values only 1
18 Copenhagen 28
19 Minsk " Values and formulas o7
20 Prague 51
21 i 9|
22 203
23 178
24 : 93
25 et 107
26 96!
P If the file already exists: 2737
28 Overwrite -
29 I
= Al Inverse None . |
Kl
32
W 4 v ¥ | Vienna . Dublin_‘New York .“London . Luxembourg .~ Amsterdam . Copenhagen . Minsk . Prague
sy | |

Example screenshot: 3

Ll
s

- -~ w
- d -
Cjov\ 11« Projects »|Marsthon| + [ 43 |[ Search Marathon 2|
= = = = = -
File Edit View Tools Help
Organize ¥ Includein library »  Sharewith v Bum  Mewfolder = O @
S Favorites MName Date moedified Type Size
B Desktop | Amsterdam 11/20/2014 3:46 PM_ Microsoft Excel W.. 12 k8|
i Downloads 11/20/2014 3:46 PM Microsoft Excel W... 12KB
‘5] Recent Places 11/20/2014 346 PM Microsoft Excel W... 12KB
11/20/2014 3:46 PM Microsoft Bxcel W... 12KB
4 Libraries 11/20/2014 3:46 PM  Microsoft Excel W... 12K8
[ Documents 11/20/2014 3:46 PM Microsoft Excel W... 12KB
& Music 11/20/2014 3:46 PM Microsoft Excel W... 12KB
[ Pictures 11/20/2014 3:46 PM Microsoft Excel W... 12KB
B videos Vienna 11/20/2014 3:46 PM Microsoft Bxcel W... 13K8
) 9 items

4 4 v ¥| Vienna . Dubliin_New York . London . Luxembourg .~ Amsterdam .~ Copenhagen . Minsk . Prag
Resoy | 2 |

10 Remove all empty worksheets

This utility removes all empty worksheets in your workbook that do not contain any data

and formatting or objects.

You can use this to clean up your workbook, for example before a colleague or client has to
work with it. This way the focus is only on the worksheets that are in use.

72

Chapter 5



11

12

13

14

FREQUENTLY UPDATED ASAP Utilities User Guide

Unhide all sheets

This utility will unhide all sheets.
Normally in Excel you can only unhide one hidden sheet at a time. Now you can quickly
make them all visible in one step.

Hide selected sheets

This utility will hide the selected sheets.

You can already do this in Excel but the advantage of this tool ASAP Utilities is that you can
now assign your own shortcut to it.

Hide selected sheets extra (xIVeryHidden)

This utility will hide the selected sheets with the so called "xIVeryHidden" feature.

This way the sheet cannot be made visible the normal way in Excel (Format > Sheets >
Unhide). You can only unhide the sheet by using a macro (VBA-code), or by using a tool
such as "Unhide all sheets" in ASAP Utilities.

Protect multiple sheets at once...

This utility allows you to protect the selected or all sheets in your workbook with the same
password at once.

The built in method of Excel allows you to only protect one sheet at a time. If you want to
protect multiple sheets in Excel you have to protect them one by one. This can take a long
time if you have many sheets and might result in accidentally forgetting one.

With this tool protecting your sheets is much easier en furthermore a lot faster.

Depending on your Excel version you can set additional settings, just like in the normal
Excel protection dialog.
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Example screenshot: Protect multiple sheets at once

3
T
= I I I I .
9 ASAP Utilities - Protect multiple sheets at once
10
11 Type a password to prevent unauthorized users ) ’
2 from removing the sheet protection, The password Allow all users of the worksheet to
is case sensitive, can be up to 255 characters long, ¥ Select locked cells
13 and can contain any combination of letters, ¥ select unlocked cells
14 numbers and symbals e i + el
Format cells
15 ™ Format columns
16 [~ Format rows
i Enter password (optional) I Insert columns
= [smsmmenne I Insertrows
19 [ insert hyperlinks
20 Re-enter password [" Delete columns
21 [Fremmmmmannans I~ Delete rows
22 [ sort
23 F#' Mask password [~ Use AutoFilter
24 I” Use FivotTable reports
2 Protect [~ Edit objects
26 " gelected sheets (1) [™ Edit scenarios
27 (¢ al sheets (52)
28
29 T
30 Cancel oK
il L
32 | | | | ! ! !
33
M 4 » M| Week 01 “Week 02 -~ Week 03 ~Week 04 ~Week 05 ~Week 06 ~Week 07 ~Week 08 ~Week 09 W
Ready |

15 Unprotect multiple sheets at once...

This utility allows you to unprotect the selected or all sheets in your workbook with the

same password at once.

The built in method of Excel allows you to only unprotect one sheet at a time. If you want
to remove the protection from multiple sheets you have to unprotect them one by one.
This can take a long time if you have many sheets.

With this tool unprotecting your sheets is much easier en furthermore a lot faster.

Example screenshot: Unprotect multiple sheets at once

11
12
13
14 L
15 ASAP Utilities - Unprotect multiple sheets

17 If the sheets are protected by a password, enter it below.
18 Leave the field blznk if no password s required.

20 Password

¥ Mask password

24 Unprotect:
25 (" selected sheets (1)

27 & gl sheets (52)

23 Cancel
30

32 T T T

33
M 4 » M| Week 01 Week 02 _~Week 03 ~Week 04 “Week 05 ~Week 06 - Week 07

Ready |
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16 Print multiple sheets at once...

Quickly print multiple worksheets or chart sheets at once.

You can choose which sheets to print or quickly select all. If you specify to create a single
print job, the page numbering will be continuous; if not the page numbering will start with
1 on each of the selected sheets.

Example screenshot: Print multiple sheets at once

I L L L L L
-
ASAP Utilities - Print multiple sheets

Workbook: | Time registration. xlsx |
9 Worksheets | Charts |
10 -
¥ Worksheets in selected file: Chooge printer
12 ] weeko1 -
13 [] weeko2
14 O Weekoz Calaulate
15 O weekos pages o prnt
16 [] Week0s
17
18 Create a single
19 r print job

20

;; Worksheets 5
[0 Week11 Charts:

23 O week1z

24 [] week13

25 [] Week14

26 ] weskis

27 [] weekis -

28 _I

29 None Inverse Al Close

30 —

k)l

32 I | | | | |

33

W4 » ¥ Week 01 -~ Week 02 ~Week 03 ~Week 04 ~Week 05~ Week 06 ~Week 07 ~Week 08 'V

Ready |

17 Copy a sheet's page and print settings...

With this tool you can easily copy the page and print settings from a worksheet to other
worksheets.

You can copy the following properties:

= Rows to repeat at top = Row and column headings
= Columns to repeat at left = Gridlines

= Print area = Printing quality

= Header left = Center on page horizontally
= Header right = QOrientation

= Footer left = Draft quality

= Footer center = Paper size

= Footer right ® Print comments

= Margin left = First page number

= Right margin = Printin black and white

= Center header = Order

= Top margin = Zoom/scaling

= Bottom margin = Center on page vertically
= Header margin = Scale to fit page

= Footer margin
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Remark:

The speed of this utility might vary, depending on the type of printer(driver) that is set as
default when the tool is executed.

Starting from Excel XP/2002 you can also insert a picture in the header or footer.
Unfortunately this is something that cannot be copied to other worksheets by using a
macro. So if you have a picture in the header or footer it will not be copied with this tool in
ASAP Utilities. From the Microsoft website: "The only way to work with pictures in headers
or footers for multiple worksheets is to select all the worksheets, and then insert a graphic
by using the Insert Picture dialog box (click the Insert Picture button), or format the graphic
by using the Format Picture dialog box (click the Format Picture button). The original
graphic file is needed for this procedure."

2

32

ASAP Utilities - Copy page and print settings

Active printer (might affect speed): Caneel | T I

Xerox Phaser 6121MFP #:2 on TPVM:

33

E

g— Source worksheet to read from: — Copy the following settings:

7 I Amsterdam ;I ¥ Center on page horizontally

Er Al Nene W Center on page vertically
1 | Copy to the following worksheets: W Zoom/scaling

i— Copenhagen ¥ Rows to repeat at top ~ Ea\e. to fit page
4 ¥ Columns to repeat atleft W Margin left

4 ¥ Erint area ¥ Right margin

42 ¥ Header left ¥ Top margin

4 ¥ Center header ¥ Bottom margin

44 . ¥ Heagder right ¥ Header margin

4 T ¥ Eooter left ¥ Eooter margin

46 Prague ¥ Footer center ¥ Orientation

4 Vienna ¥ Footer right ¥ Draft quality

4§ ¥ Row and column headings ¥ paper size

40 ¥ Gridineg ¥ Eirst page number

& ¥ Brint comments ¥ Order

51 al | [ | T ¥ Printing guality [¥ Print in black and white
52

53

54

5

56
W 4 » ¥| Amsterdam . Copenhagen . Dublin “London .~ Luxembourg . Minsk “Mew York . Prague . Vienna “#3

Ready |
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18 Set print area on selected worksheets

This utility sets the currently selected range as the print area on all selected worksheets.
In Excel you can only set the print area on one sheet at a time. With this utility you can now
easily set the same print area in multiple sheets at once.

A [ 8 [ ¢ | o [ e | fF [ @& [ H 1
Week 1
Description Mon Tue Wed Thu Fri Sat Sun

ASAP Utilities - Set print area on selected worksheets

@ Do you want to set the currently selected range (A1:H18) as print area

* ,I on the selected 52 worksheet(s)?

elelelalolale
3]s ]s[a[s]]s[e[=]v]ofu s fe]s]-

17
18
19

20

21
WA r b week 46 . week47 ~ week 48  week 49 ~ week 50 . week 51 ~ week 52 v [ 4

Ready \ ‘

-~

A B c D E F G H I
1 Week 1
2
3
4 Description Mon Tue Wed Thu Fri * Sun
5]
]
7
8 4F
9
10 y 4
1 y
12
I_.

week 46 week 47 week 48 week 49 week 50 . week 51 . week 52 %1 [I] 4
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19 Clear the print area on selected sheets

This utility removes the print area on the selected sheets.
In Excel you can only clear the print area on one sheet at a time. With this utility you can
now easily clear the print area on multiple sheets at once.

A B C D E F G H 1

1 Week 1

2

3

4 Description Mon Tue Wed Thu Fri Sat Sun
5 !

6

; ASAP Utilities - Clear the print area on selected sheets ﬂ

9

10 0’ Do you want to remove the print area settings on selected 52

11 & worksheets?

12

13

- Concel

15

16

17

18

19

20
PR week 1 “week 2 ~“week3 ~weekd ~week5 ‘week 6 . week7 . week8 ~week[]4[
Ready |

20 Remove all page breaks on the selected worksheets

This utility removes all manually set pages breaks from your selected worksheets.

In Excel you can only remove all page breaks one sheet at a time by first selecting all cells
and then choosing "Reset All Page Breaks" in the "Insert" menu.

With this utility you can now easily remove the page breaks on multiple sheets at once and
you don't need to select all cells upfront.

A B c D E F G H 1
1 |Week 1
2
3
4 Description Mon Tue Wed Thu Fri Sat Sun
5
6 ASAP Utilities - Remove all page breaks on the selected worksheets @
7
8
c Do you want to remove all manually set page breaks on the selected 52

$ worksheets?

10
11
= ] Caneel
13
14
15
16
17
18
19
20
o week 1 ~week 2 “week 3 ~“weekd ~week5 ~week 6 week7 “week8 “week[]4[
Ready |
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21 Freeze panes on multiple sheets at once

This utility freezes the panes in all or all selected worksheets, based on your selected range.
If you have selected only one sheet the utility works on all worksheets in your workbook. If
you have selected multiple sheets, it will work on those selected sheets.

Freezing panes allows you to select data that remains visible when scrolling in a sheet. For
example, keeping row and column labels visible as you scroll.

To freeze the panes, first do one of the following and then start this tool:

= top horizontal pane: select the row below where you want the split to appear

= |eft vertical pane: select the column to the right where you want the split to appear

= both the upper and left panes: click the cell below and to the right of where you want the
split to appear.

In Excel you can only freeze the panes on one sheet at a time. With this utility you can now
quickly do this on multiple sheets at once.

[ a T 8 [ ¢ [ o [ e [ F T & [ w | 1
1 Week 1
2
8
4 Description Mon Tue Wed Thu Fri Sat Sun
5[
6
; ASAP Utilities - Freeze panes on multiple sheets at once. @
El _
10 [e] Do you want to freeze panes on the selected 52 sheets above row 57
11 -
12
13
15
16
17
18
19
20
21 L
44 r M| week1 “week2 week3 week4 ‘week5 ~week6 week7 . week8 week[4[
Ready |
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22 Unfreeze panes on multiple sheets at once

This utility unfreezes the panes on all or all selected worksheets at once.
If you have selected only one sheet the utility works on all worksheets in your workbook. If
you have selected multiple sheets, it will work on those selected sheets.

In Excel you can only unfreeze the panes on one sheet at a time. With this utility you can
now quickly remove this on multiple sheets at once.

A B iz D E F G H I
1 Week 1

4 Description Mon Tue Wed Thu Fri Sat Sun

15 .
|9w Do you want to unfreeze panes on all selected 52 sheets?

= ASAP Utilities - Unfreeze panes on multiple sheets at once [

26

\:14 P M| weekl “week2 Sweek3 week4 week5 week 6 week7 week 8 weekmﬂ
Ready |

23 Put together rows or columns from several sheets...

This utility will copy the specified columns or rows from each selected sheet, and combines
them into a new sheet.

You can for example put the data from F of each selected worksheet side by side on a new
worksheet.

Usage:
1. Select the desired worksheets from which you want to combine the data.
2. Start this utility and then select the column(s) or row(s) you wish to put together.

If you choose the option "Create dynamic links (cell references)", the new worksheet will
contain formulas with a cell reference to the original data. If you choose this option the
display of zero values on the new worksheet will be turned off. The display of zero values is
an Excel worksheet setting which you can also control with the "Vision Control" utility in
ASAP Utilities.
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Example screenshot: Put together rows or columns from several sheets

ASAP Utilities - Put together rows or columns from several sheets

Put side by side or below each other on a new worksheet:

" Columns: J

-
¥ Rows: 1:80 j — L

Values or cell references:

¥ Copy the values
" Create dynamic links (cell references)
Copy the data in the specified columns or rows from each of the 3 selected sheets, and put the data

together on a new worksheet.
You can for example put the data from F of each selected worksheet side by side on a new worksheet.

24 Remove all unused styles on every sheet

This utility removes all unused styles from every worksheet in your workbook.
In most of the times this fixes the problems when you get the message "Too Many Different
Cell Formats" in Excel.

What this message means is explained by Microsoft:

You receive a "Too many different cell formats" error message in Excel.

This problem occurs when the workbook contains more than approximately 4000 different
combinations of cell formats. A combination is defined as a unique set of formatting
elements that are applied to a cell. A combination includes all font formatting (for example:
typeface, font size, italic, bold, and underline), borders (for example: location, weight, and
color), cell patterns, number formatting, alighment, and cell protection.

Source: http://support.microsoft.com/kb/q213904/

25 Delete unused empty ending rows/columns

This utility will remove all empty unused rows and columns at the right and bottom of your
data range.
It is useful when the "Reset Excel's last cell" tool from ASAP Utilities can't reset the last cell.

You can use this utility when the end of your worksheet is (far) below or to the right of the
actual range that is in use. You can test if this is true by pressing Ctrl+End and Excel takes
you to a blank cell below or to the right of the actual data.

Microsoft describes this problem in article 244435 as: "Microsoft Excel saves only the part
of each worksheet that is in use, meaning the section that contains data or formatting.
Sometimes the last cell of a worksheet may be beyond the range of your actual used data.
This issue may cause you to have a larger file size than necessary, you may print extra
pages, you may receive "Out of Memory" error messages, or you may experience other
unusual behavior. Clearing the excess rows and columns to reset the last cell can help to
resolve these issues.

You can locate the last cell of the active worksheet by pressing CTRL+END.".
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Example screenshot: 1 Before

Ed9-™
N ]k

Favorites & Vision Select
Shortcut keys = | Control -
Favorites

=~ |+

Insert  Pagelayout  Formulas

[k Format -

=i Fill -

[ sheets - i Columns & Rows ~
[ Range ~ IQ Objects & Comments = @Text'

Data Review View ASAP Utilities

S

Numbers & Dates = &5 Web -

(% mport -
& information = @] Export ~
e Formulas ~ [ File & System = b Start -

Time saving tools

0040 - Delete unused empty ending rows and columnsaxsx [Group] - Microsoft Excel

[5F ASAP Utilities Options =

b Find and run a utility

Start last tool again
Options and settings

@ Online FAQ

oInfo

§ Registered version

(=@ = |
@ o @ =

Info and help

XFD1048576 - [

£|

XEQ XER XES XET

1

XEU XEV XEW XEX XEY XEZ

XFA

XFB XFC

D

1048553
1048554
1048555

1048556
1048557

ASAP Utilities - Delete unused empty ending rows/columns.

S

1048558
1048559
1048560
1048561
1048562
1048563

o

Do you want to remove all unused empty rows and columns at the end
of each selected worksheet?

1048564

1048565
1048566
1048567
1048568
1048563
1048570
1048571
1048572
1048573
1048574
1048575

1048576

e’

4 4rm| 01| 02,03 04,05, 06 %

[14

Ready |

Example screenshot: 2 After

r[z“ (= I R =T 0040 - Delete unused empty ending rows and columns.xlsx [Group] - Microsoft Excel [E=TE=R)
Mme Insert  Pagelayout  Formulas  Data  Review  View | ASAP Utilities a@=F =
', Q [ sheets - JH Cotlumns & Rows ~  [B) Numbers & Dates - &5 web ~ ZpImport + B ASAP Utilities Options - @ Online FAQ
#] Range - [ Objects & Comments = | A Text - @ nformation = @] Export~ | b Find and run a utility i
Favorites & | Vision Select : -
Shortcut keys | Control + =i Fill » Format ~ Jx Formulas = & File & System ~ B Start ~ Start last tool again ¢ Registered version
Favorites Time saving toals Options and settings Info and help
K67 - £ 714 v
B 5 D E F G H I ] K =
) B Company TR-01 TR-02 L e TR-04 TR-05 TR-06 TR-07 TR-08 TR-09 TR-10
44 Osato Chemicals 442 381 120 878 330 110 983 478 861 278
45 Petrox Qil Company 457 758 256 441 652 659 547 539 731 437
46 Plow King 331 268 71 949 14 63 643 261 125 592
47 Primatech 627 385 801 441 765 834 452 63 987 94
48 Roxxon 277 639 616 355 372 417 445 206 480 74
43 |Sample, inc 573 160 354 712 866 246
50 Sixty Second Avenue 460 195 804 938 242 797
51 Smith and Co. 213 928 317 633 335 695
52 SpringShield 891 542 375 919 678 243
53 Sto Plains Holdings 884 169 543 359 439 487
54 Strickland Propane 387 958 384 59 602 974
55 Taco Grande 213 683 115 283 835 743
56 The Frying Dutchman 4 581 106 827 620 953
57 | The New Firm 609 719 489 963 775 995
58 Three Waters 908 15 127 372 709 228
59 Thrift Bank 592 995 705 343 887 60
60 Tip Top Cafe 841 717 a7 338 458 735
61 Universal Export 21 301 932 643 928 345
62 Videlectrix 835 398 118 4 950 249
63 Virtucon 86 856 142 547 133 970
64 Wayne Enterprises 440 986 748 903 190 806
65 Widget Corp 26 123 943 656 788 261
66 Zewvo Toys 418 162 235 1 697 863
Ezif‘fcurp 37 83 721 187 683 481
AP M 01| 02,03./04.05,06 %
Ready ‘
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26 Reset Excel's last cell

This utility causes Excel to recognize the last used cell in your worksheet correct again.
You can use this utility when the end of your worksheet is (far) below or to the right of the
actual range that is in use. You can test if this is true by pressing Ctrl+End and Excel takes
you to a blank cell below or to the right of the actual data.

Two indications that Excel doesn't recognize the last cell correctly are:
1. The end of your worksheet is (far) below or to the right of the actual range that is in use.
2. The scrollbars are very small but you don't have that much data.

Microsoft describes this problem in article 244435 as: "Microsoft Excel saves only the part
of each worksheet that is in use, meaning the section that contains data or formatting.
Sometimes the last cell of a worksheet may be beyond the range of your actual used data.
This issue may cause you to have a larger file size than necessary, you may print extra
pages, you may receive "Out of Memory" error messages, or you may experience other
unusual behavior. Clearing the excess rows and columns to reset the last cell can help to
resolve these issues.

You can locate the last cell of the active worksheet by pressing CTRL+END".

By default this utility can be used with the shortcut Ctrl+Alt+R.

A B c D E F G H [~

42287
42288
42289 .
42290 ASAP Utilities - Reset Excel's last cell @
42291
REER O Excel's last cell has been reset so that Excel recognizes the real last used
42293 L 4 cell again

- '
42294 The last used rew has been reduced from row 42301 to row 67,

12295 The last uzed column has been reduced from column H to column F.

42296
42297
42298
42299 5
42300

42301

42302 E

42303 Yl

W 4 ¥ v | Example /%1 N4l [ ] |

Ready | | [E8|E @ 100% (=) [} )
Company ~f|TR-01 |~|TR-02 |~|TR-03 |~|TR-04 |~|TR-05 |~ G

52 |SpringsShield 39 75

53 Sto Plains Holdings 61 15 67 63

54 Strickland Propane 13 a5 12 66 27

55 Taco Grande 24 33 30 41 30

56 |The Frying Dutchman

57 The New Firm 36 42 46 65 75

58 |Three Waters

59 | Thrift Bank

60 |Tip Top Cafe 37 81 68 83

61 Universal Export

62 Videlectrix 67 18 12 67 40

63 |Virtucon 25 19 12 11 80|

64 Wayne Enterprises

65 Widget Corp

66 |Zevo Toys 53 53 13 59 14/

67 |ziffcorp [

68 =

W 4 » ¥ | Example %1 []4T it | 0|

Ready | |[E@ @ 1% (=) y] (+)
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With this utility you can find and/or replace in all worksheets at once.

This makes it easier to find information across you entire workbook.

The results will be displayed in a list and you can quickly activate a cell from this list. You
can replace the results one by one or replace them all at once.

One of the advantages in comparison to Excel's default search and replace capabilities is
that this utility makes is easier to deal with the special characters line feed (Alt+Enter),
carriage return and tab.

You can use the following codes to search for these special characters or use them as
replacement: {If} = line feed (Alt+Enter/ascii code 10), {cr} = carriage return (ASCIl code 13),
{tab} = tab character.

Another advantage is it doesn't have Excel's length limit. In Excel you can receive the error
"Formula is too long". Excel finds what you are looking for but you cannot replace it. This
error has nothing to do with formulas; you can also get it if your cells contain only text. In
such a case you can use ASAP Utilities to replace the text, because this utility does not have
that limitation.

You can configure the following settings:

= Find what: the information to search for. You can use the ? and * wildcard characters;
use ~? and ~* to find the ? and * characters.
= Replace with: the value to replace the search value with.
= Find/replace in:
- All worksheets
- Current worksheet
- Selected range
= Search: by rows or by columns
= Look in: formulas or values.
= Match Case
= Match entire cell contents

By default you can start this utility with the shortcut Ctrl+Alt+H.
Your last used settings will be remembered.
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Example screenshot: 1

ASAP Utilities - Find and/or replace in all sheets

You can use the following codes for spedial characters:

Search for:

You can use the ? and * wildcard characters; use ~7 and ~* to find the ? and * characters.

{If} = line feed (alt+enter /asci code 10), {o} = carriage return (ASCII code 13), {tab} = tab character

Replace with:

[2012
Find/replace in:
&+ Al worksheets
" Current worksheet

" Rapge (ALK&7)

Select a row to jump to the found cell:

|2013

Search By Raws -

!

{ Endal

Close

Look in: ‘ Values j

[~ Match Case
I~ Match entire cell contents

Results found: 18

Replace
Replace Al

Fold out »>

i

Sheet  Cel value  Formula

01 N2 2012 2012
01 Y22 2012 2012
01 N48 2012 2012
02 N2 2012 2012
02 Y22 2012 2012
02 N48 2012 2012
03 N2 2012 012
03 Y2z 012 2012
03 N48 2012 2012
04 N2 2012 012

Display _ Action

KN

Example screenshot: 2

.
ASAP Utilities - Find and/or replace in all shests

You can use the following codes for special characters:

Search for:

You can use the ? and * wildcard characters; use ~? and ~* to find the ? and * characters,

{If} =line feed (alt+enter /ascii code 10), {or} = carriage return (ASCII code 13), {tab} = tab character

Replace with:

‘Press ALT+ENTER {f}to insert the line break
Findreplace in:
" All worksheets
" Current worksheet
(™ Range (NZ;Y22;N48)

Select a row to jump to the found cell:

‘Press ALT+ENTER to insert the line break

Search By Rows <

:

Find all

Close

Lookin: [ values |

[~ Match Case
[™ Match entire cell contents

Results found:

i

Fold out >>

2 Advanced sorting...

This tool extends the options to sort your data.
You can sort on up to 5 columns at once. Furthermore you can sort on many more
properties than just the cell values.

With this tool you can sort by:

= Value
= Number format
= Cell Color

= Cell Color Indexnumber

= Font Color

= Font Color Indexnumber

= Font Size
* Font Name
= Bold

Available tools

= [talic

= Underline

= Strikethrough

= Text Length

= Random order (shuffle)
= Reverse order

= Formula

= Email address host (@...)
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= Alphanumeric content based on the = Month-Year-Day
numeric portions = Day-Year-Month
= Value, ignore minus sign (-) in numbers = Day-Month-Year
= Year-Month-Day = Day of the week (start on Sunday)
= Year-Day-Month = Day of the week (start on Monday)

= Month-Day-Year

al Monthly Searches ocal Monthly Searches (Nethg]
bal Monthly Search Local Monthly Searches (Neth
2 |shop 0.06 13600000
3 hi 07 1230000,
N — -
4 |maker ASAP Utilities - Advanced sorting ) N - ) |
5 |makers Sort orientation: Mylisthast ——————— [E
6 |bar (% Top to bottom * Header row —
Z "'atcr""es  Lefttoright Mo header row =
[ .
9 |table Sort by @ .
10 |cup [“keyword (@) ~| [ Bod ~] {: ”ji‘f”d‘”g I™ Case sensitive
11 |bean Value
Number format
12 |green Then by cell Calor )
13 |tables Keyword (A) | | cell Color Indexnumber
Font Color N
i Jezare Font Color Indexnumber E—
15 |mug Then by FontSize -
16 |mugs | ~| | Fonthame B
17 |pots | 1@ic
Then by Underline N
18 Jcups [ =] | Stketrousn -
19 |cake TextLength
" — | Random order (shuffle) I i
20 |equipment Then by Reverse order -
21 Formula
Sl | =] | Emai address host (@...) —
22 |recipe Alphanumeric content based on the numeric portions .
22 [recipes Walue, ignore minus sign (-) in numbers
Year-Manth-Day E—
24 |break Cancel ‘fear-Day-Month o -
Month-Day-Year
25 |cups mugs Month-Year Day —
26 |grinder Day-Year-Month
n Day-Month-Year
27 lreview] Day of the week (starton Sunday)
28 |reviews Day of the week (start on Monday)
29 |roasters. 0.08 201000
30 |buy 0.16 165000
31 |grinders 0.22 165000
32 |art 0.08 135000
33 [club 0.03 135000
1

|1

2

3

4 |break 0.02 201000
5 |cake 0.01 301000
6 |cake recipe 0 90500
7 |club 0.03 135000
8 |coupons 0.19 110000
9 |french press 0.09 43500
10 |pictures 0.02 135000
11 |recipe 0.02 246000
12 |recipes 0.02 246000
13 |school 0.06 90500
14 |shop 0.06 13600000
15 |table 0.47 1220000
16 |tables 0.52 823000
17 |accessaries 0.36 9500
18 |am 0.04 40500
19 |bags 0.17 33100
20 |baskets 0.06 49500
21 |bay 0.11 74000
22 |bean 0.1 823000
23 |bean grinder 0.27 6600
24 |bean grinders 0.34 4400
25 |bean prices 0.14 2500
26 |bean roaster 0.18 6600
27 |beanery 0.03 8100
28 |beans 0.1 673000
29 |beans for sale 0.52 3600
30 |beans online 0.41 4400
31 |beans wholesale 0.41 5400
32 |berry 0.14 60500
33 |bot 0.08 3600
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3 Sort the data in random order
This utility sorts your selected range in a random order from top to bottom.
You can for example use this to randomly sort your list to pick 5 lottery winners.

Another example is to make sure that the start of the competitors in a contest is in random
order.

Example screenshot: Sort in random order

A B c D E F | 4] A B c

- o -
2 |Agustin 43 2 |Francesco 22
3 |Aiden 31 3 |Ethan pa
4 |Alejandro 21 4 |Ryan 42
5 |Alexander 42 5 |Jdn 39
& "5 Utiftes - Sort the data in random order == Sl 2
7| . 7 |Matthew 20
8 | a 8 |Maksym 48
9 Egl Do you want to sert your data in random order from top to bottom? 9 lacob <i
10| = 10 [Narek 45
11 [ 11 [Ali 23
12 (G| 12 |Andrei 24
13 [d ﬂ 13 [Nathan 22
14 == 14 |Eetu 30
15 [Emil 34 15 |[Enzo 27
16 |Enzo 27 16 [Jack 21
17 |Erik 43 17 [Jens 32
18 |Ethan 21 18 [Josh 23
19 [Francesco 22 19 |Daan 7
20 |Georgi 37 20 i 34
21 |Georgios 31 21 |Raphael 28
22 |Giorgi 30 22 |Leon 28
23 |Hans 42 23 |Noah 38
24 |lker 42 24 jami 43
25 [ivan 34 25 |Iker 42
26 [ack 21 26 |[Mohamed 33
27 |lacob a 27 |lonas 2

4 Sort values inside each cell in selection...

This tool sorts the contents of each cell in your selection.
You can choose if the cell contents are:

= Separated by a space

= Separated by a comma

= Separated by a comma + space

= Separated by a line break (Alt+Enter)
= Or enter your own separator

You can sort either ascending (A-Z) or descending (Z-A)

Tip: You can also use this on a (temporary) extra column in preparation to identify duplicate
cell values.
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A B C D E
1| = [ 1] =
2 |coffee, beans, for sale 2 |beans, coffee, for sale
3 |coffee, for sale, beans 3 |beans, coffee, for sale
4 |cups, mugs, coffee 4 |coffee, cups, mugs
5 |mugs, coffee, cups 5 |coffee, cups, mugs
6 |machine, espresso, coffee, sale 6 |coffee, espresso, machine, sale
7 |s — —— = - A 7 |coffee, espresso, machine, sale
T’ ASAP Utilities - Sort values inside each cell in selection... 5 ||z, s, e, =l
| 9 |8 | [ 1 The values within each cell are delimitedby: ————————————————— 9 |coffee, for sale
110 g  Space  Semicolon 10 |cake, coffee, recipe
1 " Comma " Line break (alt+Enter) 11 joake, coffee, rec'p,e
12 12 |coffee, maker, review
E: (' Comma + Space © other: l_ 13 |coffee, maker, review
14 14 |coffee, maker, review
E_ [~ 2 Serting order 15 |coffee, machine, price
16 * Ascending (A-Z) 16 |coffee, machine, price
17 " Descending (Z-A) 17 |coffee, machine, price
18 |c 18 |coffee, online
19 [ oK 19 |coffee, machine, review
20 |r _ 20 |coffee, machine, review
21 ', - 21 |coffee, espresso, maker
22 |coffee, reviews, makers 22 |coffee, makers, reviews
23 |coffee, press, french, sale 23 |coffee, french, press, sale
24 |machines, coffee, reviews 24 |coffee, machines, reviews
25 [reviews, coffee, pot 25 |coffee, pot, reviews
26 |coffee, reviews, pot 26 |coffee, pot, reviews
27 |book, table, coffee 27 |book, coffee, table
28 |book, coffee, table 28 |book, coffee, table
29 [machines, vending, coffee 29 |coffee, machines, vending
30 |grinder, burr, coffee 30 |burr, coffee, grinder
H'T)urr, coffee, grinder 31 |burr, coffee, grinder
I

Flip selected cells

This utility will flip the cells in your selection.
The utility works on cells in one column or one row at a time.

If you have for example selected four cells in one row (A1:D1) with the values 1, 2, Cand D
then this utility will reverse the values so that the values in the range A1:D1 become D, C, 2

and 1.
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1
2 |Vienna Austria
3 Minsk Belarus\
4 Brussels Bel, A B
5 sofia 1
6 |Zagreb Cro| 2 |Vienna Austria
7 Prague Cze 3 |Minsk Belarus
8 Copenhagen Derl 4 |Brussels Igi
9 Helsinki Finl 5 |Sofia Bulgaria
10 Paris Fral 6 |Zagreb Croatia
11 London Grel 7 |Prague Czech Republic
12 Athens Gret 8 |Copenhagen Denmark
13 Budapest Hurl 9 |Helsinki Finland
14 Dublin Irel| 10 |Paris France
15 Rome Ital{ 11 |London Great Britian
16 | Luxembourg Lux| 12 |Athens Greece
17 Oslo Nof 13 |Budapest Hungary
14 Dublin Ireland
15 Rome Italy
16 | Luxembourg Luxembourg
17 Oslo Norway
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6 Move screen (place selection in top-left of screen)

This utility will scroll the displayed range in your worksheet so that your selected range is
displayed at the top-left.

7 Show selection in center of screen

This utility will scroll the displayed range in your worksheet so that your selected range is
displayed in the center.

This can be useful to set the focus to certain cells and because you don't have to use the
scrollbars to do it manually.

8 Custom formula error message...

This utility makes it easy to display a custom error message for formulas that produce an
error.

Instead of an error such as #N/A or #VALUE!, you can have your own (more logical) error
message displayed when a formula results in an error.

For example, if you have a VLOOKUP formula but no result is found then the formula will
then display the value #N/A. You use can this utility to tell Excel what it should display when
the formula results in an error, for example to display nothing (an empty result) when no
result is found or a user friendly message such as "country not found".

This utility wraps an =IF(ISERROR(old_formula),[value in case of error],old_formula) formula
around the existing formulas. You can do this manually, but it is easier and faster with help
of ASAP Utilities.

This utility has two advantages compared to writing the =IF(ISERROR()) formula manually:

1. It is easier and quicker because you don't have to type in the formula.
2. You can also use this utility on a range of cells with different formulas.
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Example screenshot: Hide or replace error values

A B c D E F G H | J A B c
B Name -1 Age hd B Name -1 Age hd
2 | Agustin a8 2 |Agustin 48
3 Aiden #NJA 3 |Aiden =
4 |Alejandro 21 - 4 |Alejandro 21
5 |Alexander 42 | ASAP Utilities - Custom formula errar message 5 |Alexander 42
EoAl & — Errors to replace in your selection: 6 ali =
7 |Andrei 24 7 |Andrei 24
8 Arda #N/A e 8 |Arda -
9 |Artem a7 #NAME? 9 |Artem 47
10 |Bence 40 Wﬂf‘ 10 |Bence 40
11 |Benjamin 43 #NUM! 11 |[Benjamin 43
12 Daan #NJA AL 12 |Daan
13 Daniel 33 [ Alternative text for the error message: ———————— 13 |Daniel 33
14 |Eetu 30 I N 14 |Eetu 30
15 |Emil 34 15 |Emil 34
16 Enzo = [V skip existing ISERROR() formulas 16 [enzo =
17 Erik #NJA You can make the field with the alternative error message 17 |Erik
18 |Ethan #N/A blank to hide all errors. 18 |Ethan
19 |Francesco 22 _ 19 |Francesco 22
20 |Georgi 37 20 |Georgi 37
21 |Georgios 31 21 |Georgios 31
22 |Giorgi 30 22 |Giorgi 30
23 |Hans 42 23 |Hans 42
24 |Iker 42 24 |iker 42
25 |lvan 34 25 |lvan 34
26 |Jack 21 26 |Jack 21
27 lJacob #N/A 27 lJacob

Paste special (with combinations)...

This utility does a "Paste Special", where you can use a combination from the options.
With the built in Excel "Paste Special" dialog you can only paste one item at a time. With
this utility you can now for example past both values, comments and formatting in one
step.

Follow the following steps to use this:

1. Copy your datarange (for example with Ctrl+C).

2. Select the cell or range where you want to paste

3. Start this utility to paste the information/properties.

By default you can start this utility with the shortcut Ctrl+Alt+Y.

)

s
ASAP Utilities - Paste special

— Paste

¥ Eormulas [+ validation

I values |v All except borders
¥ Formats ™ Column widths
v Comments

— Operation
' None  multiply
" add ” Divide
” Subtract

— Extra
I skip blanks [~ Transpose

[~ Paste Link

Cancel |
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10 Paste values and formatting

This utility pastes both the values and formatting in one single step.

Follow the following steps to use this:

1. Copy your datarange (for example with Ctrl+C).

2. Select the cell or range where you want to paste

3. Start this utility to paste both the values and formatting.

11 Paste values only

This will paste the copied data as values only.

You can assign your own shortcut to this via the "Favorites & Shortcut keys" menu. This tool
can speed things up when you use this often and save you a few strokes/mouse actions
compared to the "Edit > Paste special > Values" via the menu in Excel when you assign a
shortcut to it.

EEEE I= Bookl - Microsoft Excel
Home Insert Page Layout Formulas Data Review View ASAP Utilities
', © % [ sheets + i columns & Rows - [} numbers & Dates + &5 web ~ S mport + [ As
T V‘;:n s [#] Range v| [x] Objects & Comments = [A|Text = |€} Information ~ @] Export~ b Fit
tools~ | Control =~ | @4 1. Findand/or replace in all sheets... [Ctri=Alt=H) Ire
Favarites [ 2 Advanced sorting... Lop
AL v &% 3. Sortthe datain random order
B 4V 4. Flip selected cells K
1 1] B 5 Move screen (place selection in top-left of sereen)
z 13 6. Show selection in center of screen
: @ 7. Custom formula error message...
5 [ 8. Paste special fwith combinations)... [Ctrl=Alt=1]
6 rg} 9. Paste values and formatting
7 1 10. Paste values only
8 J 11, Fill cells with their formatted value
& f« 12 Copy formulas without changing their cell references...
10 BZ 13 Moye selected data (only values)... [Ctri=Alt=X)
E 3 14, Copymultiple selected ranges...
13 Sk 15 Transpose data with formulas...
14 }:g 16, Split the selected range into multiple worksheets...
15 [ 17. Clear duplicated values in selection (leave one original)
16 '%‘ 18, Coupt and/ar color duplicates in selection...
L [E 19, Create a list of all range names in the workbaok
ig Q 20, Replace the range names used in formulas with their cell references (on selected sheets)
- = 21, Delete all range names in selection
21 A 22 Delete all range names in the entire workbook
22 #5323, Delete all range names with an invalid cell reference (#REFY)
23

12 Copy selection and paste into only the visible cells...

This tool copies the visible cells in your current selection and then pastes these into only
the visible cells in a given destination range.

If there are hidden rows or columns in either the source or target range, then those will be
skipped. The data will then be pasted into the first next visible row or column.
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This tool can be useful when pasting data into a filtered list.

AL - 1 v
@] Paste only to visible rows in target - copy fro.. = = £3 Paste only to visible rows in target - filtered list
A B c D E E A B c D E

1] 1 testOl 1 BYLE - BV - EYCEY - BV - B - B
2| 2 test02 2 711 124 2799 6683 1768
3| 3 test03 21 566 931 5307 3051 8574
[ 4| 4 test04d 26 409 151 7894 5152 1284

5 5 teg - ~ 282 6686 7246 147
6| 6 tad ASAP Utilities sy o an
L 7t Select the upper-eft cell of the range where your current selection (A1:520) 219 4351 3504 3188
8| 8 ted | should be copied to: 546 2946 7798 1489
[ 9| 9 t 28 2514 822 6663

10 10 t 653 8876 7508 7661
(11| 11 646 5291 8321 4383

12 12 a0 451 4524 1517 8634
|13 | 13 test13 141 308 169 2245 4576 2412
[14] 14 test14 146 501 901 8936 5214 6195
[15 15 testls 147 723 296 1071 7010 5408
|16 | 16 test16 159 975 396 5021 4272 446
17| 17 test17 160 657 33as 4760 7086 2629
[ 18 | 18 test18 165 897 241 1422 4380 5283
(19| 19 test19 184 923 239 5212 6317 8588

20 20 test20 | 192 157 382 313 23 4253

21 | 197 460 B84 662 6419 7121

22 F 1759

23 ~| | [2760

M 4 v m| Sheetl | Sheet2 /she4[ w | P[] | (M4 v W] Sheet1 <¥J
Enter | = \ Count: 40 Sum: 210 \ EHE B 1008 (——————

B2 A A1 v
Paste only to visible rows in target - copy from here @ Paste only to visible rows in target - filtered list = = 2
A B c D E A B C D E N

1 1 testol EW stvipL1 B svpLz Ed smpis Bl svpLa B svps Bl

2 2 test02 2 711 1] test0l 6683 1768

3 3 test02 21 566 2 test02 3051 8574

a4 4 testo4d 26 409 3 test03 5152 1284

5 5 test05 27 863 4 test04 7246 147

6 6 test06 39 720 5 test05 7641 4572

7 7 test07? 63 472 6 test06 3504 3198

2 8 test08 82 335 7 test07 7798 1485

9 9 test0d 90 718 8 test08 822 6663

10 10 testl0 92 577 9 test09 7508 7661

11 11 testll 107 560 10 test10 8321 4383

12 12 test12 116 840 11 testll 1517 8634 |=

13 13 test13 141 308 12 test12 4576 2412

14 14 test14 146 501 13 test13 5214 6195

15 15 testls 147 723 14 testl4 7010 5408

16 16 testl6 159 975 15 test15 4272 446

17 17 test17 160 657 16 test16 7086 2629

18 18 test18 165 897 17 testl7 4380 5283

19 19 testl9 184 923 18 testl8 6317 8588

20 20 test20 192 157 19 test19 23 4253

21 197 460 20 test20 6419 7121

22 1759

23 1760 B

4 4 v W[ Sheetl | Sheet2 ‘Sheet3 BN DE /NL FR M 4+ W[ Sheetl /%3 e m ] A 0E
Ready Filter Mode | P9 | Count: 40 Sum: 210 \Iﬁl M 100% (-—U—3) B

13 Fill cells with their formatted value

This utility replaces the contents in the selected cells with their formatted value.

For example if you have a cell with the value "384216938" with the cell formatting "000 -
000 00 00" then it will be displayed as "038 - 421 69 38".

This utility will then fill the cell with the value "038 - 421 69 38".

This can for example be useful when you use mailmerge in MS Word because that reads the
value of the cell and ignores the cell formatting.
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Example screenshot: Fill cells with their displayed value

B2 - Fe | 204216938 B2 - '020-42169 38
A B Cc D E F G H A B Cc D E

B Name -l Phone 7 B Name ~l Phone =

2 | Apustin 020- 42169 38 2 |Agustin 020- 4216938

3 |Aiden 020-495 56 96 3 |Aiden 020 - 495 56 96

4 |Alejandro 020- 4157746 4 |Alejandro 020- 4157746

5 |Alexander 020- 722 43 63 5 |Alexander 020 - 722 43 63

6 Al — ~ 6 |Ali 020- 761 8023
T; ASAP Utilities - Fill cells with ﬂleirf}]rmatled value ﬁ 7 |andrei 020- 24549 07
|8 A 8 |Arda 020-18293 95
9 |Af I ~ "‘ Do want to replace the values in selected cells with their formatted 3 |Artem 020 - 286 60 72
10 |BE & values? e ess000] 10 |Bence 020-513 3245
LE E‘zlr‘ ?:miljiii:\llgﬂrﬁqgl\ralue [1,15] formatted as [EUR = #.#=0, 11 |Benjamin 020 - 403 26 63
| 12 /D3 12 |Daan 020 - 255 44 02
' 13|Dg 13 | Daniel 020- 7142393
14 |E6 p— 14 |Eetu 020- 8651244
15 Eq 15 |Emil 020 - 260 1154
16 En [ vzU=Zre ST 16 |Enzo 020- 2743592
17 |Erik 020-3736317 17 |Erik 020-3736317
18 |Ethan 020 - 466 27 58 18 |Ethan 020 - 466 27 58
19 |Francesco 020- 2704693 19 |Francesco 020-2704693
20 Georgi 020-06147 70 20 |Georai 020- 0614770

14 Copy formulas without changing their cell references...

This utility copies all formulas without changing the cell references.

Normally Excel adjusts the cell references if you copy your formulas to another location.
You would then have to "fix" all cell references with a dollar sign (for example change Al to
SAS1) to keep the cell references the same.

With this utility you can now easily copy your formulas to another location without Excel
having the cell references changed and without the need of adjusting the cell referenced
first.

Besides the formulas this utility will also copy the formats, comments and validation.

15 Move selected data (only values)...

This utility moves the content of your selected range to another location.

It is a bit similar to "cut" and "paste" but instead of the built in Excel method, it will only
paste the values.

Moreover it will not update any cell references. If you move your data Excel automatically
adjusts the formula references to point to the new location. This utility prevents that. For
example if you have a formula with a reference to range A1:B10 and you use this utility to
move the contents of cell A1:B10 to another location, the formula will still use to A1:B10.
If you your range contains cells with formulas then these will be replaced with their
calculated value.
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Copy multiple selected ranges...

With this utility you can copy multiple selected ranges at once.

If you have selected multiple (non-contiguous) ranges you cannot easily copy this in Excel. If
you try to do this you get an error similar to "The command you chose cannot be
performed with multiple selections. Select a single range and click the command again.".

If you can copy it, because the ranges are all on the same columns or rows then Excel
ignores the empty rows or columns in between.

With this utility you can now easily copy these cells.

Transpose data with formulas...

This utility will transpose your data and preserves the cell references.
Unlike the standard Excel methods which changes the cell references when the data shifts,
this utility will not change the cell references in your formulas.

Example screenshot: 1 Before

B1 - f =Sheet11A10
A T B 1 c [ D [ E 7 F T 6 ]
| 1 |value [Amsterdam !Ankara Athens Belgrade Berlin Bern
2 |formula used: |=Sheet?/A10 |=Sheet{!B10 |=Sheet1IC10 |=Sheet1ID10 |=Sheet1!E10 |=Shestf!F10

w

nle

Example screenshot: 2 The result, all cell references have been preserved

AT - f =Sheet1lA10
A
value
[Amsterdam

Ankara
Athens
Belgrade
Berlin
Bern
Bratislava

o=~

=
=1

-
=

=
[~}

o
o

=
=

Split the selected range into multiple worksheets...

With this tool you can quickly split your selected data into multiple sheets.
You can do this either by value/group in a column or you can specify the number of rows to
create per sheet.

Examples:
Create a new sheet for each company in your table.

Note:

Your initial data remains unaltered.

If you want to save the new created worksheets as separate files, then you can do this with
the utility "Export » Export worksheets as separate files...".

We have also received the request for this tool from people that used workbooks with over
500 000 rows (Excel 2007+) and then needed to create a file that could be opened in Excel
2003. In order to do that they had to split the information into pieces of a max of 65536
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rows per worksheet because that is the maximum amount of rows that a sheet in Excel
2003 can contain. With this tool you can quickly have ASAP Utilities do that for you.

A B = D E F G
1 Bwro1 Btro2 BIro03 EITroa ElTros BT
2 |Barcelona Burleigh and Stronginthearm 12
3 [Barcelona QW yspp Urifties - Spit the data into multiple worksheets
4 |Barcelona Sol
£ |ismeiz E) When to create a new worksheets for the data in range A1:1120 e
6 |Cordoba Car
7 |cordoba Def | | Eor every new value/group in column: [aay | 36
8 |Cérdoba R " For every so many rows: l—
9 |Cérdoba Wi
10 [Las Palmas Big| Copy rows as headers on each new worksheet?
11 [Las Palmas Chi ’7 Number of rows to repeat at the top of each sheet: 1
12 |Las Palmas Cof | 28
13 |Las Palmas Fod | [ Template for the new worksheets: 66
14 |lasPalmas Gl | (none, create blank workshest) =l ”
15 |Las Palmas Gri 53
16 |Las Palmas Ini First cell of destination range: Al J a3
17 [Las Palmas In I™ InsertRows
18 [Las Palmas Kli [¥ Keep Source Formatting 43
18 |Las Palmas M
20 |Las Palmas md| [ Name for the new sheets that are created:
21 |Las Palmas M " Leave default Excel shest name
22 |Las Palmas Pef " Sequential numbering i) 53
23 |Las Palmas Si (el | 24
24 |Las Palmas St 7 " = 1 27
2 ftaspalinas . Tal | (5 |1 pre valie of the cellin the specfid column | =
26 |Las Palmas The |
27 |LasPalmas  Thy | | Prefix Suffix:
28 |Las Palmas UrI| I
29 [Madrid [T | — 12
30 [Madrid Big| | (Baroelana 30
31 |Madrid Gjl 58
32 |Madrid Gall | 34
33 [Madria el G 33
34 |Ma I 57
35 |Ma Lext =7

= A Lutharcarn

A B C D E
1 ompa R-0 R-0 R-0 04
2 |Bafgelona Burleigh and Stronginthearm 12
3 |Baktelona QWERTY Lagistics
4 Barcelona Sombra Corporation 73 28
5
6
7
8
9
10
1
i Barcelona .~ Cdrdoba Las Palmas .~ Madrid Pamplona . Sevile Vigo .t []4 [
Ready

19 Clear duplicated values in selection (leave one original)

This utility will remove all duplicated values within the selected cells and keep one original.
The first cell containing a duplicated value will keep its value, all other cells with this same
value will have their contents cleared.

This way only one of each value will remain.

You can specify if you want this utility to be case sensitive.

If your selection contains formulas then this utility compares the calculated values. This
means that this utility considers a cell with the value 12 and a cell with the formula =3*4 as
a duplicate.
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Example screenshot: 1

/

B
La]
2 |Copenhagen 2 |Copenhagen
3 [London 3 |London
4 [Minsk 4 |Minsk
5 |Dublin 5 |Dublin
6 |London 6
7 [New York 7 |New York
8 [Prague 8 |Prague
9 |New York 9
10 |Dublin 10
11 |New York 11
12 |London 12
13 |Dublin 13
14 [Luxembourg 14 |Luxembourg
15 |Amsterdam 15 |Amsterdam
16 |Vienna 16 |Vienna
17 |New York 17
13| I 18
19 19

Example screenshot: 2

- |

A
email address

A
e address

1 1

2 |amsterdam@asap-uti s.com 2 |amsterdam@asap-utilities.com
3 |amsterdam@asap-utilities.com 3

4 |ankara@asap-utilities.com 4 |ankara@asap-utilities.com

5 |athens@asap-uti 'S.COM 5 |athens@asap-util

6 |belgrade@asap-utilities.com 6 |belgrad p

7 |berlin@asap-u 7 |berlin@asap-uti

& |bern@asap-utilities.com 8 |bern@asap-utilities.com

9 |bratislava@asap-u es.com 9 |bratislava@asap-utilities.com
10 [brussels@asap-utilities.com 10 |b | p-utilities.com
11 [brussels@asap-u 1"

12 |bucharest@asap-u 12 [buchar P

13 |budapest@asap-uti 13 [budapest@asap-u

14 [copenh p-utilities.com 14 |copenh p-utilities.com
15 [dublin@asap-utilities.com 15 |dublin@asap-utilities.com
16 |dubli p-utilities.com 16

17 |helsinki@asap-utilities.com 17 [helsinki p-utilities.com
18 [kiev@asap-util 18 |kiev@asap-u

19 [lisbon@asap-uti 19 |lisbon@asap-u

20 [ljubljana@asap-u 20 (ljubljana@asap-u

21 [london@asap-utili 21 [london@asap-utilities.com
22 |luxembourg@asap-util 22 |luxembourg@asap-utilities.com
23 |madrid@asap-uti 5. COM 23 |madrid@asap-utilities.com
24 |minsk@asap-utilities.com 24 [minsk@asap-utilities.com

25 |[moscow@asap-u 'S, COM 25 |moscow @asap-utilities.com
26 |moscow@asap-utilities.com

27 |nicosia@asap-uti nicosia@asap-utilities.com
28 |oslo@asap-utili

29 |paris@asap-ut

30 |prague@asap-uti 30 [prague@asap-utilities.com
31 [pragi p-ut H

32 |reykjavik@asap- utilities.com 32 [reykjavik@asap-utilities.com
33 33

k'S E~S
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20 Count and/or color duplicates in selection...

This utility tells you how many duplicate values there are in your selected range.
You can choose to paint all duplicate cells with a certain color.

Remark:

The utility is case sensitive which means for example that "Excel" and "EXCEL" are not the
same.

If your selection contains formulas then this utility compares the calculated values. This
means that this utility considers a cell with the value 12 and a cell with the formula =3*4 as
a duplicate.

Example screenshot: 1 Count and color duplicated values

A [ B C D E F G
| 1 |Belgrade Paris
| 2 |Berlin Prague
3 |Bem Reykjavik
4 |Bratislava Riga
| 5 |Brussels Rome
| 6 |Bucharest San Marina -
|7 _|Budapest Sard ASAP Utilities - Select a color
8 |Copenh:
9 |Dublin M NN NN NN oeme
b AR N
11 |Kiew
12 |Lisbon || (NN R
13 |Brussels | ] W
| 14 |London
15 |Luxembourg  Vadd||
16 |Madrid
AT |Minsk n u u
18 |Moscow Ward) W W HE NN
18 |Nicosia
20 |oslo Zagi| RGE value: 02550
21| HEX value: Z00FFOO0 Edit colors
22 Color index: 4
23
24

| 4 A c D E F G H 1
1 |Belgrade Paris
2 |Berlin
3 |Bem Reykjavik
4 |Bratislava Riga
: Bucharest g:nm;‘ ASAP Utilities - Count and/or color duplicates in selection... &’
| 7 |Budapest Sarajs
(Copenhagen  Skopjs .
9 |Dublin Sofia Io\ A total of 6 duplicate values were found in the selected 40 cells.
10 |Helsinki Stockl il
11 |Kiev
12
E
14 ]
| 15 |L Vaduz
| 16 |Madrid Vienna
17 |Minsk Vilnius
18 |Moscow Warsaw
| 19 |Nicosia Yerevan
| 20 |0slo Zagreb
21
22

Example screenshot: 2 Just count the duplicates without coloring them

A [ B C D E F G H

1 |Belgrade Paris

_ 2 |Berlin Prague

3 |Bem Reykjavik

_4 |Bratislava Riga

i g:ﬂ:' ASAP Uilties - Count and|or color duplicates in selection.. =5
7 |Budaps

8 |Copenh; oy
_9 |Dublin I0\ A total of 6 duplicate values were found in the selected 40 cells.

10 |Helsink =

11 |Kiev

12 |Lisbon

13 |Brussel
14 |London

15 L VA

16 |Madrid Vienna
17 |Minsk Vilnius

18 |Moscow Warsaw
19 |Nicosia Yerevan
20 )|0slo Zagreb

21

29
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Count duplicates and give each set of duplicates its own color

This tool counts and colors the duplicate values in your selection.
Each set of duplicated values is given its own unique color.

This helps to quickly find the duplicated values, by having a set of colors each of which can
readily be distinguished from one another.

Example:

If your selection contains 5 cells with the value "London" then those 5 cells will all get the
same color, for example blue. And if the value "Paris" exists in 3 cells then those 3 cells will
also get the same, but a different color, such as green.

Remark:

The utility is case sensitive which means for example that "Excel" and "EXCEL" are not the
same.

If your selection contains formulas then this utility compares the calculated values. This
means that this utility considers a cell with the value 12 and a cell with the formula =3*4 as
a duplicate.

N

A B A B
' 1 |London Belgrade 1 _Belgrade
| 2 [Berlin Prague 2 Berlin Prague
2 [ern Reykjavik 3 Bern Reykjavik
. 4 |Bratislava Riga 4 PBratislava Riga
5 [Paris Rome 5 Paris Rome
6 |Brussels Paris 6 Brussels Paris
7 [Budapest Sarajevo 7 |Budapest Sarajevo
|8 |Copenhagen Skopje 8 Copenhagen Skopje
' 9 |Dublin Sofia 9 Dublin Sofia
| 10 |Helsinki Stockholm 10 Helsinki Stockholm
|11 [Kiev London 11 Kiev
|12 |Lisbon Prague 12 Lisbon Prague
' 13 |Brussels. Tirana 13 |Brussels Tirana
' 14 |London London 14
15 |Luxembourg Vaduz 15 |Luxembourg Vaduz
16 |Madrid Vienna 16 | Madrid Vienna
| 17 |Minsk London 17 |Minsk
| 18 |Moscow Warsaw 18 Moscow Warsaw
| 19 [Paris Yerevan 19 Paris Yerevan
| 20 |Oslo Zagreb 20 Oslo Zagreb
| 21 |Copenhagen Moscow 21 Copenhagen Moscow
| 22 |skopje Vienna 1 22 Skopje Vienna
23 23

22 Create a list of all range names in the workbook

This utility creates a report with all named ranges in your workbook.

A new workbook will be created which lists all the names ranges within your workbook and
their cell references.
Starting from Excel version 2007 this utility will also report the name comments.
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23 Replace the range names used in formulas with their cell
references (on selected sheets)

This utility replaces the range names, used in formulas in the selected sheets, with their cell
references.

For example if you have a value in cell C10 with the range name 'quantity' and you used a
formula such as '=A1*quantity’, then this utility will replace that formula with '=A1*C10'.

Example screenshot: 1 Select the sheets and start the utility and the range names will be
replaced with their cell references

| c2 - f:l =A2*unit_price*dollar_to_euro

A B c D E F G H

1 | quantity worth in USD  worth in EUR
2 236 SIIS,OOOI 684,286!
3 263 $131,500 €93,929
4 bl i
5 21 ASAP Utilities - Replace the range names used in formulas with their cell refere...
sl 9
Vi 2 I‘-’h“ Do you want to replace the range names used in the formulas by their

8 F W& cell references on all 1 selected worksheets?
9 25§
10 264
T ==
12 294
13 162 51,000 €57,857

194 $97,000 €69,286

139 569,500 €49,643

260 $130,000 €92,857

67 $33,500 €23,929

152 576,000 £54,286
$197,500 €141,071
LX) £77143

c2 - =A2*Definitions!SAS1*Definitions!$AS2

A B c D E F G H

quantity worthin USD _ worth in EUR

1
2 236 SllS,OOOI €84,286!

3 263 $121,500 €93,929
4 105 $52,500 €37,500
5 28 514,000 £10,000
6 93 $46,500 €33,214
7 25 $12,500 €8,929
8 40 $20,000 €14,286
9 253 $126,500 £90,357
10 260 $130,000 £92,857
1 110 $55,000 €29,286
12 290 $145,000 €103,571
13 162 581,000 €57,857
14 194 $97,000 £69,286
15 139 $69,500 €49,643
16 260 $130,000 €92,857
17 67 $33,500 €23,929
18 152 $76,000 £54,286
19 395 $197,500 €141,071
20 76h 32 000 £27143
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Example screenshot: 2 A report with the changes that were made

A B E D E F
1 |Sheet [Cell Value Original formula New formula

2 After B2 118000 =A2%unit_price =A2*DefinitionsISASL

3 After C2 "$84,285.71 =A2*unit_price*dollar_to_eu=A2*Definitions!$A51*Definitions!SAS2
4 After B3 131500 =A3*unit_price =A3*Definitions!SAS1
5 After C3 '593,928.5? =A3*unit_price*dollar_to_eu=A3*Definitions!5A51*DefinitionsISAS2
6 After B4 52500 =Ad*unit_price =A4*DefinitionsISASL
T After ca "$37,500.00 =A4*unit_price*dollar_to_eu=A4*Definitions!$A51*Definitions!SAS2
§ After BS 14000 =A5*unit_price =A5*Definitions!SAS1
9 After €5 '510,000.00 =A5*unit_price®dollar_to_eu=A5*Definitions!SA51*DefinitionsISAS2
10 After B6 46500 =A6*unit_price =A6*DefinitionsISASL
11 After C6 "$33,214.29 =A6*unit_price*dollar_to_eu=A6*Definitions!SAS1*Definitions!SAS2
12 After B7 12500 =AT*unit_price =A7*Definitions!SAS1
13 After C7 '58,923.57 =AT*unit_price*dollar_to_eu=A7*Definitions!SA31*DefinitionsISAS2
14 After B8 20000 =A8*unit_price =A8*DefinitionsISASL
15 After C8 "$14,285.71 =A8*unit_price*dollar_to_eu=Ag*Definitions!$AS1*Definitions!SAS2
16 After B9 126500 =A9*unit_price =A9*Definitions!SAS1
17 After €9 '590,357.14 =A9*unit_price*dollar_to_eu=A9*Definitions!5A51*DefinitionsISAS2
18 After B10 130000 =A10%unit_price =A10"Definitions!SASL
19 After C10 "$92,857.14 =A10*unit_price*dollar_to_e=A10*Definitions!SAS1*Definitions!$AS2
20 After B1l 55000 =Al1*unit_price =Al1*Definitions!SASL

21 After €11 '539,2&5.?1 =Al11*unit_price*dollar_to_e =A11*Definitions!SAS1*Definitions!SAS2

24 Delete all range names in selection

This utility removes all range names within your selected range.

Remark:
If the range name is used in a formula then the formula will result in an error when the
range name is removed.

25 Delete all range names in the entire workbook

This utility removes all range names in your entire workbook.

Remark:
If the range name is used in a formula then the formula will result in an error when the
range name is removed.

26 Delete all range names with an invalid cell reference (#REF!)

This tool removes all range names that have an invalid reference (#REF!).
A report with the results will be presented to you.
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54.6 Columns & Rows

1 Conditional row and column select, hide or delete...

This utility allows you to select, hide or remove rows or columns based on a certain
condition.

You can use the following criteria to select, hide of remove the entire rows or columns:

= between = duplicate values (you can choose to

= not between keep the first value)

= equal to = unique values

= not equal to = odd rows

= greater than = even rows

= |ess than = every n'th row number

= greater than or equal to = odd columns

= |ess than or equal to = even columns

= |ike (text, with use of wildcard = every n'th column number
characters) = empty cells

= not like (text, with use of wildcard = completely empty rows
characters) = completely empty columns

With the criteria for text and duplicate or unique values you can choose if you want the
utility to be case sensitive.

When looking for duplicates the program also searches in hidden cells in your selection,
with the other search options hidden cells are skipped.

Some people use this utility as an alternative for or addition to Excel's AutoFilter.

Example screenshot: 1 Conditional row and column select hide or delete

ASAP Utilities - Conditional row and column select, hide or delete

1. Searchin: 2. Perfarm action on rows or columns?
This utilty searches for a specified

ErET * Rows B @Us valu, and then selects, hides or
AlAL3ge j - - deletes the entire column or row where
this value is Found.
3. What to do with the entire row from each Found cell: - .
‘When looking for duplicates the
" Select " Hide (* Delste program also searches in hidden cells in
yaur selection, with the ather search
options hidden cells are skipped.

+, Search options:

For more flesibility and options you can
use the ukility:

between
ok between
equal ko
not aqual ta

Select » Select cells based on content,
Formatting and mare. ..

greater than
less than
greater than or equal to
les: n

duplicate valuss Y Y Y Y Y
unique walues

odd roms

even rows

every n'th row number
empty cells

comnpletely empty rows

Example screenshot: 2 Create a list of unique brand names
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A | =

Brand names
Rover

Toyota
Mitsubishi
Rover

Audi
[ Toy

ASAP Utilities - Conditional row and column select, hide or delete

Ches

1. Search in:

=1
[=]
=
o

[=]
=
D

ra
M
o

=3

w

T
=

c

™ select

=

T
=

c

o
0
g
1

4, Search options:

m

=

o
12

A2:A1396 =l

3, What to do with the entire row from each found cell:

" Hide ' Delete

2, Perform action on rows or columns?

 Rows " Columns

[ duplicate values

~

=

o
2

@
T
o

=3

I~ Case Sensitive

@
[
o
)

M
=]
0
g
i

rafra|ra
k| =
m
@
=1

.
=

¥ futo close

E]

% Keep the first value of each duplicate
" Delete all duplicate values

This wtility searches For a specified
wvalue, and then selects, hides or

deletes the entire calumn or row where | £
this value is found.

When looking for duplicates the
program also searches in hidden cells in | f
wour selection, with the other search
options hidden cells are skipped.

Far more flexibility and options you can | B
use the tility:

Select » Select cells based on content,
Formatting and more. ..

Mitsubishi
Rover
Rover
Rover
Ford
Chevrolet
Mitzubishi

|| fraf sl ekl
Ra| = | O [ |||

n
)

w
=

& udi Close
Mits

Example screenshot: 3 Each brand listed once

A [ E

[0 [ E T F

Brand names
Rover
[Toyota
Mitsubishi
Audi
Chevralet
Hyunday
Ford

Saab
Bentley
Mazda

| Jaguar
[Wolkswagen
[+/0lvo

=)

a

@

=

m

o

-~

@

@

Advanced sorting...

This tool extends the options to sort your data.
You can sort on up to 5 columns at once. Furthermore you can sort on many more
properties than just the cell values.

With this tool you can sort by:

= Value

= Number format

= Cell Color

= Cell Color Indexnumber

= Font Color

= Font Color Indexnumber

= Font Size
= Font Name
= Bold

= [talic

102

= Underline

= Strikethrough

= Text Length

= Random order (shuffle)

= Reverse order

= Formula

= Email address host (@...)

= Alphanumeric content based on the
numeric portions

= Value, ignore minus sign (-) in numbers
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= Year-Month-Day = Day-Year-Month

= Year-Day-Month = Day-Month-Year

= Month-Day-Year = Day of the week (start on Sunday)
= Month-Year-Day = Day of the week (start on Monday)

2
3 i o
— -
A e ASAP Utilities - Advanced sorting i
5 |makers Sort orientation: My list has: =l
6 |bar (¥ Top to bottom * Header row —
7 |machines  Left toright 1 No header row —
8 |pot
9 |table Sort by P 4 .
10 ;up [Tkeyword (3) ~| [ e -] a ﬁiﬂen g I™ Case sensitive R
11 |bean Value —
Mumber format
12 |green Then by Cell Color .
13 |tables Keyword (&) = Cell Color Indexnumber
Font Calor N
14 |beans Font Color Indexnumber —
15 |mug Then by Font Size )
Tl [ ~| | FontName )|
17 |pots | Iaic -
Then by Underline N
18 |cups <] | Strikethrough —
19 |cake Text Length
" — | Random order {shuffle) I i
20 |equipment Then by Reverse order 'F—
21 Formula
dean [ | | Email address host (e...) F—
22 |recipe | Alphanumeric content based on the numeric portions -
23 |recipes Value, ignore minus sign (-) in numbers
Year-Month-Day -l
24 |break Cancel Year-Day-Month o -
Month-Day-Year
25 Jeups mugs = Month-Year-Day —
26 |grinder Day-Year-Month [—
- Day-Month-Year
27 |review Day of the week (start on Sunday)
28 |reviews Day of the week (start on Monday)
29 |roasters. 0.08 201000
30 |buy 0.16 165000
31 |grinders 0.22 165000
32 |art 0.08 135000
33 [club 0.03 135000

ocal Monthly Searches (Nethe]
2 |art
3 |bar
4 |break
5 |cake
6 |cake recipe
7 |club
8 |coupons
9 |french press
10 |pictures
11 |recipe
12 |recipes
13 |school
14 |shop
15 |table
16 |tables
17 |accessaries
18 |am
19 |bags 0.17 33100
20 |baskets 0.06 49500
21 |bay 0.11 74000
22 |bean 0.1 823000
23 |bean grinder 0.27 6600
24 |bean grinders 0.34 4400
25 |bean prices 0.14 2300
26 |bean roaster 0.18 6600
27 |beanery 0.03 8100
28 |beans 0.1 673000
29 |beans for sale 0.52 3600
30 |beans online 041 4400
31 |beans wholesale 0.41 5400
32 |berry 0.14 60500
33 |bot 0.08 3600
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Color each n'th row or column in selection...

Fill every n'th row or column in your selected range with a specified color. This method is
also known as 'color-banding' and 'alternate shading'.

This will improve the readability of tables with a lot of data.

You can specify a color, rows or columns and the steps, for example to make every second
row in your selection grey.

There are two methods to color the rows or columns:

= Standard coloring.
This has the option to skip hidden rows/columns.

= Conditional formatting (advanced).
With this option the colors will be automatically updated when you insert or remove
rows or columns. To remove the color, choose in the Excel menu 'Format' > 'Conditional
Formatting' then remove the condition that sets the alternate colors (by default
condition 1). If you use this option then the possibly existing conditional formatting will
be removed.

By default you can start this utility with the shortcut Ctrl+Alt+C.

Example screenshot: Example alternate row coloring

ASAP Utilities - Color each n'th row or column

Options

Color: I Give color to:
* Rows
Steps: 2

[¥ Remove existing colors

" Columns

Color method:

@ Standard cell coloring
I¥ Skip hidden rows/columns

" Conditional formatting (advanced)
With this option the colors will be automatically updated when you insert or
remove rows or columns, To remove the color choose in the Excel menu
‘Format' > 'Conditional Formatting' then remove the condition that sets the
alternate colors (by default condition 1).

Cancel

Detect and visualize adjacent data/group changes...

With this utility you can easily make the differences visible between groups of cells with the
same content.

You can do the following when the value in a row changes:

= insert an empty row

= insert a page break

= insert a border line below group.
= alternating colors per group.
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You can use this for example to identify different groups of data in your worksheet by
inserting a blank row when the value changes or inserting a line in between.

Your last used settings will be remembered.

Remark:
This utility only works on the rows (data) in a single column.

Example screenshot: 1 Insert an empty row between groups

5
12 |austria fthorcorp E 1 6
3 |Austria 43
4 |austria /ASAP Utilities - Visualize data changes in column 51
i |l i =l -
7 |Belarus r vithe A B € D £ F G
8 [Belarus @ Emply row(s): 1 42005 22006 Ed2007 K2 2008 [d 2009
9 [Belgium = 2 |Austria Luthorcorp 2 31 14 a0 36
10 [Belgium £ racetoesk 3 |Austria virtucon 59 30 37 54 a9
11 |Belgium |mustria [General Forge And Foundry 37 10 a2 55 51
" Border:
12 |Belgium
13 |Bulgaria Belarus Lexcorp 3 51 B 55 9
14 |Bulgaria 7 |Belarus jzevo Toys 20 1 13 2 39
15 |Bulgaria 8 [Belarus initech 10 15 17 a3 10
16 [Bulgaria 9 |Belarus Gadgetron 51 a6 15 24 56
17 [croatia 10
18 |croatia 11 [Belgium Mammoth Pictures 55 2 33 23 a7
19 [Croatia i 12 [Belgium Big Kahuna Burger 35 20 50 18 a
20 |croatia fSmith And Co. 43 28 a7 7 B
21 |czech Republ . 14 [Belgium [The New Firm 43 57 17 43 23
22 |czech Republ : : 18
23 |caech Republ| | J— 16 [Bulgaria 8 2 12 1 2
24 |Czech Republ ———————————————— | | 17 |Bulgaria [Moes Tavern 59 29 17 14 31
25 [Denmark ,?&I 18 [Bulgaria Galaxy corp 32 16 1 7 36
26 |Denmark 19 [Bulgaria Burleigh And 3L 7 36 20 8
27 |penmark 20
28 [Denmark. 21 [Croatia |Sombra Corporation 37 27 a2 2% 15
29 [Finland 22 |Croatia Querty Logistics 20 2 1 2n 1
30 |Finland e = 3|croatia |Globo-chem 9 19 a3 13 40
31 [Finland [Widget corp 251 24 [croatia Ispacely Sprockets. H 9 20 1 1
32 [Finland |strickiand propane 8 |25
33 [France |mainway Toys 31 | 26 |Czech Republic |chasers 32 32 59 a4 1
34 |France Big T Burgers And Fries 42 | 27 |Czech Republic _ [spade And Archer 22 23 a9 5 57
28 |Czech Republic _|Monarch Playing Card Co. 59 £ 34 19 u
29 |Czech Republ Roboto Industries 29 59 27 6 57
30
31 |Denmark Praxis Corporation 43 15 51 14 14
32 |Denmark |Acme, Inc. 36 as 42 57 53
33 |Denmark General Products 4 21 43 56 52
| 34 |[Denmark |water And Power 11 13 49 57 6

Example screenshot: 2 Insert a pagebreak between groups

11
2 40
3 |austria lvirtucan. Q. 20 7 54 49
4 [nustria ASAP Utiltes - Visualize data changes in column 51
5 |Belarus )
6 [Belarus e AzAL2L £l 39
7 |Belarus [~ Visuslze changes with; 1
8 |Belarus € Empty rowls): [ 1]
9 [pelgium 2 Luthorcorp 40
10 [Belgium 3 |Austria virtucon 37 54 49
11 [Belgium & Page break 4 |mustria General Forge And Foundry 37 10 2 55 51
12 [pelgium £ gorder 5 [Belarus Lexcorp 3 51 s 55 5
13 |Bulgaria 6 [Belarus zevo Toys 20 1 13 32 39
14 |Bulgaria & 7 |Belarus initech 10 15 7 a8 10
15 |Bulgaria (e] 8 |Belarus Gadgetron B a5 15 2 56
16 |Bulgaria (‘: 9 [Belgium [Mammoth Pictures 55 6 33 3 47
17 [Crontia & 10 |Belgium |pig Kahuna Burger 35 20 50 18 a
18 [CrenE I 11 |Belgium [smith And co. a3 28 47 7 B
Dllasis (e} 12 |Belgium the New Firm a3 57 7 ) 3
0l razic 13 [Bulgaria i i B 24 E) 1 2
21 |caech Republic () 14 |Bulgaria [Moes Tavern 59 29 7 14 31
22 |Casch ey [} 15 [Bulgaria Galaxy Corp 32 16 14 7 6
o - . 16 |Bulgaria Burieigh And £ 7 36 2 B
24 [Cooch Ry 17 |Croatia [sombra Corporation 37 37 42 26 5
T 18 |Croatia lawerty Logistics 30 29 1 2 14
> 19 |Croatia |slobo-chem ) 19 2 13 0
= 20 [croatia spacely sprockets B s 20 1 1
Z 21 [Czech Republic _|Chasers R ) 55 w 1
= 22 |Czech Republic__|Spade And Archer 2 3 49 s 57
= = 23 |Czech Republic__|Menarch Playing Card Co. 59 ) 34 19 u
3 WeetCo 24 |czech Republic_|Roboto Industries 29 59 27 5 57
3 [stricktand Propane 25 [Denmark Praxis Corporation ) 15 51 14 13
3 |ainway Toys 3426 [Denmark Acme, Inc. 36 ) 42 57 53
= Big T Burgers And Fries 2327 [Denmark General Products a 2 s 56 52
= 28 |penmark water And Power 1 1 s 57 5
29 [Finiand Fake Brothers ) 1 p) s 2
30 |Finland [Demo Company 2 f] 4 a5 7
31 |Finland widget Corp 2 51 1 4 3
32 |Finland strickland Propane 8 3 10 4 19
33 |France |Rnamwayroys 34 3 4 19 7
| 34 |France Big T Burgers And Fries a2 50 29 53 55
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Example screenshot: 3 Insert a border line between groups

| 1] Bd2005 E22006 Ed2007 Ed2008 Ed2000 B
2 |ustria Luthorcorp 2 £ 1 20 36
3 |Austria I 54 49
4 |Austria | ASAP Utilities - Visualize data changes in column - 55 51
5 |Belarus
6 [getarus || ™ e 51
7 [Belarus || -
8 [pelarus  Empty row(s): 1|
9 [Belgium z 40
10 [Belgium PR 3 |Austria virtucon 59 20 37 54 )
11 [Belgium sE= | 4| General Forge And Foundry 37 10 2 55 51
12 |Belgium & Border: 5 |Belarus Lexcorp 3 51 8 55 9
13 |Bulgaria Thdmess 6 |Belarus zevo Toys 20 1 13 32 39
14 [Bulgaria € Hairne 7 |Belarus initech 10 15 17 ) 10
15 |Bulgaria £ 8 |Belarus Gadgetron 51 a6 15 2 56
16 [Bulgaria md‘“'“ 2 [Belgium [Mammoth Pictures 55 26 33 23 47
17 |croatia 10 [Belgium Big kahuna Burger 35 a0 50 18 a
18 |Croatia 11 [Belgium [smith And Co. 43 28 a7 7 B
19 |croatia 12 [Belgium [The New Firm 43 57 17 4 23
20 |Croatia 13 [Bulgaria Jvidelectrix B 24 12 11 2
 apply to column At (current regon)
21 |Czech Rey o 14 [Bulgaria [Moes Tavern 59 2 7 1 31
22 |Caech Rey “ 15 [Bulgaria Galaxy corp 32 15 1 7 36
23 |czechRepl|| | ~ et o 16 [Bulgaria Burleigh And 31 7 36 20 8
24 |Czech Rey — | |17 croatia [sambra Corporation 37 37 ) 26 15
25 [Denmark 18 |croa lawerty Logistics 30 2 1 2 14
26 [Denmark 19 |croatia Globo-chem B 19 a3 13 )
27 [penmark 20 |croatia [spacely sprockets B B 20 1 1
28 [Denmark 21 |Czech Republic_|chasers. 32 22 59 a4 1
29 [Finland 22 |Czech Republic_[Spade And Archer 2 2 29 s 57
30fnland {433 |csech Republic__|Monarch playing Card Co. 59 2 ) 19 1
31 [Finland idget Corp 24 |czech Republic__|Roboto Industries 29 59 27 6 57
32 [Finland strickland Propane 25 [Denmark praxis Corporation 49 15 51 1 14
33 [France Mainway Toys 34 26 [Denmark Jacme, Inc. 36 23 ) 57 53
34 [France Big T Burgers And Fries 44 27 |Denmark General Products 1 2 2 56 52
26 [Denmark |water And Power u 13 2 57 3
29 [Finland [Fake Brothers 49 1 2 a8 a2
30 [Finland [bemo company 32 B a as 7
31 [Finland widget Corp 2 51 1 4 23
32 [Finland strickland propane 8 3 10 4 19
| 33 [France [Mainway Toys 1 3 1 19 27
34 [France o And Frie 4 s0. 29 3

Example screenshot: 4 Color banding per group

106

7
"2 [austria
3 [austria I
4 [Austria | ASAP tiities - Visualize data changes in column -
5 [pelarus
6 [petorus | AzALzL 51
7 [pelarus r
8 [Belarus  Emgty row(s):
9 [Belgium 30
10 [Belgium - Pageteesk 10
11 [Belgium 51
12 |Belgium loxes 1
13 |Bulgaria Styles 15
14 (o 46
15 - 26
16 P [pig kahuna Burger 0
17 (B eecereces Jsmith And Co. 43 28 47 7 s
18 o 13 57 17 43 23
19 © 3 2 12 1 2
20 59 29 17 14 31
€ Apply 1o
21  apply 32 16 14 7 36
22 il 31 7 36 20 8
23 [czech Rep: e D croatia [sombra corporation 37 37 a2 26 15
24 [czech Rept | | 18|croatia lQwerty Logistics 30 2 1 21 14
25 [penmark el colr: = 19 |Croatia Globo-chem 9 19 3 13 20
26 [Denmark |V Remove existing eolors 20 |Croatia |Spacely Sprockets 8 9 20 1 1
27 [penmark  Color column At (current region) 2 Chasers 32 32 59 44 1
28 [Denmark 22 |Spade And Archer 22 23 43 5 57
. € Color entre row
29 |Finland 23 [Monarch Playing Card Co. 59 32 34 19 1
30 — 24 [Roboto Industries 29 59 27 6 57
31 [Finland dget Corp 25 |Denmark Praxis Corporation 43 15 51 14 1
32 [Finland [strickiand propane 8 26 [Denmark Jacme, inc. 36 43 22 57 53
33 [France [mainway Toys Denmark Jeeneral products 4 2 19 56 52
Big T Burgers And Fries Denmark. 11 13 49 57 6
43 1 2 48 a2
32 8 a a5 7
22 51 1 4 23
8 6 10 4 19
France Mainway Toys 34 5 a 19 27
34 |France [pig TBurgers And Fries 42 50 2 53 55
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5 Merge column data (join cells)...

This utility merges the data from the columns in your selection.
For each row in your selection the data from the adjacent columns will be concatenated
into the first cell in the row.

You can specify the following:

= Delimiter to put between the cell values
= Skip empty cells
= Use the value, formula or formatted value from the cells.

You can use this utility as a quick alternative to Excel's =CONCATENATE() function.

Example screenshot: Merge cell contents of selected columns into one cell

A B C D E F A B C D
I(ewmrdnl -2 -3 hd Keyword B 1 H: [- B} hd
+coffee beans for sale +coffee +heans +for +sale
+coffee cups mugs +coffee +cups +mugs
+coffee for sale +coffee +for +sale
+coffee ~ +coffee tcake +recipe

’ :
tcoffea | ASAP Utilities - Merge columns +coffee +maker +review

+coffee +coffee +maker +reviews

+coffee

v [
+coffee

+coffee {f} =line feed character (alt+enter) Cancel
{tab} = tab character

[ Insert between columns

+coffee +on +line

+coffee +shop +menu

+coffee +machine +review

+coffee +coffee +machine +reviews
+coffee . This utility will +coffee +espresso +machine +sale
+coffee || | SR i{:z&ziﬁ:aﬁ I +coffee +espresso +maker
+coffee I Ignore all empty cells together in the first +coffee +makers +reviews
+coffee ¥ Ignore empty cells at the end SlagEaciint +coffee +french +press +sale

slelzlslsle]sle]e]~]a]n]a]u]s]-

a wnapa [ [ [ = e .
mﬁhwm»—-cwmumﬁhwm»—-:z‘”"“"“"‘"““’“|"‘

+coffee read cells as: +coffee +machines +reviews
+coffee values (defauit) :I' 17 |+coffee +pot +reviews
+coffea 18 |+coffee +table +hook
example:

+coffee 19 |+coffee +table +hooks
+coffee +eoffee +heans +or +sale 20 |+coffee +weight Hoss

+coffee +cups +mugs = N
+coffee +offee +for +sale 21 |+coffee +vending +machine
+coffee +eoffes +eake trecpe 22 |+coffee +or Hess

+coffee +maker +review - -
+coffee +coffes +maker +reviews 23 |+coffee +machines +commercial
+coffee 24 |+coffee +side +effects
+coffee = = = 25 |+coffee +vending +machines
+coffee burr grinder | 26 |+coffee +ourr +grinder

6 Merge row data (selected cells)...

This utility merges the data from the rows in your selection.

For each column in your selection the data from the adjacent rows will be concatenated
into the first cell in the column.

You can specify a delimiter to put between the cell values.

You can use this utility as a quick alternative to Excel's =CONCATENATE() function.
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Example screenshot: Combine the data from the rows in your selection

Al - Je | Ernest Hemingway
A [ B I C [ D E

1 |Ernest Hemingway George Orwell Mark Twain Charles Dickens

2 |1899 1903 1835 1812

3 |United States India United States United Kingdom

4

5 ASAP Utilities - Merge row data (selected cells).. DS

6 This utility will combine the data in selected cells/rows together in the first cell

7 of each column. Example:

|alblcldle| with separation ™"

8 |112134]5] becomes |a-1lb-2|c-3]d-4le-5]

3 Please enter a separation value below:

10

11

=

13
1

Al A fe | Emnest Hemingway, 1899, United States
A [ B C D E
1 |Ernest Hemingway, 1899, George Orwell, 1903, Indi Mark Twain, 1835, United Charles Dickens, 1812, Unfted Kingdom
=

3
4
5

6
)

7 Merge row data, separate cells by a line break

This utility merges the data from the rows in your selection and puts each cell value on a
new line.

For each column in your selection the data from the adjacent rows will be concatenated
into the first cell in the column.

You can use this utility as a quick alternative to Excel's =CONCATENATE() function.

Example screenshot: Merge row data, separate cells by a line break

A | B | c | D
' 1 |[Ernest Hemingway George Orwell Mark Twain Charles Dickens
2 |1899 1903 1835 1812
3 |United States India United States United Kingdom
4
5
6
A B = D
Ernest Hemingway George Orwell Mark Twain Charles Dickens
1399 1503 1835 1812
. 1 |United States India United States United Kingdom
| 2
3
4

8 Insert empty rows or columns in between...
This utility inserts a given number of empty rows or columns between every row or column
in your selection.
You can specify the following:

= Insert between the rows or columns in your selection.
= The number of rows or columns to insert.
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= To use the standard row height or columns width or specify an adjusted height or width.

Example screenshot: Insert empty rows or columns in between
athens 1 4ial 53| 7R021a 13% 3152 5147
Belg 4sAP Utilities - Insert between empty rows or columns

Insert empty rows or columns in between

& Rows " Columns

Number of rows to insert between: 4
Cancel

{* Use the standard row height

Range:

" Use a custom row height: A2:A45 J
Ljubljana 1163 499  6.799.82 19%

9 Insert multiple empty rows at once...

This utility inserts multiple rows at once.
The utility inserts the specified number of rows above the active cell.

Normally if you want to insert multiple rows at once the standard procedure is to first
select multiple rows and then use the "Insert" command.

For example if you want to insert 10 rows between Al and A2, you first have to select rows
2:11 and then insert the rows.

With this utility you can now quickly insert multiple rows at once.

Example screenshot: Insert multiple empty rows at once

9 9
10 10 ASAP Utilities - Insert multiple empty rows at once.. P
a2
]
12 272 | | How many rows do you want to insert before row 112
12 a1
- ;
15 25
16 26
17 27
18 28
19 29
20 30

10 View and manage hidden rows and columns...

Displays an overview of, and counts all hidden rows and columns within the used range on
your worksheet.

You can then easily pick the column and/or rows you want to unhide and make visible
again.
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'S 3
ASAP Utilities - View and manage hidden rows and columns
(— Hidden columns {(#) ———  — Hidden rows (18) -
O e O s < i
O s T ||
oo O v
0 E 0O 8 i [E]
o r 0=
Im Im g
o w O 22 This utiity shows all
3 hidden rows and
23 VS 2
columns within the
24 used range
0 2 (A3:A79) of your
0O = worksheet,
0 27
J 2
0 =
O 30
o =7 =
o= =
al | Inverse None Al | Inyerse Mone Close
\

11 Delete all hidden rows and/or columns...

This utility removes all hidden rows and/or columns from in your current worksheet.
This can be useful if you want to clean up the file before distributing it.

Remark:

If you have formulas with cell references to cells in the hidden rows or columns you first
have to update your formulas or replace them with the calculated results. If you don't do
this then the formulas give error values (#REF!) when the rows and columns are removed.

ASAP Utilities - Delete all hidden rows and/or columns

Delete

|V Hidden rows (56)
¥ Hidden columns (4)

Cancel
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Delete all empty rows

This utility removes all completely empty rows on your current worksheet.

Remark:
The utility removes all rows without data within the used range in your worksheet.
It does not reduce the number of available rows in your worksheet. For every row that is
removed Excel automatically adds a new empty row at the end.

1

2 Austria Luthorcorp 2 31 14 40 36

3 Austria Virtucon 59 30 37 54 43

4 | Austria General Forge And Foundry 37 10 42 55 51

5

6 ASAP Utilities - Delete all empty rows =) 55 9

T 32 39

8 e 48 10

g @ Do you want to remove all completely empty rows on your worksheet? 24 56

10

1 23 a7

12 Cancel | ] 18 4

13 | 7 5

14 Belgi 43 23

15

16 Bulgaria Videlectrix 24 12 11 2

17 Bulgaria Moes Tavern 59 29 17 14 31

18 Bulgaria Galaxy Corp 32 A B D F

19 Bulgaria Burleigh And Stronginthearm 31 1 &4 hd Compa 00 hd 2006 |Rd 200 hd 2008 Rd 200 -

20 2 Austria Luthorcorp 31 14 a0 36

21 Croatia Sombra Corporation 37 3 Austria Virtucon 59 30 37 54 43

22 Croatia Qwerty Logistics 30 4 Austria General Forge And Foundry 37 10 42 55 51

23 Croatia Globo-chem 9 5 |Belarus Lexcorp 3 51 8 55 9

24 Croatia Spacely Sprockets 2 6 |Belarus Zevo Toys 20 11 13 32 9

25 7 Belarus Initech 10 15 17 43 10

26 Czech Republic  Chasers 32 8 |Belarus Gadgetron 51 46 15 24 56

27 Czech Republic  Spade And Archer 22 9 |Belgium Mammoth Pictures 55 26 33 23 47

28 Czech Republic  Monarch Playing Card Co. 59 10 |Belgium Big Kahuna Burger 35 40 50 18 4

29 Czech Republic  Roboto Industries 29 11 |Belgium Smith And Co. 43 28 a7 7 5

30 12 |Belgium The New Firm 43 57 17 43 22

31 Denmark Praxis Corporation 43 13 Bulgaria Videlectrix 8 24 12 11 2

32 Denmark Acme, Inc. 36 14 Bulgaria Moes Tavern 59 29 17 14 31

33 |Denmark General Products 4 15 |Bulgaria Galaxy Corp 32 16 14 7 36

34 Denmark ‘Water And Power 11 16 Bulgaria Burleigh And Stronginthearm 31 7 36 20 8

35 17 Croatia Sombra Corporation 37 37 42 26 15

36 Finland Fake Brothers 49 18 |Croatia Qwerty Logistics 30 29 1 21 14

37 Finland Demo Company 32 19 Croatia Globo-chem 9 19 43 13 40
20 |Croatia Spacely Sprockets 8 9 20 1 1
21 Czech Republic Chasers 32 32 59 44 1
22 Czech Republic Spade And Archer 22 23 49 5 57
23 Czech Republic Monarch Playing Card Co. 59 32 34 19 11
24 |Czech Republic  Roboto Industries 29 59 27 6 57
25 |Denmark Praxis Corporation 49 15 51 14 14
26 Denmark Acme, Inc. 36 43 42 57 53
27 Denmark General Products 4 21 49 56 52
28 Denmark Water And Power 11 13 49 57 6
29 [Finland Fake Brothers 49 1 2 43 42
30 Finland Demo Company 32 8 a a5 7

13 Delete all empty columns

This utility removes all completely empty columns on your current worksheet.

Remark:

The utility removes all columns without data within the used range in your worksheet.

It does not reduce the number of available columns in your worksheet. For every column

that is removed Excel automatically adds a new empty column at the end.

Available tools
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Autofit row height (also on merged cells)

This tool adjusts the row height in the selected cells so that you can read or print the entire
content of the cells.

Compared to Excel's built-in "AutoFit Row Height", this tool:

= works on merged cells too.
= ignores data in hidden columns for determining the row height.

In addition to the standard functionality in Excel this tool also adjusts the height properly
on merged cells (where 'wrap text' is set). In Excel itself the auto adjusting of the row height
often doesn't work properly on merged cells.

And unlike Excel itself, this tool adjusts the row height based on the visible cells in the row
only.

Any data in hidden columns in your selection is skipped. Excel's built-in "AutoFit Row
Height" does not exclude hidden columns so the row height is then also based on the
values in hidden columns.

Remark:

If you change the contents afterwards, then you need to run this tool again to have the row
height adjusted.

(This it is not a tool that keeps working in the background and keeps adjusting the row
height when the content is changed.)

Al - f= | This tool adjusts the rowheight in the selected cells so
that you can read or print the entire content of the cells. =
-
A B c [ o | E F G H [ 15
. 1 [This tool adjusts the rowheight in the selected
2 |In addition to the standard functionality in Excel thil
3 1 2 3 4 5
4 6 7 8 9 10
5
6
7 5 . P
z Al - J=  This tool adjusts the rowheight in the selected cells so
z that you can read or print the entire content of the cells.

10

= A B c [ o | E F G H 1
17 IThis tool adjusts the rowheight in the selected
cells so that you can read or print the entire

content of the cells.
In addition to the standard functionality in Excel
this tool also adjusts the height properly on

IEE

-

merged cells (where 'wrap text' is set). {In Excel
itself the auto adjusting of the row height often
doesn't work properly on merged cells.)

1 2 3 4

6 7 8 9 10

=T RSN
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Clean data and formatting...

This utility helps you to optimize and clean information that you have copied into Excel.

You can choose the following edits:

= remove all hyperlinks

= trim spaces (removes leading and
trailing spaces)

= remove all cell colors

= remove all font colors

= remove all borders

= unmerge cells

= apply standard font

Your last used settings will be remembered.

ASAP Utilities - Clean data and formatting

In selected range: A1:N51
I¥ Remove all hyperlinks I¥ Apply standard font size
[¥ Trim spaces ¥ No wrap-text
[¥ Remove all cell colars I¥ Fix {textinumbers
[v Remove all font colors ¥ Autofit columns
[¥ Remove all borders Maximum width:
¥ Unmerge cells ¥ Autofit rows

Iv Apply standard font Maximum height:

In this worksheet: Sheet1 (2)

¥ Remove all objects/images

Cancel Al ‘ Inverse | None

16 Drawing paper...

apply standard font size

no wrap-text

fix (text)numbers

autofit columns

autofit rows

remove all objects/images from your
worksheet

This tool allows you to specify the column width and row height of your cells in

centimeters, inches or pixels.

This is helpful if you use the Excel for drawing purposes, such as creating a flowchart or
when you design your garden or need to create a floor plan.
It can also be handy for quickly creating square cells.

Remark:

Due to limitations of how precise you can set the width and height in Excel the actual width
and height might differ a tenth of a centimeter/inch.
The dimensions in pixels depend on your Windows display DPI settings.

Available tools
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Example screenshot: 1

=

114

Close

AlB|cCc D|E|JF[G|H 1 [J]K[L[M[N O
4 i . A A . A . A A . A —
ASAP Utilities - Drawing paper
[ 2 || Update the width and hsight of all cels on your workshest
3 Column width: 1 centimsters
Row height: 1 centimeters

4

— y Unit of measurement:

5 ’Vﬁ‘ Certimetsrs " Inches " pixels ‘
B |

Close oK
7
Y y Y Y y Y y Y Y y Y Y

|8

Example screenshot: 2

[ & [cIofeJFTG] H T [ K] [

|1
| 2|
N
| 4|

5 . . . .
5 ASAP Utilities - Drawing paper

7 Update the width and height of the selected cells

g Calumn width: 25 pixels

9 Row height: 25 pixels

10 Unit of measurement

11 ’7(" Centimeters " Inches * Pixels
12

13
|14

15

18
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17 Transpose column in multiple steps...

Transposes data from one column to several columns in steps.
Useful when you have to deal with a large amount of data in one column and have to
transpose every X rows.

Formulas and formatting will be preserved.

Example screenshot: Transpose column in multiple steps

A B c D E F G H |
1 [Country
2 |Company . -
3 2011 | ASAP Utilities - Transpase column in multiple steps
[ - several columns in steps. B
= Tthoreorp e i oGt o o oren: so:
I @ve to transpose every X rows. 207 203 200
% ; T4 a0 a1 a1
1_U 14| Selected range: A1:A601
1—13?;:; gumber of rows to |_5
{ 1< | anspose in steps:
13 ] 59)
14 30|
s . conel |
EAustria \
17 |Forge And Foundry
18| 37
19| 10
20 a2 P
21 [Belarus y
| 22 [Lexcorp y
23| 3
24| 51
25 8l
A B c D E F G
1 |Count _Cnmpeny 2011 2012 2013
2 Austria Luthorcorp 2 31 14
3 Austria Virtucon 59 30 37
4 Austria Forge And Foundry 37 10 42
5 Belarus Lexcorp 3 51 8
6 Belarus Zevo Toys 20 11 13
7 |Belgium Initech 10 15 17
8 |Belgium Gadgetron 51 46 15
9 Belgium Mammoth Pictures 55 26 33
10 Belgium Big Kahuna Burger 35 40 50
11 Bulgaria Smith And Co. 43 28 47
12 Bulgaria The New Firm 43 57 17
13 [Croatia idelectri 8 24 12

18 The paper saver (split columns)...

Split long columns in order to save paper while printing.

~
ASAP Utilities - Split columns to a new worksheet

Range to split: [auaso0 -

Lo
Number of rows in each column: [ =

Cancel
Number of columns on each page: 20

Insert page bresks between sets: =2

Copy cell-formatting: I

This utiiity splits the columns to a new warksheet so that more
information can be printed on a page.
This can save a lot of paper.
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Put together rows or columns from several sheets...

This utility will copy the specified columns or rows from each selected sheet, and combines
them into a new sheet.

You can for example put the data from F of each selected worksheet side by side on a new
worksheet.

Usage:
1. Select the desired worksheets from which you want to combine the data.
2. Start this utility and then select the column(s) or row(s) you wish to put together.

If you choose the option "Create dynamic links (cell references)", the new worksheet will
contain formulas with a cell reference to the original data. If you choose this option the
display of zero values on the new worksheet will be turned off. The display of zero values is
an Excel worksheet setting which you can also control with the "Vision Control" utility in
ASAP Utilities.

Example screenshot: Put together rows or columns from several sheets

ASAP Utilities - Put together rows or columns from several sheets

Put side by side or below each other on a new worksheet:

" Columns: J
(¥ Rows: 1:80 j Cancel

Values or cell references:

LAl

¥ Copy the values
" Create dynamic links (cell references)
Copy the data in the specified columns or rows from each of the 3 selected sheets, and put the data

together on a new worksheet.
You can for example put the data from F of each selected worksheet side by side on @ new worksheet.

Delete unused empty ending rows/columns

This utility will remove all empty unused rows and columns at the right and bottom of your
data range.
It is useful when the "Reset Excel's last cell" tool from ASAP Utilities can't reset the last cell.

You can use this utility when the end of your worksheet is (far) below or to the right of the
actual range that is in use. You can test if this is true by pressing Ctrl+End and Excel takes
you to a blank cell below or to the right of the actual data.

Microsoft describes this problem in article 244435 as: "Microsoft Excel saves only the part
of each worksheet that is in use, meaning the section that contains data or formatting.
Sometimes the last cell of a worksheet may be beyond the range of your actual used data.
This issue may cause you to have a larger file size than necessary, you may print extra
pages, you may receive "Out of Memory" error messages, or you may experience other
unusual behavior. Clearing the excess rows and columns to reset the last cell can help to
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resolve these issues.
You can locate the last cell of the active worksheet by pressing CTRL+END.".

Example screenshot: 1 Before

E 9™ -- 93| 0040 - Delete unused empty ending rows and columnsaxdsx [Group] - Microsoft Excel

(= @] = |

Insert  Page Layout

Favorites & Vision Select

Shorteut keys = | Control -
Favorites

=i Fill ~

Formulas
[ sheets i Columns & Rows ~
[ Range ~ IQ Objects & Comments @Text'

[ Format -

Data Review View ASAP Utilities

Humbers & Dates * €5 Web * (% mport

|4 information - @] Export
[ File & System = Start -

3
fx Formulas -

Time saving tools

[ ASAP Utilities Options ~

Start last tool again

@ o @ =
@ Online FAQ

OInfo

@ Registered version

Find and run a utility

Options and settings Info and help

XFD1048576  + (* £ |

XEQ XER XES

1

XET

XEU XEV XEW XEX XEY XEZ

XFA

XFB XFC

1048553
1048554
1048555

1048556
1048557

ASAP Utilities - Delete unused empty ending rows/columns

=)

1048558
1048559
1048560
1048561
1048562
1048563

2}

Do you want to remove all unused empty rows and columns at the end
of éach selected worksheet?

1048564

1048565
1048566
1048567
1048568
1048563
1048570
1048571
1048572
1048573
1048574
1048575

1048576

M 4 » M| 01) 02,03 ,04,05,06, %

0k

Ready |

Example screenshot: 2 After

EFrFEEEEEE s S e e e T e | - (e e [E=EI)
Mme Insert  Pagelayout  Formulas Data Review  View | ASAP Utilities a@=BF =
', Q [Ed sheets ~ JH Columns & Rows ~ Numbers & Dates ~ &5 Web ~ ZpImport + [ ASAP Utilities Options - & Online FAQ
{1 Range ~ [w] Objects & Comments ~ | A Text = @ nformation = @] Export~ | b Find and run a utility @ mio
Favorites & | Vision Select N -
Shortcut keys - | Control  ~ =i Fill = Furmat' Jfx Formulas = File & System ~ B Start - Start last tool again ? Registerad version
Favarites Time saving toals Options and settings Info and help
K67 - £ | 7a v
B ) D E F G H 1 J K -
j B Company L TR-02 TR-03
44 Osato Chemicals 442 381 120
45 Petrox Qil Company 457 758 256
46 Plow King 331 268 71
47 |Primatech 627 385 201
43 Roxxon 277 639 616
49 |Sample, inc 573 160 354
50 Sixty Second Avenue 460 195 804
51 Smith and Co. 213 928 317
52 |SpringShield 891 542 375
53 Sto Plains Holdings 884 169 543
54 Strickland Propane 387 958 384
55 Taco Grande 213 683 115
56 The Frying Dutchman 4 581 106
57 The New Firm 609 719 489
58 Three Waters 908 15 127
59 Thrift Bank 592 995 705
60 Tip Top Cafe 341 717 97
61 Universal Export 21 301 932
62 Videlectrix 835 398 118
63 Virtucon 86 856 142
64 Wayne Enterprises 440 986 748
65 Widget Corp 26 123 943
66 ZevoToys 418 162 235
| 67 ziffcorp 37 83 721
MW Ar W[ 01| 02,03 .04.705, 06 %
Ready |

Available tools
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Reset Excel's last cell

This utility causes Excel to recognize the last used cell in your worksheet correct again.
You can use this utility when the end of your worksheet is (far) below or to the right of the
actual range that is in use. You can test if this is true by pressing Ctrl+End and Excel takes
you to a blank cell below or to the right of the actual data.

Two indications that Excel doesn't recognize the last cell correctly are:
1. The end of your worksheet is (far) below or to the right of the actual range that is in use.
2. The scrollbars are very small but you don't have that much data.

Microsoft describes this problem in article 244435 as: "Microsoft Excel saves only the part
of each worksheet that is in use, meaning the section that contains data or formatting.
Sometimes the last cell of a worksheet may be beyond the range of your actual used data.
This issue may cause you to have a larger file size than necessary, you may print extra
pages, you may receive "Out of Memory" error messages, or you may experience other
unusual behavior. Clearing the excess rows and columns to reset the last cell can help to
resolve these issues.

You can locate the last cell of the active worksheet by pressing CTRL+END".

By default this utility can be used with the shortcut Ctrl+Alt+R.

A B c D E F G H R
42287
42288
42289 .
42290 ASAP Utilities - Reset Excel's last cell @
42291
REZE C Excel's last cell has been reset so that Excel recognizes the real last used
42293 I-\ 7_," cell again.
42294 The last used row has been reduced from row 42301 to row 67,

12295 The last uzed column has been reduced from column Hto column F.

42296
42297
42298
42299
42300

42301

42302

42303 Yl

W 4 ¢ v | Example /%1 nEN! Il ] |

Ready | | (B 100% (=) [} )
Company ~1|TR-01 |~|TR-02 |~|TR-03 |~|TR-04 |~|TR-05 |~ G

52 |Springshield 39 75

53 Sto Plains Holdings 61 15 67 69

54 Strickland Propane 13 a5 12 66 27

55 Taco Grande 24 33 30 41 30

56 |The Frying Dutchman

57 The New Firm 36 42 46 65 75

58 |Three Waters

59 | Thrift Bank

60 |Tip Top Cafe 37 81 68 83

61 Universal Export

62 Videlectrix 67 18 12 67 a0

63 |Virtucon 25 19 12 11 80

64 |\Wayne Enterprises

65 Widget Corp

66 |Zevo Toys 53 53 13 59 14/

67 |ziffcorp [

68 =

4 4+ b| Example /%0 nER| il | 20|

Ready | | [EH| o 1003 (=) y] )
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Numbers & Dates

Apply formula/calculation to selected cells...

With this utility you can quickly perform a calculation on the selected range.
For example quickly multiply all cells in your selection by 10 without having to add an extra
column and enter a formula to do this.

A formula will be built around the original formula or value in your cell. For example if you
have a formula '=(12*2)" in a cell and you use ASAP Utilities to apply the formula /24 the
result will be: '=(12*2)/24".

The formula will be applied to all cells in your selection except for cells with errors, empty
cells, cells contain text or cells that contain an array formula.

If the new formula would result in an error you will get a warning upfront and no changes
will be applied.

Users of the non-English Excel versions can type in the formula in their local language. For
example in the Dutch version you can use the comma as decimal separator and the local
version of worksheet formulas, for example '+SOM(G20:G40)' instead of the English
"+SUM(G20:G40)".

There are many formulas you can enter such as for example '/1000', '+4', '*2,55', '*C33'.
This utility is also often used for unit conversions, such as for example converting
kilometers to meters.

The last 100 used formulas are remembered so you can easily re-use them.
By default this can be started with the shortcut Ctrl+Alt+l.
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Example screenshot: 1 Perform a quick calculation in selected cells

Example screenshot: 2 The result

@ B 0101 - Apply formula - calculation to selected cells - Microsoft Excel
Home Insert Page Layout Formulas Data Review View ASAP Utilities
", © % [ sheets + i Columns & Rows ~ [} Numbers & Dates = g5 Web - & mport ~
3 [#] Range = [ Objects & Comments = [A|Text ~ &% Information = @] Export ~
My favorite | Vision Seledt
tools~ | Control - = Fill~ [5G Format - e Formulas ~ (81 File & System = b Start -
Favorites Time saving tools
B3 hd A a1
A [ B [ ¢ [ o [ E [ F [ 6 [ H [ 1T [ J 7
1 amount
2 site W1 FYES s ais Mk nac naz
3 A e ASAP Utilities - Apply formula/calculation
4 B 27
B ¢ = While applying the calculation a formula wil be built around the original
— formula or value in your cells.
6 D 29
7 E 35 For example if you have a cell with the formula '=12*2' and you apply with
T F 83 this tool the formula /24 then the new formula in the cell becomes =(12*
o1 2)f24.
9 G 16 L
10 H A There are many formulas you can enter such as for example '/1000', '+4, =
EEIE a4 2,55, %33,
Mz J 89 The 100 last used formulas will be remembered for re-use.
13 K 64
oL 37 || [ 000
15 M 73
16 N 61 Close I™ Skip hidden rows and columns
7 4] 100
18 P 43 e T ro _
19 Q 22 64 55 2 25 6 2
20 R 17 16 59 46 37 85 8
21 S 81 38 29 40 46 23 82
22 T k)| 98 6 37 23 92 23
23 u 27 100 70 91 50 30 kil
24 v 40 32 16 47 72 13 7 33 50
2. w 24 a7 24 AR A2 /Y 14 72 7l

120

[E = L. D101 - Apply formula - caleulation to selected cells - Microsoft Excel
Home Insert Page Layout Formulas Data Review View ASAP Utilities
", [ 5] [=dsheets + [ Columns & Rows ~ (3} Numbers & Dates = §5 Web ~ (% mport -
A ] Range ~ | Objects & Comments ~ | Al Text ~ €. information - @] Export -
My favorite | Vision Select
tools~ | Control ~+ = Fill~ Format ~ Je Formulas - [l File & System = b Start *
Favorites Time saving tools
B3 - Jx | ={41)*1000
A B [ € [ b [ E ] F G H | J |
1 amount
2 site M1 M2 M3 4 M5 M6 M7 11} My
|3 A 41000 26000 36000 54000 96000 1000 62000 70000 15000|
|4 B 27000 31000 78000 51000 7000 44000 59000 23000 §1000|
|56 C 69000 73000 93000 7000 50000 40000 79000 78000 22000
| 6| D 29000 76000 26000 38000 31000 64000 77000 0 54000|
| 7| E 35000 6000 91000 23000 94000 85000 79000 6000 55000
|8 F 83000 93000 84000 28000 81000 31000 18000 13000 86000
|9 G 16000 27000 36000 71000 40000 90000 92000 1000 T7000|
|10 H 51000 65000 46000 35000 96000 9000 67000 25000 64000
(11 1 44000 60000 6000 38000 15000 67000 11000 70000 14000|
(12, J §9000 78000 73000 22000 78000 75000 61000 60000 53000
[13] K 64000 72000 49000 58000 92000 42000 92000 55000 93000|
|14 L 37000 77000 14000 7000 2000 27000 43000 74000 §7000]
|15] M 73000 12000 57000 17000 83000 14000 0 46000 69000|
|16| N 61000 63000 40000 2000 21000 35000 76000 29000 £9000|
|17, O 100000 41000 6000 7000 69000 67000 14000 36000 63000
|18 P 43000 78000 14000 17000 76000 23000 1000 93000 92000|
(19| Q 22000 64000 55000 2000 25000 6000 2000 42000 52000
|20 R 17000 16000 59000 46000 37000 85000 8000 46000 17000|
|21 S 51000 38000 29000 40000 46000 23000 52000 96000 40000
|22 T 31000 98000 6000 37000 23000 92000 23000 8000 84000|
23| U 27000 100000 70000 91000 50000 30000 31000 32000 66000
|24 VW 40000 32000 16000 47000 72000 13000 7000 33000 50000
250w 24000 37000 54000 66000 63000 62000 14000 72000 7000
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2 Change formulas to their calculated values

This utility replaces the formulas in the selected cells with their calculated values.

The utility works the same as Excel's 'Copy » Paste special » Paste values' but in one step
and it also works with multiple selections at once.

Normally the utility changes the formulas to their calculated values in both visible and
hidden cells. If you have selected cells in a filtered list only the visible cells are changed.

As an example, a cell with the formula '=A2*(C19/12)" which has '124' as the calculated
result will be replaced with the value 124.

This can be useful, for example if you want to speed up the calculation of your workbook or
if you don't want someone to see the underlying formulas you used if you give the
workbook to somebody else.

By default you can start this utility with the shortcut Ctrl+Alt+P.

Example screenshot: 1 Change formulas to their calculated values

B2 - A& =(1052)"1 03
A | B [ c ] D [ E 1 F [ 6 ]

1 |Map Unit price Sold Total VAT Total inc. VAT
| 2 |Amsterdam 1084] 102 1.105.23 19% 1216 2568

3 |Andperalatiall 1204 380 140 195 FE3 A6
| 4 |Ank] ASAP Utilities - Change formulas to their calculated values
|5 |Ath
% ge‘ Do you wank o convert all Formulas in selected cells to their calcuated values? |,

Berl :

EREE
"9 |Bra Cancel
E Bt

11 |Bui
112 |Bud
| 13 |Copli| W Disable undo ifor perfarmance reasons)
114 | Dubl - — —
[15 |Helsinki 832 £99 000y 5e 9% 1072100
| 16 [Kiev 12,27 724 888153 19% 9617 8825
| 17 |Lisbon 109 614 681,16 19% 7436 4465
| 18 |Ljubliana 1363 499 579352 19% 731254

18 |Landon 1119 s 984 35 19% 1083 7262

Example screenshot: 2 Formulas to values in a filtered list is something that you normally
can't do in Excel

B20 - A =(1232",03
A B | D [ E ] F [ 6 [ H
1 [Map ~|__Unit price[~| Sold[~] Total[=| VAT[~| Total inc. VAT~
| 20 |Luxemnbourg 13,31 946 12,558 33 18% 1354349
| 21 [Madrid 13,34 955 1273827 19% 13706 80
| 22 |Minsk 11561 987 11.457 18 18% 12455 99
24 INicosif Asap Utilities - Change formulas to their calculated valuss
Osla .
Reykj , . "
Sarajd Do you wank ko convert all WISIBLE filtered formulas in selected cells to their
R | values?
Tallinng
Tarsh Cancel
Y erew

ESTEE PR3]S PSP S (P Y FIYY ) Y
4= |O|@|00| M| 3| | afof || g
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Convert unrecognized numbers (text?) to numbers

This utility changes the numbers that behave like text to real numerical numbers which
Excel recognizes.

You might have experienced that sometimes Excel treats numbers as text; they are left
aligned, they don't work in your formulas or don't sort properly.

This problem often occurs when data is imported or copied from other programs.

This utility will also help you get errors in your =VLOOKUP() formulas because Excel treats
the numbers as text and therefore can't find a matching value.

You can also use this utility to remove leading zeros from numbers or to make Excel
recognize empty cells properly as empty again.

Remark:

This utility does not convert numbers with decimal separators different then specified in
the language settings in MS Windows or in the "International" options of your workbook.
For example often people in The Netherlands have problems with imported text files when
the numbers are stored as for example "120.00" where a point is used as decimal separator
instead of a comma.

In such a case you can use Excel to replace (Ctrl+H) the point (or whatever) to your decimal
separator to have Excel recognize the numbers correctly.

A B c D E F G H 1
W company TRO1L TRO2 TRO3 TRO4 TRO5 TR06 TRO7
2 |ABC Telecom 0167 178 167 57 158
3 |BigKahuna Burger 0122 147 140 117 7
4 |BigT Burgers and Fries 0089 126 157 67 115
| 5 |Blammo 0114 118 108 81 95
6 |Charles Townsend Agency 0195 71 171 196 128
7 |Chasers 0127 89 132 130 187
8 |Chez Quis 0118 193 135 148 57
9 |Cogswell Cogs 0184 178 83 103 154
10 |Foo Bars 0052 67 200 106 143
11 |Gadgetron 0150 50 82 182 55
12 |Globo Gym American Corp 0131 187 76 b2} 156
12 |Gringotts 0134 100 183 81 119
14 |Initrode 0055 196 29 166 146
15 [Input, Inc. 0141 110 121 136 36
16 |Klimpys 0175 178 126 84 70
17 |krustyco 0103 144 196 130 65
12 |Mainway Toys 0198 122 181 169 193
19 |Megadodo Publications 0151 68 60 76 112
20 | Mr. Sparkle 0121 84 152 133 164
21 |Niagular 0185 59 137 86 132
22 |Petrox 0il Company 0057 123 109 i 170
23 |Roxxon 0051 175 124 163 97
24 |Sixty Second Avenue 0141 154 159 109 174
25 |Strickland Propane 0186 138 77 110 84
26 |Taco Grande 0151 198 115 100 155
27 Total [} 0 0 0 2673 3348
28
A B T D E F G H 1
¥ company TR01L  TRO2 TRO3 TR04 TRO5 TR-06 TRO7
2 |ABCTelecom 167 178 167 57 158 190 149
3 |BigKahuna Burger 122 147 140 17 7 173 102]
4 |BigT Burgers and Fries 29 126 157 67 115 167 136
5 |Blammo 14 118 108 21 95 172 85|
6 |Charles Townsend Agency 195 pi 171 196 128 56 14g|
7 |chasers 127 89 132 120 187 164 147]
& |chez Quis 18 193 135 148 57 11 113|
9 |cogswell Cogs 184 178 83 103 154 54 96|
10 |Foo Bars 52 67 200 106 143 93 10|
11 |Gadgetron 150 50 82 182 55 172 143
12 |Globo Gym American Corp 131 187 76 72 156 58 183
13 |Gringotts 134 100 183 81 115 185 161
14 |Initrode 55 196 83 166 146 149 155|
15 |Input, Inc. 141 110 121 136 86 191 52|
16 |Klimpys 175 178 126 8 0 152 174]
17 |Krustyce 103 124 196 130 65 170 136]
18 |Mainway Toys 198 122 181 169 193 121 157]
19 |Megadodo Publications 151 68 60 76 112 93 112]
20 |Mr. Sparkle 121 4 152 123 164 108 92|
21 |Niagular 185 99 137 26 132 194 121
22 |Petrox Oil Company 57 123 109 17 170 62 13g]
22 |Roxxon 51 175 124 163 97 23 96|
24 |sixty Second Avenue 141 154 159 109 174 120 149
25 |strickland Propane 126 138 77 110 84 169 186
| 26 |Taco Grande 151 198 115 100 155 152 183|
27 Total 3298 3293 3280 2973 3086 3348 3315] gl
28
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4 Change values to text values (adding ' in front)

This utility changes all numbers in the selected cells to text values.

This is done by placing an apostrophe (') in front of each value.

Cells with formulas that have a numeric result will be filled with their calculated values.
Cells with text or a date are skipped.

Remark:
If you want to spell out numbers you can use the utility "Spell numbers or amounts (EN, DE,
NL)".

5 Fill cells with their formatted value

This utility replaces the contents in the selected cells with their formatted value.

For example if you have a cell with the value "384216938" with the cell formatting "000 -
000 00 00" then it will be displayed as "038 - 421 69 38".

This utility will then fill the cell with the value "038 - 421 69 38".

This can for example be useful when you use mailmerge in MS Word because that reads the
value of the cell and ignores the cell formatting.

Example screenshot: Fill cells with their displayed value

B2 hd f- | 204216938 B2 A '020- 42169 38
A B c D E F G H A B c D E
B Name -l Phone hd B Name -l Phone )
2 |Agustin 020-4216938 2 |Agustin 020-4216938
3 |Aiden 020 - 495 56 96 3 |Aiden 020 - 495 56 96
4 |Alejandro 020- 41577 46 4 |Alejandro 020- 41577 46
5 |Alexander 020- 722 43 63 5 |Alexander 020- 72243 63
6 |Al Ao B 6 |Ali 020- 7618023
7 | af ASAP Utilities - Fill cells with their formatted value @ 7 |andrei 020 - 24549 07
8 |Af 8 |Arda 020- 1529395
9 |Ar @) Do want to replace the values in selected cells with their formatted 9 |Artem 020 - 286 60 72
10 |Be & values? e r000) 10 |Bence 020- 5133246
15 ,f\;(\ :x:;w”il::\,ict:\llgﬁglt;;]value[1,15] formatted as [EUR * # 220, 11 |Benjamin 020 402 26 63
12 D 12 |Daan 020 - 255 44 02
13 | D 13 |Daniel 020- 7142393
14 |4 Cancel 14 |Eetu 020- 8651244
15 Eq 15 | Emil 020 - 260 11 54
|16 | En [ vzU=zresTIIT 16 |Enza 020 - 274 3592
17 |Erik 020-3736317 AT |Erik 020-3736317
18 |Ethan 020 - 466 27 58 18 |Ethan 020 - 466 27 58
18 |Francesco 020- 2704693 19 |Francesco 020- 2704693
20 |Georai 020- 06147 70 20 |Georsai 020 - 06147 70
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Change negative numbers to positive and vice versa...

With this utility you can change positive numbers to negative and negative numbers to
positive.
You can also make all numbers in your selection negative or positive.

You can choose from:

= Reverse positive and negative
= Make all numbers positive
= Make all numbers negative

This can also be useful if you have a balance sheet with debit and credit figures.

Remark:
Cells with formulas will be skipped.

Example screenshot: Change negative numbers to positive and vice versa

~ DEBIT > CREDIT ~ BALANCE |~
1 I

ASAP Utilities - Change positive and negative numbers

Change numbers in selected range:
(¢ Make all numbers positive

(™ Make all numbers negative

i

Cancel
(" Reverse positive and negative

L | —_ a1

-105 105
-8 ]
an an
30 30

-46 46
4z 42

This utlity will change cels with numbers. Cells with formulas will be
skipped.
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7 Move minus sign from back to front (e.g. 65- to -65)

This utility will corrects numbers that have a trailing minus for negative numbers.
For example a number such as "65-" will be converted into "-65" so that it is a number that
Excel recognizes and that you can use in your calculations.

This utility is especially useful when you have to deal with certain imported text files
because some (finance) system report negative numbers with the minus sign at the end.

- AMOUNT |~ ~|AMOUNT [~
1164.00 1164.00
1495.00 1435.00

217.00 217.00
1886.00- 4 -1886.00
2244 00- -2244.00

910.00 910.00

3643.00 3643.00
4322.00 4322.00
3700.00- -3700.00
3700.00 3700.00
652.00- -652.00

652.00 652.00
1495.00- -1495.00
4322 00- -4322.00
1164.00- ~1164.00
910.00- -910.00

2244.00 2244.00
775.00- 775.00

775.00 775.00

1886.00 1886.00
3643.00- -3643.00
217 00- -217.00

$21 008.00 $0.00

8 Use a significant number of decimals...

This utility changes the number format in your cells to show a significant number of
decimals.

The difference between this utility and general rounding is that it ignores the zeros that
come directly after the decimal separator.

For example if you enter the number 3, then the cells will be formatted to show at least 3
decimals, other than zero.

A cell with the value "12.0123123" is then shown as "12.0123" instead of "12.012".

A cell with the value "12.00002134" is then shown as "12.0000213" instead of "12.000".

9 Subscript the numbers in Chemical Formulas

This will subscript the numbers in chemical notations such as CSH10N402, Al(OH)3, AIF6Li3,
AlO2, AI(NO3)3, Au2(Se04)3, Ca(V04)2, He6TeO6, KAIMg3Si3012H2, Ca(NO3)2 - 4H20, etc.
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It turns it into CgH1oN4O,, Al(OH)s, AlFeLis, AlO,, Al(NOs)s, Au(Se04)s, Ca(VOa)2, HeTeOs,
KAlMggsigolez, Ca(N03)2 . 4H20, etc.

This tool automatically detects which numbers should be formatted as subscript.

N

A B A B
e | —
2 |caH1oM202 2 |caHuoN,0,
3 |al{oH)2 3 |al(oH),
4 |AlFsLi3 4 |AIFL,
5 |alo2 5 ;CUO2
6 |AlNO3)3 & [AI(NO),
7 |Au2(Se04)3 7 |Au,(Se0y)s
8 |ca(voa)z 8 |ca(vo,),
5 [HeTeOB 9 |H.Te0,
10 [KAIMg2Si2012H2 10 |KAIME,Si;0;H,
11 [ca(NO2)2 - 4H20 11 |ca(NO.), - aH,0
12 [cu(NO2)2 - 3H20 12 |cu(NOy), - 3H,0
13 |Hg(Bro3)2 - 2H20 13 |Hg(Bro,), - 24,0

14

—
~

10 Convert percentages to numbers (e.g. 5% to 5)

11

This utility changes percentages to numbers by removing the percent sign (%).
For example 5% will be converted to 5.

Spell/write out numbers or amounts (EN, DE, NL)...

This utility spells out the numbers in your selection.

For example the number "12.75" written out in English in the currency dollar becomes
Twelve Dollars and Seventy Five Cents.

This utility replaces the numbers in your selection with the written numbers.

You can choose to write out the numbers as numbers or as an amount (for example to use
on a check).

You can choose between the languages English, German and Dutch.

The default currencies are none, dollars or euro. You can also type in another currency.

If a number contains more than two decimals this function will spell out the number as if it
was rounded to two decimals.
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A B c D E
27,00 27,00
76,00 76,00
2900 2200

ASAP Utilities - Spell numbers or amounts (EN, DE, NL)

Language

¥ English

Currency
" none

" custom:

" Dutch

% Dollars

" German

Cancel

" Euro

Currency:  Cent:

singular: - |poar Cent
plural: - [polars Cents

The numbers in the cells you've selected will be spelled.
The existing numbers will be replaced.

e R B

Available tools

3148

87.94

28,56
[ 4] A
K 27,00
H 76,00
E 22,00
a 82.00
= 91,00
6 47.00
(7| 86,00
(8 | 228,00
9| 500.000,00
10 2,00
1] 60,00
12| 5.421.000,00
(13 26,00
14| 45,00
15 27.00
16| 437
(17 50,01
18| 17,59
19| 71,00
20 2256
(21 31,48
(22 87.94
H 28,56
24

3148
87.94
28.56

B

c D E

Twenty Seven
Seventy Six D}
Twenty Two D
Eighty Two D
Ninety One D
Farty Seven D
Eighty Six Dal
Two Hundred

Five Hundred

Two Dollars ar
Sixty Dollars

Five Million Fi
Twenty Five D
Forty Five Dol
Twenty Seven
Four Dollars a
Fifty Dallars ai
Seventeen Dol
Seventy One

Twenty Two D
Thirty One Dol
Eighty Seven

Twenty Eight

Dollars and No Cents

llars and No Cents

llars and Mo Cents

lars and Mo Cents

llars and No Cents

llars and Mo Cents

ars and No Cents

[wenty Eight Dollars and No Cents
housand Dollars and No Cents
d No Cents

ind No Cents

llars and Mo Cents

ars and Mo Cents

Pollars and Mo Cents

d Thirty Seven Cents

d One Cent

ars and Fifty Nine Cents
ollars and No Cents

llars and Fifty Six Cents
ars and Forty Eight Cents
ollars and Ninety Four Cents
ollars and Fifty Six Cents

r Hundred Twenty One Thousand Dollars and Mo Cents
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Round numbers (not formatting, but changing)...

This utility replaces the numbers in the selected cells with the rounded values.
Instead of rounding the number by using cell formatting this tool will actually change the
value in the cells.

The utility will ask you to give a number to specify how to round, similar to Excel's
=ROUND() function:

= positive number: rounds a number to a specified number of digits.

= zero: rounds the value to the nearest integer.

= negative number: the number is rounded to the left of the decimal point for example to
tens, hundreds, thousands etc.

For example a cell with the value 105.326 rounded to 1 will be changed to 105.3, rounded
to 0 it will become 105 and rounded to -1 it will become 110.

Example screenshot: A Round the selected numbers to 2 decimals

/\

B2~ Fx | 24.2445129329178 B2 ~ 5| 2404
A B C D E F G A B

I Product Rd Unit price i B9 Product hd Unit price hd
2 |PR150 24.24451293 2 |PR150 24.24
3 |PR151 18.99695096 3 |PR151 19|
4 PR152 21.79039309 4 PR152 21.79|
5 |PR133 23.09247953 5 |PR133 23.09|
6 |PR154 24.8849614 6 |PR154 24.88|
7 |PR155 14.86485274 7 |PR155 14.86|
9 ASAP Utilities - Round numbers (not formatting, but changing)... l 2 g B PRI 20.28
9 |PR157 23.48|

14 | Type the number of decimals to be left. 10 PR158 12.3]
1 gcYTZFW two decimals, 1 for one, 0 for none, or -2 for hundreds, -3 for thousands, 11 PR159 10.18]
2 12 |PR160 13.38|
hE 13 |PR161 16.36|
1 e S 14 |PR162 24.15|
1 " 15 PR163 15.27
16 |PR164 13.98811228 16 |PR164 13.99|
17 |PR165 23.77895425 17 PR165 23.78|
18 |PR166 28.99466638) 18 |PR166 28.99|
19 |PR167 26.3559675 19 |PR167 26.36|
20 |PR168 22.98237236| 20 |PR168 22.98|
21 |PR169 13.28057804 21 PR169 13.28|
22 |PR170 23.79538472] 22 |PR170 23.8|
23 |PR171 13.07028487 23 |PR17T1 13.07|
24 |PR172 13.615679211 24 |PR172 13.62
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Example screenshot: B Round the selected numbers to the nearest integer (zero decimal

places)
B2 ~ fr| 24.2445129329178 B2 v [ f-| 24
A B c D E F G A B
8 Product A4 price hd | 1|
2 |PR150 24.24451293 2 |PR150 24]
3 |PR151 18.99695096| 3 |PR151 19|
4 |PR152 21.79039309) 4 |PR152 22|
5 |PR153 23.09247953 5 |PR153 23
6 |PR154 24.8849614/ 6 |PR154 25|
7 |PR155 14.86485274] 7 |PR155 15|
ASAP Utilities - Round numbers (not formatting, but changing)... (o | 8 |PRISS 2
9 |PR157 23
1 | Type the number of decimals to be left. 10 |PR158 12|
3 g:y;;e 2 for two decmals, 1 for one, 0 for nene, or -2 for hundreds, -3 for thousands, lPriss ol
0 12 |PR160 13
1 13 |PR161 16|
1 Lok [ concel 14 PR162 24|
ey 15 |PR163 19|
16 |PR164 13.98811228| 16 |PR164 14]
17 PR165 23.77895425| 17 |PR165 24|
18 PR166 28.99466638| 18 | PR166 29|
19 |PR167 26.3559675| 19 |PR167 26|
20 |PR168 22.98237236| 20 |PR168 23
21 PR169 13.28057804) 21 |PR169 13
22 |PR170 23.79538472| 22 |PR170 24f
23 |PR171 13.07028487| 23 |PRI71 13
.24 |pR172 13.61567921 24 |PR172 141

Example screenshot: C Round the selected numbers to the nearest multiple of 100

B2 ~ ﬁ'l 6231.99964316319
A C D E

8 Product g | 1|

2 |[PR130 6231.999643 2
3 |PR151 10998.76733 3 |PR151 11000
4 PR152 8238.861127 4 PR152 8200
5 |PR153 10549.57236| 5 PR153 10500
6 |PR154 1653.896839) 6 |PR154 1700|
7 |PR155 5485.215091] 7 |PR135 5500
ASAP Utilities - Round numbers (not formatting, but changing).. |2 [ 8 PRISG6 10500)
9 PR157 6700
1d | Type the number of decimals to be left, 10 PR158 2300
it S;(YF;E 2 for two decimals, 1 for one, 0 for none, or -2 for hundreds, -3 for thousands, 11 PR159 8200
2 12 |PR160 9800
1 13 |PR161 7200
1 & [ cance 14 PR162 7200)
ey 15 PR163 3700)
16 [PR164 4227.294648) 16 |PR164 4200
17 |PR165 10937.47868) 17 |PR165 10500
18 |PR166 10169.73459| 18 |PR166 10200
19 |PR167 4744.205856) 19 |PR167 4700
20 |PR168 5321.251651] 20 |PR163 5300
21 |PR169 7025.309549) 21 |PR169 7000
22 |PR170 2065.436871] 22 |PR170 2100
23 |PR171 3481.139743 23 |PR171 3500|
24 |PR172 3542.250081 24 |PR172 3500
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Fill up with leading zeros...

This utility fills the numbers in the selected cells up with leading zeros to a given length.
The utility will actually add the zeros and therefore change the data. If you only need the
number to be displayed as if they have leading zeros then it is better to use cell formatting
with a number format such as for example '000000'.

Numbers with decimals will be rounded to the nearest integer.

For example if you specify a length of 3 then a cell with the value 1 becomes 001, 34
becomes 034 and numbers greater than 100 will not be changed because they already have
a length of 3 characters or more

If a formula in your selection has a number as a result then the calculated value will be
filled it up with the zeros and the original formula is replaced.

A B C D E
Company Code
ABC Telecom 69
Big Kahuna Burger 140|
Big T Burgers and Fries 50|
Blammo S.SI
E;,:: ASAP Utilities - Fill up ww'lh-leadingEus.” I. ? ﬂ

Chel | Whatis the total length you would like the numbers to become, filed up with

leading zeros?
|Cogd For example type 2 for 01, 4 for 0001 etc.
Fool | (Numbers with decimals will be rounded to round numbers. Formulas wil be
Gad converted to values.)

4

A A = [y e
J:-um»-owunqmb‘*amr\x»—nc‘“““‘"‘"“””""

Glo
Initi
Input; - -—j
Klimpys 23
Krustyco 5
Mainway Toys A7l
Megadodo Publications 2 = &
Mr. Sparkle I3 Company Code
Niagular 2 |ABC Telecom 0069
Petrox Qil Company 3 |Big Kahuna Burger 0140]
Roxxon 4 |Big T Burgers and Fries 0050|
Sixty Second Avenue 5 |Blammo Lk
25 Strickland Propane 6 |Charles Townsend Agency 0154
26 Taco Grande 7 |Chasers il
27 8 |Chez Quis 0122
19 Cogswell Cogs 0029
10 Foo Bars 0049
11 Gadgetron 0130
12 |Globo Gym American Corp 0145
13 |Gringotts 0174
14 |Initrode 0117
15 |Input, Inc. 0158
16 |Klimpys 0023
17 |Krustyco 0005
18 |Mainway Toys 0067
13 Megadodo Publications 0153
20 |Mr. Sparkle 0038
21 Niagular 0107|
22 |Petrox Oil Company 0081
23 Roxxon 0052
24 Sixty Second Avenue 0020]
25 Strickland Propane 0120
26 Taco Grande 0036
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14 Quick numbering of selected cells...

This utility helps you to quickly fill the selected cells with a series or numbered list.
The utility is flexible and offers several options to choose from.

You can configure the following settings:

Series setting:

= Create a series with numbers:

- The number to start with.

- The number to increment with.

- Restart counting after a certain value.

- Fill up the numbers with leading zeros to a specified length.
= Create a series based on the letters from alphabet in lowercase (a, b, c, etc.).
= Create a series based on the letters from alphabet in uppercase (A, B, C, etc.).

Options:

= You can specify to restart the counting if the value in a certain column changes. You can
use this for example if you have a list with city names and you want to restart the
counting when the name of the city changes. You can also specify to put the value of the
changing column in front of and/or after the value in the series.

= You can add a value in front of and/or after each value in the series. This way you can for
example create series with week numbers and add the text 'Week ' in front of each value
in the series.

= You can specify the cell alignment.

By default you can start this utility with the shortcut Ctrl+Alt+Q.

Example screenshot: 1 Example 1

A B c D E F A B
B3 Name -Gmup hd | B8 Name - oup Ad
2 |Luthorcorp 2 |Luthorcorp 1]
3 |Virtucon | . 3 |Virtucon 2
T%I ASAP Utilities - Quick numbering of selected cells... 4 |Mammoth Pictures 3
| 5 |Big] T - 2 Elgrkahuna Burger 4
6 |Sm 6 Numbers smr;.{wm: 6 |Smith Ahd-CU. 5
7 |The ) 7 |The New Firm 1
3 Incremefit with: - -
8 Vid 1 8 |Videlectrix 2|
3 Mol Restart count after r\i:mbar: v 9 |Moes Tavern 3
10 |Gall Fill up with leading ?ﬁiﬂf l__| ,y‘éxamp\e: 10 Galaxy Corp 4
11 Son . > M 11 sombra Corporation 5|
12 aul " Alphabet lowercase (3, b, cete.) 1 I 12 |Qwerty Logistics 1
13 |GId| " Alphabet uppercase (4, B, C, etc.) 3 13 Globo-chem 2
14 Spd 3 14 |Spacely Sprockets 3|
Options
35 |CQl [ qmtat mumbering i the vae i the = 2 D) chasers &
16 Spq following column changes: 3 16 Spade And Archer 5
17 |Ro : 17 |Roboto Industries 1
18 Praf| | [ Add value of changing column before prefix 1 18 Praxis Corporation 2
19 |Acr z 15 |Acme, Inc. 3
S EE I Add value of changing column after suffix i L [r——— |
21 wal Z 21 Water And Power 5|
Prefix: — 1
22 |Fal{ 2 22 Fake Brothers 1
23 |Del Uik 3 23 Demo Company 2
24 |\Widll | cell alignment: '—L| g 24 \Widget Corp 3
25 |Stri 2 25 Strickland Propane 4
26 |Ma 26 Mainway Toys 5|
27 |Big Burgers 27 BigBurgers 1]
28 |Klimovs 28 |Klimoys 2|
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Example screenshot: 2 Example 2

E B C
| 1 b mpany m Country
2 Luthorcorp Austria 2 1|Luthorcorp Austria
3 |Virtucon Austria 3 2|Virtucon Austria
4 —— 3 4 3|Mammoth Pictures Belgium
5 ASAP Utilities - Qu\ck_num bering_ui_s-elected cells... 5 4|Big kahuna Burger Belgium
] [ Series settings - 6 5|smith And Co. Belgium
7 * Numbers Starpith: 7 6The New Firm Belgium
8 Incremsf:t with: 8 F|videlectrix Bulgaria
9 Restartcomntafier ;‘meer: 9 B|Moes Tavern Bulgaria
10 b 10 9|Galaxy Corp Bulgaria
Fill up with leading Jegos: - .

11 ., : 11 10fSombra Corporation Croatia
12 " Alphabet lowercase (a, b, cetc.) 1 ” 12 11jawerty Logistics Croatia
13  Aphabet uppercase (&, B, C, etc) i 13 12|Globo-chem Croatia
14 4 14 13|Spacely Sprockets Croatia
15 — options g 15 14|Chasers Czech Republic
16 Restart numbering if the value in the l__l 7 16 15|Spade And Archer Czech Republic
17 fallowing column changes: g 17 16|Roboto Industries Czech Republic
18 10 18 17|Praxis Corporation Denmark
19 [~ Add value of changing column before prefix E 19 18|acme, Inc. Denmark
20 I~ Add value of changing column after suffix 13 20 19)General Products Denmark
21 }? 21 20fWater And Power Denmark
22 Prefix: l— 16 22 21|Fake Brothers Finland
23 Suffix l— ]1_; 23 22|Demo Company Finland
24 12 24 23|widget Corp Finland
5 Cell alignment: | b 5 24|strickland Propane Finland
26 2 26 25|Mainway Toys France
27 T 27 26|Big T Burgers And Fries  France
28 Titimony: Erance | 28 270klimny Erance

Example screenshot: 3 Example 3

5 D E F B
.  re—
" 2 |Luthorcorp 2 Luthorcorp [o10
3 |Virtuc N 3 |Virtucon 020
4 |Mamm ASAP Utilities - Qu‘ick numbe:'ng of selected cells... 4 |Mammoth Pictures 020
5 BigKall | series settings 5 |Big Kahuna Burger 040
6 |[Smith & Numbers 6 |Smith And Co. (050
7 The Ne 7 |The New Firm 010
8 |Videlef Restart count after hmber: 8 |Videlectrix 020
9 MoesT } i N 9 |MoesTavern 030
10 | Galaxy! Filup with leading e 10 | Galaxy Corp 010
11 | Sombri ( Aphabet lowercase (a, b, c etc.) 11 |Sombra Corporation (050
12 |Qwe 12 Qwerty Logistics 010
13 Glubzl R i’ 13 Globz‘;hei\ 020
14 |Spacel — Options 14 |Spacely Sprockets 030
15 |Chaser] | | Restart numbering if the value in the [ =] | o= 15 |Chasers 040
16 |Spade f | | folowing column changes: g£ 16 Spade And Archer 050
17 Robotd | 050 17 Roboto Industries 010
18 [praxis || | | A4d value of changing column before prefix gzlg 18 Praxis Corporation 020
19 Acme. b | [~ aqd value of changing column after suffic 030 19 Acme, Inc. 050
20 |Generd | Egg 20 General Products 040
21 |Water )| | prefix: l— 010 21 Water And Power 050
22 |Fake Bl | o o ——— o 22 Fake Brothers 010
23 \Demo 040 23 |Demo Company 020
24 |widge{ | | celldignment: = o= 24 |widget Corp 020
25 |Strickld)| 020 25 |Strickland Propane 040
26 | Mainwaymmoy T 26 | Mainway Toys os0
27 |Big Burgers. | | 27 Big Burgers 010
28 | Klimoy: | | | 28 |[Klimpvs. 020
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Example screenshot: 4 Example 4

B z
| 1] hd Company ountry
2 ] Austria 1|Luthorcorp Austria

3 [\ ity Austria 2|Virtucon Austria

4 ASAP Utilities - Quick numbering of selected cells... 1|Mammoth Pictures Belgium
E I ——— B 2|Big Kahuna Burger Belgium
6 | b Siar;qﬁth: 3|Smith And Co. Belgium

7 Imema"‘twm 4 Tt_|e New-Flrm Belglu_m

8 i 1|videlectrix Bulgaria
9| Restart count after w‘mber: 1[Moss Tavern Croatia
10 Fill up with leading Z\r\ﬂ\s 2|Galaxy Corp Croatia
|11 | £ Alphabetiowercase (a, b, cete) " 3|Sombra Corporation Croatia
|12 | = 2 4lawerty Logistics Croatia

13 " Ajphabet IJ_DEES_G_@_E-&EE-_)_‘ 1 5|Globo-chem Croatia
14| e — — ; 6|Spacely Sprockets Croatia

15 w_ EPEE . 15 1|Chasers Czech Republic
] Restart numbering if the value in the IC__I 1) ] .

16 fallowing calumn changes: | 16 2|spade And Archer Czech Republic
17| -""'--__,‘___ < i 17| 1|Roboto Industries Denmark
18] ™ Add value of cha 4 18] 2|raxis carporation Denmark

19 5 19 3|Acme, Inc. Denmark

I Add value of changing column after suffix ©
20| 1 20 4|General Products Denmark

21 Prefi: i 21 5|Water And Power Denmark

22 2 22 1|Fake Brothers Finland
E i 3 E 2|Demo Company Finland
24| Cell slignment: i 24| 3|widget Corp Finland

5 2 25 4|strickland Propane Finland
| 26 | | 26 | 1|Mainway Toys France
| 27| Big T Burgers And Fries  France | 27| 2|Big T Burgers And Fries  France

28 limpvs. France 28 3lKlimovs France

Example screenshot: 5 Example 5

E A B G]
| 1] 3 1D per cou hd Company ountry
2| Luthorcorp Austria 2 |aT1 Luthorcorp Austria

3 \Virtucon Austria 3 |aT2 Virtucon Austria

a4 ASAP Utilities - Quick numbering of selected cells... 4 |BE1 Mammoth Pictures Belgium BE

5 e 5 [BE2 Big Kahuna Burger Belgium BE
- [~ Series settings o —— N N
| 6 | Gl SErthm: l—l 6 [BE3 Smith And-Co. Belg!um BE

7 ! 7 |BE4 The New Firm Belgium BE

Increment with: l—l - - -

8 1 8 |BG1 Videlectrix Bulgaria BG
| 9 | Reestart count after m‘J‘mbar: l— | 9 |HR1 Moes Tavern Croatia HR
10| Fill up with leaing M‘uf: [o =] |10 |HR2 Galaxy Corp Croatia HR

11 N e 11 |HR3 Sombra Corporation Croatia HR
12| B naE e g 12 |HRa Qwerty Logistics Croatia HR
13| " Aphabet uppercase tArB,Coom) | 1 13 |HRS Globo-chem Croatia HR

14 ,a n_- = N % 14 [HR6 Spacely Sprockets Croatia HR

™ Options "
el /”P e numbering if the value in the [ =] V‘l\ 15 feet chasers Czech Republic €7

16 ! follawing column changes: 1y 16 [CZ2 Spade And Archer Czech Republic cZ
17| . % 3 | 17 |DK1 Roboto Industries Denmark DK
(18| ||| ¥ Addvalue of changn cobmn before prefix 3 |18 [DK2 Praxis Corporation Denmark DK

15 s P ’ 15 |pK3 acme, Inc. Denmark DK
20| ~lr‘ndﬂ-!--E.I.”f_“_ff"_a”gmg mlumn_afr_sfﬁ—x-"'— i E DK4 General Products Denmark DK

21 R --l_““-— i 21 |DKS \Water And Power Denmark DK

22 2 22 |Fi1 Fake Brothers Finland Fl
E it 3 E F12 Demo Company Finland Fl
24 | cell dlignment: I—L[ i 24 |FI3 (Widget Corp Finland Fl

25 2 25 |Fi4 strickland Propane Finland FI
| 26| e R | 26 |[FR1 Mainway Toys France FR
| 27| T Burgers And Fries  France | 27 |FR2 Big T Burgers And Fries  France FR

28 Klimpy: France 28 IFR3 Klimpy: France FR

Available tools

133




ASAP Utilities User Guide

FREQUENTLY UPDATED

Example screenshot: 6 Example 6

z D F A B
1 1 QETE Group k4
2 |Luthorcorp 2 |Luthorcorp [comp [A]
3 |Virtucory - - r 3 3 |Virtucon [comp [B]
ASAP Utilities - Quick numbering of selected cells... -
4 Mamma - - 4 |Mammoth Pictures [comp [C]
5 |BigKahy | — Series settings = 5 |BigKahuna Burger [comp [D]
6 |SmithAf| | Numbers startwith: [~ | x| & |Smith And Co. comp [E]
7 |The New h I 1 7 |The New Firm [comp [F]
8 |Videlect I_ Cancel 2 |videlectrix comp [G]
9 MoesTa . - 9 |Moes Tavern [comp [H]
10 Galaxy Q| ‘t’— S, S Example: 10 |Galaxy Corp lcomp [1]
11 Sombra € Alphabet lowgrease (s, b, c ete.) comp E]] 11 |Sombra Corporation [comp [J]
| 1 comp —
12 awerty i\ « Alphsbet uppercase (8, B, C, etc.) T 12 |Qwerty Logistics [comp [K]
13 |Globo-cli| v, y 4 comp [D] 13 |Globo-chem [comp [L]
14 |spacelyl| — ophere=" 2:g % 14 |Spacely Sprockets comp [M]
15 Chasers Restart numbering if the value in the comp [G] 15 |Chasers [comp [N]
16 |spade Alj| | flewing column changes: g:g [Dl']ﬂ 16 |Spade And Archer comp [O]
17 |Roboto I comp [J] 17 |Roboto Industries [comp [F]
- ™ Add value of changing column before prefix comp [K] - -
18 | Praxis C{/| comp U] 13 | Praxis Corporation [comp [Q]
15 |Acme, | | T~ Add value of changing column after suffix Ery [[L]"] 13 |Acme, Inc. comp [R]
20 Generall/| ""' %2, g:g [l 20 |General Products comp [S]
21 Prefic: { |_"7m“j L
22 Suffix: \ l]_:i
3 3
23 N 7
22 Cell alignment: "1...__-’ -
25
26 _
27
28
Example screenshot: 7 Example 7
| A | e | ¢ | o | E F G | & | s c D
1 1 [Field 1 |Field 2 Field_ 3 Field 4
2 6 78 17 111 2 6 78 17 111
3 19 37 42 97 3 19 37 42 97
a 108 [ 4 108 62 104 54
ASAP Utilities - Quick numbering of selected cells...
E 116 - — 5 116 86 94 95
6 52 [ Series settings - ’ = [ 52 46 33 76
Il Start yith: N OOk H
7 71 Numbers it [ [ ok 7 7 73 117 105
8 99 Incremen with: [t H 8 99 28 96 53
i ) . . . .
9 Restart count after nimber: |_" §f Cancel 9 |Field 1 Field 2 Field 3 Field 4
10 72 - by / 10 72 85 31 67
Fill up with leading zergs: [g + ‘E) .
1 11 e e, J 1 1 119 30 55
12 a4 " plphabetlowercase (a, b, cetc.) F\EEJ 12 2 59 43 98
Field_2 m 5 5 .
13 (" Alphabet uppercase (A, B, C, etc.) Fidld 3 13 |[Field_1 Field_2 Field_3 Field_4
14 58 Field_4 14 58 81 43 1
15 39 || — options T 15 39 50 3 2
16 Restart numbering if the value in the - Field_3 16 |[Field_ 1 Field 2 Field 3 Field_4
= 114 following column changes: = o 14 27 5 i
18 30 Field_2 18 30 o4 100 102
™ Add value of changing column before prefix Field_3
19 21 ot 19 21 103 41 4
20 113 [™ Add value of changing eslun after suffix :je:g é 20 113 92 82 18
iel
21 63 ':' ‘\‘ Fiekd 3 21 63 26 93 45
22 12 Prefix: 1 |_'—Fie‘d H E‘E:g_? 22 13 83 77 3
- iel
= 7 suffix: \\ 7 - Field 2 23 74 101 40 124
24 50 il Field_3 4 50 16 120 61
Cell alignment: Field_4 5 5 5 5
25 : I hd 25 |Field_1 Field_2 Field_3 Field_4
26 32 26 32 51 65 2
27 e 5 27 69 110 109 5
28 10 22 107 12 28 10 22 107 12
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Example screenshot: 8 Example 8

D A C
I 0 county county - e ——
2| |Austria Luthorcorp 2| 1f|Austria Luthorcorp
3 Virtucon 3 Virtucon
| 4 | Belgium Mammoth Pictures I 4] 2|[Belgium Mammoth Pictures
5 | ASAP Utilities - Quick numbering of selected cells.. N Big Kahuna Burger
o [~ Series settings ————————————— === 2 Smith And Co.
7 r 7 The New Firm
8 Cliates SE""MW l_l 8 3||Bulgaria Videlectrix
| 9 | Imemerlr{ s l_l 9 | 4||Croatia Moes Tavern
10| Restart count after nimber: l_ (10 Galaxy Corp
11 Fill up with leading ;b(‘ns: IE / . | Sombra Corporation
12 | Rea, i J 112 Qwerty Logistics
13 " Mphabet lowercase (a, b, cetc.) ; 13 Globo-chem
14 " Aphabet uppercase (A, B, C, etc.) 3 14 Spacely Sprackets
|15 | ; 115 5||Czech Republic  |Chasers
16 [~ Options 6 16 Spade And Archer
|17 | I;:@ﬁﬁ;g&;gn;iﬂﬂ;:;a\ue nthe :I' ; 17| 6|[Denmark Roboto Industries
|18 | 9 18| Praxis Corporation
|19 | [~ Add value of changing column before prefix ﬁ 19| Acme, Inc.
20 2 20 General Products
21| [~ Add value of changing column after suffix 3 1| \Water And Power
22 15 22 7|Finland Fake Brothers
E b= S E Dema Company
24| Suffix: ﬁ 24 \Widget Corp
25 Cell dignment: l—;l inl 25 Strickland Propane
| 26 | 2 | 26 | 8|[France Mainway Toys
27 e — 27 Big T Burgers And Fries
28 Klimny: P Klimay:
D E A B C
1 be hd Compa B Co T
Incom Corporation Spain 11]Es o1 Incom Corporation Spain
Allied Biscuit Spain " (19 |Es_02 Allied Biscuit Spain
|21 ASAP Utilities - Quick numbering of selected cells... | 21ES 03 Widget Corp Spain
23 23 |ES_04 Rouster And Sideways  Spain
28| e e« 28| ES_05 Globo-chem Spain
29 | O lmms Start‘y% ' 29 ES_06 Ziffcorp Spain
E l"aemer‘f lE E ES_07 Roboto Industries Spain
46 | Restart count after nimber: 46 |ES 08 Globex Corporation Spain
ﬁ Fill up with leading z‘éu:s: ﬁ ES_09 Monks Diner Spain
49| > |49 [ES_10 Krustyco Spain
50 " Alphabet lowercase (s, b, c etc.) 50 |ES_11 Galaxy Corp Spain
51| " Alphabet uppercase (4, B, C, etc.) |51 ES 12 Demo Company Spain
52| |52 |ES_13 [Water And Power Spain
56 | [~ Options |56 [ES_14 North Central Positronics Spain
[57] et b e vober e Eii=e 57es 15 Querty Logisics  Spain
66 | E5_09 | 66 |[ES_16 Moes Tavern Spain
67| I~ Add value of changing column before prefix EZ{? |67 |[ES_17 Nordyne Defense Dynarr Spain
69 ES_12 69 [ES_18 [Western Gas & Electric  Spain
78 | I add yaive “Fmang""_g_c_“l‘m" after suffix Eg'ﬁ 78| ES 19 Mammoth Pictures Spain
E o ;'/ ‘\‘ Eg_ll.g E ES_20 Flowers By Irene Spain
95| ’ OE- E5_17 |95 [ES_21 Sto Plains Holdings Spain
102 EriE WS Ny 102|Es_22 Blammo Spain
12 cagmens [ 3] |52 i
113 Es 22 113
114 114
115 115
116 116,
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15 Random numbering of cells (without duplicates)

This utility fills the selected cells with unique random integers.

This can be useful if you want to quickly create a list of random numbers without

duplicates.
The lowest created number in the list is 1 and the largest number is the number of cells in

your selection.

[P B A R =L i 0114 - Random numbering of cells (without duplicates).xlsx -
“_ Home  Insert  Pagelayout  Formulas  Data  Review  View | ASAP Utilities
" © [ sheets - [ Columns & Rows ~ [} Numbers & Dates ~ &5 web ~
3 #] Range * [x] Objects & Comments = [AText - & Information =
Favorites & | Vision Select _
Shorteut keys = | Control  ~ |i=i Fill=| (53 Format ~ Jx Formulas = [y File & System
Favarites [0 1 Fill empty cells in selection... L
Al - M 2 Overwrite filled cells in selection... [
A [ B 1= 3.Copyvalues to empty celis below filled cells in selection
1
2| % 4. Fill up with leading zeros...
3 @ S5 Insert before and/or after each cell in your selection...
4 I 6. Fill ‘between values' linear in selection [vertical)
5 C»  7.Fill between values' linear in selection (horizontal)
6 =
B §= 8. Quick numbering of selected cells... [Ctrl=Alt=Q)
5 B 9. Random numbering of cells fwithout duplicates)
9 | ) 10.Insert current date and time with seconds (Ctrl+ Shift+D)
10 @ 11.Insert current time with seconds (Ctri=Shift=T)
11 2! 12 Insert workboak's path and name in header, footer or cell...
112 [ 13. Create a list of filenames and properties in a folder... (Ctri=Alt=F)
13 -
? i [ZJ  14.Insert sheet(s) name in selected cell(s)
112
|16
7
10

r
9~ 1 =~ 43 T |+ 0114 - Random numbering of cells (without duplicates) xlsx -
e

“ H Insert Page Layout Formulas Data Review View ASAP Utilities

© [ sheets & Columns & Rows ~ [} Numbers & Dates €5 web ~
[ Range ~ ] Objects & Comments = | A Text ~ |8 Information ~
Favorites & [ Vision Select _
Shortcut keys Wl Control  ~ =i Fill~  [E3) Format - f Formulas - [y File & System
Favorites Time saving tools
AL - |7
A | B C D E F G H

ER 7 16|
| 2 | 22 20
=R 23 33
14| 30 23
|5 | 4 24
|6 | 32 12
L7 1 28
18| 3 21
ER 10
|10 9 5|
|11} 13 17|
| 12] 21 18|
|13] 6 2
| 14 34 26
|15 25 27

|16 13 15|

17 14 11

19

16 Convert/recognize dates...

This utility helps you to convert the not recognized dates in the selected cells.

Sometimes Excel treats dates as text. This problem often occurs when data is imported or
copied from other programs. The problem is often caused by a difference between the date
formats in your data and the local settings on your computer.
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When Excel doesn't recognize these dates are left aligned, the cell formatting to display the
dates doesn't work and you can't use them in your calculations.

With this utility you can quickly convert them so that Excel recognizes them as proper
dates.

The text-date values all have to be constructed in a similar logical way in order for this
utility to convert them.

Your last used settings will be remembered.

A B [ ¢ [ o | E [ F [ & | H |
[JANUARY 23 11
JANUARY 24 11

ASAP Utilities - Convert/recognize dates

Date format in selected cells:

_l[space ~][d ~|[seace <[y =l

[Engish -] Cancel

[renen

Language:

[
=
r
=
c
x

=1
i
m
fus]
ps)
=

Il | example (today): January 17 11

=
]
o
m
a
c

Suggest

~
]
o
m
]
o

example (today):  17-01-2011

i)

o
n
m
@
a
=

I~
n
o
m
a
c

™
n
o
@
3
=

&
n
o
m
o
c

b=}
i
m
fus]
ps)
=

{* Use number formatting for dates (recommended)

=
]
o
m
a
c

" Write out dates as text

©
i
m
fus}
ps)
=

(]
=1
]
o
fus]
A
1=
]

i I™ Skip the first row in the selected range (header)

i
! Example: In your selection, the date "JANUARY 23 11' becomes '23-01-2011'

[l [ o
SESENES
]

m
@

i
c

na
&
i
m
fus}
ps)
=

ra
@

FEBRUARY 20 11

Change Julian dates to normal dates

This tool will convert Julian dates to normal dates.

A Julian date is sometimes used in the computer industry to refer to a date format that is a
combination of the current year and the number of days since the beginning of the year.
For example, January 1, 2011 is represented as 2011001 and December 31, 2011 is
represented as 2011365. Note that this format is not based on the Julian calendar.

Besides the yyddd and yyyyddd the JD Edwards (AS/400) cyyddd format is also supported

by this tool. Their system adds a 0 or 1 in front of the year representing the century (0 =
1900, 1 = 2000, Jan 15, 1910 is 010015, Jan 15, 2010 is 110015).
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D
Julian date Julian date JD Edwards (AS/400)
| 1 yyyyddd B
2 1998001 98001 098001
3 1998091 98091 098091
4 1998181 98181 098181
5 1998271 98271 098271
6 1998361 98361 098361
7 2012001 12001 112001
8 2012091 12091 112091
9 2012181 12181 112181
10 2012271 12271 112271
% ASAP Utilities - Change Julian dates to normaﬁhes — M‘
s
14} @ Do you want to convert all Julian dates (yyddd or yyyyddd) in your
15 selection to 'standard’ Excel dates?

3 If you are using JD Edwards Julian Dates, they need to have a length of &
16 {cyyddd the Julian date is preceded by a0 or 1, 0 for a year in 1900 and 1
17 for a year in 2000}

18
19
20 Cancel
21
22

Julian date

|1 yyyyddd K yyddd B

2 1/1/1998 1/1/1998 1/1/1998]
3 4/1/1998 4/1/1998 4/1/199g|
a 6/20/1998 6/20/1998 6/30/1938
B 9/28/1398 9/28/1998 9/23/193g]
6 12/27/1998 12/27/1998 12/27/193§)
7 1/1/2012 1/1/2012 1/1/2012)
8 3/31/2012 3/31/2012 3/31/2012|
El 6/29/2012 6/29/2012 6/29/2012)
10 9/27/2012 9/27/2012 9/27/2013)
1 12/26/2012 12/26/2012 12/26/20
12

13
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5.4.8 Text

1 Insert before and/or after each cell in your selection...

This utility adds a value in front of and/or at the end of the content of each cell in your
selection.
The utility will show you an example of the resulting values.

You can specify the following:

= The value to insert before at the front of each cell

= The value to add at the end of each cell

= Use the value, formula or displayed (formatted) value from the cells.
= Include hidden cells

= Skip empty cells

The 'reset’ button clears the insert before and after values and resets the options to their
default values. This can be useful because this tool always remembers your previous
settings.

You can also use this utility to build a formula around the current values.

Example screenshot: 1

A B C D

[l Keyword B Competition [ Global Monthly Searches[B Local Monthly Searche]
2 |+shop 0.06 13600000

3 [+machine 1 0.72 1330000

4 |+maker ASAP Utilities - Insert at beginning and/or end . 2 0
5 [+makers

bRt 5 add before: | oK I I
7 _[+machines d
5 | [+pot | +coffee j )y
9 |+able agd after: —Iganoel -
10 [+cup = I
11 [+bean I S| yr
12 |+green {ify  =line feed character (alt+enter) yF @
13 |+tables {tab} = tab character y
14 [+beans I
12 :m“9 treat cells as: ————

mugs

= ﬂmg [ values (defautt) = A
18 [+cups ™ Incude hidden cells y
L ek [¥' Skip empty cells Reset ————
20 |+equipment .
21 [+company  Example:

22 [+recipe +coffes +shap y
23 [+recipes +coffee +machine .
24 |+break +coffee +maker -
25 |+cups +mugs g‘;:: m:’kers yr
26 [+grinder +coffee +machines -
27 [+review +coffee +pot .
28 [+reviews SRR

29 |+roasters = = ==

30 |+buy (K 765000

31 |+grinders 0,22 165000

32 [+art 0.08 135000

23 Lrlnn nn: 13E0NA
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Example screenshot: 2

B B D
I Keyword B3 Competition Bl Global Monthly Searches B Local Monthly Searchd]
2 |+coffee +shop 0,08 13600000
3 |#coffee +machine 0,72 1830000
| 4 |#coffee +maker 0.52 1830000
5 |#coffee +makers 0.5 1500000
6 [+coffee +bar 0.09 1220000
7 |#coffee +machines 0,76 1220000
8 |+coffee +pot 044 1220000
9 |+coffee +table 047 1220000
10 |#coffee +cup 0.13 1000000
| 11 |#coffee +bean 0.1 823000
12 |+coffee +green 0.26 823000
| 13 |+coffee +tables 0.52 623000
14 |+coffee +beans 0.1 673000
15 |#+coffee +mug 017 550000
16 |+coffee +mugs 0,19 550000
17 |#coffee +pots 0.37 450000
18 |+coffee +cups 0,17 368000
19 |+coffee +cake 0.01 301000
| 20 |#coffee +equipment 0.77 301000
21 |#coffee +company 0.07 246000
22 |+coffee +recipe 0.02 246000
23 |+coffee +recipes 0,02 246000
24 |+coffee +break 0.02 201000
25 |+coffee +cups +mugs 0,19 201000
26 |#coffee +grinder 0.19 201000
27 |+coffee +review 02 201000
28 |+coffee +reviews 0,25 201000
| 29 |#coffee +roasters 0.08 201000
30 |+coffee +buy 0.16 165000
31 |+coffee +grinders 0,22 165000
32 |+coffee +art 0,08 135000
ETR P n A 42cnnn

Change to UPPERcase

This utility makes all text in your selected cells uppercase.
For example 'this is a test' becomes 'THIS IS A TEST'.

This can be useful with for example city names, article codes and postal codes.

A B C
il Company B city B3 country A
2 |lexcorp bern switzerland
3 |mammoth pictures brussels belgium
4 |videlectrix sofia bulgaria
5 [sombra corporation 7aereh croatia
A B C
6 |[chasers 1 B ﬂ Ci n o
7 |praxis corporation L Fompary ity ountry
2 |LEXCORP BERN SWITZERLAND
§ [fake brothers
- 3 |MAMMOTH PICTURES BRUSSELS BELGIUM
9 |mainway toys
4 |VIDELECTRIX SOFIA BULGARIA
10 |charles townsend agency
11 [the frying 5 |SOMBRA CORPORATION ZAGREB CROATIA
6 |CHASERS PRAGUE CZECH REPUBLIC
12 [three waters.
. 7 |PRAXIS CORPORATION COPENHAGEN DENMARK
13 [universal export
8 |FAKE BROTHERS HELSINKI FINLAND
14 |acme corp
- 9 |MAINWAY TOYS PARIS FRANCE
15 |wayne enterprises
16 |tip top cafe 10 |CHARLES TOWNSEND AGENCY LONDON GREAT BRITIAN
P _p - 11 |THE FRYING DUTCHMAN ATHENS GREECE
17 |Jomni consimer products
12 |THREE WATERS BUDAPEST HUNGARY
13 |UNIVERSAL EXPORT DUBLIN IRELAND
14 |ACME CORP ROME ITALY
15 |WAYNE ENTERPRISES LUXEMBOURG LUXEMBOURG
16 |TIP TOP CAFE 0sLo NORWAY
17 |OMNI CONSIMER PRODUCTS MOSCOwW RUSSIA
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Change to lowercase

Make all text in your selected cells lowercase.

For example 'This Is A Test' becomes 'this is a test'

1
2
3
4
5
6
i
8

w

10
11
12
13
14
15
16
17

A B C
Company B country B city [~ ]

LEXCORP BERN SWITZERLAND
MAMMOTH PICTURES BRUSSELS BELGIUM
VIDELECTRIX SOFIA BULGARIA
SOMBRA CORPORATION ZAGREB CROATIA
CHASERS DRAGIIE CZECH REDLIRIIC
E C
PRAXIS CORPO
Compz Count Ci

FAKE BROTHERS (=L n e n y n

2 lexcorp bern switzerland
MAINWAY TOYS - -
o 3 mammoth pictures brussels belgium
CHARLES TOWNSEND AGE| N N - N
—————— | 4 videlectrix sofia bulgaria
THE FRYING DUTCHMAN - -
——— 1 5 sombracorporation zagreb croatia
THREE WATERS -
—————————————— b chasers prague czech republic
UNIVERSALEXPORT - -
acmecorr | 7 |praxis corporation copenhagen denmark
————— ————————— § fake brothers helsinki finland
'WAYNE ENTERPRISES - -
————— 1 9 mainway toys paris france
TIPTOP CAFE —
—————————————— 1 10 charles townsend agency london great britian
OMNI CONSIMER PRODU( -

e 11 the frying dutchman athens greece

12 three waters budapest hungary

13 universal export dublin ireland

14 lacme corp rome italy

15 wayne enterprises luxembourg luxembourg

16 tip top cafe oslo norway

17 omniconsimer products moscow russia

Start first word with Uppercase

This utility changes the first character in each of the selected cells to a capital.
The rest of the characters will be unaffected.
For example 'this is a test' is changed to 'This is a test'.

1
2
3
4
5
6
7
8

A C
Company Ed country B city [~ ]|
lexcorp bern switzerland
mammoth pictures brussels belgium
videlectrix sofia bulgaria
sombra corporation zagreb croatia
chasers Araai 2arh ranuhli
praxis corporati & g e
C 2 Count hd Ci =
fake brothers Y n S — . I .
- 2 Lexcorp Bern Switzerland
mainway toys - -
————— | 3 Mammoth pictures Brussels Belgium
charles townsend agency| - - — -
———— | 4 Videlectrix Sofia Bulgaria
the frying dutchman - -
—— | 5 Sombra corporation Zagreb Croatia
three waters -
- 6 Chasers Prague Czech republic
universal export — -
7 |Praxis corporation Copenhagen Denmark
acme cor
L - B8 Fake brothers Helsinki Finland
wayne enterprises - "
tin top cafe 9 Mainway toys Paris France
prop - 0 Charles townsend agency London Great britian
consimer products -
1 The frying dutchman Athens Greece
12 Three waters Budapest Hungary
13 Universal export Dublin Ireland
14 Acme corp Rome Italy
15 'Wayne enterprises Luxembourg Luxembourg
16 Tip top cafe Oslo Norway
17 Omni consimer products Moscow Russia
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Make first character Uppercase, the rest lowercase

This utility changes the first character in each of the selected cells to a capital. The
remaining characters will be converted to lowercase.
For example both the text 'THIS IS A TEST' and the text 'this is a test' is changed to 'This is a

test'.

A B
1 [ [- =
2 VIENNA AUSTRIA
3 MINSK BELARUS
4 BRUSSELS BELGIUM
5 SOFIA BULGARIA
5 ZAGREB FROATIA
7 PRAGUE A °
z
COPENHAGEN 2 |Vienna Austria
9 | HELSINKI 3 Minsk Belarus
10 pARIS 4 |Brussels Belgium
11 LONDON 5 sofia Bulgaria
12 | ATHENS 6 [zagreb Croatia
13 | BUDAPEST 7 |Prague Czech republic
14 DUBLIN 8 |Copenhag Denmark
15 ROME 9 |Helsinki Finland
16 LUXEMBOURG "
10 |Paris France
irjosio 11 London Great britian
12 Athens Greece
13 Budapest Hungary
14 |Dublin Ireland
15 Rome Italy
16 | Luxembourg Luxembourg
17 |Oslo Norway

Start Each Word With Uppercase

This utility will start each word in the selected cells with a capital.
All other characters will be converted to lowercase.
For example the text 'new york' is changed to 'New York'.

You can use this as a quick alternative for Excel's =PROPER() function. There is however a
difference. This utility only converts the first letter of every word (the first word and
everything after a space) to uppercase. But Excel's =PROPER() also capitalizes all letters in
the text that follow any character other than a letter.

This utility can be useful with for example city names.

A B C
i
2 |lexcorp minsk belarus
3 'mammoth pictures brussels belgium
4 |videlectrix sofia bulgaria
5 sombra corporation zagreb croatia
6 |chasers b bl
T |praxis corporatiot & 3 5 E
E Company B country B city
8 lfake brothers 2 |Lexcorp Minsk Belarus
9 |mainway toys 3 h Pictures Brussels Belgium
10 charlss_townsend agency| N - Sofia Bulgaris
11 [the frying dutchman 5 Sombra Corp Zagreb Croatia
E thrree waters 6 Chasers Prague Czech Republic
13 |untversal export 7 Praxis C Copenhagen Denmark
it % 8 Fake Brothers Helsinki Finland
i VYEVHE = 9 Toys Paris France
i % 10 | Charles Townsend Agency London Great Britian
171123 warehousing____| 44 |the Frying Dutchman Athens Greece
12 Three Waters Budapest Hungary
13 |Universal Export Dublin Ireland
14 |Acme Corp Rome Italy
15 |\Wayne Er Luxembourg Ly
16 Tip Top Cafe Oslo Norway
17 123 warehousing ‘Warsaw Poland
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7 Change Case (with options)...

This tool changes the text in the selected cells to uppercase, lowercase or other common
capitalizations.

You can change the text in selected cells to:

= |lowercase

= UPPERCASE

= tOGGLE cASE

= Sentence case (first letter of each sentence in uppercase)

= Glossary case (first letter of each sentence in lowercase)

= Capitalize Each Word (Optionally make the first letter of each word uppercase, and the
rest of the word lower case. And if required you can specify the characters (in addition to
a space) that indicate that a new word starts.)

Options:

= Choose to preserve all capitalized text (useful in converting glossaries with
abbreviations).
= Set words to preserve/exclude.

A B C D E
il Compa - B4 Countr -
2 |lexcorp bern switzerland
3 [maml asap Utilities - Change Case - -
4 |videl
5 |som Change the textin selected cells to:
6 |chase " lowercase
7_lpraxi (" UPPERCASE
8 [fake
= " {OGGLE cASE
9 [main|
10 |charl " Sentence case. (First letter of each sentence in uppercase.)
11 [the fi (" Glossary case (first letter of each sentence in lowercase)
12 [thre: % Capitalize Each Word
13 funi ¥ Make firstletter of each word uppercase, and the rest of the word lower case.
0]y Any of the following characters {in addition to a space) indicates that a new word starts:
15 [wayn
16 [tip t —
17 |[emn Ol
18 |data
19 [alliec Options
20 |trans v Preserve all capitalized text
91 |extel (useful in converting glossaries with acronyms)
22 nord [ Preserve the following words (separated by a comma):
23 |unite
24 [bar
25 |thrift
26 |sto pl
27 (luth Cancel
28 [zevo
29 [big ki
30 [moes tavern sofia bulgaria
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Spell/write out numbers or amounts (EN, DE, NL)...

This utility spells out the numbers in your selection.
For example the number "12.75" written out in English in the currency dollar becomes

Twelve Dollars and Seventy Five Cents.

This utility replaces the numbers in your selection with the written numbers.

You can choose to write out the numbers as numbers or as an amount (for example to use

on a check).
You can choose between the languages English, German and Dutch.
The default currencies are none, dollars or euro. You can also type in another currency.

If a number contains more than two decimals this function will spell out the number as if it
was rounded to two decimals.

[ 4] A B C D E F
| 1| 27,00 27,00
| 2] 76,00 76,00
3 2200 22.00 .
I ASAP Utilities - Spell numbers or amounts (EN, DE, NL)
% Language
I &+ English " putch " German
| 8
| 9| Currency Cancel
}?  none & Dollars « Ewro
112 | " custom: Currency: Cent:
% singular: W ,F
15| plural: - [polars Cents
6]
7 The numbers in the cells you've selected will be spelled.
% The existing numbers wil be replacad.
(20 e |
| 21| 31,48 348
| 22| 87,94 87,94
| 23| 28,56 28.56
24 &
| 4] A B C D E F G
| 1| 27,00 | Twenty SevenDollars and Mo Cents
| 2] 76,00 | Seventy Six Dbllars and No Cents
| 3 | 22,00 | Twenty Two Dollars and Mo Cents
4] 82,00 | Eighty Two Ddjlars and Mo Cents
| 5| 91,00 | Ninety One Ddllars and No Cents
' 6 | 47,00 | Forty Seven Dpllars and No Cents
| 7| §6.00 | Eighty Six Dolars and No Cents
8 228,00 | Two Hundred “Jwenty Eight Dollars and No Cents
| 9| 500.000,00 | Five Hundred Thousand Dollars and No Cents
1 10 | 2,00 | Two Dollars arld No Cents
|11 60,00 | Sixty Dollars &nd No Cents
|12 | 5.421.000,00 | Five Million Fefir Hundred Twenty One Thousand Dollars and No Cents
|13 25,00 | Twenty Five Dollars and No Cents
4] 45,00 | Forty Five Dollars and No Cents
| 15 | 27,00 | Twenty SevenDollars and Mo Cents
16 | 4,37 | Four Dollars apd Thirty Seven Cents
| 17 | 50,01 | Fifty Dollars ayd One Cent
18] 17,59 | Seventeen Dolars and Fifty Nine Cents
119 | 71,00 | Seventy One [follars and No Cents
20 22 56 | Twenty Two Dollars and Fifty Six Cents
|2 31,48 | Thirty One Dolars and Forty Eight Cents
| 22| 87,94 | Eighty Seven Bollars and Ninety Four Cents
| 23| 28,56 | Twenty Eight Wollars and Fifty Six Cents
24
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9 Convert/recognize dates...

This utility helps you to convert the not recognized dates in the selected cells.

Sometimes Excel treats dates as text. This problem often occurs when data is imported or
copied from other programs. The problem is often caused by a difference between the date
formats in your data and the local settings on your computer.

When Excel doesn't recognize these dates are left aligned, the cell formatting to display the
dates doesn't work and you can't use them in your calculations.

With this utility you can quickly convert them so that Excel recognizes them as proper
dates.

The text-date values all have to be constructed in a similar logical way in order for this
utility to convert them.

Your last used settings will be remembered.

A B | ¢ [ o [T E [ F T & [ #® ]
[JANUARY 23 11
JANUARY 24 11

ASAP Utilities - Convert/recognize dates

Date format in selected cells:

[ Sleeeslly =

AR
=
b=l
=
c
=3

ANUA Language: |English j Cancel
% EESEB exampl (today):  January 17 11
| 12 {FEBRU Convert to: Susgest
|13 |FEBRU
| 14 |FEBRU. d =i-  =om =f-  llyyyy > < < <
15 |FEBRU.

example (today): 17-01-2011

=
n
o
@
3
=

=
n
o
m
o
c

(%' Use number formatting for dates {recommended)

=
n
o
@
3
=

" Write out dates as text

©
n
o
m
o
c

n
=}
i
m
fus]
ps)
=

[ Skip the first row in the selected range (header)

Example: In your selection, the date 'JANUARY 23 11' becomes '23-01-2011'

e S S S S
BEREEES
i}

m
o
il
c

FEBRUARY 20 11 |

(=)
&
]
o
m
a
=

i[n2
i@
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Delete leading and trailing spaces

This utility removes all spaces from the beginning and end of the values in your selected
cells.

For example if you have a cell with the value " Excel " then this utility changes the value to
"Excel" without the spaces at the front and end.

Ny

A B C A B C
| 1 hd Company hd Country «1 | 1 Iy n Company hd Country ~1
2 |s527 Luthorcorp Austria 2 527|Luthorcorp Austria
3 501| Lexcorp Belarus 3 501|Lexcorp Belarus
4 |528 Zevo Toys Belarus 4 528|Zevo Toys Belarus
5 502 moth Pictures Belgium 5 502 h Pictures Belgiu
6 [529 Big Kahuna Burger Belgium 6 529|Big Kahuna Burger Belgium
7 503 |Videlectrix Bulgaria T 503|Videlectrix Bulgaria
8 530 Moes Tavern Bulgaria 8 530|Moes Tavern Bulgaria
9 504 |Sombra Corporation Croatia &) 504|Sombra Corporation Croatia
10 531|Qwerty Logistics Croatia 10 531|Qwerty Logistics Croatia
11| 505 Chasers Czech Republic " 505|Chasers. Czech Republic
12 532|Spade And Archer Czech Republic 12 532|Spade And Archer Czech Republic
13| 506 Praxis Corporation Denmark 13 506|Praxis Corporation Denmark
14 533|Acme, Inc. Denmark 14 533|Acme, Inc. Denmark
15 | 507 Fake Brothers Finland 15 507|Fake Brothers Finland
16 534 Demo Company Finland 16 534|Demo Company Finland
17 508 | Mainway Toys France 17 508|Mainway Toys France
18 536| Gringotts Great Britian 18 536|Gringotts. Great Britian
19 510 | The Frying Dutchman |Greece 19 510(The Frying Dutchman  |Greece
20 537| Input, Inc. Greece 20 537|Input, Inc. Greece
21 511 | Three Waters Hungary 21 511|Three Waters Hungary
22 512| Universal Export Ireland 22 512|Universal Export Ireland
23 539|Initrode Ireland 23 539|Initrode Ireland
24 513| Acme Carp Italy 24 513|Acme Corp Italy
25 540 i hield Ital 25 540 i ield Italy

Delete leading, trailing and excessive spaces

This utility removes all spaces except for single spaces between words in the selected cells.
All the spaces at the beginning and end of each cell value will be removed and all repetitive
spaces will be replaced by a single space.

For example the value ' Lennox Street 141' will be replaced with 'Lennox Street 141"
This utility is a quick alternative for Excels =TRIM () function.

Example screenshot: 1 Before
A B [

1 NAME STREET CITY

2 |Company D, Marigold Avenue 43 Dublin

3 Company K ~ Raymond Street 86 Dublin

4 |Company J Moyle Road 158 "~ Dublin »

5 Company By Eccles Street 425 London
6 Company C ~ Benson Street 34 * Londen

7 |Company Q Céide Le Fanu 43 ¢ London

& Company F 4 Balfe Street 6 “ Amsterdam
9 Company H 7 Mespil Road 46 New  York

10 Company A g Lennox Street 141 New York
11 Company E ~ McDowell Avenue *23 Mew York
12 |Company | Glenaulin Park .83 ~ New York
13 |Company N Duke Street 23 New York
14 |Company P Rathdown Villas 56 Prague

15 Company Gy Crinan Strand 83 « Minsk

16 Company M /; Bunting Road 6 ~ 7 Copenhagen

17 Company L “ Merton Road 18 Luxembourg .
18 Company O Ganville Road 22 « Vienna ~
19 ¢
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Example screenshot: 2 Strip the leading, trailing and duplicated spaces

Example screenshot:
A B

|

- I= 0087 - Delete leading, trailing and excessive spacesxls [Compat
e Home Insert Page Layout Formulas Data Reviewr View ASAP Utilities
', © [ sheets + [ Columns & Rows ~  [#} Numbers & Dates = g5 Web - L mport - (5 Asap
3 [#] Range ~ [ Objects & Comments - || A Text ~ €3 Information = @] Export -+ | b Find
My favorite | Vision Select }
tools ™ Control - =i Fillv [zl Format - # 1.Insert before and/or after each cell in your selection..,
[
Favorites Time savi A* 2, Change to UPPERcase
B2 - J | Marigold Avenue 4 ™ 3. Change to lowercase
A [ B [ C A 4. Start first word with Uppercase
il NAME STR_EET CITY Aa 5. Make first character Uppercase, the rest lowercase
2 Company D Marigold Avenue 43 Dublin §
3 |Company K Raymond Street 85 Dublin A 6. Start Each Word With Uppercase
4 |Company J MMoyle Road 158 Dublin '’ 7. Spellwrite out numbers or amounts (EN, DE, KLJ...
5 |Company B Eccles Street 25 London -
6 Company C Benson Street 34 London Sp 8 Convert/recognize dates...
| 7 Company Q Céide Le Fanu 43 London B 9. Delete leading and trailing spaces
8 |Company F Balfe Street 6 Amsterdam
' 9 | Company H Mespil Road 46 New  York ] 10. Delete leading, trailing and excessive spaces
10 |Company A Lennox Street 141 New York #5 11, Advanced character remove or replace...
| 11 Company E McDowell Avenue 23 New York €2 12, Replace accented characters (3, & fi etc)..
12 |Company | Glenaulin Park 83 MNew York
[ 13| Company N Duke Street 23 New York [A] 13. Dejete all text characters (a-7] in selected cells
14 | Company P Rathdown Villas 56 Prague 1 14. Delete all pumbers in selection
| 15 |Company G Crinan Strand 93 Minsk |l 15. Remove ending carriage return (alt < enter character)
16 |Company M Bunting Road 6 Copenhagen
17 |Company L Merton Road 18 Luxembourg il 16, Delete number of leading characters...
18 |Company O Ganville Road 22 Vienna i 17. Delete number of ending characters...
;g :A 18. Delete all after a given number of characters...
21 X* 19, Make last character superscript
22 X, 20, Make last character subscript
23
24 = 21.Reverse text in selected cells
25
26
a7

3 After

\ c |
NAME STREET CITY
Company D Marigold Avenue 43 Dublin
Company K Raymond Street 85 Dublin
Company J Moyle Road 158 Dublin
Company B Eccles Street 25 London
Company C Benson Street 34 London
Company Q Céide Le Fanu 43 London
Company F Balfe Street 6 Amsterdam
Company H Mespil Road 46 New York
Company A Lennox Street 141 MNew York
Company E McDowell Avenue 23 MNew York
Company | Glenaulin Park 83 New York
Company N Duke Street 23 MNew York
Company P Rathdown Villas 56 Prague
Company G Crinan Strand 93 Minsk
Company M Bunting Road 6 Copenhagen
Company L Merton Road 18 Luxembourg
Company O Ganville Road 22 Vienna

12 Clean data and formatting...

This utility helps you to optimize and clean information that you have copied into Excel.

You can choose the following edits:

remove all hyperlinks

trim spaces (removes leading and

trailing spaces)
remove all cell colors
remove all font colors
remove all borders
unmerge cells

apply standard font

Available tools

= apply standard font size

= no wrap-text

= fix (text)numbers

= autofit columns

= autofit rows

= remove all objects/images from your
worksheet
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Your last used settings will be remembered.

ASAP Utilities - Clean data and formatting

In selected range: AL:N51

I¥ Remove all hyperlinks I¥ Apply standard font size
[ Trim spaces W Mo wrap-text

[¥ Remove all cell colors ¥ Fix (textinumbers

[ Remove all font colors ¥ autofit columns

[¥ Remove all borders Maximum width:

[ Unmerge cells W Autofit rows

I¥ Apply standard font Maximum height:

In this worksheet: Sheet1 (2)

[ Remove all ohjectsimages

Cancel Al | Inverse | MNone

Advanced character remove or replace...

This utility removes or replaces certain characters in your worksheet or selected cells.
You can pick one or more characters from a list, including numbers, letters, special
characters, symbols, tabs, new line characters (enters) and invisible spaces and characters.

A few practical examples of this utility:

remove all line breaks such as carriage returns and linefeeds (Alt+Enter) from your data
remove invisible characters

extract numbers from text

remove everything except for certain characters

Several buttons allow you to quickly select or deselect certain characters.

Your last used settings will be remembered.

Note:

You can use the following codes to use these special characters as replacement: {If} = line
feed (Alt+Enter/ascii code 10), {cr} = carriage return (ASCIl code 13), {tab} = tab character.
If you have selected only one single cell then the utility will edit all the cells on your
worksheet.
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Example screenshot: Remove or replace certain characters in selected cells in Excel

-

[ ASAP Utities - Advanced character remaval/replace
AT FA C( C< e Fd Tx Te&l - CE o &
AlrC LM =T FCe Cy O i Cuw CE ¥ #
Fe Fx F=C>TFRrR Cf Tz T2 Te T9 TE e [o
fvry f+C? s Ce CtCF [Ce - TCE T8 s
r+ rt 0, CelfCr Ch O O C= O, i Fa [Cé
CI rrrf- fCaCoCi Ty O Ty T i Ta Td
- rC-TC. e Cv Ty O~ T O Fe O Ta e
r r-ry Ferfwilfk Mo B Ts T» T8 Fa T
rar FCo FCo Cx 1 Fe T T FCwle FCa e
r T FiTFrelfy f’'m T Fe MelQw i Fa o
M [ [C2TCr [Cz Cn [0, C- T2 Cw[Ca C= Na
T L M3 Ce Il Te s F=—T« Fe Td e [Ca
F I FC4aTfCuw 0y TCep D O - TATCS Fe Mo
Fo s Tt ] g . =0 FATS Ne [Ny
Fa - Fe Ty C~TFr Tt T Te FTA TS Fe [Mp
F# C# N7z Tk T_ s T T» 7 FTA Tx Te [y
F+ s s L M Tt T Fe [ TA e i
M| T« % Ce 'm Na T M T T CATCO0 1
\i C1 FCe C: e T Ty T8 T T2 TaTCO0 i
[P P Ty Fo Me Pw D Ty T3 e M0 T y
e [ % i
p— symbols T on: "\I rﬁaﬂaceeae_'ﬂs?@ctedm\l
————— ==|7Cunstams EI e i
! Invisble | Line breaks | ,:'ll'gmmmas " !
/ 'y agpecEss —
Elfylp&\gmdusa ‘\ oK
=z L

The characters to
h remove or replace
in selected cells
Hover over them

to see their name

Quickly select all or no

characters or inverse

7 your selection
i/

Leave blank to remove
- selected characters

Enter a value to replace

characters with

K Toggle buttons to turn groups \ Remove or replace in

conskants, formulas or both

of chararacters on or off

Example screenshot: Remove or replace certain characters

-

[ ASAP Utilties - Advanced character removal/replace

r 9 r(r«<rfep MdCx Telr T e TFQoolas
I rCL M) =T FCe Ty O i Cp Ce C¥ Ca
C. O C*=C>0Cr Of Tz TE ¢ Ty TE e Ta
CLrd C+Ce2 Os g Tt T e T- TE s [T
Fr{ rt1 F, Celr T M1 T e .t Fa s
Cl Ct - rfa o Ci Ty T My e TE Ta s
- - . s v Ty T~ T T Fe i T3 [Ne
r r-ry FrecfCwilke Mo O s T T Ta T
ra - FCo e Cx Tl Fe T - FCwle Ca e
r T FiTFrefCy r’'m T Fe FTelFweTfi Fa o
W T [C2TCf Tz Cn O, T-TF=2 FxlCo FCae [Ta
T C 3 TCe Nl Fe s C= T« Ce 6 Te Ma
C T [CeCw Iy TCp O, O C-TCATC6Ce Ca
FoTy s Tt 0] Fg T =T TAT8 Ne [Ny
Fa M Fe Ty O~ Tr Tt T Te TA To e b
C# T« 7 Ok T FCs s T 7T FTA Tx Ce My
F+ Fs Fs FL T Mt T FeMe FCA Fe i
F4 Fw FCo M MCa M T T M+ TAET0 i
Ft Fe T: Tn b Ty T8 T M2 TaelCo i
Cy e r; FolMe Tw Te TY M2 Te T0 i
123, | abe. | aea | A | e | e |

— — Perform action on: ?::ifawdiﬂms:e\acted

¥ constants
mziz I~ Formulas
Close ¥ Auto dose oK
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Replace accented characters (3, &, i etc.)...

This utility replaces all accented characters in the selected cells with the non-accented
version.

Bother lower- and uppercase accented characters will be replaced with the non-accented
version in lower- or uppercase.

The utility works on both vowels and consonants.

For example the character é will be replaced with e, fi replaced with n and A replaced with
A.

You can customize the characters and your last used settings will be remembered.

By pressing the "Reset" button you can revert to the default settings for the accented and
replacement characters.

”
ASAP Utilities - Replace accented characters

— Accented characters (space delimited):

Z

replace jith replace replace

¥
13

I fAfnpfinoAnooinnn Fifdidadaaaadaagaagaaa *

with with

e I fe
[bbbE »[b [Gsa06s660660884608085 " | 0 »[B
cetieiis S [ees dre Jre
[ddgadadddd “[a [4 JEN qaaaaaann [ n
ceéceicaciingesdld * | e | frifric [ T =
[# »[F [ssssiiesssss s »[o
| gaeses *[g [reertegeet [t [essee e
[RrRRARbA »[h [Gooceooydadauaiaewe *[ o [ FEE KN
A [ [ovo »[v~ [ooootoveoocoodorasoos * [u
[F3s1 [ [wawwwwd W [06006606600000666 * | ©
[kRExE *[e [Fovivvrviu Ty i
[ e [ [xx x| =
Irhrhrnm "’IT Iz'z'iizgzz "lz_ I "’l_

For example when replacing the character ' with the character 'a', it will replace &' with 'a' and ‘A" with ‘A",

When the characters are replaced it will besides the lower case character also replace the uppercase version with the replacement
character in uppercase. |

Replace in range: ALAC4S00 = ‘ ‘ oK |

Cancel |
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15 Delete all text characters (a-z) in selected cells
This utility will remove all letters from the values in the selected cells.
All letters from the alphabet (abcdefghijklmnopgrstuvwxyz), both uppercase and lowercase
will be removed from every cell in your selection. Cells with a formula will be skipped.

If you have selected only one single cell then the utility will edit all the cells on your
worksheet.

For example a cell with the value '8011LB' will be replaced with '8011".

A B A B

1 1]

' 2 [iHe6101 JB 66101
3 [Fixe7564 3 67564
4 [pm7721 4 7721
5 |viazs 5 1875)
6 [Tk16a70 6 16470)
7 [wasa 7 3914]
& |NL9asa 8 9958
9 |zmala125 3 a4125)
10 [upso7s 10 5078
11 [ISNNS6146 1 56146)
12 |[BMNY43626 12 49626)
13 |psvazzes 13 32799
14 [vFvKas 1 85|
15 |VIRQ30921 15 30921
16 |HTNE1038 16 61029
17 |WR16756 17 16756
18 [Qws966 18 5956
19 [vwpP2407 19 2407]
20 |Maz6016 20 26018
21 |IT9192 21 319
22 |wve7s13 2 7813
23 [zGB67789 23 67739
24 |KKP12242 24 12243
25 |wuGa1s9 25 4159
26 |HYD47744 2 47744
27 |uizsaz 21 3542)
28 |cF12940 28 12940
29 |NUSB26261 29 26261
30 |FiRIse38s 30 56389)
31 [eviszer 31 15751
32 135872 32 35972
33 |RaFz12451 33 13451
EENITITY S T-T3 34 284l

16 Delete all numbers in selection

This utility will remove all numbers from the values in the selected cells.

The numbers 1, 2, 3,4, 5,6, 7,8, 9 and 0 will be removed from every cell in your selection.
Cells with a formula will be skipped.

If you have selected only one single cell then the utility will edit all the cells on your

worksheet.

For example a cell with the value '8011LB' will be replaced with LB'.
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ra—
1 1
| 2 [iHss101 = YEm

3 |ELxs7s84 3 |Ex
4 |omz721 1 |om
5 |visrs 5 |v

6 [Tk16470 5 |TK

7 |iwasia 7w
g |mLggse 8 |NL
9 [zMQL44125 9 |zmaL
10 [uPso7a 10 |up
11 [1sNNs6146 11 1snn
12 |BMNY49626 12 [BMNY
13 |psva27es 13 |psv
14 |YFYKS5 14 |YFYK
15 [viIrazogzy 15 [vira
16 [HTN61039 16 [HTN
17 |wR16756 17 |wR
18 |aws966 18 |[aw
19 [vwop2407 19 [vwop
20 |mazeo1s 20 |Ma,
21 |r9192 21|
22 |wvB7813 22 wvs
23 |zGBE7789 23 |z68
24 |kkp12242 24 |kkp
25 [wuGais9 25 lwug
26 [HvDa77a4 26 |HYD
27 |uizsaz 27 i

28 |cF12940 28 |cr
29 |NusB26261 29 |NUSB
30 |FiRIs6389 30 [FIRI
3 |eviszs1 31 |ev
32 135972 32

33 |raFz13as1 33 |RaFz
A Uiy 28A A [HWY

17 Remove ending carriage return (Alt+Enter)

This utility removes the carriage returns (Alt+Enter character) that are at the end of in each
cell in your selection.

If you want to remove or replace all carriage returns/linefeeds, you can use the "Advanced
character remove or replace..." utility.

- |

A B A B C
 rr— | | B
Lexcorp 2 |Lexcorp Minsk Belarus
2 Minsk Belarus 3 oth Pictures Brussels i
3 [Mammoth Pictures Brussels Belgium 4 |videlectrix Sofia Bulgaria
\Videlectrix 5 |Sombra Corporation Zagreb Croatia
6 |Chasers Prague Czech Republic
4 Sofia Bulgaria 7 |Praxis Corporation Copenh Denmark
5 [Sombra Corpaoration Zagreb Croatia 8 [Fake Brothers Helsinki Finland
6 |Chasers Prague Czech Republic 9 |Mainway Toys Paris France
7 |Praxis Corporation Copenh Denmark 0 |Charles Townsend Agency |London Great Britian
§ |Fake Brothers Helsinki Finland 11 [The Frying Dutchman Athens Greece
Mainway Toys France 12 |Three Waters Budapest Hungary
9 Paris 13 [Universal Export Dublin Ireland
10 |Charles Townsend Agency |London Great Britian 14 [Acme Corp Rome Italy
Greece 15 [Wayne Enterprises Luxembourg Luxembourg
11 [The Frying Dutchman Athens 16 |Tip Top Cafe Oslo Norway
12 [Three Waters Budapest Hungary 17 123 Warehousing Warsaw Poland
Universal Export 18 [Omni Consimer Products  |Bucharest Romania
13 Dublin Ireland 19 [Data Systems Moscow Russia
lAcme Corp 20 |Allied Biscuit Belgrade Serbia
14 Rome Italy 21 [Transworld Consortium Bratislava Slovakia
15 |Wayne Enterprises Luxembourg Luxembourg 22 |Extensive Enterprise Ljubljana Slovenia
16 |Tip Top Cafe Oslo Norway 23 [Nordyne Defense Dynamics Madrid Spain
17 [123 wWarehousing Warsaw Poland 24 |united Fried Chicken Stockholm Sweden
18 |Omni Consimer Products  |Bucharest Romania 25 |Barrytron Bern Switzerland
19 |Data Systems Moscow Russia 26 [Thrift Bank Ankara Turkey
20 [allied Biscuit Belgrade Serbia 27 |sto Plains Holdings Kiev Ukraine
21 [Transworld Consortium Bratislava Slovakia 28 |uthorcorp Vienna Austria
22 ive Fnternrise Litthli Slovenia 29 lzevn Tow: Minsk 1
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18 Delete number of leading characters...

This utility removes a given number of characters from the front of the selected cells.

The utility works on both cells with numbers and text. Cells with dates will be skipped.
If a cell has a formula or an array formula then it will first be replaces with its calculated

value and then the characters will be stripped.

You can for example use it to quickly remove the first two characters from all the selected

cells.

Example screenshot: Delete leading characters

A B C D A
O Tr— T T | —
2 |cBCoSS Lexcorp Minsk Belarus 2 959|Lexcarp
3 |BAE265 Mammoth Pictures Brussels Belgium 3 265|Mamm
4 |DDB6520 Videlectrix Sofia Bulgaria 4 6920{Videler
5 |BCD4435 'Sombra Corporation Zagreb Croatia 5 4435{Sombr:
6 |ABDIGOS haser: Pragie Czech Rept 6 1609|Chaser
7 [B] s utitities —— [E2) 7 1138|praxis ¢
| 8 1B o1y many characters at the start of the value in every cellin your selection | [R9 E gt Fake B
L would you like to delete? £} 9 345|Mainw
10| Briti 10 2729|Charle:
i ce 11 3076{The Fry
12 ary 12 3139 Three )
13| Tt d 13 1061fUniver:
14 (ABD726 Acme Corp Rome M 14 726[Acme C
15 |AAD2333 'Wayne Enterprises Luxembourg“tiXembou 18 2333|wayne
16 |ECE1221 Tip Top Cafe Oslo Norway 16 1221|Tip Tog
17 |AACA1 123 Warehousing Warsaw Poland 17 41[123 Wa
18 |CBD1413 Omni Consimer Products | Bucharest Romania 18 1413f0mni C
19 |DED1576 Data Systems Moscow Russia 19 1576|Data Sy
20 (EDB7028 Allied Biscuit Belgrade Serbia 20 F028{Allied
21 [EAB7554 Transworld Consortium Bratislava Slovakia 21 7554 Transw
22 |ADD3048 Extensive Enterprise Ljubljana Slovenia 22 3048(Extensi
23 [BCC2693 Nordyne Defense Dynamics Madrid Spain 23 2693|Nordyr
24 [DCC3906 United Fried Chicken Stockholm Sweden 24 3506{United
25 [AEE30 Barrytron Bern Switzerlan 25 30(Barrytr
26 |BCC252 Thrift Bank Ankara Turkey 26 252 Thrift E
27 (ACBA294 Sto Plains Holdings Kiev Ukraine 27 4334{sto Pla
23 [DCD4351 Luthorcorp Vienna Austria 28 4351fLuthore
29 [AEC1076 Zevo Toys Minsk Belarus 29 1076[Zevo Tt
30 [cEB596 Big Kahuna Burger Brussels Belgium 30 596|Big Kah
31 |ADB3498 Moes Tavern Sofia Bulgaria 3 3498|Moes T
32 [CAA135 Qwerty Logistics Zagreb Croatia 32 135{Qwerty
33 |ABE2240 Spade And Archer Prague Czech Rept 33 2240{Spade .
4 [FRF19a8 Arme_Inr e h Denmark 4 19azlacme

Available tools
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19 Delete number of ending characters...

This utility removes a given number of characters from the end of the selected cells.
The utility works on both cells with numbers and text. Cells with dates will be skipped.
If a cell has a formula or an array formula then it will first be replaces with its calculated

value and then the characters will be stripped.

You can for example use it to quickly remove the last four characters from all the selected
cells.

Example screenshot: Delete characters from the end

A B C D A

- r— T | —
2 |224p Lexcorp Minsk Belarus 2 224||Lexcorg
3 |148U Mammoth Pictures Brussels Belgium 3 148[Mamm
4 194K Videlectrix Sofia Bulgaria 4 194|Videlec
5 |184G [Sombra Corporation Zagreb Croatia 5 184(Sombre
6 |16M haser: Drague. Czech Republ [} 16[Chaser:
"7 54 ASAP Utiliies - Delete mumber of ending characters... - (<Ralme | 7 576||Praxis (
8 113 oy many characters at the end of the valus in every cellin your selection | | 5 139}Fake Br
L would you like to delete? - 9 351|Mainwi
10 1 an 10 540||Charles
1 " 182(The Fry
12| N | 12 89|Three
13 T 13 135(|univer:
14 [s30u Acme Corp Rome Italy 14 530fAcme C
15 |253D \Wayne Enterprises Luxembourg Wﬁ 253||Wayne
16 |1035 Tip Top Cafe Oslo 16 103(Tip Top
17 |244C 123 Warehousing Warsaw Poland 17 244|123 Wa
18 1851 Omni Consimer Products  |Bucharest Romania 18 185(0Omni C
19 |a7s Data Systems Moscow Russia 19 47|Data Sy
20 (1730 Allied Biscuit Belgrade Serbia 20 173|Allied E
21 (389X Transworld Consortium Bratislava Slovakia 21 369 Transw
22 |195D Extensive Enterprise Ljubljana Slovenia 22 195||Extensi
23 |11Y Nordyne Defense DynamicgMadrid Spain 23 11{Nordyn
24 2790 United Fried Chicken Stockhalm Sweden 2 279|United
25 [163U Barrytron Bern Switzerland 25 163(Barrytn
26 |77v Thrift Bank Ankara Turkey 26 7I|Thrift B
27 [736T Sto Plains Holdings Kiev Ukraine 27 736|[Sto Plai
28 [133P Luthorcorp Vienna Austria 28 133|Luthorc
29 96w Zevo Toys Minsk Belarus 29 96|Zevo Tc
30 [127C Big Kahuna Burger Brussels Belgium 30 127||Big Kah
31 |213) Moes Tavern Sofia Bulgaria 31 213[Moes T
32 |156Z Qwerty Logistics Zagreb Croatia 32 156|Qwerty
33 |3128 Spade And Archer Prague Czech Republ 33 312|Spade
4 |225M Arme_Inc ™ h Denmark A 235larme |

20 Delete all after a given number of characters...
This utility removes all characters that come after a given length in the selected cells.
The utility works on both cells with numbers and text. Cells with dates will be skipped.

If a cell has a formula or an array formula then it will first be replaces with its calculated
value and then the characters will be stripped.

You can for example use it to quickly remove everything after the first 10 characters in your

datarange.
You can use this as a quick alternative for Excel's =LEFT() function.
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Example screenshot: Keep the first characters

A
& : o
2 |1146L Lexcorp Minsk Belarus 2 1145|Lexcorp
3 [1033VMWP  [[Mammoth Pictures Brussels Belgium 3 1033|Mammot!
4 [1118UH |Videlectrix Sofia Bulgaria 4 1118|Videlectr
5 |1513YVE |Sombra Corporation Zagreb Croatia 5 1513[Sombra C
6 [1003RPG Chasers Prague Czech Repub 6 1003|Chasers
7 [1614ICLB Praxis Corporation Copenhagen Denmark T 1614|Praxis Col
8 [ asap Utiities - (B & B |Fake Brot
9 | - — 9 1086|Mainway
10 [2] | After which character number would you like to delete the rest of the textin 10 1177\ charles T
— every selected cell?
11 |1 | For example with 4 the value [this is a test] becomes [this]. 1 1514{The Fryin
12 12 1069 Three Wa
13 13 1503|Universal
E 14 1043 Acme Cor
15 15 1206[Wayne Er
16 |1126GV Tip Top Cafe Oslo Norway 16 1126 Tip Top C:
17 [1613STQN 123 Warehousing ‘Warsaw Paoland 17 1613[123 Ware
18 |1717MWLD  |Omni Consimer Products  |Bucharest 18 1717|Omni Cor
15 |1639W Data Systems Moscow Russia 19 1639 Data Systi
20 [1200FDXWD [Allied Biscuit Belgrade Serbia 20 1200{Allied Bis
21 [1149ZE Transworld Consortium Bratislava Slovakia 21 1149 Transwor
22 |1045CVPX Extensive Enterprise Ljubljana Slovenia 22 1045|Extensive
23 [1143QXV Nordyne Defense Dynamics Madrid Spain 23 1148|Nordyne
24 |1167HHT United Fried Chicken Stockholm Sweden 2 1167|United Fr
25 |1226RDQABC  |Barrytron Bern Switzerland 25 1226{Barrytron
26 |1684HFX. [Thrift Bank Ankara Turkey 26 1684/ Thrift Ban
27 |1385IAEI |Sto Plains Holdings Kiev Ukraine 27 1385|Sto Plain:
28 [11051GCP Luthorcorp Vienna Austria 28 1105fLutharcor
29 [1496XSN [Zevo Toys Minsk Belarus 23 1496{Zevo Toy:
30 [1467AGC Big Kahuna Burger Brussels Belgium 30 1467|Big Kahur
31 [1353)vH Moes Tavern Sofia Bulgaria Kl 1353|Moes Tav
32 |1243YEHU Qwerty Logistics Zagreb Croatia 3z 1243 Qwerty L«
33 |1185W) ISpade And Archer Prague Czech Repub Hg 1185|Spade An
4 [1192m Arme_lnc i h Denmark 11920acme_inr

21 Subscript the numbers in Chemical Formulas

This will subscript the numbers in chemical notations such as CSH10N402, Al(OH)3, AIF6Li3,
AlO2, AI(NO3)3, Au2(Se04)3, Ca(V04)2, H6TeO6, KAIMg3Si3012H2, Ca(N0O3)2 - 4H20, etc.

It turns it into CgH1oN4O-, A|(OH)3, AlFsLis, AlO, A|(NO3)3, AUz(SEO4)3, Ca(VO4)2, HeTeOs,
KAIMg_:,SigOlez, CB(NOa)z . 4H20, etc.

This tool automatically detects which numbers should be formatted as subscript.

N

A A
| p— " | ——
2 |caH1on202 2 [CaHioN,0,
3 |al{oH)3 3 [Al{OH),
4 |aIF6Li3 4 |AIFL,
5 |aloz2 5 |alo,
6 |alNO2)2 & |Al(NOs)s
7 |Au2(Se04)3 7 |Au(Se0,)s
2 |ca(voa)2 2 |cavo,),
9 |HsTeos 9 |HcTeo,
10 [KAIMg3si3012H2 10 |KAIMg,Si;0,;H,
11 |ca(NO3)2 - 4H20 11 |ca{NO,), - 4H,0
12 |cu(NO3)2 - 3HZ0 12 |Cu(NOs), - 3H,0
13 [Hg(BrO3)2 - 2H20 13 |Hg(Bro,), - 2H,0
14 14

Available tools
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Make last character superscript

This utility makes the last character superscript in your selected cells.

For example a cell with the value 'm3' will be changed to 'm3'.

/

A B 5 D E 4 A B (5 D E
il Company area volume il Compa area o -
2 |Lexcorp 1966 m3 2 |Lexcorp 600 [m 1966 m’
3 |Mammoth Pictur 340/ m2 1080 m3 3 [Mammoth Pictur 240|m* 1080 m®
4 |Videlectrix 290 m2 1013 m3 4 |videlectrix 290|m* 1013 m’
5 |Sombra Corporat 830 m2 2849 m3. 5 |Sombra Corporat  830|m* 2849 m®
6 |Chasers 300/m2 915 m3 6 |Chasers 300/m* 915 m*
7 |Praxis Corporatig 690 m2 2090 m3 7 |Praxis Corporatid 690|m* 2090 m*
§ Fake Brothers 720 m2 2476 m3 § |Fake Brothers 720|m* 2476 m’
9 |Mainway Toys 430 m2 1508 m3. 9 |Mainway Toys 430|m?* 1508 m®
10 |Charles Townsen| 810 m2 3069 m3 10 |Charles Townsen 810|m* 3069 m’
11 |The Frying Dutch 750 m2 2977 m3 11 |The Frying Dutch 750|m* 2977 m*
12 |Three Waters 700 m2 2269 m3 12 |Three Waters 700|m* 2269 m’
13 |Universal Export 650 m2 2020 m3. 13 |Universal Expart 650|m" 2020 m®
14 Acme Corp 770/ m2 2997 m3 14 |Acme Corp 770|m* 2997 m*
15 |Wayne Enterprisi 310/ m2 1084 m3 15 |Wayne Enterpris: 310/m* 1084 m*
16 |Tip Top Cafe 670 m2 2112 m3 16 | Tip Top Cafe 670|m* 2112 m’
17 |123 Warehousin 840 m2 2761 m3 17 |123 Warehousing  840|m* 2761 m*
18 |Omni Consimer § 830 m2 2748 m3 18 |Omni Consimer R 830|m* 2748 m’
19 | Data Systems 830|m2 2911 m3 19 | Data Systems 830|m* 2911 m*
20 |Allied Biscuit 820 m2 3265 m3 20 |Allied Biscuit 820|m* 3265 m’
21 Transworld Cons{ 920/ m2 3320 m3 21 |Transworld Cons|  920|m* 3320 m*
22 |Extensive Enterp| 350 m2 1260 m3 22 |Extensive Enterp| 350m* 1260 m*
23 |Nordyne Defens 820|m2 2750 m3 23 |Nordyne Defens: 820|m* 2750 m*
24 |United Fried Chi 480 m2 1915 m3 24 |United Fried Chi 480|m* 1915 m’
25 Barrytron 910 m2 3535 m3. 25 |Barrytron 910|m* 3535 m®
26 |Thrift Bank 540 m2 1809 m3 26 | Thrift Bank 540|m* 1809 m’
27 |Sto Plains Holdin 520|m2 1735 m3 2T |Sto Plains Holdin 520|m* 1735 m®
28 |Luthorcorp 650 m2 1972 m3 28 |Luthorcorp 650/ m” 1972 m’
29 Zevo Toys 570 m2 1869 m3. 29 |Zevo Toys 570|m* 1869 m®
30 Big Kahuna Burge 960 m2 3538 m3 30 |Big Kahuna Burge 960|m* 3538 m’
31 Moes Tavern 510 m2 1835 m3 31 |Moes Tavern 510|m* 1835 m®
32 |Qwerty Logistics 550 m2 2136 m3 32 |Qwerty Logistics 550|m* 2136 m’
33 Spade And Arche 290 m2 886 m3 33 |Spade And Arche  290|m* 886 m®
34 Acme. In, fifim2. 2279 m3. 34 lacme Inc AR0lm? 2279 m*

Make last character subscript

This utility makes the last character subscript in your selected cells.

A B A B
1 1
2 |ve ‘Zve
3 |vp 3 v
4 |vt 4 |w
5 oz 56,
6 6
A N—— A N——

Reverse text in selected cells

This utility reverses the text in the selected cells.
For example "Excel' becomes 'lecxE' and '123456' becomes '654321".

g
E

[Wow
Excel is Excellent
1002

tnellecxE si lecxE

|2001
lzyxwvutsrgponmikjihgfedcba
|seitilitu PASA

1987654321

001

stuvwxyz

IASAP Utilities
123456789
100

i)
oleo |~ o |||
i)

soa-umunburu|4
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Sort values inside each cell in selection...

This tool sorts the contents of each cell in your selection.

You can choose if the cell contents are:

= Separated by a space
= Separated by a comma

= Separated by a comma + space

= Separated by a line break (Alt+Enter)

= Orenter your own separator

You can sort either ascending (A-Z) or descending (Z-A)

Tip: You can also use this on a (temporary) extra column in preparation to identify duplicate

cell values.
A B C D

1 -
2 |coffee, beans, for sale
3 |coffee, for sale, beans
4 |cups, mugs, coffee
5 |mugs, coffee, cups
6 |machine, espresso, coffee, sale
7

T ASAP Utilities - Sort values inside each cell in selection...
9 — 1. The values within each cell are delimited by:

ELY  Space " Sgmicolon
11

el " Comma " Line break {Alt+Enter)
13 % Comma + Space  Other: I

— 2. Sorting order
@ ascending (A-Z)
" Descending (Z-4)

Cancel

A

beans, coffee, for sale

beans, coffee, for sale

coffee, cups, mugs

coffee, cups, mugs

coffee, espresso, machine, sale

coffee, espresso, machine, sale

coffee, espresso, machine, sale

coffee, for sale

cake, coffee, recipe

cake, coffee, recipe

coffee, maker, review

coffee, maker, review

coffee, maker, review

coffee, machine, price

coffee, machine, price

coffee, machine, price

coffee, online

o« J

22 [coffee, reviews, makers
23 |coffee, press, french, sale
24 |machines, coffee, reviews
25 |reviews, coffee, pot
26 |coffee, reviews, pot
27 |book, table, coffee
28 |book, coffee, table
23 |machines, vending, coffee
30 |grinder, burr, coffee
31 |burr, coffee, grinder

T

icoffee, machine, review

coffee, machine, review

coffee, espresso, maker

coffee, makers, reviews

coffee, french, press, sale

coffee, machines, reviews

coffee, pot, reviews

coffee, pot, reviews

book, coffee, table

book, coffee, table

coffee, machines, vending

burr, coffee, grinder

w | u
.-oEo"éEQHEHBEEGEGEGEKEEEHDW‘-‘C"U'“WN"-'

burr, coffee, grinder

Available tools
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Formulas

Change formulas to their calculated values

This utility replaces the formulas in the selected cells with their calculated values.

The utility works the same as Excel's 'Copy » Paste special » Paste values' but in one step
and it also works with multiple selections at once.

Normally the utility changes the formulas to their calculated values in both visible and
hidden cells. If you have selected cells in a filtered list only the visible cells are changed.

As an example, a cell with the formula '=A2*(C19/12)" which has '124' as the calculated
result will be replaced with the value 124.

This can be useful, for example if you want to speed up the calculation of your workbook or
if you don't want someone to see the underlying formulas you used if you give the
workbook to somebody else.

By default you can start this utility with the shortcut Ctrl+Alt+P.

Example screenshot: 1 Change formulas to their calculated values

B2 - A =(1052971 03
A B [ ¢ ] D E F [ & |

1 Map Unit price Sold Total VAT Total inc. VAT
| 2 |Amsterdam 10,54 102 1.108,23 19% 1218 2565

3 | Andpeeal m 1904 280 140 199 R ROE
[ 4 |Ank| ASAP Utilities - Change formulas to their calculated values 1
| 5 |Ath |
% ge‘ Dy yous wank ko comvert all Formulas in selected calls b0 thei calculsted valuss?— |; 1E

erl :

G |Ben
EREE Cancel 1
EEIET |
|11 |Bu |
|12 Bud |
| 13 |Copli| W Disable undo {for performance reasons) |

14 | Dubl — — — —
115 |Helsinki T8 B9 Ao A 5% THFIT
| 16 [Kiev 1227 724 §.881,53 19% 9617 3625
117 |Lisbon 1109 B4 GA11.16 19% 7436 4455
| 18 |Ljubljana 1363 4589 5.799,52 19% 731264

18 |Landan 1113 8 984 35 19% 1083 7262

Example screenshot: 2 Formulas to values in a filtered list is something that you normally
can't do in Excel

B20 - A =(129271 03
A B & D [ E | F | 5 | H
1 |[map Unit price[~| Sold[~] Total[=| _ VAT[=]_ Total inc. VAT[~]
| 20 [Luxembourg 1331 946 1256699 19% 13543 48
| 21 [Madrid 1334 | 985 1273827 19% 13706 80
|22 [Minsk B ga7 1145719 19% 1245599
24 |Nicosi

Osla

ASAP Utilities - Change formulas to their calculated values

Reykj
Sarajes
Tallinr
Tarsh:
Y erew

values?

Do you wank ko convert all VISIBLE filtered formulas in selected cells to their

Cancel

nfon|o| e e | e e ool ool cofeaf o
af=|0|@|o| M |m| =Gl of ol g
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2 Apply formula/calculation to selected cells...

With this utility you can quickly perform a calculation on the selected range.
For example quickly multiply all cells in your selection by 10 without having to add an extra
column and enter a formula to do this.

A formula will be built around the original formula or value in your cell. For example if you
have a formula '=(12*2)' in a cell and you use ASAP Utilities to apply the formula /24 the
result will be: '=(12*2)/24".

The formula will be applied to all cells in your selection except for cells with errors, empty
cells, cells contain text or cells that contain an array formula.

If the new formula would result in an error you will get a warning upfront and no changes
will be applied.

Users of the non-English Excel versions can type in the formula in their local language. For
example in the Dutch version you can use the comma as decimal separator and the local
version of worksheet formulas, for example '+SOM(G20:G40)' instead of the English
'+SUM(G20:G40)".

There are many formulas you can enter such as for example '/1000', '+4', '*2,55', '*C33'.
This utility is also often used for unit conversions, such as for example converting
kilometers to meters.

The last 100 used formulas are remembered so you can easily re-use them.
By default this can be started with the shortcut Ctrl+Alt+l.

Example screenshot: 1 Perform a quick calculation in selected cells

[F=| = 0101 - Apply formula - calculation to selected cells - Microsoft Excel
m Home  Insert  Pagelayout  Formulas  Data  Review  View | ASAP Utilities
', © [ sheets + [ Columns & Rows ~  [#} Numbers & Dates = g3 Web - 1% mport ~
b [#] Range = [x] Objects & Comments = [ A Text = €3 Information - ] Export -
My favorite | Vision Select
tools~ | Control + = Fillv  [E Format~ Jx Formulas - (43 File & System ~ b Start -
Favorites Time saving tools
B3 - f| a1
A [ B [ ¢ [ o T € T F [T &6 [T H T 07 T 37

1 amount

2 site m aia 12 ana e e yes

3 A 11 | ASAP Utilities - Apply formula/calculation

4 B 21
51 ¢ 59 While applying the calculation a formula will be built around the original
= formula or value in your cells,

6 D 29

7 E 35 For example if you have a cell with the formula '=12=2 and you apply with
s F 83 this tool the formula '/24' then the new formula in the cell becomes =(12*
o 2)/24.

9 G 16 &

10 H 51 There are many formulas you can enter such as for example 'f1000', '+4', "=
ETI] 44 2.55,'%C33.
o The 100 last used formulas wil be remembered for re-use.

12 J 89

13 K 64

oL a7 || [ 7000 =l

15 M 73

16 N 61 Close [ Skip hidden rows and columns

17 0 100

18 P 43 & i

19 Q 22 64 585 z 25 6 z

20 R 17 16 59 46 37 85 8

2 S 81 38 23 40 46 23 82

22 T 3 98 6 37 23 92 23

23 u 27 100 70 a1 50 30 i

24 v 40 32 16 47 72 13 7

7% w 24 W 4 RR R R? 14

Available tools 159



ASAP Utilities User Guide FREQUENTLY UPDATED

Example screenshot: 2 The result

Edo- = D101 - Apply formula - calculation to selected cells - Micrasoft Bxcel
m Home  Inset  Pagelayout  Formulas  Data  Review  View | ASAP Utilities
", (&) [ sheets + [ Columns & Rows ~ B} Numbers & Dates - g5 Web ~ % mport -
A ##] Range = [ Objects & Comments ~ | A|Text ~ & nformation - (@] Export -
My favorite | Vision Select
toolsw | Control ~ =i Fill~  [G3Format~ Jx Formulas ~ [83g File & System = b Start~
Favorites Time saving tools
B3 - £ | =(a1)*1000
A B [ ¢ [ o | € [ F T & 1T H [ 717 71T 317
1 amount
| 2 site M1 i M3 14 M5 M6 M7 1] M3
[3| A 41000 26000 36000 84000 96000 1000 62000 70000 15000
|4 B 27000 31000 78000 51000 7000 44000 59000 23000 §1000
| 6 | C 63000 73000 93000 7000 50000 40000 79000 78000 22000
|6 D 29000 76000 26000 38000 31000 64000 77000 0 54000
L7 E 35000 6000 91000 23000 94000 85000 79000 6000 55000
|8 | F 83000 93000 84000 28000 51000 31000 18000 13000 86000
| 9 | G 16000 27000 36000 71000 40000 90000 92000 1000 77000
|10 H 51000 65000 46000 35000 96000 9000 67000 25000 64000
| 11 I 44000 §0000 6000 38000 15000 67000 11000 70000 14000
[12] J 89000 78000 73000 22000 78000 75000 61000 60000 53000
[13] K 64000 72000 49000 58000 92000 42000 92000 55000 93000
| 14| L 37000 77000 14000 7000 2000 27000 43000 74000 87000
|15 M 73000 12000 57000 17000 §3000 14000 0 46000 63000
| 16 | N 61000 83000 40000 2000 21000 35000 76000 29000 89000
|17, O 100000 41000 6000 7000 69000 67000 14000 36000 63000
|18 P 43000 78000 14000 17000 76000 23000 1000 93000 92000
|18] @ 22000 64000 55000 2000 25000 6000 2000 42000 52000
|20 R 17000 16000 59000 46000 37000 85000 8000 46000 17000
[ 21] 5 81000 38000 23000 40000 46000 23000 82000 96000 40000
|22 T 31000 95000 6000 37000 23000 92000 23000 8000 84000
| 23 | u 27000 100000 70000 91000 50000 30000 31000 32000 86000
|24 VW 40000 32000 16000 47000 72000 13000 7000 33000 50000
25 w 24000 37000 84000 66000 63000 82000 14000 72000 7000|

Custom formula error message...

This utility makes it easy to display a custom error message for formulas that produce an
error.

Instead of an error such as #N/A or #VALUE!, you can have your own (more logical) error
message displayed when a formula results in an error.

For example, if you have a VLOOKUP formula but no result is found then the formula will
then display the value #N/A. You use can this utility to tell Excel what it should display when
the formula results in an error, for example to display nothing (an empty result) when no
result is found or a user friendly message such as "country not found".

This utility wraps an =IF(ISERROR(old_formula),[value in case of error],old_formula) formula
around the existing formulas. You can do this manually, but it is easier and faster with help
of ASAP Utilities.

This utility has two advantages compared to writing the =IF(ISERROR()) formula manually:

1. It is easier and quicker because you don't have to type in the formula.
2. You can also use this utility on a range of cells with different formulas.
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Example screenshot: Hide or replace error values

N

A B c D E F G H | J A B c

B Name -1 Age - B Name Rl Age hd
2 | Agustin a8 2 |Agustin 48
3 |Aiden #NJA 3 |Aiden

4 |Alejandro 21 - 4 |Alejandro 21
5 |Alexander 42 | ASAP Utilities - Custom formula error message 5 |Alexander 42
Eal & — Errors to replace in your selection: § al =
T |Andrei 24 7 |Andrei 24
8 Arda #N/A e 8 |arda -
9 |Artem a7 #NAME? 9 |Artem 47
10 |Bence 40 ﬂﬂf‘ 10 |Bence 40
11 |Benjamin 43 #NUM! 11 |Benjamin 43
12 Daan #NJA FHL 12 |Daan =
13 |Daniel 33 [ Alternative text for the error message: 13 |Daniel 33
14 |Eetu 30 I N 14 |Eetu 30
15 |Emil 34 15 |Emil 34
16 Enzo = [V skip existing ISERROR{) formulas 16 [Enzo =
17 Erik #NJA You can make the field with the alternative error message 17 |Erik -
18 |Ethan aNJA blank to hide all errors. 18 |Ethan -
19 |Francesco 2 19 |Francesco 22
20 |Georgi 37 20 |Georgi 37
21 |Georgios 31 21 |Georgios 31
22 |Giorgi 30 22 |Giorgi 30
23 |Hans 42 23 |Hans 42
24 |Iker 42 24 |iker 42
25 |lvan 34 25 |lvan 34
26 |Jack 21 26 |Jack 21
27 lJacob H#N/A 27 |Jacob -

Transpose data with formulas...

This utility will transpose your data and preserves the cell references.
Unlike the standard Excel methods which changes the cell references when the data shifts,
this utility will not change the cell references in your formulas.

Example screenshot: 1 Before

B1 - £ =Sheet1lA10
A [ B [ ¢ [ © [ E [ F [ 6 ]
| 1 |value |Am5terdam !Ankara Athens Belgrade Berlin Bern

N

formula used: |=Sheet1/A10 |=Sheet!!610 | =Sheetf!C10 |=Sheet1ID10 |=Sheet1!E10 |=Sheei1!/F10

w

e

"

Example screenshot: 2 The result, all cell references have been preserved

AT - & =Sheet11A10

A | 8 1 ¢ 1
value formula used:
Amsterdam __1=5hee
Ankara =Shesl
Athens
Belgrade
Berlin
Bemn
Bratislava

BERE

=1

=

S

@

B

Copy formulas without changing their cell references...

This utility copies all formulas without changing the cell references.

Normally Excel adjusts the cell references if you copy your formulas to another location.
You would then have to "fix" all cell references with a dollar sign (for example change Al to
SAS1) to keep the cell references the same.

With this utility you can now easily copy your formulas to another location without Excel
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having the cell references changed and without the need of adjusting the cell referenced
first.
Besides the formulas this utility will also copy the formats, comments and validation.

Change formula reference style (e.g. Al to $A1 etc.)...

This utility will change the formula reference style in the formulas you your selected cells.

You can change the reference style to:

= Relative referencing (A1)

= Relative rows and absolute columns (SA1)
= Absolute rows and relative columns (AS1)
= Absolute referencing (SAS1)

For example a cell with the formula '=A1*(B12/100)' changed to absolute referencing
becomes '=SAS1*($B$12/100)".

The advantage of this utility is that you can quickly change the reference style in multiple
formulas at once.

ASAP Utilities - Change formula reference style

Selected range: E11:G16 =k

Change to:

Replace the range names used in formulas with their cell
references (on selected sheets)

This utility replaces the range names, used in formulas in the selected sheets, with their cell
references.

For example if you have a value in cell C10 with the range name 'quantity' and you used a
formula such as '=A1*quantity’', then this utility will replace that formula with '=A1*C10".
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Example screenshot: 1 Select the sheets and start the utility and the range names will be
replaced with their cell references

c2 -

Jx | =A2*unit_price*dollar_to_euro

A B

c

D

E F G H

1  quantity worthinUSD  worth in EUR
2 236, $118,000] £84,286]
3 263 5131,500 €93,929
4
: ASAP Utiltis - Replace the range names used in formulas with their cell refere... R3S
5 9
7 Do you want to replace the range names used in the formulas by their
3 P cell references on all 1 selected worksheets?
9 25
10 2
11 11 Cancel
12 2
13 162 $81,000 €57,857
14 194 $97,000 €69,286

139 569,500 €49,643

260 $130,000 £92,857

67 $33,500 €22,929

152 $76,000 €54,286
$197,500 €141,071
S3R.000 £27143

=A2*Definitions!SAS1*Definitions!$AS2

c2 -
A B c

1 | quantity worthinUSD  worth in EUR
2 236 $118,000] 3 84,286!
3 263 $131,500 €93,929
4 105 $52,500 €37,500
5 28 514,000 €10,000
6 93 $46,500 €33,214
7 25 $12,500 €8,929
8 40 $20,000 €14,286
9 253 $126,500 €90,357
10 260 $130,000 €92,857
11 110 55,000 €39,286
12 250 $145,000 €103,571
13 162 581,000 €57,857
14 194 $97,000 €69,286
15 139 $69,500 €49,643
16 260 $130,000 €92,857
17 67 $33,500 €23,929
18 152 $76,000 £54,286
19 395 $197,500 €141,071
20 76h SR 000 £27143

D

E F G H

Example screenshot: 2 A report with the changes that were made

A B c D
1 |sheeticell value Original formula

E F
New formula

2 After B2 118000 =A2*unit_price

3 |After C2 "$84,285.71 =A2*unit_price*dollar_to_eu=A2*Defi

4 After B3 131500 =A3*unit_price

5 After C3 'SBE,BZB.S? =A3*unit_price*dollar_to_ev=A3*Defin

6 |After B4 52500 =A4*unit_price

7 |After C4

8 After 14000 =A5*unit_price

9 After 'SID,DDD.DD =A5*unit_price*dollar_to_eu=A5*Defi
10 After 46500 =A6*unit_price

11 After
12 After 12500 =AT7*unit_price
14 After
15 After
16 After
17 After
18 After

20000 =A8*unit_price
126500 =A9*unit_price

130000 =A10*unit_price

19 After Cl0 '592,35?.14 =A10*unit_price*dollar_to_e =A10*Definitions!SAS1*Defi

20 After B11 55000 =Al1*unit_price

21 |After C11 "$39,285.71 =Al11*unit_price*dollar_to_e=A11*Definitions!SAS1*Definitions!SAS2

Available tools

"$37,500.00 =Ad4*unit_price*dollar_to_eu=A4*Def
"$33,214.29 =A6*unit_price*dollar_to_eu=A6*Defin

"$14,285.71 =A8*unit_price*dollar_to_eu=A8*Def

ca
BS
[
B6
6
BY
13 After C7 %8,528.5? =A7*unit_price*dollar_to_eu=A7*Defin
B2
s
B9
c9 %90,35?.14 =A9*unit_price*dollar_to_eu=A9*Defi
B10

=A2*Definitions!SAS1
ons!SAS1*Definitions!$AS2
onsISAST
ons!$AS1*Definitions!$AS2
ons!SAST
ons!SAS1*Definitions!$AS2
onsISAST
ons!$AS1*Definitions!$AS2
ons!SAST
ons!SAS1*Definitions!$AS2
onsISAST
ons!$AS1*Definitions!$AS2
ons!SAST
ons!SAS1*Definitions!$AS2
onsISAST
ons!$AS1*Definitions!$AS2
tions!SAS1

=A3*Def]

=A4*Defi

=A5*Defin

=A6*Defi

=A7*Def]

=Ag*Defin

=A9*Defin

=A10*Defi

=Al11*Definitions!SAS1

itions!SAS2
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Rebuild array formulas

This utility will re-enter all formulas in your selected cells as array formulas.

When you enter an array formula you have to press Ctrl+Shift+Enter instead of just Enter to
insert the formula. You must do this the first time you insert the array formula into your
worksheet and whenever you edit it. If you do this correct then Excel will display the
formula between curly braces {}.

If you have forgotten to do this it can be a tedious task to select each cell, edit it and then
press Ctrl+Shift+Enter to have it properly inserted as an array formula.

This utility automates this process.

Insert an apostrophe (') in front of each formula in the
selected cells

This tool inserts an apostrophe (') in front of each formula in the selected cells, which turns
them to text.

Note:

To turn the changed formulas to actual calculating formulas again, you can use the
following tool from ASAP Utilities:

"Numbers & Dates » Change not recognized numbers (text?) to numbers"

Bookl - Microsoft Excel [E=E=)
t  Formulas  Data  Review  View | ASAP Utilities c@o@ =
| Columns & Rows = [} Numbers & Dates ~ 5 web - % Import ~ [ ASAP Utilities Options ~ @ Online FAQ
| Objects & Comments = [A]Text - [ Information = @] Export | b Find and run a utility o
i Format ~ J« Formulas ~ (5 File & System = b Start~ Re-run last utility @ Registered version
Time savi o 1, Change formulas to their calculated values (Cirl=Alt=F) jpeln

2, Apply formula/caleulation to selected cells... (Cri=Alt+1) L v
3, Custom formula error message... (EIA

4, Transpose data with formulas...

5. Copy formulas without changing their cell references...

6. Change formula reference style (e.g. Al to SAL etc)..

7. Replace the range names used in farmulas with their cell references (on selected sheets)
8, Rebuild array formulas

9, Insert an apostrophe [ in front of each formula in the selected cells
10. Report the formulas used in the worksheets in your workbook
11, Insert ‘international’ formula...
12, Ingert function from the ASAP Utilities library...
13, Correct the link to the ASAP Utilities worksheet functions

cErRBNREnb ¢F
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10 Report the formulas used in the worksheets in your
workbook

This tool will report all formulas used in the worksheets on your workbook.

The report shows the following information:

= Sheet; The name of the worksheet the formula is on

= Cell; The cell address the formula is in. You can click on the address to jump to it, it is a
hyperlink.

= Value; The calculated result

= Displayed value; The displayed result. This uses the cell's number format.

= Formula; The formula

A B c D E
1 D:\Projects\Example.xls
2 Sheet Cell Vvalue Displayed value  Formula
3 start N1 59 59 =COUNTIF(D:D;3)
4 |start 01 0,98305085 98,3% =(N1-U1)/N1
5 |Start Ti 0,01694915 '0,016949153 =U1/N1
6 [Start UL 1 1 {=COUNT((D2:D562=3)*(F2:F562="")*(F2:F562})}
7 |Start 02 en-us en-us =E2
8 |Start P2 nl-nl nlk-nl =F2
o lekam a0 clalalir elalilan —AAENINe DAL IN AR NE A

11 Insert "international" formula...

With this utility you can insert a formula in "international” notation into the selected cells.
An "international" formula is a formula that uses English worksheet formula names, a
comma as list separator and a point as decimal separator.

This utility can be very useful if you do not use an English version of Excel or if you use
different country settings.

On the Internet you can find an enormous quantity of example formulas for Excel. Most
examples on the Internet and in Excel books use the "international” formula notation.

With this utility you can now easily use such formulas, independent from your Excel version
or country settings. ASAP Utilities converts them automatically to be used in your Excel
version.

For example if you use the Dutch version of Excel with the Dutch country settings in
Windows, then this utility translates the "international" formula
"=SUMIF(A2:A13,">50")*1.19" automatically to "=SOM.ALS(A2:A13;">50")*1,19" when you
insert the formula.

You can use this utility for both regular- and array formulas.
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Example screenshot: Easily paste English formulas into your local Excel version

A3 - b
A B C D
1 Random date Random time Random date + time

Random date between Random time between
2 | jan1,2000- jun 28, 2013 08:00:00 - 17:00:00

ASAP Utilities - Insert "international” formula

Insert an “international” formula in all cells in your selection.

Many example in books and on the Internet are written in the “international™
English notation. With this utility you can insert them without the need to
translate them to your local Excel version and regional settings first.

Use English formulas, a comma as list separator and the A1 reference style for
the formula.

12 Formula to insertin range: A3
—RANDBETWEEN(DATE(2000, 1, 1), DATE(2013,5,28))

15 [ Insert as array formula

17
18 | 1 Cancel

A3 - =ASELECTTUSSEN({DATUM(2000;1;1); DATUM(2013;6;28))
A B c D
1 Random date Random time Random date + time

Random date between Random time between
2 | jan 1, 2000 - jun 28, 2013 08:00:00 - 17:00:00

3 Aug 12, 2011!

4
5
3

Insert function from the ASAP Utilities library...

With this utility you can insert a formula from the ASAP Utilities functions library into the
active cell.

The ASAP Utilities functions library includes the following functions:

=ASAPCELLCOLORINDEX(ce11)

Returns the color index number of the cell.

If you afterwards change the color in the cell, you have to press Ctrl+Alt+F9 to have the
formula recalculated.

This function does not recognize formatting if it is applied via conditional formatting.

Parameters:

= cell = The cell to get Excel's number for the fill color
from.

=ASAPCOUNTBYCELLCOLOR(reference, color index nr)

Counts the number of cells in the given range that have a certain fill color.

If you afterwards change the fill color in any of the referenced cells, you have to press
Ctrl+Alt+F9 to have the formulas recalculated.

This function does not recognize formatting if it is applied via conditional formatting.
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Parameters:

= reference = The range of cells to search in.
" color index nr = The cell that has the fill color to count,
or the color index number (1-56) from Excel.

=ASAPCOUNTBYFONTCOLOR(reference, color_index nr)

Counts the number of cells in the given range that have a certain font color.

If you afterwards change the font color in any of the referenced cells, you have to press
Ctrl+Alt+F9 to have the formulas recalculated.

This function does not recognize formatting if it is applied via conditional formatting.

Parameters:

= reference = The range of cells to search in.
" color index nr = The cell that has the font color to count,
or the color index number (1-56) from Excel.

=ASAPCOUNTCHAR(within text, find text)

Counts the number of times a character occurs in a text
This way you can for example count the number of commas in a cell. This function is case
sensitive.

Parameters:

" within text = The text containing the character you want to
count.

* find text = The character to count the occurrences of. This
has to be a single character.

=ASAPCOUNTSHADES(reference)

Counts the number of colored cells in your range.

If you afterwards change the fill color in any of the referenced cells, you have to press
Ctrl+Alt+F9 to have the formulas recalculated.

This function does not recognize formatting if it is applied via conditional formatting.

Parameters:

= reference = The range of cells to count the number of cells
that have a fill color.

=ASAPEXTRACTFILENAME(text, optional path_separator)

Returns the file name from a full path and filename. By default the formula uses a backslash
(\) as separator, but optionally you can specify another separator.

For example =ASAPEXTRACTFILENAME("D:\Projects\Archive\Client 1\Balance.xIs") returns
"Balance.xls".
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Parameters:

= text = The value or cell address from which you want to
extract only the file name.

" path separator = The path separator. Optional, if omitted a
backslash (\) is used.

=ASAPEXTRACTFOLDERNAME(text, optional path_separator)

Returns the folder name from a combined filepath and filename. By default the formula
uses a backslash (\) as separator, but optionally you can specify another separator.

For example =ASAPEXTRACTFOLDERNAME("D:\Projects\Archive\Client 1\Balance.xIs")
returns "D:\Projects\Archive\Client 1".

Parameters:

" text = The value or cell address from which you want to
extract only the folder name.

" path _separator = The path separator. Optional, if omitted a
backslash (\) 1is used.
=ASAPEXTRACTNUMBERS(text)

Returns the numbers from a text string.
For example the formula =ASAPEXTRACTNUMBERS("8011 LB") returns 8011.

Parameters:

" text = The value or cell address from which you want to
extract the numbers from.

=ASAPFILENAME()

Returns the name of your workbook. This is the name of the workbook without the filepath
(folder).
For example "Balance.xls".

=ASAPFILEPATH()

Returns the filepath (the folder) where your workbook is stored.
For example: "D:\Projects\Archive\Client 1".

=ASAPFILEPROPERTIES(property name or id)

Returns the value of one of the built-in document properties for the current workbook.
You can refer to document properties either by index value or by their English name.
The following list shows the available built-in index values and document property names:
1 Title 3 Author
2 Subject 4 Keywords
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5 Comments 18 Category

6 Template 19 Format

7 Last Author 20 Manager

8 Revision Number 21 Company

9 Application Name 22 Number of Bytes *

10 Last Print Date 23 Number of Lines *

11 Creation Date 24 Number of Paragraphs *

12 Last Save Time 25 Number of Slides *

13 Total Editing Time * 26 Number of Notes *

14 Number of Pages * 27 Number of Hidden Slides *

15 Number of Words * 28 Number of Multimedia Clips *
16 Number of Characters * 29 Hyperlink Base

17 Security 30 Number of Characters (with spaces) *

* Excel isn't required to define values for every built-in document property.

If Microsoft Excel doesn't define a value for one of the built-in document properties,
reading the Value property for that document property results in an error.

You have to press Ctrl+Alt+F9 to have the formula recalculated.

Example:
=ASAPFILEPROPERTIES("Last Print Date")

Parameters:

" property name or id = The id or English name of the built-in
document property.

=ASAPFONTCOLORINDEX(ce11)

Returns the color index number of the font of a cell.

If you afterwards change the font color in the cell, you have to press Ctrl+Alt+F9 to have the
formula recalculated.

This function does not recognize formatting if it is applied via conditional formatting.

Parameters:

= cell = The cell to get Excel's number for the text color
from.

=ASAPFULLFILENAME()

Returns the full filename of your workbook. This is the name of the workbook including the
folder (filepath) where it is saved.

For example "D:\Projects\Archive\Client 1\Balance.xls".

=ASAPGETCOMMENT(ce11)

Returns the text from the comment a cell.
If you afterwards change the comment in the cell, you have to press Ctrl+Alt+F9 to have the
formula recalculated.
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Parameters:

= cell = The cell to get the text from the comment from.

=ASAPGETDOMAIN(text, optional show protocol = False)

Returns the (sub)domain from a given hyperlink (website address/url).

For example if cell Al contains the value "https://www.asap-utilities.com/download-asap-
utilities.php" then these are the formula results:

=ASAPGETDOMAIN(A1) returns "www.asap-utilities.com"

=ASAPGETDOMAIN(A1;TRUE) returns "https://www.asap-utilities.com"

Parameters:

" text = The value or cell address from which you want to
extract the domain.

" show_protocol = Optional, logical value, if omitted the
default is FALSE. If TRUE this function will also return the
protocol of the link, which is the part before the domain
such as http://, ftp:// etc..

=ASAPGETFONTNAME(ce11)

Returns the name of the font in a cell.

If you afterwards change the font in the cell, you have to press Ctrl+Alt+F9 to have the
formula recalculated.

This function does not recognize formatting if it is applied via conditional formatting.

Parameters:

= cell = The cell to get the font from.

=ASAPGETFONTSIZE(ce11)

Returns the font size of a cell.

If you afterwards change the font size in the cell, you have to press Ctrl+Alt+F9 to have the
formula recalculated.

This function does not recognize formatting if it is applied via conditional formatting.

Parameters:

*= cell = The cell to get the font size from.

=ASAPGETFORMULA(ce11)

Returns the formula of a cell.

Parameters:

= cell = The cell to get the formula from.
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=ASAPGETFORMULAINT(ce11)

Returns the formula of a cell in the "international” notation.

The English names for the formulas will be used, the list separator is a comma and the
decimal separator is a point.

The largest resources on the Internet on Excel are in English. On these websites the
"international"” formulas and style are used. If you use a local version of Excel then you can
now easily create an "international" example of the formula you used.

Parameters:

= cell = The cell to get the formula from.

=ASAPGETHYPERLINK(cell, optional text no_link)

Returns the hyperlink from a cell. The hyperlink can be one of the following types:

- existing file or web page

- place in your document

- e-mail address

If you afterwards change the hyperlink in the cell, you have to press Ctrl+Alt+F9 to have the
formula recalculated.

Parameters:

= cell = The cell to read the hyperlink from.

" text no link = Optional, this text will be displayed if the
cell doesn't have a hyperlinks. If omitted, the formula will
give an empty result for cells without hyperlinks.

=ASAPGETNUMBERFORMAT(ce11)

Returns the number format of a cell.
If you afterwards change the number format in the cell, you have to press Ctrl+Alt+F9 to
have the formula recalculated.

Parameters:

= cell = The cell to get the number format from.

=ASAPISBOLD(reference)

Returns TRUE if the cell is bold or FALSE if it isn't.

If you afterwards change the bold setting in the cell, you have to press Ctrl+Alt+F9 to have
the formula recalculated.

This function does not recognize formatting if it is applied via conditional formatting.

=ASAPISFORMULA(ce11)
Returns TRUE if the cell has a formula or FALSE if it doesn't.
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=ASAPLOADIMAGE(image fullname, optional width in pixels, optional
height_in_pixels)

Inserts the specified image as an object and puts it at the left-top of your cell.

To update the image, you can replace the formula with a new image name.

To remove the image you have to remove both the formula and the image. (The image isn't
removed if only the formula is removed.)

You have to press Ctrl+Alt+F9 to have the formula recalculated.

Example:
=ASAPLOADIMAGE("D:\products\images\art782.gif")

Parameters:

* image fullname = The full path and file name of an image of
the type that Excel supports.

* width _in pixels = Optional. You can specify the width
pixels. If omitted, the width will be proportionally based
on the image's height.

" height in pixels = Optional. You can specify the height in
pixels. If omitted, the height will be the height of the
cell the formula is in.

=ASAPMERGECELLS(reference, optional delimiter = "", optional
skip_empty cells = True)

Joins several text strings into one text string.

An easy alternative for the Excel =CONCATENATE() function. The benefit of this

ASAP Utilities function:

- You can specify a range to join, for example "A1:G1".

- The numberformat of the values will be used. For example, if a cell has the value
"12.23072" and the number format is to display only one decimal then this function uses
the value "12.2".

- You only have to specify a delimiter once.

- By default empty cells will be ignored.

Parameters:

= reference = A contiguous range of cells to join the values
from. When reading the cell values, their number format will
be used.

®* delimiter = Optional, a character to insert between the cell
values. If omitted then no delimiter is used.

" skip empty cells = Optional, is a logical value: to skip
empty cells = TRUE or omitted; to include empty cells in the
result = FALSE.
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=ASAPRANDOMPASSWORD(optional length = 8, optional use symbols = True)

Returns a random string that can be used as a password.
This function will return a strong password which contains of:

= both uppercase and lowercase letters
* numbers
= special characters, such as ~I@#$%"*()[]\/<>:-=+_

Parameters:

= length = Optional, the length of the password. If omitted
then the length will be 8 characters. If the length given is
less than 8, still a password of 8 characters will be

returned.

" use_symbols = Optional, is a logical value: to use special
characters in the password = TRUE or omitted; to create a
password without special characters = FALSE.

=ASAPSHEETNAME(optional reference)

Returns the name of the worksheet this formula is used on.

Parameters:

= reference = Optional, a cell on the sheet that you want to
get the name from. If omitted then the name of the current
sheet is returned.

=ASAPSPELLNUMBER(ByVal number, optional strLanguage = "EN", optional
blnCurrency = False, optional strSingular, optional strPlural, optional

strComma, optional strCentSingular, optional strCentPlural)

Returns a spelled-out number or amount.

A few examples if cell A1 contains the value 142.23

=ASAPSPELLNUMBER(A1,"EN", TRUE, "Dollar", "Dollars", , "Cent", "Cents") returns One
Hundred Forty Two Dollars and Twenty Three Cents

=ASAPSPELLNUMBER(A1,"EN", FALSE,,,"Comma") returns One Hundred Forty Two Comma
Twenty Three

=ASAPSPELLNUMBER(A1,"NL") returns éénhonderdtweeenveertig komma drieentwintig

If a number contains more than two decimals this function will spell out the number as if it
was rounded to two decimals.

A practical example where this function can be useful is to write out amounts on cheques.

Parameters:

* number = The number or cell with a number you want to spell.
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= language = Optional, text string representing in which
language the number is spelled out: English = EN or omitted,
Dutch = NL, German = DE.

®= currency = Optional, logical value: to spell the number as a
currency = TRUE; to spell the number just as a number =
FALSE or omitted. For example spell the number 2 as "two
dollars and no cents" or just "two".

" cur_singular = An optional text string for the currency
spelled singular. For example "dollar".

" cur_plural = An optional text string for the currency
spelled plural. For example "dollars".

= comma = An optional text string for the decimal separator

used. For example the comma sign (",") or point (".") or the
word "comma". If omitted then it will be automatically
filled depending on the given language: English = "comma",
Dutch and German = "komma".

" cur_cent_singular = An optional text string for the word
used with currency for the amount behind the comma,
singular. For example "cent".

" cur_cent plural = An optional text string for the word used
with currency for the amount behind the comma, plural. For
example "cents".

=ASAPSTRIPNUMBERS(text)

Removes all numbers from a text string and removes all spaces at the beginning and end of
the result.
For example the formula =ASAPSTRIPNUMBERS("8011 LB") returns "LB".

Parameters:

* text = The value or cell address from which you want to
strip the numbers.

=ASAPSUMBYCELLCOLOR(reference, color_index nr)

Adds the cells that have a certain fill color.

If you afterwards change the color in any of the referenced cells, you have to press
Ctrl+Alt+F9 to have the formulas recalculated.

This function does not recognize formatting if it is applied via conditional formatting.

Parameters:

= reference = The range of cells to search in.
" color index nr = The cell that has the fill color to sum, or
the color index number (1-56) from Excel.

=ASAPSUMBYFONTCOLOR(reference, color_index nr)
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Adds the cells that have a certain font color.

If you afterwards change the font color in any of the referenced cells, you have to press

Ctrl+Alt+F9 to have the formulas recalculated.

This function does not recognize formatting if it is applied via conditional formatting.

Parameters:

" reference =
" color_index nr =

the color index number (1-56)

Example screenshot: 1

from Excel.

-

| ASAP Utilities - Insert a function from the ASAP Utilities library

Eunction library | Remarks on calculation and distribution |

Insert the following function into cell F9:

ASAPGETCOMMENT -
ASAPGETDOMAIN
ASAPGETFONTNAME
ASAPGETFONTSIZE
ASAPGETFORMULA
ASAPGETFORMULAINT
ASAPGETHYPERLINK
ASAPGETMUMBERFORMAT
ASAPISBOLD j

=ASAPGETCOMMENT (cell)
Returns the text from the comment a cell.

have the formula recalculated.

Parameters:
# cell = The cell to get the text from the comment from.

ASAPFULLFILENAME oK

If you afterwards change the comment in the cell, you have to press Control +Alt+°9 to

The range of cells to search in.
The cell that has the font color to sum,

or

Example screenshot: 2 Calculate the sum of cells that have a specific color

B10 - A =ASAPSUMBYCELLCOLOR(B12:K17.B12)
A [B]c[D[EJTFITGIH]T I TJITK[ L [ M

1 |se back  Read the description of this formula on our website »a»

5 =ASAPSUMBYCELLCOLOR()
3]
4—7 Calculates the SUM of the cells that have a certain fill color.
6 Example 1
| 7 | Use the ASAPSUMBYCELLCOLORY() formula to sum the values of the yellow cells:
| 8 | We use B10 in the formula to have the formula count the cells with the same cell color as cell B10
| 9 | Result: Formula used in B9:
| 10] =ASAPSUMBYCELLCOLOR(B12:K17,812)

i
12| 34 81 75 11 103 88 12 105 20 83
| 13| 18 73 64 56 41 1! 84
| 14 | 92 27 a1 58 36 54 45
| 15| 102 30 15 19 97 7 17/
| 16 | 63 40 61 32 8 81 44
[17] 55 13 72 400068 79 3

18

Available tools
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Example screenshot: 3 Retrieve the comments

D8 - A =ASAPGETCOMMENT(BS)
A ] ] [c] [ E [ F
;e back  Read the description of this formula on our website »»»
2 =ASAPGETCOMMENT()
3]
4 Retums the comment-text frgff{ Pdate this when the
—— price changes
6 Example
| 7 | Cells with comment Comment contents: Formula used in column D
| & | Test Update this when the price changes =ASAPGETCOMMENT(BS)
| 9 | 500 * {Is this correct? GETCOMMENT(B3)
| 10 | 19% b {Verify with Paul APGETCOMMENT(B10)
11 35 Y Enter your age \SAPGETCOMMENT(B11)
12

Correct the link to the ASAP Utilities worksheet functions

This tool can be used to correct the reference in your workbook to the ASAP Utilities
worksheet functions.
This can be useful if your workbook is used on another computer where ASAP Utilities is

installed in a different folder. For example, the default installation folder of ASAP Utilities
differs between a 32-bit and 64-bit Windows version.

A

1

2

:

5 1
6 2
7 3
8 4
9 5
10 6
1 7
12 8
13 9
14, 10
15 M
16 12
17 13
18 4
19 15
20| 16
21| 17

176

B

=ASAPCELLCOLORINDEX]
=ASAPCOUNTBYCELLCOLOR(
=ASAPCOUNTBYFONTCOLOR()
=ASAPCOUNTCHAR
=ASAPCOUNTSHADES(
=ASAPEXTRACTFILENAME
=ASAPEXTRACTFOLDERNAME()
=ASAPEXTRACTNUMBERS
=ASAPFILENAME|
=ASAPFILEPATH()
=ASAPFILEPROPERTIES
=ASAPFONTCOLORINDEX|
=ASAPFULLFILENAME
=ASAPGETCOMMENT]
=ASAPGETDOMAIN()
=ASAPGETFONTNAME(
=ASAPGETFONTSIZE

18
19
20
21
22
23
24
25
26
27
28
29
30
Kl

Mote

D

Worksheet functions added by ASAP Utilities

To use these worksheet functions you need to have ASAP Utilities installed.
Click on the function to view an example of its use:

=ASAPGETFORMULA
=ASAPGETFORMULAINT
=ASAPGETHYPERLIMNK|
=ASAPGETNUMBERFORMAT|
=ASAPISBOLD(}
=ASAPISFORMULA
=ASAPLOADIMAGE
=ASAPMERGECELLS
=ASAPRANDOMPASSWORD()
=ASAPSHEETNAME
=ASAPSPELLNUMBER
=ASAPSTRIPNUMBERS()
=ASAPSUMBYCELLCOLOR,
=ASAPSUMBYFONTCOLOR;

Remarks on calculation and distribution
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5.4.10

Fill

Fill empty cells in selection...
This utility fills all empty cells in your selection with a specified value.
If only one cell is selected then all empty cells within the used range of your worksheet will

be filled.

Overwrite filled cells in selection...

This utility fills all non-empty cells in your selection with a specified value.

If only one cell is selected then all filled cells within the used range of your worksheet will
be filled with the new value.

Copy values to empty cells below filled cells in selection

This utility fills all empty cells in your selection with the value from the first filled cell found
above.

This can be very useful if you want for example to prepare your data for a pivot table.

A B [ D E
- i rrr— - P
2 [Austria Luthorcorp 2 E 14
3 Virtucon 59 20 37
4 Forge And B @ D 3
5 |Belarus Lexcorp | 1 [LITTHT B2 212 2013 H
6 4& |Austria Luthorcorp 2 31 14
7 [Belgium initech? | 3 [Austria Virtucon 59 30 37
8 4 |Austria Forge And Foundry 37 10 42
9 5 |Belarus Lexcorp. 3 51 8
10 BigKahun 6 [Belarus zevo Toys 20 11 13
11 [Bulgaria [smith Ang_ 7 [Belgium Initech 10 15 17
12 [The New | 8 [Belgium Gadgetron 51 46 15
13 |Croatia i i 9 [Belgium Mammoth Pictures 55 2 33
14 Moes Tav 10 [Belgium Big Kahuna Burger 35 a0 50
15 Galaxy Col 11 [Bulgaria [smith And Co. 43 28 a7
16 Burleigh | 12 [Bulgaria The New Firm 43 57 17
17 |sombra ¢ 13 [croatia Videlectrix 8 24 12|
18 Querty La 14 |Croatia Moes Tavern 59 29 17/
19 [Czech Republic _|Globo-che 15 |croatia Galaxy Corp. 32 16 14
20 |spacely sg 16 [croatia Burleigh 31 7 36/
21 |Denmark Chasers | 17 [croatia [Sombra Corporation 37 37 42
22 |spade Anc 18 [croatia Qwerty Logistics 30 29 1
23 Monarch £ 19 [czech Republic  |Globo-chem 9 19 43
24 Roboto Ini 20 |Czech Republic |spacely Sprockets 8 ) 20
25 Praxis Cor 21 [Denmark Chasers 32 2 59
26 [Finland |Acme, Inc 22 |Denmark Spade And Archer 22 2 49
27 General P| 23 [Denmark Monarch Playing Card Co. 59 2 34
28 water Anc 24 [Denmark Roboto 29 59 27,
29 Fake Brotf 25 [Denmark Praxis Corporation 49 15 51
30 Demo Con 26 [Finland Acme, Inc. 36 43 42
31 [widget c¢ 27 [Finland General Products 4 21 49
32 28 [Finland water And Power 11 13 49
33 |France Mainway | 29 [Finland Fake Brothers 49 1 2
T Big T Burgl 30 [Finland Demo Company 32 8 4
35 Klimpys | 31 |Finland | widget Corp 22 51 11/
36 Petrox 0il 32 |Finland Strickland Propane 8 3 10
7 |Great Britian CharlesTe 33 |France Mainway Toys 34 6 4
34 [France Big T Burgers And Fries 22 50 29|
35 [France Klimpys a1 0 20|
36 [France petrox Oil Company 23 55 32/
7 lGreat Rritian Charles Tomnsend Agen a1 27 3
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Fill up with leading zeros...

This utility fills the numbers in the selected cells up with leading zeros to a given length.
The utility will actually add the zeros and therefore change the data. If you only need the
number to be displayed as if they have leading zeros then it is better to use cell formatting
with a number format such as for example '000000'.

Numbers with decimals will be rounded to the nearest integer.

For example if you specify a length of 3 then a cell with the value 1 becomes 001, 34
becomes 034 and numbers greater than 100 will not be changed because they already have
a length of 3 characters or more

If a formula in your selection has a number as a result then the calculated value will be
filled it up with the zeros and the original formula is replaced.

A B C D E
Company Code
ABC Telecom 69
Big Kahuna Burger 140|
Big T Burgers and Fries 50|
Blammo S.SI
E;,:: ASAP Utilities - Fill up ww'lh-leadingEus.” I. ? ﬂ

Chel | Whatis the total length you would like the numbers to become, filed up with

leading zeros?
|Cogd For example type 2 for 01, 4 for 0001 etc.
Fool | (Numbers with decimals will be rounded to round numbers. Formulas wil be
Gad converted to values.)

4

A A = [y e
J:-um»-owunqmb‘*amr\x»—nc‘“““‘"‘"“””""

Glo
Initi
Input; - -—j
Klimpys 23
Krustyco 5
Mainway Toys A7l
Megadodo Publications 2 = &
Mr. Sparkle I3 Company Code
Niagular 2 |ABC Telecom 0069
Petrox Qil Company 3 |Big Kahuna Burger 0140]
Roxxon 4 |Big T Burgers and Fries 0050|
Sixty Second Avenue 5 |Blammo Lk
25 Strickland Propane 6 |Charles Townsend Agency 0154
26 Taco Grande 7 |Chasers il
27 8 |Chez Quis 0122
19 Cogswell Cogs 0029
10 Foo Bars 0049
11 Gadgetron 0130
12 |Globo Gym American Corp 0145
13 |Gringotts 0174
14 |Initrode 0117
15 |Input, Inc. 0158
16 |Klimpys 0023
17 |Krustyco 0005
18 |Mainway Toys 0067
13 Megadodo Publications 0153
20 |Mr. Sparkle 0038
21 Niagular 0107|
22 |Petrox Oil Company 0081
23 Roxxon 0052
24 Sixty Second Avenue 0020]
25 Strickland Propane 0120
26 Taco Grande 0036
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5 Insert before and/or after each cell in your selection...

This utility adds a value in front of and/or at the end of the content of each cell in your
selection.
The utility will show you an example of the resulting values.

You can specify the following:

= The value to insert before at the front of each cell

= The value to add at the end of each cell

= Use the value, formula or displayed (formatted) value from the cells.
Include hidden cells

= Skip empty cells

The 'reset’ button clears the insert before and after values and resets the options to their
default values. This can be useful because this tool always remembers your previous
settings.

You can also use this utility to build a formula around the current values.

Example screenshot: 1

A B C D

1 LENTLIGE B Competition B Global Monthly Searches B Local Monthly Searche]
2 |+shop 0.06 13600000

3 |+machine 1 072 1830000

4 |[+maker ASAP Utilities - Insert at beginning and/or end r
5 [+makers
G | csd befe: [ T F—
7 |[+machines [t = : -
8 [+pot eoffee ud y @
9 |+able add after: ﬂ S
Mopewp 4| .
11 [+bean I _I

12 |+green {iff  =line feed character (alt+enter)

13 |+tables {tab} = tab character |
14 [+beans
%:—2:95— treat cells as:  EE—
17 +polss; I values (default) ;I

18 |+cups ™ Include hidden cells

19 J+cake [ Skip empty cells Reset F
20 |+equipment <

21 [+company — Example:

22 [+recipe +coffes 4shap

23 |+recipes +coffee +machine r
24 [+break +coffee +maker

25 |[+cups +mugs ﬁz: E‘:’kers

26 [+grinder +toffes +machines ———————
27 [+review +coffee +pot ]
28 |+reviews SR aEiE

29 |+roasters = - —

30 [+buy 016 166000

31 |+grinders 0.22 165000

32 [+art 0.08 135000

23 ek nnz 43&nNN
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Example screenshot: 2

A B B D
I Keyword hd Competition hd Global Monthly Searches hd Local Monthly Searche]
2 |+coffee +shop 0,08 13600000
3 |#coffee +machine 0,72 1830000
| 4 |#coffee +maker 0.52 1830000
5 |#coffee +makers 0.5 1500000
6 [+coffee +bar 0.09 1220000
7 |#coffee +machines 0,76 1220000
8 |+coffee +pot 0.44 1220000
9 |+coffee +table 047 1220000
10 |+coffee +cup 0,13 1000000
| 11 |#coffee +bean 0.1 823000
12 |+coffee +green 0.26 823000
| 13 |#coffee +tables 0.52 623000
14 |+coffee +beans 0.1 673000
15 |+coffee +mug 017 550000
16 |+coffee +mugs 0,19 550000
17 |#coffee +pots 0,37 450000
18 |+coffee +cups 0,17 368000
19 |#coffee +cake 0,01 301000
| 20 |#coffee +equipment 0.77 301000
21 |#coffee +company 0.07 246000
22 |+coffee +recipe 0.02 246000
23 |+coffee +recipes 0,02 246000
24 |+coffee +break 0,02 201000
25 |+coffee +cups +mugs 0,19 201000
26 |#coffee +grinder 0.19 201000
27 |+coffee +review 02 201000
28 |+coffee +reviews 0,25 201000
| 29 |#coffee +roasters 0.08 201000
30 |+coffee +buy 0.16 165000
31 |+coffee +grinders 0,22 165000
32 |+coffee +art 0,08 135000
ETR P n A 42cnnn

Fill 'between values' linear in selection (vertical)

This utility fills your selection with a series based on the values of the cells in your selection.
The utility fills in a series in each column within your selected range.

It uses Excel's Fill method with the following settings:

Series in: Columns

Trend: Yes

Type: Linear

Fill 'between values' linear in selection (horizontal)

This utility fills your selection with a series based on the values of the cells in your selection.
The utility fills in a series in each row within your selected range.

It uses Excel's Fill method with the following settings:

Series in: Rows

Trend: Yes

Type: Linear
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8 Quick numbering of selected cells...

This utility helps you to quickly fill the selected cells with a series or numbered list.
The utility is flexible and offers several options to choose from.

You can configure the following settings:

Series setting:

= Create a series with numbers:

- The number to start with.

- The number to increment with.

- Restart counting after a certain value.

- Fill up the numbers with leading zeros to a specified length.
= Create a series based on the letters from alphabet in lowercase (a, b, c, etc.).
= Create a series based on the letters from alphabet in uppercase (A, B, C, etc.).

Options:

= You can specify to restart the counting if the value in a certain column changes. You can
use this for example if you have a list with city names and you want to restart the
counting when the name of the city changes. You can also specify to put the value of the
changing column in front of and/or after the value in the series.

= You can add a value in front of and/or after each value in the series. This way you can for
example create series with week numbers and add the text 'Week ' in front of each value
in the series.

= You can specify the cell alignment.

By default you can start this utility with the shortcut Ctrl+Alt+Q.

Example screenshot: 1 Example 1

A B c D E F A B
B3 Name -Gmup hd | B8 Name - oup Ad
2 |Luthorcorp 2 |Luthorcorp 1]
3 |Virtucon | . 3 |Virtucon 2
T%I ASAP Utilities - Quick numbering of selected cells... 4 |Mammoth Pictures 3
5 |Big _ - } 5 | Big Kahuna Burger 4
— Series settings e -
6 |Sm 6 Numbers smr;.{wm: 6 |Smith Ahd-CU. 5
7 |The ) 7 |The New Firm 1
3 Incremefit with: - -
8 Vid 1 8 |Videlectrix 2|
3 Mol Restart count after r\i:mbar: 9 |Moes Tavern 3
10 |Gall Fill up with leading 2gros: 10 Galaxy Corp 4
11 Son Sy M 11 sombra Corporation 5|
12 aul " Alphabet lowercase (3, b, cete.) 1 I 12 |Qwerty Logistics 1
13 |GId| " Alphabet uppercase (4, B, C, etc.) 3 13 Globo-chem 2
14 Spd 3 14 |Spacely Sprockets 3|
Options
35 |CQl [ qmtat mumbering i the vae i the = 2 D) chasers &
16 Spq following column changes: 3 16 Spade And Archer 5
17 |Ro : 17 |Roboto Industries 1
18 Praf| | [ Add value of changing column before prefix 1 18 Praxis Corporation 2
19 |Acr z 15 |Acme, Inc. 3
S EE I Add value of changing column after suffix i L [r——— |
21 wal Z 21 Water And Power 5|
Prefix: — 1

22 |Fal{ 2 22 Fake Brothers 1
23 |Del Uik 3 23 Demo Company 2
24 |\Widll | cell alignment: '—L| g 24 \Widget Corp 3
25 |Stri 2 25 Strickland Propane 4
26 |Ma 26 Mainway Toys 5|
27 |Big Burgers 27 BigBurgers 1]
28 |Klimovs 28 |Klimoys 2|
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Example screenshot: 2 Example 2

E B C
| 1 b mpany m Country
2 Luthorcorp Austria 2 1|Luthorcorp Austria
3 |Virtucon Austria 3 2|Virtucon Austria
4 —— 3 4 3|Mammoth Pictures Belgium
5 ASAP Utilities - Qu\ck_num bering_ui_s-elected cells... 5 4|Big kahuna Burger Belgium
] [ Series settings - 6 5|smith And Co. Belgium
7 * Numbers Starpith: 7 6The New Firm Belgium
8 Incremsf:t with: 8 F|videlectrix Bulgaria
9 Restartcomntafier ;‘meer: 9 B|Moes Tavern Bulgaria
10 b 10 9|Galaxy Corp Bulgaria
Fill up with leading Jegos: - .

11 ., : 11 10fSombra Corporation Croatia
12 " Alphabet lowercase (a, b, cetc.) 1 ” 12 11jawerty Logistics Croatia
13  Aphabet uppercase (&, B, C, etc) i 13 12|Globo-chem Croatia
14 4 14 13|Spacely Sprockets Croatia
15 — options g 15 14|Chasers Czech Republic
16 Restart numbering if the value in the l__l 7 16 15|Spade And Archer Czech Republic
17 fallowing column changes: g 17 16|Roboto Industries Czech Republic
18 10 18 17|Praxis Corporation Denmark
19 [~ Add value of changing column before prefix E 19 18|acme, Inc. Denmark
20 I~ Add value of changing column after suffix 13 20 19)General Products Denmark
21 }? 21 20fWater And Power Denmark
22 Prefix: l— 16 22 21|Fake Brothers Finland
23 Suffix l— ]1_; 23 22|Demo Company Finland
24 12 24 23|widget Corp Finland
5 Cell alignment: | b 5 24|strickland Propane Finland
26 2 26 25|Mainway Toys France
27 T 27 26|Big T Burgers And Fries  France
28 Titimony: Erance | 28 270klimny Erance

Example screenshot: 3 Example 3

5 D E F B
.  re—
" 2 |Luthorcorp 2 Luthorcorp [o10
3 |Virtuc N 3 |Virtucon 020
4 |Mamm ASAP Utilities - Qu‘ick numbe:'ng of selected cells... 4 |Mammoth Pictures 020
5 BigKall | series settings 5 |Big Kahuna Burger 040
6 |[Smith & Numbers 6 |Smith And Co. (050
7 The Ne 7 |The New Firm 010
8 |Videlef Restart count after hmber: 8 |Videlectrix 020
9 MoesT } i N 9 |MoesTavern 030
10 | Galaxy! Filup with leading e 10 | Galaxy Corp 010
11 | Sombri ( Aphabet lowercase (a, b, c etc.) 11 |Sombra Corporation (050
12 |Qwe 12 Qwerty Logistics 010
13 Glubzl R i’ 13 Globz‘;hei\ 020
14 |Spacel — Options 14 |Spacely Sprockets 030
15 |Chaser] | | Restart numbering if the value in the [ =] | o= 15 |Chasers 040
16 |Spade f | | folowing column changes: g£ 16 Spade And Archer 050
17 Robotd | 050 17 Roboto Industries 010
18 [praxis || | | A4d value of changing column before prefix gzlg 18 Praxis Corporation 020
19 Acme. b | [~ aqd value of changing column after suffic 030 19 Acme, Inc. 050
20 |Generd | Egg 20 General Products 040
21 |Water )| | prefix: l— 010 21 Water And Power 050
22 |Fake Bl | o o ——— o 22 Fake Brothers 010
23 \Demo 040 23 |Demo Company 020
24 |widge{ | | celldignment: = o= 24 |widget Corp 020
25 |Strickld)| 020 25 |Strickland Propane 040
26 | Mainwaymmoy T 26 | Mainway Toys os0
27 |Big Burgers. | | 27 Big Burgers 010
28 | Klimoy: | | | 28 |[Klimpvs. 020
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Example screenshot: 4 Example 4

B z
| 1] hd Company ountry
2 ] Austria 1|Luthorcorp Austria

3 [\ ity Austria 2|Virtucon Austria

4 ASAP Utilities - Quick numbering of selected cells... 1|Mammoth Pictures Belgium
E I ——— B 2|Big Kahuna Burger Belgium
6 | b Siar;qﬁth: 3|Smith And Co. Belgium

7 Imema"‘twm 4 Tt_|e New-Flrm Belglu_m

8 i 1|videlectrix Bulgaria
9| Restart count after w‘mber: 1[Moss Tavern Croatia
10 Fill up with leading Z\r\ﬂ\s 2|Galaxy Corp Croatia
|11 | £ Alphabetiowercase (a, b, cete) " 3|Sombra Corporation Croatia
|12 | = 2 4lawerty Logistics Croatia

13 " Ajphabet IJ_DEES_G_@_E-&EE-_)_‘ 1 5|Globo-chem Croatia
14| e — — ; 6|Spacely Sprockets Croatia

15 w_ EPEE . 15 1|Chasers Czech Republic
] Restart numbering if the value in the IC__I 1) ] .

16 fallowing calumn changes: | 16 2|spade And Archer Czech Republic
17| -""'--__,‘___ < i 17| 1|Roboto Industries Denmark
18] ™ Add value of cha 4 18] 2|raxis carporation Denmark

19 5 19 3|Acme, Inc. Denmark

I Add value of changing column after suffix ©
20| 1 20 4|General Products Denmark

21 Prefi: i 21 5|Water And Power Denmark

22 2 22 1|Fake Brothers Finland
E i 3 E 2|Demo Company Finland
24| Cell slignment: i 24| 3|widget Corp Finland

5 2 25 4|strickland Propane Finland
| 26 | | 26 | 1|Mainway Toys France
| 27| Big T Burgers And Fries  France | 27| 2|Big T Burgers And Fries  France

28 limpvs. France 28 3lKlimovs France

Example screenshot: 5 Example 5

E A B G]
| 1] 3 1D per cou hd Company ountry
2| Luthorcorp Austria 2 |aT1 Luthorcorp Austria

3 \Virtucon Austria 3 |aT2 Virtucon Austria

a4 ASAP Utilities - Quick numbering of selected cells... 4 |BE1 Mammoth Pictures Belgium BE

5 e 5 [BE2 Big Kahuna Burger Belgium BE
- [~ Series settings o —— N N
| 6 | Gl SErthm: l—l 6 [BE3 Smith And-Co. Belg!um BE

7 ! 7 |BE4 The New Firm Belgium BE

Increment with: l—l - - -

8 1 8 |BG1 Videlectrix Bulgaria BG
| 9 | Reestart count after m‘J‘mbar: l— | 9 |HR1 Moes Tavern Croatia HR
10| Fill up with leaing M‘uf: [o =] |10 |HR2 Galaxy Corp Croatia HR

11 N e 11 |HR3 Sombra Corporation Croatia HR
12| B naE e g 12 |HRa Qwerty Logistics Croatia HR
13| " Aphabet uppercase tArB,Coom) | 1 13 |HRS Globo-chem Croatia HR

14 ,a n_- = N % 14 [HR6 Spacely Sprockets Croatia HR

™ Options "
el /”P e numbering if the value in the [ =] V‘l\ 15 feet chasers Czech Republic €7

16 ! follawing column changes: 1y 16 [CZ2 Spade And Archer Czech Republic cZ
17| . % 3 | 17 |DK1 Roboto Industries Denmark DK
(18| ||| ¥ Addvalue of changn cobmn before prefix 3 |18 [DK2 Praxis Corporation Denmark DK

15 s P ’ 15 |pK3 acme, Inc. Denmark DK
20| ~lr‘ndﬂ-!--E.I.”f_“_ff"_a”gmg mlumn_afr_sfﬁ—x-"'— i E DK4 General Products Denmark DK

21 R --l_““-— i 21 |DKS \Water And Power Denmark DK

22 2 22 |Fi1 Fake Brothers Finland Fl
E it 3 E F12 Demo Company Finland Fl
24 | cell dlignment: I—L[ i 24 |FI3 (Widget Corp Finland Fl

25 2 25 |Fi4 strickland Propane Finland FI
| 26| e R | 26 |[FR1 Mainway Toys France FR
| 27| T Burgers And Fries  France | 27 |FR2 Big T Burgers And Fries  France FR

28 Klimpy: France 28 IFR3 Klimpy: France FR
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Example screenshot: 6 Example 6

z D F A B
1 1 QETE Group k4
2 |Luthorcorp 2 |Luthorcorp [comp [A]
3 |Virtucory - - r 3 3 |Virtucon [comp [B]
ASAP Utilities - Quick numbering of selected cells... -
4 Mamma - - 4 |Mammoth Pictures [comp [C]
5 |BigKahy | — Series settings = 5 |BigKahuna Burger [comp [D]
6 |SmithAf| | Numbers startwith: [~ | x| & |Smith And Co. comp [E]
7 |The New h I 1 7 |The New Firm [comp [F]
8 |Videlect I_ Cancel 2 |videlectrix comp [G]
9 MoesTa . - 9 |Moes Tavern [comp [H]
10 Galaxy Q| ‘t’— S, S Example: 10 |Galaxy Corp lcomp [1]
11 Sombra € Alphabet lowgrease (s, b, c ete.) comp E]] 11 |Sombra Corporation [comp [J]
| 1 comp —
12 awerty i\ « Alphsbet uppercase (8, B, C, etc.) T 12 |Qwerty Logistics [comp [K]
13 |Globo-cli| v, y 4 comp [D] 13 |Globo-chem [comp [L]
14 |spacelyl| — ophere=" 2:g % 14 |Spacely Sprockets comp [M]
15 Chasers Restart numbering if the value in the comp [G] 15 |Chasers [comp [N]
16 |spade Alj| | flewing column changes: g:g [Dl']ﬂ 16 |Spade And Archer comp [O]
17 |Roboto I comp [J] 17 |Roboto Industries [comp [F]
- ™ Add value of changing column before prefix comp [K] - -
18 | Praxis C{/| comp U] 13 | Praxis Corporation [comp [Q]
15 |Acme, | | T~ Add value of changing column after suffix Ery [[L]"] 13 |Acme, Inc. comp [R]
20 Generall/| ""' %2, g:g [l 20 |General Products comp [S]
21 Prefic: { |_"7m“j L
22 Suffix: \ l]_:i
3 3
23 N 7
22 Cell alignment: "1...__-’ -
25
26 _
27
28
Example screenshot: 7 Example 7
| A | e | ¢ | o | E F G | & | s c D
1 1 [Field 1 |Field 2 Field_ 3 Field 4
2 6 78 17 111 2 6 78 17 111
3 19 37 42 97 3 19 37 42 97
a 108 [ 4 108 62 104 54
ASAP Utilities - Quick numbering of selected cells...
E 116 - — 5 116 86 94 95
6 52 [ Series settings - ’ = [ 52 46 33 76
Il Start yith: N OOk H
7 71 Numbers it [ [ ok 7 7 73 117 105
8 99 Incremen with: [t H 8 99 28 96 53
i ) . . . .
9 Restart count after nimber: |_" §f Cancel 9 |Field 1 Field 2 Field 3 Field 4
10 72 - by / 10 72 85 31 67
Fill up with leading zergs: [g + ‘E) .
1 11 e e, J 1 1 119 30 55
12 a4 " plphabetlowercase (a, b, cetc.) F\EEJ 12 2 59 43 98
Field_2 m 5 5 .
13 (" Alphabet uppercase (A, B, C, etc.) Fidld 3 13 |[Field_1 Field_2 Field_3 Field_4
14 58 Field_4 14 58 81 43 1
15 39 || — options T 15 39 50 3 2
16 Restart numbering if the value in the - Field_3 16 |[Field_ 1 Field 2 Field 3 Field_4
= 114 following column changes: = o 14 27 5 i
18 30 Field_2 18 30 o4 100 102
™ Add value of changing column before prefix Field_3
19 21 ot 19 21 103 41 4
20 113 [™ Add value of changing eslun after suffix :je:g é 20 113 92 82 18
iel
21 63 ':' ‘\‘ Fiekd 3 21 63 26 93 45
22 12 Prefix: 1 |_'—Fie‘d H E‘E:g_? 22 13 83 77 3
- iel
= 7 suffix: \\ 7 - Field 2 23 74 101 40 124
24 50 il Field_3 4 50 16 120 61
Cell alignment: Field_4 5 5 5 5
25 : I hd 25 |Field_1 Field_2 Field_3 Field_4
26 32 26 32 51 65 2
27 e 5 27 69 110 109 5
28 10 22 107 12 28 10 22 107 12

184
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Example screenshot: 8 Example 8

D A C
I 0 county county - e ——
2| |Austria Luthorcorp 2| 1f|Austria Luthorcorp
3 Virtucon 3 Virtucon
| 4 | Belgium Mammoth Pictures I 4] 2|[Belgium Mammoth Pictures
5 | ASAP Utilities - Quick numbering of selected cells.. N Big Kahuna Burger
o [~ Series settings ————————————— === 2 Smith And Co.
7 r 7 The New Firm
8 Cliates SE""MW l_l 8 3||Bulgaria Videlectrix
| 9 | Imemerlr{ s l_l 9 | 4||Croatia Moes Tavern
10| Restart count after nimber: l_ (10 Galaxy Corp
11 Fill up with leading ;b(‘ns: IE / . | Sombra Corporation
12 | Rea, i J 112 Qwerty Logistics
13 " Mphabet lowercase (a, b, cetc.) ; 13 Globo-chem
14 " Aphabet uppercase (A, B, C, etc.) 3 14 Spacely Sprackets
|15 | ; 115 5||Czech Republic  |Chasers
16 [~ Options 6 16 Spade And Archer
|17 | I;:@ﬁﬁ;g&;gn;iﬂﬂ;:;a\ue nthe :I' ; 17| 6|[Denmark Roboto Industries
|18 | 9 18| Praxis Corporation
|19 | [~ Add value of changing column before prefix ﬁ 19| Acme, Inc.
20 2 20 General Products
21| [~ Add value of changing column after suffix 3 1| \Water And Power
22 15 22 7|Finland Fake Brothers
E b= S E Dema Company
24| Suffix: ﬁ 24 \Widget Corp
25 Cell dignment: l—;l inl 25 Strickland Propane
| 26 | 2 | 26 | 8|[France Mainway Toys
27 e — 27 Big T Burgers And Fries
28 Klimny: P Klimay:
D E A B C
1 be hd Compa B Co T
Incom Corporation Spain 11]Es o1 Incom Corporation Spain
Allied Biscuit Spain " (19 |Es_02 Allied Biscuit Spain
|21 ASAP Utilities - Quick numbering of selected cells... | 21ES 03 Widget Corp Spain
23 23 |ES_04 Rouster And Sideways  Spain
28| e e« 28| ES_05 Globo-chem Spain
29 | O lmms Start‘y% ' 29 ES_06 Ziffcorp Spain
E l"aemer‘f lE E ES_07 Roboto Industries Spain
46 | Restart count after nimber: 46 |ES 08 Globex Corporation Spain
ﬁ Fill up with leading z‘éu:s: ﬁ ES_09 Monks Diner Spain
49| > |49 [ES_10 Krustyco Spain
50 " Alphabet lowercase (s, b, c etc.) 50 |ES_11 Galaxy Corp Spain
51| " Alphabet uppercase (4, B, C, etc.) |51 ES 12 Demo Company Spain
52| |52 |ES_13 [Water And Power Spain
56 | [~ Options |56 [ES_14 North Central Positronics Spain
[57] et b e vober e Eii=e 57es 15 Querty Logisics  Spain
66 | E5_09 | 66 |[ES_16 Moes Tavern Spain
67| I~ Add value of changing column before prefix EZ{? |67 |[ES_17 Nordyne Defense Dynarr Spain
69 ES_12 69 [ES_18 [Western Gas & Electric  Spain
78 | I add yaive “Fmang""_g_c_“l‘m" after suffix Eg'ﬁ 78| ES 19 Mammoth Pictures Spain
E o ;'/ ‘\‘ Eg_ll.g E ES_20 Flowers By Irene Spain
95| ’ OE- E5_17 |95 [ES_21 Sto Plains Holdings Spain
102 EriE WS Ny 102|Es_22 Blammo Spain
12 cagmens [ 3] |52 i
113 Es 22 113
114 114
115 115
116 116,
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Random numbering of cells (without duplicates)

This utility fills the selected cells with unique random integers.

This can be useful if you want to quickly create a list of random numbers without
duplicates.

The lowest created number in the list is 1 and the largest number is the number of cells in
your selection.

-
@9~ =9 T 0114 - Random numbering of cells (without duplicates).xis -
“_Hnme Insert  Pagelayout  Formulas  Data  Review  View | ASAP Utilities

" © % [ sheets -+ ] Columns & Rows ~ B} Numbers & Dates = &5 web ~
_‘s #] Range - [a] Objects & Comments - | A Text - & Information =
Favorites & | Vision Select _
Shorteut keys = | Control  ~ [ Format - S Formulas - [y File & System
Favarites [0 1 Fill empty cells in selection... L
Al - M 2 Overwrite filled cells in selection... [
A B 1= 3.Copyvalues to empty celis below filled cells in selection
1
2| #¥ 4. Fill up with leading zeros...
3 @ S5 Insert before and/or after each cell in your selection...
4 I 6. Fill ‘between values' linear in selection [vertical)
5 7. Fill ‘between values’ linear in selection (horizontal)
6
B 8. Quick numbering of selected cells... (Ctrl=Alt=Q)
ol 9. Random numbering of cells fwithout duplicates)
9 10. Insert current date and time with seconds (Ctrl+ Shift+D)
10 11. Insert current time with seconds (Ctrl=Shift=T)
11 12. Insert workbook's path and name in header, footer or cell..
112 4 13. Create a list of filenames and properties in a folder... (Ctrl=Alt+F}
13
? 14, Insert sheet(s) name in selected cell(s)
15
16
7
10
g - .
Hd9-@ = 4T 0114 - Random numbering of cells (without duplicates) xlsx -
“_H e Insert  Pagelayout  Formulas  Data  Review  View | ASAP Utilities
", © [ sheets & Columns & Rows ~ [} Numbers & Dates €5 web ~
-ﬁ [ Range ~ [ Objects & Comments ~ [A|Text = |8 Information ~
Favorites & [l Vision Select ) _ ]
Shortcut keys Wl Control  ~ =i Fill~  [E3) Format - f Formulas - [y File & System
Favorites Time saving tools
sy -~ |7
A | B © D E F G H
1 7 16|
2 22 20]
3 29 a3
4 30 23
5 4 24]
6 32 12|
7 1 28]
8 3 31
9 10 8
10 9 5|
11 19 17]
12 21 18]
3 6 2|
14 34 26|
15 25 27|
16 13 15]
7 14 11|
18
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10 Insert current date and time with seconds
This utility inserts the current date and time into the active cell.
Unlike Excel's built in shortcut Ctrl+; this utility also inserts the seconds.

A B C

1 Excel: 7-4-2013

2 |ASAP Utilities: I 7-4-2013 23:40!

3
4
5

11 Insert current time with seconds
This utility inserts the time into the active cell.
Unlike Excel's built in shortcut Ctrl+: this utility also inserts the seconds.

A B c

1 |Excel: 23:45
2 |ASAP Utilities: | 23:45:20!
3

4
5

12 Insert workbook's path and name in header, footer or cell...

This utility allows you to put the folder and filename of your workbook into your header,
footer or selected cells.

You can insert the following information in the selected cells:

= Path and filename
= Filename
= Path

The path and filename in the cell are automatically updated when you change the name or
location of your file.

Or you can insert the path and filename into:

= Header left section = Footer left section
= Header center section = Footer center section
= Header right section = Footer right section

The path and filename in the header or footer are automatically updated when the name or
location of your file changes. An exception for this is when you use Excel 2000. In that case
you need to run this tool again to have the information updated.
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ASAP Utilities -

Insertin selected range: B2

{% path and flename

" Filename Cancel

" path

Insert full path and filename of current file in:
" Header left section
" Header center section
" Header right section
" Footer left section
" Footer center section
" Footer right section
With Excel 2000 the path and filename in the header or footer is not a dynamic link. If you

change the path and/or name of your document you have to update your header or footer.
The path and file name in the cell are automatically updated.

Create a list of filenames and properties in a folder...

This utility will create a list of all filenames in a specified folder.
This way you can for example import on a worksheet the names from all files on a cd-rom.

You can configure the following settings:

= The folder to be searched.

= Search subfolders.

= Create hyperlinks to the files.

= Show only certain file types. For example to report only Excel files you can enter '*.xI*'.

= Sort the results, for example by filename, foldername, date, etc.

= Show only files modified or created within the past specified number of days.

= Create the list of files in a new workbook or on a new worksheet in your current
workbook..

This utility reports the following information about the files:

= Parent Folder

= Filename

= Size (KB)

= Type

= Created (date)

= Last Accessed (date)

= Last Modified (date)

= Full name (foldername and filename together)

By default you can start this utility with the shortcut Ctrl+Alt+F.
Your last used settings will be remembered.
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Example screenshot: Create a list of filenames and properties in a folder

-
ASAP Utilities - List filenames in folder

~

— Report full path, filenames and properties

Folder:

I C:\Jsers\Test\Documents),
[¥ Indude subfolders [¥ Create hyperlinks to the files

File types: Sort by:

Bl P

[~ show only files modified or created the past:

[ s

[== | L. folder, fiename (ascending) x|

I™ show details

Choose Details

— Where should the list be created?

@ In a new workbook " In a new worksheet

14 Insert sheet(s) name in selected cell(s)

This utility inserts the name of the worksheet into your selected range in each of your

selected worksheets.

You can for example use this to insert the sheet name into cell Al on every selected

worksheet.

EdD-0- = DAZS - Insert sheetis) name in selected celidem [Groug]

%

vision  select
e i

Microsaft Excel =B B

J¥le]

eGate [

Inamc Bastien Mensink

Internet Solutions

ASAP Utities - Inzert sheetfz] name in ssiected celiz)

==

2013

V| 1|z projecicods

Dayou want to insert
selected 52 sheetsT

203 b0 00 00 00

[Eoa 1%

TN 005 - Inset sheetis) name i selected celis).sm [Group] - MicrosaM Excel =)
vome Wt gt fomus  On  teiew  vew c@oan

q 0 Gisneets - 3] Commnr &ows -+ 5 numser & Dotes - 46 wies - S O ——

A 5 Range - ] Obects & Comments - [A]Tent = & information - @] Bxpert = b Fing ang runa utity

Faortesa | Vition | Selec 5 into and
Shoreut ke + | Contro witas [ romat- e Formuios = yfichsntem- b Sont- G Startiostizolsosn | nap

Favories Tist saving to Options and satings

cz - % | week1

eGaté - week 1

L.me Bastien Mensink

Internet Solutions

| 213 24 dec 2012 um 30 dec 2012

(W D (WD v I pojeccode

09 B0_4b 0b 08 _8h 80

project [ description

ek 11 [ T
|| OO 120% (=r ik O
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5.4.11 Format

1 Copy a sheet's page and print settings...

With this tool you can easily copy the page and print settings from a worksheet to other
worksheets.

You can copy the following properties:

= Rows to repeat at top = Row and column headings
= Columns to repeat at left = Gridlines

* Print area Printing quality

= Header left Center on page horizontally
= Header right Orientation

= Footer left Draft quality

= Footer center Paper size

Footer right
Margin left
Right margin
Center header
Top margin
Bottom margin
Header margin

Print comments

First page number

Print in black and white
Order

Zoom/scaling

Center on page vertically
Scale to fit page

= Footer margin

Remark:

The speed of this utility might vary, depending on the type of printer(driver) that is set as
default when the tool is executed.

Starting from Excel XP/2002 you can also insert a picture in the header or footer.
Unfortunately, this is something that cannot be copied to other worksheets by using a
macro. So, if you have a picture in the header or footer it will not be copied with this tool in
ASAP Utilities. From the Microsoft website: "The only way to work with pictures in headers
or footers for multiple worksheets is to select all the worksheets, and then insert a graphic
by using the Insert Picture dialog box (click the Insert Picture button), or format the graphic
by using the Format Picture dialog box (click the Format Picture button). The original
graphic file is needed for this procedure."
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a

32

3 ~
34 ASAP Utilities - Copy page and print settings

:33— Source worksheet to read from: — Copy the following settings:

- Amsterdam - ¥ Center on page harizontally
g— I _I Al None ¥ Center on page vertically
1 | Copy to the following worksheets: (Gl e

z— Copenhagen ¥ Rows to repeat at top ¥ 5cale to fit page

3 ¥ Columns to repeat at left ¥ Margin left

4 ¥ Brint area ¥ Right margin

42 ¥ Header left ¥ Top margin

43 ¥ Center header ¥ Bottom margin

44 ¥ Heager right ¥ Header margin

45 ¥ Eooter left ¥ Eooter margin

46 ¥ Footer center ¥ Orientation

4 ¥ Footer right ¥ Draft quality

48 ¥ Row and column headings ¥ paper size

A0 V¥ Gridineg [¥ Eirst page number

& ¥ print comments ¥ Order

51 Al | T | None ¥ Printing quality [¥ Print in black and white

5

59| Active printer (might affect speed): Cancel

54 | Xerox Phaser 5121MFP#:2 on TPYM:

5

561
4 4 » M| Amsterdam , Copenhagen . Dublin . London . Luxembourg .~ Minsk Mew York . Prague  Vienna ¥3
Ready |

2 Insert workbook's path and name in header, footer or cell...

This utility allows you to put the folder and filename of your workbook into your header,
footer or selected cells.

You can insert the following information in the selected cells:

= Path and filename
= Filename
= Path

The path and filename in the cell are automatically updated when you change the name or
location of your file.

Or you can insert the path and filename into:

= Header left section = Footer left section
= Header center section = Footer center section
= Header right section = Footer right section

The path and filename in the header or footer are automatically updated when the name or
location of your file changes. An exception for this is when you use Excel 2000. In that case
you need to run this tool again to have the information updated.
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ASAP Utilities -

Insertin selected range: B2 T
(¢ path and filename
" Filename Cancel
 Path
Insert full path and filename of current file in:
" Header left section
" Header center section
" Header right section
" Footer left section
" Footer center section
" Footer right section
With Excel 2000 the path and filename in the header or footer is not a dynamic link. If you

change the path and/or name of your document you have to update your header or footer.
The path and file name in the cell are automatically updated.

Empty all headers and footers

This utility removes the contents of all headers and footers in the selected sheets.

Detect and visualize adjacent data/group changes...

With this utility you can easily make the differences visible between groups of cells with the
same content.

You can do the following when the value in a row changes:

= insert an empty row

= insert a page break

= insert a border line below group.
= alternating colors per group.

You can use this for example to identify different groups of data in your worksheet by
inserting a blank row when the value changes or inserting a line in between.

Your last used settings will be remembered.

Remark:
This utility only works on the rows (data) in a single column.
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Example screenshot: 1 Insert an empty row between groups

1
T Austria Luthorcorp 2 31 14 40 36
3 |Austria L s 49
4 |austria ASAP Utilities - Visualize data changes in column - s 51
5 |Belarus Range: lm—d 3
6 |Belarus
7 |Belarus [~ Visualize changes with: —————————————————————
8 |Belarus % Empty row(s): 1 1] y
9 |Belgium lﬁ 2 |Austria Luthorcorp 2 36
10 |Belgium £ page break 3 |Austria |Virtucon 59 49
11 |Belgium i Austria General Forge And Foundry 37 10 42 51
-  Border:
12
13 |Bulgaria 5 e Belarus. Lexcorp 3 51 8 55 )
14 |Bulgaria 7 |Belarus Zevo Toys 20 11 13 32 39
15 |Bulgaria & |Belarus Initech 10 15 17 48 10
16 |Bulgaria 9 |Belarus Gadgetron 51 46 15 24 56
17 |Croatia 0
18 |croatia 11 [Belgium Mammoth Pictures 55 26 33 23 a7
19 |croatia v 12 [Belgium Big Kahuna Burger 35 40 50 18 4
20 |croatia . 2 13 |Belgium jsmith And Co. 43 28 47 7 5
21 |czech Repu e 14 |Belgium [The New Firm 43 57 17 43 23
22 |Czech Repul o - 15
23 |czech Repul ® e T 16 |Bulgaria [Videlectrix 8 24 12 11 2
24 |czech Repul 17 |Bulgaria Moes Tavern 59 29 17 14 31
25 [Denmark cel l?gl 18 [Bulgaria Galaxy Corp 32 16 1 7 36
26 |Denmark 19 |Bulgaria Burleigh And inth 31 7 36 20 8
27 |Denmark 20
28 |Denmark 21 |Croatia [sombra Corporation 37 37 42 26 15
29 |Finland 22 |croatia Qwerty Logistics 30 29 1 21 14
30 |Finland L —~93|croatia Globo-chem 9 19 43 13 40
31 |Finland Widget Corp 20 | 24 |Croatia Spacely Sprockets 8 9 20 1 1
32 |Finland strickland Propane g |25
33 |France Mainway Toys 34 | 26 |Czech Republic  |Chasers 32 32 59 44 1
34 |France Big T Burgers And Fries a2 | 2T |Czech Repul |Spade And Archer 22 23 49 5 57
28 |Czech Republic Monarch Playing Card Co. 59 32 34 19 11
29 |czech Republic Roboto Industries 29 59 27 6 57
30
31 |Denmark Praxis Corporation 43 15 51 14 14
32 |Denmark JAcme, Inc. 36 43 42 57 53
33 |Denmark General Products 4 21 49 56 52
34 |Denmark [Water And Power 11 13 49 57 6

Example screenshot: 2 Insert a pagebreak between groups

1
7 Austria Lutharcorp 2 31 14 40 36
3 |austria Jus 5 20 a7 sa. a3
4 |Austria ASAP Utilities - Visualize data changes in column - 51
5 |Belarus ,— 9
6 |Belarus anae: AzALzL J 39
7 |Belarus — Visualize changes with:
8 |Belarus © Empty row(s): 1 1
9 |Belgium 2 |Austria Luthorcorp 2 31 14 40 36
10 [Belgium 3 |Austria Virtucon 59 30 37 54 49
11 |Belgium * Page break 4 |Austria General Forge And Foundry 37 10 42 55 51
12 [Belgi " Border: 5 |Belarus Lexcorp 3 51 8 55 9
13 |Bulgaria 6 |Belarus Zevo Toys 20 11 13 32 39
14 |Bulgaria 7 |Belarus Initech 10 15 17 48 10
15 |Bulgaria 8 |Belarus Gadgetron 51 a6 15 24 56
16 |Bulgaria 9 i Mammoth Pictures 55 26 33 23 47
17 |croatia 10 Big Kahuna Burger 35 40 50 18 4
18 |croatia 11 Smith And Co. 43 28 47 7 5
19 |croatia 12 il The New Firm 43 57 17 43 23
20 |croatia 13 [Bulgaria Videlectrix 8 24 12 11 2
21 |czech Republic 14 |Bulgaria Moes Tavern 59 29 17 14 31
22 |czech Republic 15 [Bulgaria Galaxy Corp 32 16 14 7 36
23 |czech Republic 16 |Bulgaria Burleigh And Stronginthearm 31 7 36 20 8
24 |czech Republic 17 |Croatia [Sombra Corporation 37 37 42 26 15
25 18 |Croatia Qwerty Logistics 30 23 1 21 14
26 19 |Croatia Globo-chem El 19 43 13 40
27 20 |Croatia Spacely Sprockets 8 9 20 1 1
28 21 |Czech Republic Chasers 32 32 59 44 1
29 [Finland 22 |Czech Republic Spade And Archer 22 23 49 5 57
30 [Finland 23 |czech Republic h Playing Card Co. 59 32 34 19 11
31 [Finland 24 |czech Republic  |roboto Industries 29 59 27 6 57
32 [Finland strickland Propane 25 |Denmark Praxis Corporation 49 15 51 14 14
33 |France Mainway Toys 34 26 |Denmark Acme, Inc. 36 43 42 57 53
34 |France Big T Burgers And Fries 43 27 |Denmark General Products 4 21 43 56 52
28 |Denmark [Water And Power 11 13 43 57 6
29 |Finland Fake Brothers 49 1 2 43 42
30 [Finland Demo Company 32 8 a 45 7
31 [Finland \widget Corp 2 51 11 4 23
32 |Finland i d Propane 8 6 10 4 19
33 |France Mainway Toys 34 6 4 19 27
34 |France Big T Burgers And Fries 42 50 29 53 55
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Example screenshot: 3 Insert a border line between groups

1 1] E12005 Bd2006 B2007 B 2008
2 |Austria Luthorcorp 2 31 14 40 36
3 |austria Jus sa an 2z 54 19
4 |Austria ASAP Utilities - Visualize data changes in column . 55 51
5 [Belarus l— 55 9
6 [Belarus et AzALzL J 32 39
7 |Belarus [ Visualize changes with:
8 [Belarus € Empty row(s): hE
9 [Belgium l—L[ 2 Luthorcorp
10 [Belgium  Page breck 3 C Virtucon
11 [Belgium 4 |Austria General Forge And Foundry
12 i & Border: 5 [Belarus Lexcorp 3 51 8 55 9
13 |Bulgaria Style: Thidmess: 6 [Belarus zevo Toys 20 11 13 32 39
14 |Bulgaria —_—  Hairine 7 [Belarus Initech 10 15 17 a3 10
15 |Bulgaria e = rf;Thin & [Belarus Gadgetron 51 45 15 24 56
16 [Bulgaria P - MT:;:M 9 [Belgium Mammoth Pictures 55 26 33 23 47
17 |croatia 10 |Belgium Big Kahuna Burger 35 10 50 18 a
18 |croatia 11 |Belgium |smith And Ca. a3 28 a7 7 5
19 [croatia 12 |Belgium [The New Firm 43 57 17 43 23
20 |Croatia 13 |Bulgaria |Videlectrix 8 24 12 11 2
21 |Czech Rej g ﬁ:z::J::ﬁ::rg:mmt'agm) 14 |Bulgaria Moes Tavern 59 29 17 14 31
22 |czech Rey - 15 [Bulgaria Galaxy Corp 32 16 14 7 36
23 |czech Rey ( Alternating color per grou: 16 |Bulgaria Burleigh And Stronginthearm 31 7 36 20 8
24 |Czech Rey 17 |Croatia [Sombra Corporation 37 37 42 26 15
25 [Denmark 18 |Croatia Qwerty Logistics 30 29 1 21 14
26 |Denmark 19 |Croa Globo-chem 3 13 43 13 40
27 [Denmark 20 |Croatia |Spacely Sprockets 3 9 20 1 1
28 |Denmark 21 |Czech Republic Chasers 32 32 59 a4 1
29 |Finland 22 |Czech i |Spade And Archer 22 23 a9 5 57
30 |Finland = 23 [Czech i Monarch Playing Card Co. 59 32 34 19 11
31 |Finland 24 |Czech i Roboto Industri 23 59 27 6 57
32 |Finland strickland Propane 25 |Denmark Praxis Corporation 43 15 51 14 14
33 |France Mainway Toys 34 26 |Denmark jAcme, Inc. 36 43 42 57 53
34 |France Big T Burgers And Fries 43 27 |Denmark General Products 4 21 49 56 52
28 |Denmark [Water And Power 11 13 49 57 6
29 |Finland Fake Brothers 49 1 2 48 42
30 |Finland Demo Company 32 8 4 a5 7
31 |Finland |Widget Corp 22 51 11 a 23
32 |Finland |Strickland Propane 8 6 10 a4 19
33 |France Toys 34 6 4 19 27
34 |France. Riz T Bureers And Frie a3 50 29 53 55

Example screenshot: 4 Color banding per group

11 B 2005 B 2006 Ed2007 Ed200s Ed2000 E
2 |Austria Luthorcorp 2 31 14 40 36
3 |mustria Jus sq an, 21 54 43
4 |Austria ASAP Utilities - Visualize data changes in column - 55 51
5 |Belarus ,— 55 9
6 |Belarus fanas: AzALZL J
7 |Belarus [ Visualize changes with: 1
8 [Belarus " Empty row(s): T (Austria Lutharcorp 2 14 40 36
9 |Belgium 3 |Austria [Virtucon 39 30 37 54 49
10 |Belgium £\ Page breck 4 |Austria General Forge And Foundry 37 10 42 55 51
11 |Belgium | 5 Lexcorp 3 1 8 35 £l
12 | W 6 zevo Toys 20 1 13 32 9
13 [Bulgaria || 7 Initech 10 15 17 48 10
14 [Bulgaria || 3 Gadgetron 51 46 15 24 56
15 [Bulgaria 9 [Mammoth Pictures 55 26 33 23 47
16 [Bulgaria 10 |Bel, Big Kahuna Burger 35 40 50 18 4
17 |Croatia 1" Igii [Smith And Co. 43 28 47 7 5
18 |Croatia | 12 |Belgium [The New Firm 43 57 17 43 23
19 |croatia || 13 videlectrix E 24 12 1 2
20 [croatia || 14 Moes Tavern 59 29 17 14 31
21 |czech rep 15 Galaxy Corp 32 16 14 7 36
22 |czech Repi 18 Burleigh And i m 31 7 36 20 8
23 |czech Repill | & wjernating color per araup: 17 |Croatia [sombra Corporation 37 37 42 26 15
24 [Czech Reps 18 |Croatia [Qwerty Logistics 30 29 1 21 14
25 [Denmark o ehs l?gl 19 |croatia Globo-chem 9 19 43 13 40
26 |Denmark I [V Remove existing colors 20 |Croatia [Spacely Sprockets 8 9 20 1 1
27 |Denmark | £ Color column A:I (current region) i [Chasers 32 32 59 44 1
28 [Denmark 22 [Spade And Archer 22 23 43 5 57
= {f 1 Color entire row =
29 |Finland || 23 Monarch Playing Card Co. 59 32 4 19 11
30 [Finland || — 24 Robote i 2 59 27 6 57
31 [Finland idget Corp 25 k Praxis Corporation 49 15 51 14 14
32 |Finland Strickland Propane 8126 k |Acme, Inc. 36 43 42 57 53
33 [France Mainway Toys 3427 k General Products 4 21 49 56 52
34 [France Big T Burgers And Fries 42 28 |Denmark [water And Power 11 13 43 57 6
Fake Brothers 43 1 2 48 42
Demo Company 32 3 4 45 7
[Widget Corp 22 51 11 4 23
Propane 8 6 10 4 19
33 |France Mainway Toys 34 6 4 19 27
34 |France IBigTBurgsrsAnd Fries 42 50 29 53 55
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5 Transpose column in multiple steps...

Transposes data from one column to several columns in steps.
Useful when you have to deal with a large amount of data in one column and have to
transpose every X rows.

Formulas and formatting will be preserved.

Example screenshot: Transpose column in multiple steps

A B c D E F G H |
1 [Country
2 |Company . -
3 2011 | ASAP Utilities - Transpase column in multiple steps
[ - several columns in steps. B
= Tthoreorp e i oGt o o oren: so:
I @ve to transpose every X rows. 207 203 200
% ; T4 a0 a1 a1
1_U 14| Selected range: A1:A601
1—13?;:; gumber of rows to |_5
{ 1< | anspose in steps:
13 ] 59)
14 30|
s . conel |
EAustria \
17 |Forge And Foundry
18| 37
19| 10
20 a2 P
21 [Belarus y
| 22 [Lexcorp y
23| 3
24| 51
25 8l
A B c D E F G
1 |Count _Cnmpeny 2011 2012 2013
2 Austria Luthorcorp 2 31 14
3 Austria Virtucon 59 30 37
4 Austria Forge And Foundry 37 10 42
5 Belarus Lexcorp 3 51 8
6 Belarus Zevo Toys 20 11 13
7 |Belgium Initech 10 15 17
8 |Belgium Gadgetron 51 46 15
9 Belgium Mammoth Pictures 55 26 33
10 Belgium Big Kahuna Burger 35 40 50
11 Bulgaria Smith And Co. 43 28 47
12 Bulgaria The New Firm 43 57 17
13 [Croatia idelectri 8 24 12

6 The paper saver (split columns)...

Split long columns in order to save paper while printing.

~
ASAP Utilities - Split columns to a new worksheet

Range to split: [auaso0 -

Lo
Number of rows in each column: [ =

Cancel
Number of columns on each page: 20

Insert page bresks between sets: =2

Copy cell-formatting: I

This utiiity splits the columns to a new warksheet so that more
information can be printed on a page.
This can save a lot of paper.
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Wrap text

This utility will wrap the text in the selected cells.
This will display long text or text with a manual line break in multiple lines in the cell.

Unwrap text

This utility will unwrap the text in the selected cells.
This will display long text or text with a manual line break on a single line in the cells.

Drawing papetr...

This tool allows you to specify the column width and row height of your cells in
centimeters, inches or pixels.

This is helpful if you use the Excel for drawing purposes, such as creating a flowchart or
when you design your garden or need to create a floor plan.

It can also be handy for quickly creating square cells.

Remark:

Due to limitations of how precise you can set the width and height in Excel the actual width
and height might differ a tenth of a centimeter/inch.

The dimensions in pixels depend on your Windows display DPI settings.

Example screenshot: 1
A B © D E F G H | J K L MW N 0

ASAP Utilities - Drawing paper

Update the width and height of all cells on your warkshest

3 Colurnn width: 1 centimeters
Row height: 1 centimeters

Uit of measurement

5 & Centimeters € Inches " Pixels

6
Close
Y | Y
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Example screenshot: 2

A B C/DEF|G H J K L ]
1
2
3
| 4
=N -
5 ASAP Utilities - Drawing paper
7 Update the width and height of the selected cells
=] Calumn width: 25 pizels
a Row height: 25 pixels
10 Unit of measurement
11 " Centimeters ™ Inches % Pixels
12
13
14

Close oK
15

17

10 Place a border around each page

This utility places a border around each page on your worksheet.
The utility asks you up-front if you want to remove all existing borders first.

11 Delete all borders inside selection

This utility removes all borders between the cells in your selection.
Only the borders that possibly exist at the outer border of your selection will remain.

12 Use a significant number of decimals...

This utility changes the number format in your cells to show a significant number of
decimals.

The difference between this utility and general rounding is that it ignores the zeros that
come directly after the decimal separator.

For example if you enter the number 3, then the cells will be formatted to show at least 3
decimals, other than zero.

A cell with the value "12.0123123" is then shown as "12.0123" instead of "12.012".

A cell with the value "12.00002134" is then shown as "12.0000213" instead of "12.000".

13 Unmerge cells in selection

This utility will unmerge all cells in your selection.

In Excel XP and newer versions you can also click again on the "Merge and center" button
to unmerge the cells. However in Excel 2000 this is only possible via the cell options and
then you can use the utility in ASAP Utilities to quickly unmerge all cells in your selection
instead of having do to this via the cell options. The advantage of this tool ASAP Utilities is
also that you can assign your own shortcut to this action.
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Center across selection (without merging)

This utility centers the values horizontally across the selected empty cells to the right.
It looks the same as when you merge the cells but it doesn't merge the cell contents nor
has the disadvantages of merged cells.

You can also do this in Excel via the cell properties. Right-click on the cell and choose
"Format Cells", select the "Alignment" tab and set the horizontal alignment to "Center
Across Selection".

Clean data and formatting...

This utility helps you to optimize and clean information that you have copied into Excel.

You can choose the following edits:

remove all hyperlinks

trim spaces (removes leading and trailing
spaces)

remove all cell colors

remove all font colors

remove all borders

unmerge cells

apply standard font

Your last used settings will be remembered.

ASAP Utilities - Clean data and formatting

In selected range: AL:N51
[¥ Remove all hyperlinks [¥ Apply standard font size
[¥ Trim spaces ¥ No wrap-text
[¥ Remoyve all cell colors [¥ Fix (textinumbers
[¥ Remove all font colors ¥ Autofit columns
[¥ Remove all borders Maximum width:

¥ Unmerge cells ¥ Autofit rows

[¥ Apply standard font Maximum height:

In this worksheet: Sheetl (2)

¥ Remove all ohjects/images

Cancel All | Inverse Mone

apply standard font size

no wrap-text

fix (text)numbers

autofit columns

autofit rows

remove all objects/images from your
worksheet

Remove all unused styles on every sheet

This utility removes all unused styles from every worksheet in your workbook.
In most of the times this fixes the problems when you get the message "Too Many Different
Cell Formats" in Excel.

What this message means is explained by Microsoft:
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You receive a "Too many different cell formats" error message in Excel.

This problem occurs when the workbook contains more than approximately 4000 different
combinations of cell formats. A combination is defined as a unique set of formatting
elements that are applied to a cell. A combination includes all font formatting (for example:
typeface, font size, italic, bold, and underline), borders (for example: location, weight, and
color), cell patterns, number formatting, alighment, and cell protection.

Source: http://support.microsoft.com/kb/q213904/

This tool replaces the conditional formatting in the selected cells with regular (static)
formatting.

The formatting, that has been applied via conditional formatting rules (number, font,
border and fill) is verified and then applied as regular (static) formatting.

The conditional formatting rules are then removed, but not the effects.

A practical example:

'We work a lot with conditional formatting, but our client wants us to "freeze" the format
(which means no more use of conditional formatting...) in order to have a classical Excel
format (mainly cell and font colors). The idea is to do the same thing as we can do with
formulas or calculations "copy > paste as values" but for conditional formatting.'

Note:

This tool works in all Excel versions except for Excel 2007.
Data Bars and Icon Sets cannot be made static with this tool.
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Price Price Price Price Price
i Product ﬂ vendor 1 ﬂvendor2 ﬂ vendor 3 ﬂ vendor 4 ﬂ vendor 5 ﬂ
2 |PR163 17.48 21.14 21.12 19.71f
3 |PR1SO 2293 ] 2439 247
4 |PR164 14.61 15.15 13.79 15.21
5 |PR152 21.46 22.25 20.77 22.71
: z; ASAP Utilities - Replace conditions al formetting with stati in sclection EESE
8 |PR
9 |PR: @ Do you want to replace the conditional formatting in selected cells with
10 |PR! standard/static formatting?
Conditional Farmat settings of Mumber, Font, Border and Fill will be
11 |PR applied. Data Bars and Icon Sets cannot be made static with this tool.
12 |PR!
13 PR Continue?
14 | PR
15 |PR
e Concel
17 |PRL
18 [PR172 -2 4.
19 [PR161 17.77 17.8 16.82
20 |PR165 25.14 25.06 22.45]
21 |pR15R 11 86 1241 12 24
97
h Home Insert Page Layout Formulas Data Review  View  ASAP Utilities
% cut _Galibri SiWrap Text
Bycopy~ 7 S
Pﬂjte  Format Pa(]\m I ﬁ - £ Merge & Center
Clipboard T — = Font Theme Color™ lignment |
E AEEEmEn——m——
B2 - & N |
A B c I I it
... o mebL L LT
2 |pR153 A 17.48 Standard Colors
3 |PR130 25.67 22.93 u .No il fEEEEE
4 PR164 14.61 15.15 -
5 |PR152 9 21.46 )  More Colors..,
6 PR173 13.88 6 15.36 13.78
7 |PR166 6.76 30.27 27.57 26.96
8 |PR162 22 22.87 24.78 26.08
9 |PR160 14.12 14.56
10 PR159 11.16
11 |PR154 25.55
12 |PR155 15.9

FREQUENTLY UPDATED

18 Remove all conditional formatting in selection

This utility removes all conditional formatting in the selected cells.

19 Remove all validations in selected cells

This utility removes all validation-settings in the selected cells.

In Excel you can only do this on one sheet at a time.
With this utility you can now quickly do this on multiple sheets at once.
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20 Count and/or color duplicates in selection...

This utility tells you how many duplicate values there are in your selected range.

You can choose to paint all duplicate cells with a certain color.

Remark:
The utility is case sensitive which means for example that "Excel" and "EXCEL" are not the

same.

If your selection contains formulas then this utility compares the calculated values. This
means that this utility considers a cell with the value 12 and a cell with the formula =3*4 as
a duplicate.

Example screenshot: 1 Count and color duplicated values

A [ B C D E F

. 1 |Belgrade Paris

| 2 |Berlin Prague

| 3 |Bem Reykjavik

| 4 |Bratislava Riga

| 5 |Brussels Rome

|6 |Bucharest  San aii .
| T |Budapest Sard ASAP Utilities - Select a color

| 8 |Copenhagen Sk

" 9_|Dublin Sofid | I W W 0 N W W W Sl

| 10 |Helsinki Stod I E NN NN

1 |Kiev Loni

z\_\sbon Prag| M HEEE N

| 13 |Brussels Tirarl|| [] H

| 14 |London Tors|||
| 15 |Luxembourg  Vad||

16 |Madrid Vienl|
A7 |Minsk Vilni - - -
16 |Moscow Ward| I (W NN

19 |Nicosia Yerd)|
20 |oslo Zaqe|| RSB value: 02550
21 HEX value: ZDOFFOD Edit colors

22 l Color index: 4

23

24

26 -y
[ ] A‘ C D E F H 1
| 1 |Belgrade Paris
| 2 |Berlin
| 3 |Bem Reykjavik

4 |Bratislava Riga

: Bucharast g::‘;‘ ASAP Utilities - Count and/or color duplicates in selection... @
I Budapest Saraji
| B |Copenhagen  Skopj —
' 9 |Dublin Sofia _o_\ Atotal of 6 duplicate values were found in the selected 40 cells.
10 |Helsinki Stockl =
| 11 |Kiev.

5 |
5|1 Vaduz
16 |Madrid Vienna
AT |Minsk Vilnius
| 18 |Moscow Warsaw
| 19 |Nicosia Yerevan
| 20 |Oslo Zagreb

21

22

Example screenshot: 2 Just count the duplicates without coloring them

H

A I B C D E F

1 |Belgrade Paris

2 |Berlin Prague

3 |Bem Reykjavik

"4 |Bratislava  Riga
% E‘u::h;‘ ASAP Utilities - Count and/or color duplicates in selection... ﬂ
_ 7 |Budapes
_8 |Copenh =
9 |Dublin \'OI A total of 6 duplicate values were found in the selected 40 cells.
10 |Helsinki -
1 |Kiev
12 |Lisbon
13 |Brussel
44 |London
5
16 |Madrid Vienna
T |Minsk Vilnius
18 |Moscow Warsaw
_19 |Nicosia Yerevan

20 [Oslo Zagreb

21

2
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Count duplicates and give each set of duplicates its own color

This tool counts and colors the duplicate values in your selection.
Each set of duplicated values is given its own unique color.

This helps to quickly find the duplicated values, by having a set of colors each of which can
readily be distinguished from one another.

Example:

If your selection contains 5 cells with the value "London" then those 5 cells will all get the
same color, for example blue. And if the value "Paris" exists in 3 cells then those 3 cells will
also get the same, but a different color, such as green.

Remark:

The utility is case sensitive which means for example that "Excel" and "EXCEL" are not the
same.

If your selection contains formulas then this utility compares the calculated values. This
means that this utility considers a cell with the value 12 and a cell with the formula =3*4 as
a duplicate.

N

A B A B
' 1 |London Belgrade 1 _Belgrade
| 2 [Berlin Prague 2 Berlin Prague
2 [ern Reykjavik 3 Bern Reykjavik
. 4 |Bratislava Riga 4 PBratislava Riga
5 [Paris Rome 5 Paris Rome
| 6 [Brussels Paris 6 Brussels Paris
7 [Budapest Sarajevo 7 |Budapest Sarajevo
|8 |Copenhagen Skopje 8 Copenhagen Skopje
' 9 |Dublin Sofia 9 Dublin Sofia
| 10 |Helsinki Stockholm 10 Helsinki Stockholm
11 |Kiev London 11 Kiev
|12 |Lisbon Prague 12 Lisbon Prague
' 13 |Brussels. Tirana 13 |Brussels Tirana
' 14 |London London 14
15 |Luxembourg Vaduz 15 |Luxembourg Vaduz
16 |Madrid Vienna 16 | Madrid Vienna
| 17 |Minsk London 17 |Minsk
| 18 |Moscow Warsaw 18 Moscow Warsaw
| 19 [Paris Yerevan 19 Paris Yerevan
| 20 |Oslo Zagreb 20 Oslo Zagreb
| 21 |Copenhagen Moscow 21 Copenhagen Moscow
| 22 |skopje Vienna 1 22 Skopje Vienna
23 23
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22 Copy and apply cell's formatting settings...

With this utility you can copy certain formatting settings from one cell or the standard
formatting profile to other cells.

In Excel you can only copy all formatting settings. With this utility you can now choose to
only copy certain settings.

You can choose to apply one or more from the following properties:

= Number format = Text orientation
* Font = Wrap text

= Font size = Cell color

= Font style = Cell pattern

= Bold/underline/italic = Cell pattern color
= Font color = Locked

= Horizontal alighment = Hidden

= Vertical alignment

Your last used settings will be remembered.

ASAP Utilities - Copy the formatting attributes of a cell

Settings to copy: Read settings from
v Number format (u:mm:ss) " standard formatting profie
¥ Eont (Calibri) & cell:
F el B2 -
¥ Font size (11pt) J
¥ Font style (Bold) — .
¥ Boldjunderiine/italic (YES/NO/YES) PRIV SETENgS fo range:
I~ Font color (0) — B4523 B

I Horizontal alignment (1)
I Vertical alignment (-4107)
I~ Text orientation

™ Wrap text (NO)

I~ cell color (65535)
[ cell pattern
I cell pattern color

I Locked (YES)
I™" Hidden (MO}

o — — cancel T

23 Apply standard format to selected cells

This utility applies the standard formatting to your selected cells.

This standard formatting is defined in the formatting style "normal" in Excel.
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5.4.12 Objects & Comments

1 Comment tools...

This is a collection of tools that can help you with cell comments.

Extract/report content of comments

= Place the value of the comment cell right next to the comment
= Create report in new workbook
(sheet name - cell address - range name - cell value - author - comment value)

Position and size of comments

You can do the following on the current worksheet or all worksheets in your workbook:

= Reset all comments to their original position
= Autofit/resize all comments

Set font and font size for comments

You can change the font and font size for all comments on the current worksheet or on all
worksheets in your workbook.

Search and replace in comments

You can replace text in all comments on the current worksheet or on all worksheets in your
workbook.

Remark:
If you want to get the text from a comment into a cell you can also use the ASAP Utilities
worksheet formula =ASAPGETCOMMENT().

ASAP Utilities - Comment tools

Extract/report content of comments

+ Place the value of the comment cell right next to the comment (on the entire sheet)

" Create report in new workbook
(sheet name - cell address - range name - cell value - suthor - comment value)

where:
{+ thjs worksheet OK

I™ Autofitjresize all comments € all worksheets

[0 []

Set font and font size for comments

where:
don't change || dontechex| | & this worksheet oK

" al worksheets

Position and size of comments

I Reset all comments to their original position

Search and replace in comments

where:
old value:

{+ this worksheet aK
new value:

(™ all worksheets

Close
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2 Add cell's value or formula to comment...

This tool adds the cell's value or formula as comment.

You can choose to add new comments, replace existing comments or add the cell's value at
the beginning or the end of an existing comment.

You can also specify to read the value of a cell to the left or right and use that value or
formula as comment.

-
ASAP Utilities - Use a cell's content as comment

1. Use the cell's:
’7(-' Value " Formula

— 2. Use the content of:
* The cellitself

4 cell right from current cell 1 column(s) to 1 ¥
1 A cell left from current cell 1 column(s) to 1.7

1 3. If the cell already has a comment:

% Replace comment
" Place the cell's content at the beginning

1~ Place the cell's content at the end

— 4. Options

¥ Addjuse username Bastien Mensink

™ Reget comment to its original position

¥ Autofitfresize comment

5. For all celle with comments, show: (Excel Setting!)
" No comments or indicators

¥ Indicators only, and comments on hover {Current Excel setting)

" Comments and indicators

Cancel
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Select all objects on current worksheet

This utility selects all objects on your current worksheet.

These objects are for example shapes, text boxes, pictures, wordart, clip art, charts, forms

toolbar controls, control toolbox controls, etcetera.

A B|C|D|E|F|G|H|IT|J|K|L|M|N|O
1 A B. C D E. F. G. H L )L K L M N
2 W01 41 66 17 30 50 17 94 15 8 99 65 89 53 106
3 W02 82 22 8 60 60 15 95 69 49 61 7 3 78 149
4 W03 537 10 9 99 64 33 44 40 62 3 3% 88 35 113
g woa 25 7 97 66 97 14 75 35 54 61 11 96 954 80
6 W05 20 20 90 62 13 10 95 22 31 58 6 11 52 14
7 W06 25 45 94 44 32 32 78 27 52 68 4 71 4 8
8 W07 %4 66 86 9 100 97 70 8 38 91 30 66 20 134
9 Wwo8 99 13 63 36 81 o7 50 93 89 11 6 28 25 11
10 W09 38 42 72 66 76 49 79 66 6 37 34 43 38 &5
1 W1 33 1 18 64 17 98 58 11 30 32 60 97 91 68
12 WI11 65 1 65 7 8 55 62 29 6 93 80 19 60 40
13 w12 13 4 16 31 81 81 28 10 100 11 72 33 12 56
14 W13 36 62 13 7 66 10 98 390 58 5 82 64 60 89
15 Wwi4 34 82 52 8 67 ©4 82 536 939 78 78 80 86 88
16 W15 69 8 59 31 53 10 74 44 31 87 3 88 50 25
17
18
19
20
= Button 10 ‘ Button 11 ‘ Buttan 12
22
23

<

A B E D E F G H | J K L M| N O
1 A. B. C. D EE. F. G. H 1 ). K. L. M. N.
2 -FE Wo1 41 66 17 30 50 17 94 15 8 93 65 89 53 106
3 g;, W02 82 22 8 60 60 15 95 6% 49 61 7 3 78 149
4 JW03 57 10 96 99 64 33 44 40 62 3 39 8 35 113
5 SWo03 25 7 97 66 97 14 75 35 534 61 11 96 94 B
6 % Wos 20 20 90 62 13 10 95 22 31 38 6 11 52 14
i SWO06 25 45 94 44 32 32 78 27 52 68 4 71 4 8
8 % W07 94 66 86 9 100 97 70 8 38 91 30 66 20 134
9 875 Wwoe 99 13 63 36 81 67 50 98 89 11 6 28 25 11
10 SWO09 38 42 72 66 76 43 79 66 6 37 34 43 38 &5
1" %Wlﬂ 33 1 18 64 17 9 58 11 30 32 60 97 951 68
12 SW11 65 1 65 7 8 55 62 29 6 93 80 19 60 400
13 % w1z 13 4 16 31 81 81 28 10 100 11 72 33 12 56
14 % W13 36 62 13 7 66 10 98 S0 58 5 8 64 60 89
15 835 W14 34 82 52 8 67 ©4 82 56 939 78 73 B0 86 88
16 % W15 69 8 59 31 53 10 74 44 31 87 3 8 50 ZSﬁ1
17| 99 o—L )
19 J AN
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4 Delete all objects in selected worksheets

This utility removes all objects on your current worksheet.
The objects that will be deleted are for example shapes, text boxes, pictures, wordart, clip
art, charts, forms toolbar controls, control toolbox controls, etcetera.

jg
» @
o]
=]
o m
mn
m
- @
o T
- -
o
- |

L
Wo1 41 66 17 30 50 17 394 15 8 99 65 89 53 106
Wo02 32 22 8 60 60 15 95 69 43 61 7
W03 57 10 96 93 64 33 44 40 62 3 3% 88 35 113
97 14 75 35 54 61 11 9 954 80
W05 20 20 90 62 13 10 95 22 31 58 6 11 52 14

Wo7 34 66 86 9 100 97 70 8 38 91 30 66 20 134
Wos 9 13 63 36 81 67 50 98 89 11 6 28 25 11

w0 |~ ||
H
2
5
~
w
=
@
&

z
=]

33 1 18 64 17 93 58 11 30 32 60 97 91 68

13 wiz 13 4 16 31 81 81 28 10 100 11 72 33 12 356
14 W13 36 62 13 7 66 10 98 90 58 5 82 64 B0 89
15 Wwi4a 34 82 52 8 67 64 8 56 99 78 73 80 36 88
16 Wwis 63 8 59 31 53 10 74 44 31 87 3 88 50 25

Button 10 Button 11 ‘ Button 12 ‘

r

A B Cc D E F G H | J K L M N O 2
1 AL B. ¢ D. E F G. H I. L K L M N

Wo1 41 66 17 30 50 17 394 15 8 99 B5 89 53 106

W02 32 22 8 60 60 15 95 69 49 61 7 3 73 143

W03 57 10 96 99 64 33 44 40 62 3 3% 88 35 113
97 14 75 35 54 61 11 95 94 80
W05 20 20 90 62 13 10 95 22 31 58 6 11 52 14

W07 94 66 86 9 100 97 70 8 338 91 30 66 20 134
W08 93 13 63 36 81 67 50 98 89 11 6 28 25 11

@ o~ ot ||
H
£
5
~
w
=~
@
&

g
=

33 1 18 64 17 98 58 11 30 32 60 97 91 68

13 wiz 13 4 16 31 81 81 28 10 100 11 72 33 12 56
14 W13 36 62 13 7 66 10 98 90 58 5 82 64 B0 89
15 wia 34 82 52 8 67 64 8 56 99 78 73 80 36 838
16 Wwis 69 8 59 31 53 10 74 44 31 &7 3 88 50 25
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Delete all buttons on selected worksheets

This utility removes all buttons that are created via the forms toolbar from the selected
worksheets.

jg
» @
w |0
Py=]
ol|m
l
m
- @
o
-
“
S

L
Wo1 41 66 17 30 50 17 %4 15 8 93 65 B3 53 106
7

2

3 W02 82 22 8 60 60 15 95 69 43 61 3 73 149
4 W03 57 10 9 59 64 33 44 40 62 3 3% 88 35 113
5 woa 25 7 97 6 97 14 75 35 54 61 11 96 594 &0
6 W05 20 20 90 62 13 10 95 22 31 358 6 11 52 14
i W06 25 45 94 44 32 32 78 27 52 68 a 71 4 8
8 W07 94 66 86 9 100 57 70 8 38 91 30 66 20 134
9 W08 99 13 63 36 81 o7 50 98 83 11 25

10 W09 38 42 72 66 76 43 T3 66 6 37

6

34 38
11 w10 33 18 64 17 93 58 11 30 32 60

80

72

91

[

13 w12 13 4 16 31 81 81 28 10 100 11

14 W13 36 62 13 7 66 10 98 S0 58 5 82
15 W14 34 32 52 8 67 64 82 56 939 738 78 86
16 Wi1s 69 8 59 31 53 10 74 44 31 87 3 50

11
85
68
40
56
89
88
25

17

18

19

f e ] e

12

BE2RESER

Button 10 Button 11 Button 12

L M/ N O E
. . . . 3 L . . K. L M. N.
W01 41 66 17 30 50 17 94 15 8 93 65 83 53 106
7

o) e G
jg
» @
]
PyL=]
o m
mn
m
- @
(2]
- -
o
-~

2

3 W02 82 22 8 60 60 15 95 63 43 61 3 73 143
4 W03 57 10 9 99 64 33 4 40 62 3 39 88 35 113
5 woa 25 7 97 66 97 14 75 35 54 61 11 96 94 80
6 W05 20 20 90 62 13 10 9 22 31 58 6 11 52 14
7 W06 25 45 94 44 32 32 78 27 52 68 4 71 4 8
8 W07 94 66 86 9 100 97 70 8 338 91 30 66 20 134
9 W08 99 13 63 36 81 o7 50 98 89 11 25

10 W09 38 42 72 66 76 45 73 66 6 37
11 w10 33 18 64 17 93 58 11 30 32

38
91
60
12

13 w1z 13 4 16 31 81 81 28 10 100 11
60
86

14 W13 36 62 13 7 686 10 98 S0 58 5 82
50

11
85
68
40
56
89

15 W14 34 32 52 8 67 64 82 56 93 73 T8 88
25

17

18

19

20

_.
NB83Ea

BE32ELESER

16 W15 69 8 59 31 53 10 74 44 31 87 3

Resize selected images or OLE objects (%)...

This utility resizes the selected images or OLE objects relatively to their original size.
The utility asks you to give a percentage. Based on this percentage the size is changed in
comparison to the original size (which is 100%).

Remove the border line from selected objects/images

This utility removes all lines from the selected objects, shapes and pictures.
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8 Show flowchart toolbars

This utility will display both the flowchart- and connector toolbar as separate toolbars.

When you work on a flowchart you can select the tools for this via the "Drawing" toolbar.
Unfortunately it takes several steps. To draw something you first have to click on the
"AutoShapes" button in the drawing toolbar, then choose "Connectors" or "Flowchart" and
then you can pick what you want to draw.

By showing the flowchart tools as individual toolbars you can save yourself a few clicks.
Creating flowcharts will become easier and goes much faster.

Remark:

This utility does not work in Excel 2007 (and later) because Microsoft has removed the
toolbars that Excel version.

If you use Excel 2007 or later then you can choose in the menu (ribbon) 'Insert' > 'Shapes' to
draw a flowchart.

If you want to you can add the shapes-group to your quick access toolbar (QAT) by right-
clicking on it.

3] Microsoft Excel - Bookl

E_] Eile Edit View Insert Format Tools Data Window Help ASAP Uitilities
i Arial 20 B LU |E=ESHHE @y ‘f52;92\§_§§_§|i-&-1\-!
Al - A

@ |en| [ en[ 2 oo

=1

1

Bl

o

@

=

=
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5.4.13 Web

A collection of tools to help you with data imported from websites, hyperlinks, HTML code
and more.

1 Clean data and formatting...

This utility helps you to optimize and clean information that you have copied into Excel.

You can choose the following edits:

Your last used settings will be remembered.

remove all hyperlinks

trim spaces (removes leading and
trailing spaces)

remove all cell colors

remove all font colors

remove all borders

unmerge cells

apply standard font

ASAP Utilities - Clean data and formatting

In selected range: A1:N51
[v Remove all hyperlinks [¥ apply standard font size
[V Trim spaces ¥ No wrap-text
[v Remove all cell colors ¥ Fix (textinumbers
¥ Remove all font colors ¥ Autofit columns
[¥ Remove all borders Maximum width:

¥ Unmerge cells ¥ Autofit rows

—
—

¥ apply standard font Maximum height:

In this worksheet: Sheet1 (2)

¥ Remove all ohiects/mages

Hone

Cancel All | Inverse

apply standard font size

no wrap-text

fix (text)numbers

autofit columns

autofit rows

remove all objects/images from your
worksheet

2 Remove all HTML tags in the selected cells...

This tool will strip all HTML tags in the selected cells, such as for example <br>, <p>, <font>,
<script>, etc..

Besides removing the tags, you can choose to:

= Keep existing line breaks
= Add line breaks at the end of tags such as <br/>, </p>, </h1> etc..

In addition it will also convert encoded characters such as &nbsp; and &amp; to normal
characters.

210

Chapter 5



FREQUENTLY UPDATED ASAP Utilities User Guide

v Add a linebreak at the end of tags such a <brj>, </p>, </h1> etc.

[ Preserve existing line breaks

Cancel

3 Decode all URL and HTML encoded text

This utility decodes all URL-encoded text in your selected cells.

This can be useful when you use Excel for example to analyze reports with website statistics
or keyword performances.

The utility will replace the "+" character with a space and it decodes any %## encoded
character in the cells.

It will also decode named HTML entities such as &nbsp; and &euro; and it will decode a
string of text such as %c3%84 and %c3%a7 and unicode characters such as &#169; and
&18220;.

This utility will for example decode the text "http%3A%2F%2Fwww%2Emicrosoft%2Ecom"
to "http://www.microsoft.com", which is more readable.

URL encoding is used when text is place in a query string in the URL to avoid that it gets
mixed up with the address of the website and it is usually placed behind a question mark (?)
in the address. This technique is often used when the internet browser sends data via a
form on the website to the web server.

The cells in your selection with formulas are skipped.

"\

A ‘ A

1 URL encoded data: 1 |URL encoded data, now decoded and readable:
2 [random%20sorting
3 |make%20all%20text%20lowercase
| 4 |http%3A%%2F%2Fwww2EwW3schools%2Ecom
5 |http%3A%2F%2Fwwwi2Emicrosoft%2Ecom
. 6 [mountain%20bike%20action
| 7 |mountain%20bike%20shops
8 |
9|
10|

11

2 |random sorting
. 3 |make all text lowercase
4 |http://www.wischools.com
. 5 |http://wwwi.microsoft.com
| & |mountain bike action
' 7 |mountain bike shops
mountain%20bike%20racing 8 |mountain bike racing
mountain%20bike%20frame ' 9 |mountain bike frame
http%63A%2F%2Fwww.asap-utilities.com%2Fdownload. pt E http://www.asap-utilities.com/download.php
| 11 [bastien%40asap-utilities.com 11
12 [method+%27add%27+of+object+%27commandbarcorgrol 12|
13 |Excel+limitations%2Fspecifications 13|
14 [http%3A%2F%2Fen.wikipedia.org¥%2Fwiki%2FElephayt 14
15 |nttp%3A%2F%2Fru.wikipedia.org/wiki/%D0%A1%D0%EE" 15

bastien@asap-utilities.com

hod 'add' of object 'commandbarcontrols’ failed
| 13 |Excel limitations/specifications
14 |http://en.wikipedia.org/wiki/Elephant
http://ru.wikipedia.org/wiki/Cnon

16 |http%3A%2F%2Far.wikipedia.org/wiki/%D9%81%DS%BA% Fhttp:,’!ar.wikipsdia.org[wiki[d;é

17 |http%3A%2F%2Fbg.wikipedia.org/wiki/%D0%A1%D0%E8 ?http:,fjbg.wikipedia.orgjwiki/mon

18 |nttp%3A%2F%2Fzh.wikipedia.org/wiki/%E8%B1%A1 Hhttp:,’_t'zh.wikipedia.orgfwiki_f§

19 |htip%3A2rie2rel.wikipedia.org/wiki/%CEY%I5% CEXBBY Fhttp:h'el.wikipedia.org/wiki/El\éqmvtm;
20 20

21 2
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Extract hyperlinks...

This utility extracts the hyperlink addresses from the selected cells and/or extracts them

from all shapes on your worksheet.
You can choose to insert the address into the cell itself or in the column right next to the

cell

The shape can be an autoshape, freeform, OLE object, or picture.

or shape.

Your last used settings will be remembered.

Remark:
You can also use the ASAP Utilities worksheet function =ASAPGETHYPERLINK() to read the
hyperlink address from a cell.

Cancel

4

B C D E F
http://www.andypope.infofindex.htm
http://www.appspro.com/
http://www.cpearson.com/excel.htm
http://www.contextures.com/index.html
http://www.datapigtechnologies.com/
http://www.mvps.org/dmcritchie/excelfexcel.htm
http://www.decisionmodels.com/
http://www.excelguru.ca/
http://www.exceluser.com/
http://spreadsheetpage.com/
http://www.jkp-ads.com/Articles/ExcelArticles.htm
http://peltiertech.com/
http://www.oaltd.co.uk/
http://www.officearticles.com/excel/index.htm
http://www.ozgrid.com/
http://www.rondebruin.nl/
http://www.vertex42.com/
http://blogs.office.com/b/microsoft-excel/
http://www.dailydoseofexcel.com/
http://spreadsheetpage.com/index.php/blog/
http://peltiertech.com/WordPress/
http://www.blog.methodsinexcel.co.uk/
http://www.excelguru.ca/blog/
http://smurfonspreadsheets.wordpress.com/

http://www.codeforexcelandoutlook.com/blog/category/excel/

http://www.excelhero.com/blog/

http://excelunusual.com/

A
| 1 | AJPExcel Information
| 2 | Application Professionals
| 3 | chip Pearson
| 4 | Contextures
| 5 | DataPigTechnologies - Video's with Excel tutorials
% ASAP Utilities - Extract hyperlinks -
8 Get the hyperlinks on current worksheet from:
1 9] ¥ selected 27 cells
|10 r
=1
12 Place the hyperlink-text in:
|13 " the cellitself
148 | & the column right next to the cellshape
|15 | 4
16| B This utiity will retrieve the address from the hyperlink.
117
18 M soft’s Official Excelbloj
| 19| Daily Dose of Excel (tip
| 20 | The Spreadsheet Page Blog
| 21| PTS Blog (Excel Charts
| 22| Methods in Excel
| 23 | The Ken Puls Blog
| 24| smurf on Spreadsheets
| 25| Code For Excel And Outlook, Excel category
| 26| Excel Hero
27 | Excel Unusual, Science engineering games
28
an
A
_1 | AJPExcel Information
_2 | Application Professionals
_3 | ChipPearson
_4 | Contextures
_5 | DataPig Technologies - Video's with Excel tutorials
_6 | David McRitchie
_7 | Decision Models - The Excel Calculation Site
_8 | ExcelGuru.ca
9 | ExcelUser.com
10| The Spreadsheet Page (formerly J-Walk)
11| JKP Ads Excel articles
12| Jon Peltier (charts
13| Office Automation
14| Officearticles.com
15| OzGrid
_16 | Ron's Excel Page
17| Vertex42
18| Microsoft's Official Excel blog
19| Daily Dose of Excel (tip
_20 | The Spreadsheet Page Blog
21| PTS Blog (Excel Charts
22| Methods in Excel
23| The Ken Puls Blog
24| smurfon Spreadsheets
25| Code For Excel And Outlook, Excel category
26| Excel Hero
27 | Excel Unusual, Science engineering games
28
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5 Activate hyperlinks (create from cell values)...

This utility adds a hyperlink in the selected cells based on content of the cell.
You can use this for example to transform website- or email addresses into clickable
hyperlinks.

You can configure the following settings:

Font format:

= Keep the existing font format in the cells.
= Use Excel's default format for hyperlinks (blue underlined)

Hyperlink type:

= Use the =HYPERLINK() formula. This is recommended if you have a lot of hyperlinks in
your file or if you use a shared workbook.
= Regular hyperlinks (via the cell properties)

Your last used settings will be remembered.

1 1
2 .andypope.info/index.htm 2
3 |www.appspro.com/ 1 3]
4 |http://www.cpearson.com/excel.htm 4
5 |http://wwwi.contextures.com/index.htm| | 5|
6 |h — - ——— 3 6 |http://www.datapigtechnologies.com/
I h LA AT TS Z http://www.decisionmodels.com/
8 |hf] | Creates a hyperlink based on the values in selected cells. The cell will then 8 |http://www.excelguru.ca,
T h contain dickable hyperlinks to for example websites or documents, T B e
10 |h | 10 | http://spreadsheetpage.com
| 11 |, [~ Font format | 11 |hitp://peltiertech.com,
12 | " Keep original | 12 | http:/fwwew.oaltd.co.u
13 |h 13 | hitp://www.ozgrid.com,
T * Excel's default for hyperlinks (blue underlined) T www.rondebruin.nl/
15| | 15 |www.vertex42.com/
16 |b)| — Hyperiink type | 16 | blogs.office.com/b/microsoft-excel/
17| £~ Use =HYPERLINK() formula | 17 |www.dailydoseofexcel.com/
18 recommended for large datasets and shared workbooks 18 |spreadshestpage.com/index.php/blog/

. pelti .com/ Wi /
' Regular hyperlink (via the cell properties) ﬂ eltiertech.com/WordPress,

20| 20 |www.blog.methodsinexcel.co.uk/

| 21| | 21 |www.excelguru.ca/blog/

122 | 2smurﬁ)nsgreadshests.wurdpress.mm,{'
E ﬁaxcelunususl.com_f

24 24

26 |C:\Users\Test\Documents\101121.JPG | 26 |C:\Users\Test\Documents\101121.1PG
27 |c:\Users\Test\Documents\133730.JPG | 2T |Cc:\Users\Test\Documents\133730.1PG
28 |C:\Users\Test\Documents\135006.JPG 28 |C:\Users\Test\Documents\135006.JPG
29 |c:\Users\Test\Documents\150850.JPG | 29 |C:\Users\Test\Documents\150850.1PG
30 |c:\Users\Test\Documents\122905.JPG | 30 |C:\Users\Test\Documents\122505.1PG
31 |Cc:\Users\Test\Documents\125233.JPG | 31 |C\Users\Test\Documents\125233.1PG

k5 email addresses

34 |support@asap-utilities.com
35 |download @asap-utilities.com 35 |download @asap-utilities.com
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Change all hyperlinks to =HYPERLINK() formulas

This utility will change all hyperlinks in cells to =HYPERLINK() formulas on the selected
worksheets.

The current hyperlink address will be use for the hyperlink part. The text from the screen
tips will be lost because screentips are not supported by the =HYPERLINK() formula.

Workbooks in Excel can become slow when they contain too much 'normal’ cell with
hyperlinks. The =HYPERLINK() formula does not have that problem.

Remark:
If the hyperlink address exceeds 255 characters the cell will be skipped, because that is the
maximum length allowed by Excel in the =HYPERLINK() formula.

Remove all hyperlinks in selected cells

This utility will remove all the hyperlinks in the selected cells.

Remark:
This utility will remove regular hyperlink that are set via the cell options. It will not remove
=HYPERLINK() formulas.

Export selection as HTML table to clipboard...

Export your selected range as a table in clean HTML-code to the clipboard so that you can
easily paste it into your webpage.

This utility has advanced options and is recommended to all web developers.

Your last used settings will be remembered.
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Example screenshot: Export your range in clean HTML format

[austd ASAP Utilities - Export as HTML table to clipboard m

Settings | Generated HTML code |

[ Table, row and column settings

widt: [ Celpadding: [ 5
Border: [ Celspadng: [ o

Frame: I—L[
Rules: l—;[
<table class= l—
<td dass= l—
e

[¥ Use first row as table head (<th>)

[ Detect column width
™ Detectrow height

Aignrows: —————————————
Horizontal: -
Vertical: -

¥ alignment
¥ Bold, underlined and italic

r— Cell settings
¥ nowrap ¥ Character encoding

¥ Place &nbsp; in empty cells
¥ Detect hyperiinks

Target:[ plank. =

¥ Font (if no stylesheet used)

Font name: Size:
Tahoma - 2 -
How to exports —————————————————
™ values (12)

€ Formulas (=3°E6)
& as displayed (EUR 12,00)

F G H |
Range to export:
ALEI21 -
— Use cell formatting: J
¥ Cell color [¥ Font color Table comment <!— —>

[V Write each <td> on a new line

[~ oline breaks (blog/forum
past)

This utility produces dean
and easy to use HTML code
of your table.

The code is copied to your
dipboard, so you can easily
paste itinto your
document.

‘We assume you know the
basics of HTML.

Close

Finland

General Products

28 IEinland

9 Visit our website for more Excel tips and tricks

\WMatar And Drwar

This utility will open our website (www.asap-utilities.com) in your default internet browser.

Remark:
The website is in English.
This only works if you are connected to the Internet.

https://www.asap-utilities.com

Available tools
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5.4.14 File & System

1 Save file and create backup...
This utility saves your file and automatically creates a backup copy in a given folder.
ASAP Utilities will add the date and time to the filename of the backup copy so that you can
easily see when it was saved.

For example if you have a file named "Sales.xls" then the name of the backup copy will be
for example "Sales (backup 2012-08-24 15.28.12).xIs".

Example screenshot: Save the file and create a backup copy

s ~
ASAP Utilities - Save file and create backup..

— Do you want to save the current file as:
F:\ProjectsiMarathon \Paris\Schedule. xisx

— And save a badkup of the file as:

© Backup folder: (=]

& Current file's folder
F:\Projects\Marathon Paris\Schedule (backup 2014-11-20 14, 17.09).xlsx

2 Save file as... and use the first cell as the suggested filename

This tool will launch Excel's "save as..." dialog and uses the value of the first filled cell on
your worksheet as the suggested filename.

[ a1 - fe | Time saved by using ASAP utilities
A c D
1 [Time saved by using ASAP Utilities
2
3 First measured usage: 26 oktober 2012 Total time saved in ho
4 Lastn r
7 ]
- . Save As - 1
6 Total OU”‘ M« Users » Test » Desktop » ~ [ | [ search Desktop £l
—— — r
2 Nam Organize * New folder = - @ |po
9 |Extery 4 Name : Date modified Type ~ I
e B M Export 9-11-20121209 File H 1
! Expor -11- ! ile fol =
e Stary B Desktop . 9
12 put Dowrlond & 0003 - Move or resize selected rangeadsx 5-2-201310:25 Micros
13 sele e 2] 0005 - Inwerse selectionadsi 5-2-2013 10:54 Micros |
%] Recent Places  |= -
14 |Exten) ) 0006 - Merge selection of selected areasx... 5-2-201312:03 Micros
15 sele " ) 0007 - Select cells based on content, for..  20-11-201215:5  Micros
ibraries -
16 Chanfll & 0009 - Select adjacent cells below active .. 5-2-201312:14 Micros
% Documents || 1
AT ) 0010 - Select adjacent cellsin column wit.. 5-2-201312:31 Micros
usic )
18 Resed ) 0011 - Extend selection to the last used re...  5-2-201312:35 Micros
[ Pictures 1
13 | Quid ) 0012 - Extend selection to the last used c...  5-2-201313:18 Micros |l
20 Detel B video: P 014 €atort ol sk shn fasmnnt e 3 9012 19,50 e T
21 Info. bd 0 | In ] N
22[sort 4| File name: | I e
23 | Desel} Save as type: | Excel Workbook ("alsq - |E
24 Move
25 [autoll Authors: Bastien Mensink Tags: Add atag 1
26 Chang|| :
o visid [ Save Thumbnail )
28 Inserd |
30 Convi —
m—
31 Insert before and/or after each cell in your i 9
32 lInverse selection... 9

2

[y
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3 Rename current file...

Rename your current file without having to close it first.

A B C D E F G H J
1 LENE u Age A
2 |Agustin 43
3 Aiden 31
4 | Alejand 21
5 Alexd (] ASAP Utilities - Please specify a new name and/ar location: 5
6 Ali | Y 5
7 lanadstsld ‘ o << Users » Tef;t » Desktop » v|€,|| Search Desktop 2|
8 Arda Organize v Mew folder = - @
9 |Arten p B . p
10 Bend)| (] Micosoftbcel Ty Meme Date medified Type =
11 Benj | Export 9-11-201212:09 Filefol
12 Daan| W Favorites ~| 0003 - Move or resize selected rangexdsx  5-2-201310:25 Micros
13 | Danig B Desktop | 290005 - Inverse selection.dsx 5-2-2013 10:54 Micros
14 Eetu 18 Downloads 1] 0006 - Merge selection of selected areasx.. 5-2-2013 12:03 Micros
15 Emil | % Recent Places ] 0007 - Select cells based on content, for.,  20-11-20121556  Micro:
16 |Enzof H] 0009 - Select adjacent cells below active ... 5-2-2013 12:14 Micros
BN il 4 Libraries ] 0010 - Select adjacent cells in calumn wit... 5-2-2013 12:31 Micras
N Ftha) [ Documents (] 0011 - Extend selection to the last used ro...  5-2-2013 13:35 Micros
19 Franglj| o Music Eionen e 4 0 e a4 . [, o S
20 Georg) = = [ i ] o
21 Georj File name: -
22 Giorg
23 m Save as type: [naw name (" .xlsx) ']
24 | Iker | Authors: Bastien Mensink Tags: Add atag
25 lvan
26 Jack
27 Jacod] | (= HideFoders Toois v [ sae
28 Jakub, =
29 Jakup a5 |
30 James 37 |

4 Reopen current file without saving changes

This utility closes your current workbook without saving the changes and then it opens the

last saved copy of your file.

This can by useful when quickly want to revert to the last saved version of your workbook.
Which can be for example when you made temporary or incorrect changes that you don't

want to save.

Bookd - Microsoft Excel
wo | ASAP Utilities
ates ~ &5 Web ~ % Import ~ [ ASAP Utilities Options - @ Online FAQ
&% Information ~ @] Export ~ P Find and run a utility @0

:‘hFile&System ~| b Start~ Start last tool again % Registered version

@ 1. Save file and create backup [Ctri+Alt+5) tle

. 5ave file as.. and use the first cell as the suggested filename

T
0B x Ul &L @

1
2
3. Rename current file... o
4, Reopen current file without saving changes
5. Eind and remove external links...

Change Excel's default file location [browse}..,

Set default path to current file (Ctri+Alt+E)

Display the full path and file name in the titlebar

. Display file name in titlebar

10. Close and delete current file

11. Close all saved files

12. Close multiple files at once...

13. Close all open files without saving changes

14 8ed rurrant file ta rarent filas lict
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With this utility you can save your selected data range or the entire worksheet as a new file.
You can choose not to include hidden cells in your export.

The data can be exported in the following file formats:

= Excel 97-2003 Workbook (*.xls)

= Excel Workbook (*.xlsx) (only available if you have Excel 2007 or later)

= Excel Binary Workbook (*.xlIsb) (only available if you have Excel 2007 or later)
= Formatted text (space delimited)

= Tab delimited text file

= Tab delimited unicode text file

= CSV (comma separated value or custom separated)

= CSV unicode, UTF-16LE / UTF-8 (comma separated value or custom separated)
= dBASE IV (only with Excel 2000, 2002/XP and 2003)

You can also use the CSV option to create your own custom separated file by setting your
own field separator, field encloser and decimal separator. This way you can for example
create pipe (|) delimited text files.

You can also choose to copy the information directly to your clipboard in the following
formats:

= tab delimited
= space delimited

You can choose to export the contents of the cells as:

= Values (for example 12)
= Formulas (for example =3*E6)
= As displayed (for example EUR 12,00)

Your last used settings will be remembered.

Remark:

In Excel 2007 and later the export to dBASE will not work; Microsoft has removed the
option to save files in dBASE format from this Excel version and ASAP Utilities needs this
built-in facility from Excel.
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’
ASAP Utilities - Export selection or worksheet

Savein:

Exportdata | Export chart or range as image ]
(& Current file's

Export: How to export: folder

" Entire sheet: Sheet1 * values (12) " Excel's default file location
 Range: AL:Q200 =] Eormulas (=3"E8) ~ Current default

[v Do not export hidden cells " as displayed (EUR 12,00) folder

File format: =

" Excel 97-2003 Workbook (*.xls) @

" Excel Workbook (*.xdsx) ™ €35V (comma separated value)

or custom separated:
% Excel Binary Workbook (*.xlsb)

" Formatted text (space delimited)

" Tab delimited text file Add the exported file to the

t files list in the Fil
" Tab delimited unicode text file recentiies istin the Fles-menu

" Copy to dipboard (tab delimited) [¥ Close window after export

ITTT

" Copy to dipboard (space delimited)

Close

6 Export worksheets as separate files...

With this utility you can save all or the selected worksheets in your workbook as separate
files.
You can choose a folder in which you want the worksheets to be saved.

The worksheets can be saved in the following file formats:

Excel Workbook (*.xIsx) (only available if you have Excel 2007 or later)

Excel Binary Workbook (*.xIsb) (only available if you have Excel 2007 or later)

Excel 97-2003 Workbook (*.xls)

CSV (Comma delimited) (*.csv)

CSV unicode (Comma delimited) (*.csv)

Text (Delimited by semicolon ;') (*.txt)

Text unicode (Delimited by semicolon ;') (*.txt)

Text (Tab delimited) (*.tsv)

Text unicode (Tab delimited) (*.tsv)

Formatted Text (Space delimited) (*.prn)

Text (Pipe (|) delimited) (*.txt)

Text unicode (Pipe delimited) (*.txt)

Text (Delimited by tilde '~') (*.txt)

Text unicode (Delimited by tilde "~') (*.txt)

DBF 4 (dBASE IV) (*.dbf) (only with Excel 2000, 2002/XP and 2003)

DBF 3 (dBASE Ill) (*.dbf) (only with Excel 2000, 2002/XP and 2003)

Web Page (*.htm, *.html)

Single File Web Page (*.mht, *.mhtml) (only with Excel 2002/XP, 2003, 2007 and 2010)
PDF (*.pdf) (only with Excel 2019, Excel 2016, Excel 2013, Excel 2010 and Excel 2007 SP2
or Excel 2007 SP1 with the MS PDF plugin installed)
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Your last used settings will

Remark:

be remembered.

In Excel 2007 and later the export to dBASE will not work; Microsoft has removed the
option to save files in dBASE format from this Excel version and ASAP Utilities needs this

built-in facility from Excel.

Example screenshot: 1

Z Jan 2000 bb 1/ 152 2/ a2/ 225 20 16|

3 Feb ~ 83
4 ASAP Utilities - Export worksheets as separate files... 91,

5 [~ Export folder ﬂ

] The selected worksheets will be saved in the expart location with the name of the worksheet as 213

filename.
7 175
8 .
Ci\Projects\Marathon\ m— L 69|

9 19
10 [¥ Open this folder in Windows Explorer after export 179
11 36
12 [~ Worksheets toexport: —— [ File format: 213
13 | Excel Workbook (*.xlsx)

14 28 Excel Workbook (*.xdsx)

15 New York Excel Binary Workbook (¥.xIsb)

S Excel 97-2003 Workbook (*.xis)
16 S— | csv (Comma delimited) (=.csv)
Lxembourg | €SV unicode (Comma delimited) (*.csv)
i Amsterdam Text (Delimited by semicolon ;) (*. txt)
18 Copenhagen Text unicode (Delimited by semicolon ;') (= tet)
Minsk = Text (Tab delimited) (=.tsv)
L] Textunicode (Tab deiimited] (. tsv)
20 Formattted Text (Space deimited) (*.prm)
|| Text(Delimited by pipe ') (*.txt)
21 Text unicode (Delimited by pipe '[) (*.bxt)
22 | Text{(Delimited by tilde '~) (*.txt)
Textunicode (Delimited by tide '~ [ txt)
23 ‘Web Page (%.htm, = html)
24 Single File Web Page (*.mht, *.mhtml)
POF (*.pdf)

25 | bet | 107
26 96,
27 If the file already exists: 2737
23 I Qverwrite ;I
29 . | |

10 Al Invert Mone Cancel | oK

3

32
4 4 » M| Vienna  Dublin -~ New York .~ London Luxembourg Amsterdam Copenhagen Minsk .~ Prague
Ready | = |

Example screenshot: 2

220

Chapter 5



FREQUENTLY UPDATED

ASAP Utilities User Guide

Z Jan 2006 bb 1/0 152 2/ o/ 225 20 16|
3 . 83
4 ASAP Utilities - Export worksheets as separate files... - 91,
5 ~ Export folder L 107|
6 The selected worksheets will be saved in the export location with the name of the worksheet as | 213
7 filename. 175
e Co\projects arathon) N | 69
9 _ 19
10 [¥ Open this folder in Windows Explorer after export _ 179|
" 36
12 = to export: r— File format: E
13 Vienna | Excel workbook (*.xlsx) =l [E 139
14 Dublin 22
15 New York ¥ Do not expart hidden cells | 175]
London —
= Luxembourg ~Howtoexports ————|(lF 104
ik teEm  yalues only 207
18 - L 28
19 1 Values and formulas 67
20 Cas 51
21 9
22 — Use non standard settings: E
2 rr i
24 . 93]
25 107
26 95|
= If the fle already exists: 2737
28 ’7| Qverwrite
&) All | Inverse Mone
30 = - - Cancel |
K}l
32
W 4 » ¥ | Vienna  Dublin_“Mew York .~ London .~ Luxembour Amsterdam .~ Copenhagen .~ Minsk .~ Prague
Resy 3 |
Example screenshot: 3
B e — — = = = = = —
s = - = + ek M
- - - -
%v‘ .. < Projects » ‘ Marathcm‘ - ‘&,‘ ‘ Search Marathon pel |
File Edit View Tools Help
Organize » Include in library + Share with » Burn New folder i= » [ @
¥ Favorites it Name Date modified Type Size
M Desktop Amsterdam 11/20/2014 3:46 PM  Microsoft Excel W... 12 KBl
& Downloads Copenhagen 11/20/2014 3:46 PM  Microsoft Excel W... 12 KB
“E] Recent Places 11/20/2014 3:46 PM  Microsoft Excel W... 12Ke
11/20/2014 3:46 PM  Microsoft Excel W... 12KB
7 Libraries Luxembourg 11/20/2014 3:46 PM  Microsoft Excel W... 12KB
@ Documents 11/20/2014 3:46 PM  Microsoft Excel W... 12 KB
J‘ Music 11/20/2014 3:46 PM  Microsoft Excel W... 12KB
[ Pictures Prague 11/20/2014 3:46 PM  Microsoft Excel W... 12Ke
BE Videos Vienna 11/20/2014 3:46 PM  Microsoft Excel W... 13KB
] 9 items

e | 3 |

4 4 » ¥| Vienna  Dubin_New York . London . Luxembourg . Amsterdam . Copenhagen . Minsk . Prac

7 Find and remove external links...

This utility shows the links in your workbook to other files and it allows you to remove

them.

When a link to another workbook exists in a formula and the link is removed, then the
formula will be replaced with its calculated value.

Available tools
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ASAP Utilities - Find and remove external links...
Select the links in your workbook to break:
Ci\sersiTest\Documents\Sort random +sortin-celldsx [ OK """""
C:\UsersiTest\Documents\Count duplicates and give each set of duplicates its own color.xlsb =
C:\Users'Test\Documents\Expense trends budgetl.xisx
C:\Users'Test{Documents\Helping Excel users since 1993.xsx ]
C:\Users'Test\Documents\Report. xlsx Cancel
C:\sers\Test\Documents{Test data - MAC Addresses.xsx
None | Inverse Al | Create a workbook with these results

Change Excel's default file location (browse)...

With this utility you can easily change Excel's default file location.
This is the folder that Excel uses by default when it opens or saves files.

You can also change this folder in Excel via Tools > Options > General (In Excel 2007 or
newer: Office Button > Excel Options > Save > Default file location).

The disadvantage of changing this in Excel is that you have to type in the full path manually.
This utility makes it easier by letting you browse and pick the folder from the list.

Set default path to current file

This utility will set the default folder to the path of your workbook.
This causes the dialogs for opening and saving files to start in this folder the next time you
use them.

- o
ASAP Utilities - Set default path to current file [ 3

I.""\.‘ De you want to set the current default path to:
&Y' 'D:\Projects\Marathon\\Paris\'?
" This causes the dialogs for opening and saving files to start in this
folder the next time you use them,

j Cancel 3
; ; ;

Display the full path and file name in the titlebar

This utility displays both the folder and the name of your workbook in Excel's title bar.
An example of when this is useful is when you work on files with similar names but stored
in different folders.

Remark:
The information isn't automatically updated.
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You have to run the utility again if you change the filename, change the folder where the
file is stored, open a file or create a new one or when you restart Excel.

If you use this utility often it is useful to include it in your favorites menu and assign a
shortcut to it.

-
[FAIN™ I R CR =L iy |:* C:\Projects\ASAP Utilities\Examples\0004 - Deselect cellsxisb - Microsoft Excel
Home | Insert Page Layout Farmulas Data Review  View  ASAP Utilities
o = . m . =
B & o A %]Ea General B Conditional Formatting ~ 5+
Sl gy~ = G- - o+ [ Formatas Table ol
Past - - - A .
g =) B IO = &-A EIE | P 8 5% [ cell Styles - i
Clipboard [ Font | Alignment 5| Number Styles
a1 - £
A B c D E F G H J
1
4
2
3
4
5
6
7
8
9
M 4 v M| Before “After | Sheetl . Sheet2 ¥3 4
Ready | \E
\

11 Display file name in titlebar

This utility displays the name of your workbook in Excel's title bar.
This is what Excel would normally show in the title bar.

-
EHd9-®-l=E- 2 F|- 1 0004 - Deselect cells.xlsb - Microsoft Excel
“_Hnme Insert Page Layout Formulas  Data Review  View | ASAP Utilities
", © [ sheets + [ columns & Rows ~ (4} Numbers & Dates - g5 Web ~ 5 mport
[ Range ~ [ Objects & Comments ~ [A]Text |€3 Information - @] Export
Favorites & Vision Select B
Shorteut keys ~ | Control - =5 Fill *  [53 Format = fe Formulas = (83 File & System ~ b Start -
Favorites Time saving tools
AL v £
A B c D E F G H J
1
]
2
3
4
5
6
7
8
9
W 4 » M| Before . After | Sheetl . 'Sheet2 . Sheetd %1 M4
Ready | \E
\

12 Close and delete current file

This utility will close your current workbook and delete it.
If possible then the file will be sent to your Recycle Bin. If that is not possible then you will
be asked if you want to permanently delete the file.
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Example-1.xdsx - Microsoft Excel

ew | ASAP Utilities
Dates * §5 Web v & tmport ~ [ ASAP Utilities Options * & Online FAQ
& Information » @] Export | b Find and run a utility i
[ rr—
5 File & System = p Start ~ [ED start last tool again @ Registered version
i@ 1 savefile and create backup (Ctri=Alt=5) Elp

2. save file as... and use the first cell as the suggested filename

=

< Qv e0Dx U0%wE &0 HE

3. Rename current file.., o
4. Reopen current file without saving changes

5. Find and remove external links...

6. Change Excel's default file location (browse)...
7. Set default path to current file (Ctri=Alt<E)
8. Display the full path and file name in the titlebar

9, Display file name in titlebar
10, Close and delete current file

11, Clgse all saved files

12, Close multiple files at once...

13, Close all open files without saving changes
14, Add current file to recent files list

15. Clear recently used files list in the Excel menu

1R Ramnva all marrac WRA rrdsl fram rrrant fila

Close all saved files

This utility closes all files that have been saved.
Only the files that have been saved and not changed thereafter will be closed.

This can be useful, for example when you have opened a lot of files, looked without making
any changes, and then quickly want to close them all together.

Close multiple files at once...

This utility makes it easier to close multiple files at once.
The utility shows a list of all open workbooks and you can choose which once to close.

When you start the utility then by default all files except for the active workbook are
selected to be closed.

You can set the utility give you a warning before a file is closed from which the changes
haven't been saved yet. In such a case you can choose to save the file first before it is
closed, not save the changes, or cancel the closing of it.

The utility is useful when you work with a lot of files that are opened in Excel and for
example when you want to close all files, except for a few.
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'
ASAP Utilities - Close multiple files at once...

— Files to dose:

0

rs\Test\Desktop\0213 - F11 Toggle Full Screen.xdsx
est\Desktop\0003 - Move or resize selected range. xsx

‘est\Desktop\0091 - Delete number of leading characters. xisx
‘estDesktopl0 168 - Fast calaulation on selected cells.xdsx

olumn data (join cel
current time with se:
rs\Te v
rs\Test\Desktop\Arrow . xisx

[v show full path in file names

15 Close all open files without saving changes

This utility closes all workbooks without saving any changes or asking you if you want to
save them.

Remark:
Pay good attention when you use this utility because it will also close files that might not
have been saved.

16 Add current file to recent files list

This utility will add your current file to Excel's recent files list.
This is useful when Excel doesn't add an opened file to the list. This can happen for example
sometimes when you open a file by double-clicking on it in the Windows Explorer.

17 Clear recently used files list in the Excel menu

This utility will reset the recent files in the Excel menu.

This can be useful if you don't want other people on your computer to see which files you
have been working on.

18 Remove all macros (VBA code) from current file
This utility removes all macros (vba-code) from your current workbook.
This can be useful if you want to clean up your workbook before you give it to someone
else.

It can also be useful when you get a macro-warning when you open a workbook but you
don't use any macros from the file.
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Remark:
This utility will only remove the macros in the VBA project. Excel 4.0 macro-sheets and Excel
5.0 dialogs are not removed.

Macro/VBA information (beta, English)...

This utility shows you information on the macro's that are in a workbook.

You can quickly see the references the vba-project has, view the modules and you can
export the code or remove the comment lines in your code.

This utility is in English because the Visual Basic Editor and the vba macro code is also in
English.

Resize the Excel window to standard screen resolutions...

This utility allows you to change the size of the Excel window to the most commonly used
screen resolutions.

This way you can easily test and see how your document or application will look on
computers with different screen resolutions.

Remark:
The maximum size of the window is limited (by Excel) to your current screen resolution.

[ =~ 2 T = Bookl - Microsoft Excel =8 =

&)

Home  Insert Page Layout Formulas Data Review  View | ASAP Utilities a@ o=@ =
", © [} [ sheets -  Columns & Rows - [} Numbers & Dates ~ &35 web ~ Zimport + B ASAP Utilities Options = @ Online FAQ
3 [ Range ~ [x] Objects & Comments = |A|Text = | Information ~ @] Export = b Find and run a utility @ o
Favorites & | Vision Select _ .
shortcut keys - | Control - =i Fill =[5 Format - Fe Formulas - g File & System ~ b Start - Start last tool again 9 Registered version

Favorites Time saving tools Options and settings Info and help
- £ |
B C D E F G H I J K L M N o]

T[] <

ASAP Utilities - Resize the Excel window

Resize the window to the following resolution:
1024 x 600 pixels LI oK |
640 x 430 pixels

800 x 480 pixels

800 x 600 pixels Close

1024 x 600 pixels
1024 x 768 pixels
1152 x 864 pixels
1280 x 720 pixels
10 1280 x 768 pixels
1280 x 800 pixels
u 1280 x 854 pixels
12 1280 x 960 pixels
1280 x 1024 pixels
= 1366 x 768 pixels L
14 1400 x 900 pixels
1400 x 960 pixels
B 1400 x 1050 pixels
16 1440 x 900 pixels
1600 x 900 pixels

Wi e R e
b=l
L

17 1600 x 1024 pixels -
W 4 b ¥| Sheetl ~Shest? ~Sheets ¥J 1600 x 1200 pixels il ] 0|

1680 x 1050 pixels = —

Ready | 1920 x 1200 gmels HE]@ 2 100% (=) U {+)
2048 x 768 pixels
2560 x 1024 pixels
2560 x 1600 pixels
3200 x 1200 pixels
3280 x 1050 pixels
3360 x 1050 pixels
3840 x 2400 pixels
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21 Save current file (developers)...

This utility enables you to save your workbook if saving is disabled by a macro.
It does this by ignoring the workbook's Workbook BeforeSave event.

22 Create a list of all add-ins

This utility creates a report with information from the installed add-ins.

A new workbook will be created which lists all installed add-ins, their names, location, type
and whether they are active or not.

Example screenshot: Create a list of all add ins

A -] = o E
1 Tite Active Name Full name Type
2 Analysis ToolPak FALSE ANALYS32.XLL C\Program Files (x86)\Microsoft Office 2007\0ffice 12\LIBRARYWANALYSIS\VANALYS32.XLL Add-In
3 Analysis ToolPak - VBA FALSE ATPVBAEN.XLAM C:\Program Files (x86)\Microsol ft Office 2007\ 0ffice12\LIBRARY\ANALYSIS\ATPVBAEN. XLAM  Add-In
4 ASAP Utilities TRUE ASAP Utilities.xla C\Program Files (xB6]\ASAP Utilities\ASAP Utilities.xla Add-1n
5 Conditicnal Sum Wizard FALSE SUMIF.XLAM C\Program Files (x86)\Microsoft Office 2007\0ffica 12\ LIBRARY\SUMIF.XLAM Add-In
& Euro Currency Tools FALSE EUROTOOLXLAM :\Program Files (x86)\Microsol ft Office 2007, 0Ffica 12 LIBRARY\EUROTOOL XLAM Add-In
7 Internet Assistant VBA FALSE HTMLXLAM C\Program Files (x86)\Microsoft Office 2007\0ffice 12\ LIBRARY\HTMLXLAM Add-In
& Lookup Wizard FALSE LOOKUP.XLAM C\Program Files (x86)\Microsoft Office 2007\0ffice12\LIBRARY\LOOKUP.XLAM Add-In
9 Solver Add-in FALSE SOLVER.XLAM C\Program Files (x86)\Microsoft Office 2007\0ffice 12\ LIBRARY\SOLVER\SOLVER XLAM Add-In

10 ASAP Utilities library component  TRUE ASAP_Utilities.adConnect not available COM add-In

23 Reload all installed add-ins (rebuilds the menu)

This utility rebuilds the Excel menu.
The worksheet- and the chart menu bar (the main menu bars) are reset and then all active
add-ins will be reloaded.

24 Create a list of filenames and properties in a folder...

This utility will create a list of all filenames in a specified folder.
This way you can for example import on a worksheet the names from all files on a cd-rom.

You can configure the following settings:

= The folder to be searched.

= Search subfolders.

= Create hyperlinks to the files.

= Show only certain file types. For example to report only Excel files you can enter "*.xI*'.

= Sort the results, for example by filename, foldername, date, etc.

= Show only files modified or created within the past specified number of days.

= Create the list of files in a new workbook or on a new worksheet in your current
workbook.

This utility reports the following information about the files:

= Parent Folder
= Filename
= Sijze (KB)
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= Type

= Created (date)

= Last Accessed (date)
= Last Modified (date)

= Full name (foldername and filename together)

By default you can start this utility with the shortcut Ctrl+Alt+F.

Your last used settings will be remembered.

Example screenshot: Create a list of filenames and properties in a folder

ASAP Utilities - List filenames in folder

Report full path, filenames and properties

Folder:

[¥ Indude subfolders [¥ Create hyperlinks to the files

File types: Sort by:
[ == [ 1. folder, fiename (ascending) |

I™ show only files modified or created the past:

—

I Show details Choose Details

Where should the list be created?

¥ In a new workbook " In a new worksheet

| crusersiTestiDocuments) [}

oK
Cancel

Easily create a lot of folders based on the values in selected

cells...

This utility allows you to quickly create multiple folders, based on the cell contents.

The utility asks you to pick a folder. In this folder it will then create a new folder for each

cell in your select and used the value in the cell for the foldername.
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Example screenshot: 1 Create folders from cell values

A B | ¢ | b [ E [ F T G [ H ] |

| 1 |Amsterdam
| 2 |Andorra la Vella
| 3 |Ankara

4 |Athens
[ 5 |Belgrade / [E=RE )
%g:;:}]ﬂ @uvl . <« Proje.. » Mara.. » %}‘ ‘ Search Marathon Pl
|8 |Bratislava File Edit View Tools Help /
| 9 |Brussels —
10 |Bucharest Organize v Include in library = (Sharewith - » B O @
I Budapest Projects pr ) .

12 |Copenhagen : . Amsterdam . Ljubljana . Sofia
[13 |Dubiin jacatbion | AndorralaVella | London | Stackholm
|14 JHelsinki Amsterdam | Ankara | Lixembourg |, Tallinn
[REs] Krev Andorra la Vella Athens Madrid Thilisi
JSLG o Ankara

17 |Ljubljana Belgrade Minsk Tirana
[18 |London Athens E | Berlin | Moscow | Térshavn
|19 |Luxembourg E2 ez | Bem | Nicosia | Vaduz
20 Jitadrid i | Eratislave | Oslo | Vienna
| 21 |Minsk Bern z

22 |Moscow russels Paris Vilnius
E Nicosia Bratislava Bucharest Prague Warsaw
| 24 |Oslo Brussels | Budspest | Reykjavik | Werevan
[Eli8=ns Bucharsst | Copenhagen | Riga | Zagreb
[t Beagus Budapest Dubli R
127 [Reykjavik P | Dublin | Rome
28 |Riga penhagen Helsinki San Marine
| 29 |Rome Dublin Kiev Sarajevo
| 30 |San Marina Helsinki ligban Skopje
| 31 |Sarajevo Kimr <
| 32 Skopje 44 items
33 |Sofia ]
| 34 |Stockholm

35 |Tallinn
T35 | Thilsi 44 ﬁems M Computer
[ 37 |Tirana I y y y y y y y

Example screenshot: 2 Create folders and subfolders by using the backslash character in

the cells

A B | ¢ | o | E | F | &6 | H | |
_1 |Amsterdamisub 1 p
_ 2 |Amsterdamisub 2
_3 |Amsterdamisub 3 _
4 |Amsterdamisub 4 @vvl « Mara... » Amst... »
5 |Amsterdamisub &
6 |Amsterdam\sub & File Edit View Tools Help 1
ILondon\sub 1 Organize v » @ 0O @ |f
_8 |London'sub 2 - |
9 |Londonisub 3 Biojecks m subl |
10 |Londontsub 4 T . Marathon
ELnndnn\sub a —\A Amsterdam Z::; i
_12 |Londonisub & bl |
13 |New Yorkisub 1 X  subd
14 [New Yorkisub 2 coe) \sub5 |
15 |New Yorkisub 3 sub3 ) sub6 |
16 |New Yorkisub 4 sub4 = i
17 [New Yorkisub 5 b <ubs 1 |
18 |New Yorkisub 6
EF‘aris\sub‘l jlub :
20 |Paris\sub 2 London 1
_21 |Paris\sub 3 New York )
22 |Paris\sub 4 Paiis |
23 |Paris\sub & |
24 |Paris\sub B Sigapor 4 1
25 |Singaporetsub 1 6 items |
_26 |Singaporeisub 10 |
27 |Singapareisub 2 |
28 |Singapore\sub 3 5 items & Computer |
29 |Singapore\sub 4 -
30 |Singaporesub &
31 |Singapaore\sub 6

v

Sinnannralanb 7

Available tools
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5.4.15 Information

Collection of "Information" tools

1 Fast calculation on selected cells...

This utility performs a fast calculation on the selected datarange.

The utility shows you the following information:

= the number of selected cells
= the number of numeric cells
= the number of text cells

= the number of blank cells

= the sum

= the average

= the minimum value

= the maximum values

= the number of duplicates (values that appear more than once)
= the number of unique values
= values that appear only once

You can choose to have a new workbook created with these results.

Remark:

The following rules apply for counting the duplicates and unique values:

The utility is case sensitive which means for example that "Excel" and "EXCEL" is not the
same.

If your selection contains formulas then this utility compares the calculated values. This
means that this utility considers a cell with the value 12 and a cell with the formula =3*4 as
a duplicate.
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Example screenshot: 1

A

Agustin

-1

B c D

48

m

Aiden

Alejandro

31 | ASAP Utilities - Fast calculation

21

Alexander

Ali

Data range
42 ’VEZ:EEI

23

Andrei

24 Selected cells:

Arda

Numeric cells:

Artem

Text cells:

Bence

Benjamin

Blarks:

s2[ale]=|x]=]=]=]=] ]|~

Daan

Sum:

13 | Daniel

Average:

14 |Eetu

Minimum value:

15 |Emil

16 |Enzo

A7 |Erik

Duplicates:

18 |Ethan

Unique values:

19 |Francesco

20 |Georgi

21 |Georgios

22 |Giorgi

Close

Values that appear only once:

Create a workbook with these results

23 |Hans

24
47
a0
13
37
33
30
34 1 Maximum value:
27
49
n
»
37
31
72
2

24 |Iker

42

25 |lvan

34

26 |Jack

21

27 |Jacob

41

28 |Jakub

32

20 [1knn

e

Example screenshot: 2

E

B
2

3 |Austria Jvirtucon 59 30 37
£ | e ASAP Utilties - Fast calculation 42
5 |Belarus 8
6 [Belarus Data range 13
7 |pelgi |7A2:A121 ‘ 7
8 jeelaum 4| soected ol w2
9 [Belgium 33
10 |Belgium Numeric cells: l:l S0
11 [puigaria | Textces: L o |f o
12 |Bulgaria Blanks: I:l L 17
13 [Croatia Sum: l:l | 12|
14 [Croa e l:l 17,
15 |Croatia 14
Tllresiie Minimum value: ] =
17 |croatia Maximum value: l:l 42!
18 [croatia Dupicates: [ w1
18 |Czech Repulll| |nigue values: 43
EEIQE" REPURI aes that appear arly ance: . o=
21 [Denmark 59
22 |Denmark 43
23 [Denmark Close Create a workbook with these results 34
24 D k 27|
25 [Denmark 51
26 [Finland lacme, Inc. 36 43 42
Finland General Products 4 21 49!
[water And Power 11 13 49
Eabe Rrathare q 1 B

Available tools
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File and selection info...

This utility will show you some information about your file, worksheet and current

selection.

The utility shows the following information:

= Filename

= File size

= Date modified

= Number of sheets

= Name of the active sheet
= Used range address

= Last row

= Last column

= Total cells in the used range

= Total cells with formulas
= Total cells with blanks
= Total cells with constants

A B C E F
1 ount hdl Compa hd 20 - hd 20 hd
2 |Austria Luthorcorp 2 31 14
z 23;:2 ‘F:I)E: ASAP Utilties - File and selection info.. =)
5 |Belarus Lexcor
6 |Belarus ZevoT @R Fiename Ci\Projects\ASAP
7 [Belgium Initec W Utilities\Examples\0169 - File and selection info.xlsx
8 [Belgium Gadge Modiie: B i
9 Belgium Mam Sheets: 2
10 Belgium Big Ka
11 Bulgaria Smith {j| ﬁ::‘:::;:b EESE{EI
12 |Bulgaria The Ni Last row: 121
13 Croatia Videle Last column: 5
14 Croatia Moes Total cells: g0
Formulas: 0
15 |Croatia Galax: Blanks: 4
16 | Croatia Burleig)| Constants: 601
A7 |Croatia Sombr}. Errors: 0
Legical: 0
18 |Croatia Qwert] Text: 244
19 Czech Republic  Globof MNumbers: 357
20 |Czech Republic Spacel Active cell: 2
21 |Denmark Chase Column number: 1
22 | Denmark Spade Row number: 2
3| Denmark Mong Selected range: A268
24 |Denmark Roboti Columns: 5
25 | Denmark Praxis, Rows: 7
26 |Finland Acme, Cells: 3
27 |Finland Generd
28 [Finland Water
29 [Finland Fake B
30 Finland Demo b
31 |Finland Widget Corp 22 51 11
32 Finland Strickland Propane 8 6 10
33 France Mainway Toys 34 6 Lt
34 France Big T Burgers And Fries 42 50 29
35 |France Klimpys 41 40 20!

232

Total cells with errors

Total cells with logical values

Total cells with text values

Total cells with numbers

Active cell's address

Column number of the active cell
Row number of the active cell
Selected range's address

Number of columns in the selected
range

Number of rows in the selected range
Number of cells in the selected range
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3 Copy the path and filename of current workbook to clipboard

This will put the path and filename of your current workbook to the clipboard. You can then
paste it into another application.

This can for example be useful if you're working on a file and want to inform a collegue and
tell him/her in an email where he/she can find the file.

r B
(3]l & % - - =s 1y s 0265- Copythe path and filename of current workbook to clipboard.dsx M., ‘ _| = |E
“_Hame Insert Page Layout Formulas Data Review View ASAP Utilities Design & 0 = g £

q Q % E Sheets ~ [ Columns & Rows ~ Mumbers & Dates ~ -éé Web - ﬁ[mport - [ ASAP Utilities Options - @ Online FAQ
[ Range - [»] Objects & Comments ~ [A] Text |1 Information =| @] Export - | b Find and run a utility @0
Favorites & Vision Select B
Shorteut keys = | Control - =5 Fillw (53 Format - fe Formulas - [Z 1. Fast calculation on selected cells. .. versian
Favorites Time saving tools Ba 2, File and selection info... elp
AL L Jx ‘ Country 53 3. Copythe path and filename of current workbook to clipboard >
A B C D E @ 4. Getthe page number of the active cell -
1 2§ 5. Count and/or color duplicates in selection...
2 |Austria Luthorcorp 2 31 14/ N . C
- - Uy & Count the different unique values in selection 3
3 |Austria Virtucan 59 30 37,
2 |Austria Farge And Foundry 37 0 2 £, 7. Count number of characters in selected cell
& lRalarnc Lavenrn a =1 =l |18 & create 2 list of all built in warkhank nransrties fitle author ste

4 Get the page number of the active cell

This utility mentions the page number of the page where the active cell is located.

An example of when this is useful is when you only want to print certain pages.

A B C D E F

Il Country B2 company B2 2011 Bl2012 Ed2013 EJ
6697 |France Mainway Toys 34 6 a
6698 | France Big T Burgers And Fries 42 50 29
6699 |France Klim, Al A0 a0
6700 France petrd ASAP Utlities - Get the page number of the active . SRES
6701 |Great Britian lcharl
6702 Great Britian Gring| e
6703 Great Britian Globe @ The page number of cell AB701 is 143,
6704 |Great Britian Taco
6705|Greece The F
6706 Greece Inpuf]
6707 Greece Foo B
6708 Greece Cogsvm e " 11
6709 |Hungary Three Waters 9 54 1
6710 |Hungary Megadodo Publications 25 a1 52
6711|Hungary Mr. Sparkle 47 12 16
6712 |Hungary Sixty Second Avenue 40 53 1
6713|Ireland Universal Export 37 37 a6
£744 iraland Initrada 22 an 5=
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Count and/or color duplicates in selection...

This utility tells you how many duplicate values there are in your selected range.

You can choose to paint all duplicate cells with a certain color.

Remark:
The utility is case sensitive which means for example that "Excel" and "EXCEL" are not the

same.

If your selection contains formulas then this utility compares the calculated values. This
means that this utility considers a cell with the value 12 and a cell with the formula =3*4 as
a duplicate.

Example screenshot: 1 Count and color duplicated values

A [ B C D E F G
. 1 |Belgrade Paris
| 2 |Berlin Prague
| 3 |Bem Reykjavik
| 4 |Bratislava Riga
| 5 |Brussels Rome
|6 |Bucharest  San lai .
| 7 |Budapest Sard ASAP Utilities - Select a color
| 8 |Copenhagen Sk
" 9_|Dublin Sofid | (M W W B N W N W S
| 10 |Helsinki Stod G EEEEE N
11 [Kiev Loni
z\_\sbon Prag/| CRC L RN
| 13 |Brussels Tirarl|| [ [} H
| 14 |London Tors|||
| 15 |Luxembourg  Vady||
16 |Madrid Vienl|
A7 |Minsk Vilni - - -
16 |Moscow Ward|| [ (W (B BN
19 |Nicosia Yerel||
20 |oslo Zaad| RGE value: 02550
21 HEX value: ZDOFFOD Edit colors
) l Color index: 4
23

24

BT

| 4] A c D E F G H 1
. 1 |Belgrade Paris
| 2 |Berlin
| 3 |Bem Reykjavik
4 |Bratislava Riga
: Bucharest g::‘; ASAP Utilities - Count and/or color duplicates in selection... @
I Budapest Saraji
| B |Copenhagen  Skopj —
' 9 |Dublin Sofia _OI Atotal of 6 duplicate values were found in the selected 40 cells.
10 |Helsinki Stockl =
|11 |Kiev:
5 |
5|1 Vaduz
16 |Madrid Vienna
AT [Minsk Vilnius
| 18 |Moscow Warsaw
' 19 |Nicosia Yerevan
| 20 |Oslo Zagreb
21
22

Example screenshot: 2 Just count the duplicates without coloring them

A I B C D E F G H

1 |Belgrade Paris

2 |Berlin Prague

3 |Bem Reykjavik

4 |Bratislava  Riga

% ;L‘:h;‘ ASAP Utilities - Count and/or color duplicates in selection... ﬂ
7 |Budape: -

_8 |Copenh o

9 |Dublin \'0| A total of 6 duplicate values were found in the selected 40 cells.

10 |Helsinki —
11 |Kiev
12 |Lisbon
13 |Brussel
14 |London
5 L
16 |Madrid Vienna
AT [Minsk Vilnius
18 |Moscow Warsaw
_19 |Nicosia Yerevan

20 [Oslo Zagreb

21

2
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6 Count duplicates and give each set of duplicates its own color

This tool counts and colors the duplicate values in your selection.
Each set of duplicated values is given its own unique color.

This helps to quickly find the duplicated values, by having a set of colors each of which can
readily be distinguished from one another.

Example:

If your selection contains 5 cells with the value "London" then those 5 cells will all get the
same color, for example blue. And if the value "Paris" exists in 3 cells then those 3 cells will
also get the same, but a different color, such as green.

Remark:

The utility is case sensitive which means for example that "Excel" and "EXCEL" are not the
same.

If your selection contains formulas then this utility compares the calculated values. This
means that this utility considers a cell with the value 12 and a cell with the formula =3*4 as

a duplicate.
A B A B

1 [London Belgrade 1 _Belgrade
2 |Berlin Prague 2 Berlin Prague
' 3 [Bern Reykjavik 3 Bern Reykjavik
4 [Bratislava Riga 4 PBratislava Riga

| 5 |Paris Rome 5 Paris Rome
6 |Brussels Paris 6 Brussels Paris
7 |Budapest Sarajevo 7 |Budapest Sarajevo
& |[Copenhagen Skopje & Copenhagen Skopje
' 9 [Dublin Sofia 9 Dublin Sofia

| 10 [Helsinki Stockholm 10 Helsinki Stockholm
11 [Kiev London 11 Kiev

12 [Lisbon Prague 12 Lisbon Prague
13 [Brussels Tirana 13 |Brussels Tirana
14 [London London 14

15 |Luxembourg Vaduz 15 | Luxembourg Vaduz
16 [Madrid Vienna 16 | Madrid Vienna
17 [Minsk London 17 |Minsk

| 18 [Moscow Warsaw 18 Moscow Warsaw
| 18 |Paris Yerevan 19 Paris Yerevan
| 20 [Oslo Zagreb 20 Oslo Zagreb
| 21 [Copenhagen Moscow 21 Copenhagen Moscow

22 |skopje Vienna 22 Skopje Vienna

23 23
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Count the different unique values in selection

This utility tells you how many different unique values there are in your selected range.
It counts the values that appear only once in your selection.
You can choose if you want include the hidden cells in your selection.

Remark:
The utility is case sensitive which means for example that "Excel" and "EXCEL" are not the

Sa

If your selection contains formulas then this utility compares the calculated values. This

me.

means that this utility considers a cell with the value 12 and a cell with the formula =3*4 as
a duplicate.

1

7|
6 |Brussels |zevo Tou 20, 11 13
7 |Brussels ASAP Utilities - Count the different unique values in selection
10 |Copenhagen
15 |London Do you want to count the number of different unique values in your selection?
16 |London
17 [Luxembourg
18 [Madrid
21 |Nicosia
22 |Oslo
24 |prague [ Countin visble cells only
26 [Reykjavik g‘

28 [Rome Water And Power 11 13 49
30 |sarajevo Demo Company 32 8 4
31 [skopje [Widget Corp 22 51 11,
33 |Stockholm Mainway Toys 34 6 4
36 |Vaduz Petrox Oil Company 23 55 32
37 |Vienna Charles Townsend Agency 31 27 35
39 [warsaw Globo Gym American Corp 20 21 36,
40 [verevan Taco Grande 18 59 10
41 [Zagreb The Frying Dutchman 22 25 16,

1

"4 [Bern Forge And Foundry 37 10 42
6 |Brussels Zevo Toys 20 11 13
7 |Brussels Initech 10 15 17,
10 |Copenh Big Kahuna Burger 35 40 50!
15 |London Galaxy Corp 32 16 14
16 |London ASAP Utilities - Count the different unique values in selection ==3m(] 36
17 |Luxembourg 42!
18 [Madrid _ 1]
21 |Nicosia Iﬁ Your selection contains 19 different unique value(s). 59
22 |oslo - 43
24 |Prague 27
26 [Reykjavik 42!
28 [Rome 49
30 |sarajevo S——r 4
31 |Skopje (Widget Corp 22 51 11
33 |stockholm Mainway Toys 34 6 4
36 [vaduz Petrox Qil Company 23 55 32,
37 [vienna Charles Townsend Agency 31 27 35
39 |Warsaw Globo Gym American Corp 20 21 36
40 [rerevan Taco Grande 18 59 10
41 |Zagreb The Frying Dutchman 22 25 16,
42
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8 Count number of characters in selected cell

This tool will tell you how many characters there are in your active cell.
For example if the cell contains the value 'Microsoft Excel' this tool will tell you it is 15
characters.

In your worksheet you can also use Excel's worksheet function =LEN().

| B2 - & ‘ Monarch Playing Card International

A & D E F G
1 B company B B2 B3
2 Maonarch Playing Card Inter 59 32 34
3 Tirana Big T Burgers And Fries 42 50 29,
4 Vienna Charles Townsend Agency 31 27 35
5 Warsaw - Gloha Gur American Coen 20 21 26
6 Zagreb ASAP Utilities - Count number of characters in selected cell Q
7 Luxembourg
§ Prague S
9 Sofia [@ The value in your active cell (B2) contains 34 characters.
10 | Vaduz

11 Copenhagen

13 | Prague

14 Bern m
15 Budapest Mammoth Pictures 55 26 33
16 | Madrid Qwerty Logistics 30 29 1
17 Oslo Spade And Archer 22 23 439
18 Riga General Products 4 21 49!
19 Rome ‘Water And Power 11 13 49,
20 |san Marino Fake Brothers 439 1 2
21 Dublin Smith And Co. 43 28 47
29 [ctnbhnlm [V T 34 e a

9 Create a list of all built in workbook properties (title, author
etc.)

This utility creates a report with all document properties.
A new workbook will be created which lists all the properties from your workbook (title,
author, etc.).

[ A I 8
1 [File properties from: ]0174 - Report built in workbook properties.xlsx
2 [Title: Example to report document properties
3 Subject: Screenshot example to report document properties
4 Author: Bastien Mensink

5 Keywords:

6 Comments:

7 Template:

8 Last author:

9 Revision number:
10 | Application name:
11 Last print date:
12 Creation date:

13 Last save time:
14 Total editing time:
15 Number of pages:
16 Number of words:
17 Number of characters:
18 Security:

19 Category:

20 Format:

21 Manager:

22 | Company:

23 | Number of bytes:
24 Number of lines:

25 Number of paragraphs:

26 Number of slides:
27 Number of notes:

28 Number of hidden Slides:
29 Number of multimedia clips:

30 Hyperlink base:

document properties, meta information
my comments go here

Bastien Mensink
Microsoft Excel
18-12-2012 15:04:33

15-3-2007 7:25:22
27-3-2013 15:26:17

Screenshots

A Must in Every Office BV

31 Number of characters (with spaces):

32 |Content type:
33 Content status:
34 |Language:

35 Document version:
2z

Available tools

Completed
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Create a list of all range names in the workbook

This utility creates a report with all named ranges in your workbook.

A new workbook will be created which lists all the names ranges within your workbook and
their cell references.
Starting from Excel version 2007 this utility will also report the name comments.

Create a list of all sheet names

This utility creates a report with the names of the sheets in your workbook.
A new workbook will be created which lists all the names of the sheets in your workbook.

Remark:
You might also be interested in the "Create an index page with links to all sheets
(clickable)..." utility.

Report the formulas used in the worksheets in your
workbook

This tool will report all formulas used in the worksheets on your workbook.

The report shows the following information:

= Sheet; The name of the worksheet the formula is on

= Cell; The cell address the formula is in. You can click on the address to jump to it, it is a
hyperlink.

= Value; The calculated result

= Displayed value; The displayed result. This uses the cell's number format.

= Formula; The formula

A B C D E
1 D:\Projects\Example.xls
2 |Sheet Cell Vvalue Displayed value  Formula
3 Start N1 59 ) =COUNTIF(D:D;3)
4 |Start 01 098305085 98,3% =(N1-U1)/N1
5 |Start T1 0,01694915 ’0,016949153 =U1/N1
6 [start Ul 1 1 {=COUNT({D2:D562=3)*(F2:F562="")*(F2:F562))}
7 |Stat 02 en-us en-us =E2
8 |Start P2 nl-nl nl-nl =F2
o lesar 4 Elnlalaa slalalaa —AARNINGDARNINE AR ND A

Create a list of all type of cell values

This utility creates a new workbook that reports the data types of your current worksheet.
The new workbook is a copy of your worksheet without the actual data but where the cells
with formulas, numbers, text and external links are marked with different colors.

The following colors are used to display which information is stored in a cell:
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Blue: Formula
Yellow: Number
Green: Text

Red: External link

This can for example be useful to quickly see the structure of your worksheet and see
where formulas are used.

14 Create a list of filenames and properties in a folder...

This utility will create a list of all filenames in a specified folder.
This way you can for example import on a worksheet the names from all files on a cd-rom.

You can configure the following settings:

The folder to be searched.

Search subfolders.

Create hyperlinks to the files.

Show only certain file types. For example to report only Excel files you can enter "* .xI*'.
Sort the results, for example by filename, foldername, date, etc.

Show only files modified or created within the past specified number of days.

Create the list of files in a new workbook or on a new worksheet in your current
workbook.

This utility reports the following information about the files:

Parent Folder

Filename

Size (KB)

Type

Created (date)

Last Accessed (date)

Last Modified (date)

Full name (foldername and filename together)

By default you can start this utility with the shortcut Ctrl+Alt+F.
Your last used settings will be remembered.
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Example screenshot: Create a list of filenames and properties in a folder

-
ASAP Utilities - List filenames in folder

— Report full path, filenames and properties

Folder:

=1

I C:\Jsers\Test\Documents),

ol e

™ Show only files modified or created the past:

e

¥ Indude subfolders ¥ Create hyperiinks to the files
File types: Sort by:
I == I 1. folder, filename (ascending) LI

I show details Choose Details

— Where should the list be created?

% In a new workbook  Inanew

worksheet

~

15 Display selection type

This utility tells you the type of the selection you have selected.

These are English names, the utility uses the programming code TypeName(Selection) to

get the name.

This can for example be range, chart, rectangle, etc. and it can be useful if you are

programming and need to know how something is called.

16 Count number of sheets

This utility tells you how many sheets there are in your workbook.

1 Livaud SulIg LUl pUlauUT Y, ar e
18 Croatia Qwerty Logistics 30 29 1‘
19 Czech Republic Globo-chem 9 19 a:«xL
20 |Czech Republic  Spacely Sprod ASAP Utiities - Count number of sheets (SSESH
21 Denmark Chasers
22 | Denmark Spade And ARl g v orkbook contains:
23 Denmark Monarch Pla L 1 ]
24 | Denmark Roboto Indus| 119 worksheets

N 0 charts
25 D-enmark Praxis Corpol 0 MS Excel 50 dialogs
26 |Finland Acme, Inc. 0 International Macro Sheets
27 |Finland General Prod|| 0 M5 Excel 4.0 Macros
B Fintand Water And P4 Total nurmber of sheets; 119
29 [Finland Fake Brother:
30 |Finland Demo Compa |
31 Finland Widget Corp.
32 Finland Strickland Prg)|
33 |France Mainway Toy: T
24 [Crannn Die T Duraars And Crinc a2 en 20l
4 Result -~ Luthorcorp Virtucon Forge And Foundry Lexcorp .~ Zevo Toys
Ready |

17 Find bad cell references (#REF!)

This utility selects all cells on your worksheets that have a formula with a bad cell

references.

Excel displays the value #REF! in such cells.
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18 Find too narrow columns (####)

This utility will inspect your worksheet for columns that are too narrow to display the
contents.

When a column is too small to display a number or date, Excel will show cross hatches
(####4#) in the cell instead of the actual value.

Especially when your worksheet contains a lot of data then this utility can be useful.

Remark:
The utility only reports columns that are too small to display numbers or dates.

19 Display your screen resolution

This utility shows you what your current screen resolution is.
The screen resolution is set in the "Display Properties" in Windows.

For working in Excel generally the bigger these numbers are, the better. This is because you
then show more information on your screen at once.

ASAP Utilities =50
lo_\ Vour current screen resolution is: 1630 by 1050 pixels.
v

20 Display the country settings of your computer

This utility will display a few of the country settings from your computer.

The utility shows you the following settings that your computer uses:

= the decimal separator;

= the thousand separator;

= the date separator;

= the order in which the dates are shown (for example day-month-year or month-day-year,
etc.)

We have created this utility so you can quickly view this information because it is
sometimes difficult to quickly find this information on a computer where these settings are
blocked by the IT department.
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- -
ASAP Utilities - Display the country settings of your comp... ERESE)

I-"_ \-I Your decimal separator is:
WY vourthousand separataris:

Your separator for dates is:

Vour order of dates is: 'day month year'

Create a list of all add-ins

This utility creates a report with information from the installed add-ins.

A new workbook will be created which lists all installed add-ins, their names, location, type

and whether they are active or not.

Example screenshot: Create a list of all add ins

A -] C ]
1 Tite Adtive Name Full name
2 Analysis ToolPak FALSE AMALYSIZXLL C:\Program Files (x86)\Microsoft Office 2007\ 0fficalZ\LIBRARYWANALYSIS\WANALYS3ZHLL
3 Analysis ToolPak - VBA FALSE ATPVBAEN XLAM C:\Program Files (x26)\Microsoft Office 2007 0Ffical 2 LIBRARYVANALYSIS\ATPVBAEN. XLAM
4 ASAP Utilities TRUE ASAP Utilities.xla C:\Program Files | xB5)\ASAP Utilities\ASAP Utilities.xla
5 Conditional Sum Wizard FALSE SUMIF.XLAM C\Program Files (x86)\Microsoft Office 2007,0ffica 12\ LIBRARY\SUMIF. XLAM
& Ewro Currancy Tools FALSE EUROTOOLXLAM C:\Program Files [x26)\Microsoft Office 20071\ 0Ffical 2\ LIBRARV\EUROTOOL XLAM
7 Intermet Assistant VBA FALSE HTMLXLAM CA\Program Files [xB6)\Micrasoft Office 20070ffica 12\ LIBRARY\MTMLXLAM
& Lookup Wizard FALSE LOOKUP.XLAM C:\Program Files [x86)\Microsoft Office 2007\0ffice 12 LIBRARYLOOKUR. XLAM
8 Solver Add-in FALSE SOLVERNLAM €:\Program Files [x26)\Microsoft Office 2007\0ffice 12\ LIBRARY\SOLVER\SOLVER XLAM

10 ASAP Utilities library component  TRUE ASAP_Utilities.adConnect mot available

List all fonts in new workbook

This utility reports all fonts that are available in Excel on your computer.

E
Type

Add-1n
Add-In
Add-In
Addg-In
Add-In
Add-1n
Add-In
Add-In

COM Add-In

A new workbook is creates that shows all font names and an example of the display of the

fonts.

You can use this for example as a quick reference to see the fonts available, or to see how

text will look in certain fonts.
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S 9 T |-

BookZ - Microsoft Excel

[ESTEERX)

Arial Rounded MT Bold
Arial Unicode MS
Baskerville Old Face
Batang

BatangChe

Bauhaus 93

Bell MT

Berlin Sans FB

Berlin Sans FB Demi
Bernard MT Condensed
Blackadder ITC

Bodoni MT

Bodoni MT Black
Bodoni MT Condensed
Bodoni MT Poster Compressed
Book Antiqua

Bookman Old Style
Bookshelf Symbol 7

m_ Home Insert Page Layout Formulas Data Review View ASAP Utilities @ e = P £
", © [ sheets ~ [ Columns & Rows ~ (4} Numbers & Dates - €5 Web - (% mmport ~ [ ASAR Utilities Options = & Online FAQ
A [#] Range ~ | Objects & Comments = [AText ~ €2 Information ~| @] Export~ | b Find and run a utility @m0
Favorites & Vision Select 4 T
Shortcut keys ~ | Control  ~  E Fillr (5 Format + Je Formulas = [Z1 1 Fast calculation on selected cells... version
Favorites Time saving tools Ei 2, File and selection info... nelp
A2 - I | E3 3. Copythe path and filename of current workbook to clipboard M
o=
| A ‘E [#' 4. Getthe page number of the active cell
1 MS Excel - Available fonts: ZE 5. Count and/or color duplicates in selection...
2 - :
3 |Cambria abedefshijkimnopgrstuvwiyz ABCDEFGHIKLMNOP| 1 & Count the different unigue values in selection
4 : abedefghijkimnoparstuvwixyz ABCDEFGHIKLMNOPQR ‘% 7. Count number of characters in selected cell
5 |Agency FB shedighlimoparstorworyz ABCUEFEHLIKLNHOPLRST VWY 1234567640 { |8 & Create alist of all built in workbook properties title, author etc)
& |Aharoni : ahcdefghijklmnopqrshuvwixyz ABCDEFGHIJKLM B o Cestealistofal the workbook
. Create a list of all range names in the workbao
7 | Algerian : ABCD IJEL RSTU ABC| T - <
. Andalus abedefghyicimnoparstuwiyz ASCDEEG Mvorg = 10, Create a list of all sheet names
11, Report the formulas used in the worksheets in your workbook
9 |Angsana New v s
10 | Angsanaupc . . . — p— [ 12 Create alist of all type of cell values
11 Aparajita : abedefghijmnopgrstuvwayz ABCDEFGHUKIMNOPQRSTUVWY | £ 13, Create a Jist of filenames and properties in a folder. .. (Ctri+Alt+F)
12 |Arabic Typesetting * abedefghskluncy guoniay: ABCOEFGHIRLANCRQRSTUVIICIZ 33458 |12 14 Display selection type
13 Ar!al abcdefghukltnnnpqrstuvwxyz ABCDEFGHIJKLMNC B 15. Count number of sheets
Arial Black : abedefghijklmnopgrstuvwxyz ABCDEFGH
14 16, Find bad cell references [#REF))
15 |Arial Narrow abcdefghikimnopqrsiuvwxyz ABCDEFGHIJKLMNOPQRSTUY 53 17, Find too narrow columns (£2#%)

: abedefghijklmnopgrstuvwxyz ABCDEFGHIJKL .
- abcdefghijkimnopgrstuvwxyz ABCDEFGHIJKLMN!
: abedefzhijklmnepgrstmiz ABCDEFGHIJELMN OF

: abcdefehi jklmnoparstuvwiyz ABCDEFGHITELMNG 4y 21
: abedefgh T
< abed * Pa

: abedefghikimnopgrstuvwxyz ABCDEFGHIKLMNOPQRSTUVWXYZ 1234567690 5€ 1@# 590~* 0=+
: abedeighijkimnoparstavwyyz ABCDEFGHITKIMNOPORSTUYWXYI 1234567590
: abedefghijlmnopgratuvwaxyz ABCDEFGHITELMNOPQRSTUVWXYZ 1234567890 $€ 1@ #8% %)=+

: abedelghifkmnopgrsturvay: ABLDEFGALKLMNOPORSTIVRATZ 294567390 3¢ 1GHIN 0=+

: abedefghifklmnopgrstuvwiyz ABCDEFGHIJKLMNOPQRSTUVWXYZ 1234567890 S€ 1@#6% ~()=+
: abedefghijklmnopgrstuvwiyz ABCDEFGHIJKLMNOPQRSTUVWXYZ 1234567890 5€ I@#5% )=+

=} Display your screen resalution
. Display the country settings of your computer
abcdefghijmne parshrrwsyz ABCDEFGHIELM & . Create a list of all add-ins

List all fonts in new workbook
WATL ¥ 1307870 3% 1@HF L~ (J=+F

INOPQRSTUVWXYZ 1234567890 $€ |@F§% ()=

yx
ABCDEFGHLJKL

J)

ABCDEF QRSTUVWXYZ 1234567890 $€ '@#5%~* )=+
1EHS%H )=+

ey s grotuecye B COBFGHY IR LT QABTUT WYL sy 567500 5E G257 (s

hedefsh

ABCDEFGHIJKLMNOPQRSTUVWXYZ 1234567890 $€ !|@#8% " (=+

aboieighikimmoparsteriny ACIERRLIELMVONISTOYNYTE 25 667300 3£ | @ 2285 ~ D=~

At T e R GFRNS S 7 - AW AT AyaaaTuc0ARsasa-535EREEdn] MmNPEPGGNT B

33 FITG

34 Bradley Hand ITC AT ABCREECHIKLMNCPERETL WYL 1224567250 $6 [B28T T )=+

25 Deitamnic Bald ADOD (] TEAMNVYT 4 t Jul
4 4+ ¥ | Available fonts L] gl [T 20|
Ready | [EEEEEES U (+)
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5.4.16 Import

A collection of tools that help you with importing and merging data.

1 Insert Excel file...
With this utility you can import an Excel file into your workbook.
The sheets of the imported file will be placed at the end of your workbook.

If the name of a sheet already exists then an incrementing number between parenthesis ()
is added to the end of the name.

Remark:
Any macros that might exist in the file that is imported are ignored and not imported.

2 Insert (delimited) text file...

With this utility you can import a (delimited) text file into your worksheet at the position of
your active cell.

You can configure the following settings:

= How are the fields in the text file separated:

- space - exclamation mark (!)

- tab - other: you can specify a custom
- comma (csv) delimiter

- semicolon (;) - not separated

- pipe([)

Text qualifier: none, ' or "
Start import at row
File origin
= Date settings
- The utility uses the date settings as set in the Regional Settings in the Windows
control panel.
= Field settings
- Let Excel detect the field types (default)
- Treat all fields as text values (this can for example help when you have problems
with leading zeros that are lost).
= Settings used to recognize numeric data
- Decimal separator
- Thousand separator
- Trailing minus for negative numbers
= QOptions
- AutoFit column widths
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- Remove leading and trailing spaces

Your last used settings will be remembered.

Example screenshot: Import a delimited text file

-
ASAP Utilities - Insert (delimited) text file
[ How are the fields in the text fle separated?
" space  pipe ()
C @b " exdamation mark (1)
@ comma (csv) " other:
" semicalon () " notseparated
[~ Treat consecutive delimiters as one
Text qualifier: -
Start import at row: 1
File origin: IWlndDws (ANST) ;l
— Date settings
% Regional Settings from the control panel: M DfY
" Let Excel detect the format
r— Field settings
@ Let Excel detect the field types (default)
" Treat all fields as text values
— Settings used to recognize numeric data
Decimal separator: . j'
Thousands separator: i j‘
[~ Trailing minus for negative numbers
[ Options
[V AutoFit column widths
| Remove leading and trailing spaces

Cancel

Insert imported
data starting from
cell AL

3 Insert dBASE file...

This utility inserts a dBASE file into your worksheet at the position of your active cell.

4 Insert text file separated by space...

This utility inserts a space separated text file into your worksheet at the position of your

active cell.

5 Insert text file separated by tab...

This utility inserts a tab separated text file into your worksheet at the position of your

active cell.

6 Insert text file separated by comma (csv file)...

This utility inserts a comma separated text file (CSV) into your worksheet at the position of

your active cell.

Available tools
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Insert text file separated by "|" (pipe/bar)...

This utility inserts a pipe (|) delimited text file into your worksheet at the position of your
active cell.

From Wikipedia: Although not as common as commas or tabs, the vertical bar can be used
as a delimiter in a text file. The symbol "|" has various names.
Source: http://en.wikipedia.org/wiki/Vertical_bar

Insert text file separated by (exclamation mark)...

This utility inserts a text file that is delimited by an exclamation mark (!) into your
worksheet at the position of your active cell.

Insert text file (with options)...

This utility inserts a text file into your worksheet at the position of your active cell.
The Excel "Text Import Wizard" will ask you to specify how the file is built.

Merge and/or import multiple files...

This utility will merge multiple files from a folder together into one new file. You can also
use it to import multiple files at once into your workbook.

Excel has no built-in method for merging files. It can therefore be time consuming and
frustrating if you for example need to import or merge 200 Excel or CSV files. Fortunately
you can use ASAP Utilities to do this quick and easy.

You can configure the following settings:

= Start the import from a certain row, with the option to make an exception for the first
file. This can be useful if you have files with fieldnames and only want these listed once.

= |Import the files into your current workbook or a new workbook.

= Create a new worksheet for each file, or merge the data into one new sheet. With this
second option the data from the files will be placed below each other.

You can import/merge the following file formats:

= CSV, comma delimited

= Text, space delimited

= Text, tab delimited

= Text, pipe (|) delimited

= Text file, semicolon (;) delimited

= Text file, delimited by specified character
= dBASE

= Excel*
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= Lotus 123*
= Quattro Pro*
* Only data from the active sheet is imported

Your last used settings and chosen folder will be remembered.

Example screenshot: Import multiple files

ASAP Utilities - Merge/import multiple files
Import files of type:
% C5V, comma delimited  dBASE oK
" Text, space delimited ™ Excel*
Cancel
" Text, tab delimited  Lotus 123*
" Text, pipe ([) delimited " Quattro Pro*
" Text file, semicolon (;) delimited *Only data from the active
" Text file, delimited by: [ B
File origin: ‘ Windows (ANST) j
¥ Treat consecutive delimiters as one

Paste
(o (o
[ Start the import from row: =]
Import to:
" This workbook &+ A pew workbook
" Create a new worksheet for each file:

=

-
(% Merge the data into one new sheet: 2010-2015

I™ Put filename in column A

Create a list of filenames and properties in a folder...

This utility will create a list of all filenames in a specified folder.

This way you can for example import on a worksheet the names from all files on a cd-rom.

You can configure the following settings:

= The folder to be searched.
= Search subfolders.
= Create hyperlinks to the files.

= Show only certain file types. For example to report only Excel files you can enter "*.xI*'.

= Sort the results, for example by filename, foldername, date, etc.
= Show only files modified or created within the past specified number of days.
= Create the list of files in a new workbook or on a new worksheet in your current

workbook.

This utility reports the following information about the files:

= Parent Folder
= Filename

= Size (KB)

= Type

Available tools
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= Created (date)
= Last Accessed (date)
Last Modified (date)

By default you can start this utility with the shortcut Ctrl+Alt+F.

Full name (foldername and filename together)

Your last used settings will be remembered.

Example screenshot: Create a list of filenames and properties in a folder

ASAP Utilities - List filenames in folder

Report full path, filenames and properties

Folder:

[ e\sersirestipocumentsy

File types: Sort by:

¥ Indude subfolders [V Create hyperiinks to the fles

E Cancel

[ Show only files modified or created the past:

—

I Show details

Where should the list be created?

L. folder, filename (ascending) v |

Choose Details

% In & new workbook " In & new worksheet
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A collection of tools that help you with the exporting of data and pictures or charts in
various file formats.

With this utility you can save your selected data range or the entire worksheet as a new file.
You can choose not to include hidden cells in your export.

The data can be exported in the following file formats:

= Excel 97-2003 Workbook (*.xls)

= Excel Workbook (*.xlsx) (only available if you have Excel 2007 or later)

= Excel Binary Workbook (*.xIsb) (only available if you have Excel 2007 or later)
= Formatted text (space delimited)

= Tab delimited text file

= Tab delimited unicode text file

= CSV (comma separated value or custom separated)

= CSV unicode, UTF-16LE / UTF-8 (comma separated value or custom separated)
= dBASE IV (only with Excel 2000, 2002/XP and 2003)

You can also use the “CSV” option to create your own custom separated file by setting your
own field separator, field encloser and decimal separator. This way you can for example
create pipe (|) delimited text files.

You can also choose to copy the information directly to your clipboard in the following
formats:

= tab delimited
= space delimited

You can choose to export the contents of the cells as:

= Values (for example 12)
= Formulas (for example =3*E6)
= As displayed (for example EUR 12,00)

Your last used settings will be remembered.

Remark:

In Excel 2007 and later the export to dBASE will not work; Microsoft has removed the
option to save files in dBASE format from this Excel version and ASAP Utilities needs this
built-in functionality from Excel.
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-
ASAP Utilities - Export selection or workshest

Export data I Export chart or range as image

— Export:
” Entire sheet: Sheetl

* Range:

¥ Do not expart hidden cells

[aramo .|

How to export:

% Values (12)

" Formulas (=3*E6)

" s displayed (ELR 12,00)

— Savein:
Current file's
= folder

" Excel's default file location

Current default
o folder

r— File format:

" Excel 97-2003 Workbook (*.xls)

" Excel Workbook (*.xdsx)

% Excel Binary Workbook (*.xsh)

' Formatted text (space delimited)
" Tab delimited text file

" Tab delimited unicode text file

" Copy to cipboard (tab delimited)
" Copy to cipboard (space delimited)

" C8V (comma separated value)

or custom separated:

Add the exported file to the
recent files list in the Files-menu

i~

¥ Close window after export

Export selection as HTML table to clipboard...

Export your selected range as a table in clean HTML-code to the clipboard so that you can

easily paste it into your webpage.
This utility has advanced options and is recommended to all web developers.
Your last used settings will be remembered.

Example screenshot: Export your range in clean HTML format

<td dass=

l—
l— ™ even

[V Use first row as table head (<th>)

<tr class=

™ Detect column width
™ Detectrow height

Align rows:
Horizontal: -
Vertical: -

Target:l _blank -

¥ Font (if no stylesheet used)

Font name: Size:

I Tahoma hd I 2 >
How to export:
™ values (12)

" Formulas (=3"E8)
@ As displayed (EUR 12,00)

A B C D E F G H | J
il Country Company 2011 2012 2013
2 |nusty en .
3 |aust] ASAP Utilities - Export as HTML table to clipboard ‘ l .
4 |Austi
Settings | Generated HTML code | Range to export:
5 |Belal ALE12L 5
6 [Belaq|  Table, row and column setings — Use cell formatting:
7 |Belg Width: l— Cell padding: 3 W cell color ¥ Font calor Table comment <1— —>
8 porcer: [ 1 celspseng: [ g ¥ alignment
9 [¥ Bold, underlined and italic
10 [Belgify | Mo - )
v — Cell setti
1 Frame: l—;[ el setings [v wirite each <td> on a new line
2 W nowrap W Character encading
Rules: =
13 [¥ Place &nbsp; in empty cells | Mo line breaks (blog/forum
— <table dass= post)
14 W Detect hyperlinks

This utlity produces dean
and easy to use HTML code
of your table.

The code is copied to your
dipboard, so you can easily
paste itinto your

document.
We assume you know the
basics of HTML.

Close oK

Finland

General Products

21 49|
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With this utility you can save your selected range or chart as a picture in GIF-, PNG-, JPG-,
TIF or EMF-format.

You can use the following file formats:

= GIF: Recommended when your selection or chart has only a few different colors. Perfect
for publications on the internet.

= JPG: Recommended when your selection of chart has a lot of different colors (asin a
photo). Perfect for publications on the internet.

= PNG: Better quality then JPG, but not yet supported by all software (email). Works in all
recent internet browsers.

= TIF: Best quality for photo quality color images. Usually also the largest file size. Not
available in Excel 2003 and later, in that case, please use PNG instead.

= EMF: A vector graphic in EMF (enhanced version of WMF) format can be scaled and fully
edited in MS Office and other Windows applications.

Your last used settings will be remembered.

Remark:

When you export a large range or a large chart a part of the exported image might be
truncated or colors might be lost. This is not an ASAP Utilities bug, Excel has a limit on the
size of the exported images. This limit depends on your Windows and Excel version
(Microsoft KB185001: http://support.microsoft.com/kb/185001/en-us). Starting from Excel
XP/2002 in combination with Windows XP much larger images can be produced.

In some cases when your image gets truncated exporting your image as EMF file might be a
solution. Another solution is to copy the chart or range and paste the result in your favorite
image-editing program or MS Office application. You can do this by using by copying in a
special way in Excel. In Excel 2000, 2002/XP and 2003 hold down the shift-key and then in
the menu choose "Edit" and then "Copy Picture". Another option to place the selection as a
picture on your clipboard is to use the tools in the ASAP Utilities export submenu.
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PER

¢|5|n]e]e &[a|a 8525 82 5|8 8|4]8 n|e |8 |8|e|s 3 [8]x ][5 8285 555 82|56 R[50 [w]~],

[ | ] | E | F & | 1]
TOTAL AND TOP 5 PRODUCTS

PRODUCT TOTAL SALES
$9,000
- TOTAL $25,000
$7,000 $20,000
$6,000
$5,000 $15,000
$4,000
$3,000 $10,000
$2,000
$1,000

$0

Exportdata Export chart or range as image

3 QUARIER.G

ASAP Utiites - Expor selection or worksheet

[~ Export selected range as image in the format:

Save in:
& Current file’s

" GIF  Recommended when your selection or chart has cnly a few different colors. Perfect for " Excel's default file location
Frames publication on the internet.
Disc Brakes, Front s
Caliper Brakes, Front " PG Recommended when your selection of chart has a lot of different colors (as in a photo).
Disc Brakes, Rear Perfect for publication on the internet.
Caliper Brakes, Rear
Saddles Pr Better quality then JPG, but not yet supported by all software (email). Works in all recent

internet browsers.

Forks.
Biklcames Best quality for photo quality color images. Usually also the largest file size. Not available
Shifter Cables in Excel 2003, 2007, 2010 and 2013, in that case, please use PNG instead.
Rear Sprockets. v Open exported image with
Front Sprockets default viewer
R ey A vector graphic in EMF (enhanced version of WMF) format can be scaled and fully edited
Brake Levers in MS Office and other Windows applications.
Seat Posts
Handle Bar Clamps [¥ Close window after export
Saddle Bags
Spokes
Rims
Tires.
Grips.

[ 121 Quarterty Sales Report TotalAndTopProducts - Windows Photo Viewer A

Eile ¥ Print ¥ E-mail Bun ~ Open v
TOTAL AND TOP 5 PRODUCTS
PER PRODUCT TOTAL SALES "

$9,000

58,000 TOTAL $25,000
$7.000 $20,000
$6,000

$5,000 $15,000
$4,000

£3.000 $10,000
$2,000 $5,000
$1,000

$0 $0
QUARTER 1 QUARTER 2 QUARTER 3 QUARTER 4
EFRAMES MSADDLE BAGS WHANDLE BARS WGRIPS mGRIP TAPE
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With this utility you can save all or the selected worksheets in your workbook as separate
files.
You can choose a folder in which you want the worksheets to be saved.

The worksheets can be saved in the following file formats:

= Excel Workbook (*.xlsx) (only available if you have Excel 2007 or later)

= Excel Binary Workbook (*.xlIsb) (only available if you have Excel 2007 or later)

= Excel 97-2003 Workbook (*.xls)

= CSV (Comma delimited) (*.csv)

= CSV unicode (Comma delimited) (*.csv)

= Text (Delimited by semicolon ;') (*.txt)

= Text unicode (Delimited by semicolon ';') (*.txt)

= Text (Tab delimited) (*.tsv)

= Text unicode (Tab delimited) (*.tsv)

= Formatted Text (Space delimited) (*.prn)

= Text (Pipe (]) delimited) (*.txt)

= Text unicode (Pipe delimited) (*.txt)

= Text (Delimited by tilde '~') (*.txt)

= Text unicode (Delimited by tilde "~') (*.txt)

= DBF 4 (dBASE IV) (*.dbf) (only with Excel 2000, 2002/XP and 2003)

= DBF 3 (dBASE Ill) (*.dbf) (only with Excel 2000, 2002/XP and 2003)

= Web Page (*.htm, *.html)

= Single File Web Page (*.mht, *.mhtml) (only with Excel 2002/XP, 2003, 2007 and 2010)

= PDF (*.pdf) (only with Excel 2013, Excel 2010 and Excel 2007 SP2 or Excel 2007 SP1 with
the MS PDF plugin installed)

Your last used settings will be remembered.

Remark:

In Excel 2007 and later the export to dBASE will not work; Microsoft has removed the
option to save files in dBASE format from this Excel version and ASAP Utilities needs this
built-in facility from Excel.
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Example screenshot: 1

Z Jan 2006 bb 1/ 152 2/ 57 225 20 16|
5 Fgh 187 =2 83
4 ASAP Utilities - Export worksheets as separate files... 1 91,
5 [~ Export folder ﬂ
6 The selected worksheets will be saved in the expart location with the name of the worksheet as 213
7 filename. 175
8 Ci\projectsMarathon\ Bromse L 65
9 _ 19
10 [¥ Open this folder in Windaws Explorer after expart 179
11 36
12 [~ Worksheets toexport: —— [ File format: 213
13 Vienna | Excel Workbook (*.xlsx)

14 Dublin

New York Excel Binary Workbook (¥, xisb)
Exccel 97-2003 Workbook (*.xls)
P €SV {Comma delimited) (*.csv)
= | €SV unicode (Comma delimited) (*.csv)
Amsterdam Text (Delimited by semicolon ;') (*.txt)
openhagen Text unicode (Delmited by semicolon ') (=, bet)
= Text (Tab delimited) (*.tsv)
Textunicode (Tab delimited) (*.tsv)
Formatted Text (Space delimited) (*.prr)
Text (Delimited by pipe ') (*.txt)
Textunicode (Delimited by pipe '|') (<. txt)
| Text(Delimited by tilde '~) (*.txt)
Text unicode (Delimited by tilde '~7) (*.txt)
‘Web Page (*.htm, *.html}
Single File Web Page (*.mht, *.mhtml)
PDF (*.pdf)
I Alternative file extension: [ et | 107

P If the file already exists: 2737
o [ overwite =l

London

=
clzlolelple olzlp |z nclclziofnlsl. o= > =

]
]
lalz 2 =

|29 o | |

30 Al Invert None Cancel | ax
|31
E3

" 4 » | Vienna / Dublin_“New York . London . Luxembourg .~ Amsterdam . Copenhagen .~ Minsk . Prague
e | 3

Example screenshot: 2

z Jan 2006 bb 1/0 152 27 5/ 225 20 16|
3 Fegh 2 a3
4 ] ASAP Utilities - Export worksheets as separate files.. - 921
5 All - Export folder ﬂ
6 M The selected worksheets will be saved in the export location with the name of the worksheet as 213
7 3 filename., 175,
8 J C:\Projects\Marathon, =z 69|
9 Al 19
10 S [V Open this folder in Windows Explorer after export 179
" o 36
12 N Worksheets toexport: ——— [~ File format: 213
13 of| Vienna | Excel workbook (*.xlsx) ~| 139
11 | Dublin 32
15 New York ¥ Do not export hidden cells 17|
15 London E
M 101
| mbourg [ How to export: T
17 Al & val h 207
18 M Values anly sl
19 W £ Values and formulas 67
20 € Agdisplayed (ELUR 12, 51
21 | 9
22 ! [~ Use non standard settings: —————————— | I 50|
23 | ™ Filds endosed by: 178,
24 p‘| ™ Decimal separator: . 93
25 Ii| I Alternative file extension: it 107
2 13| 96
27 ll If the file already exists: | 2737
28 [ overwite =
29 o | |
—30 Al Inverse Mone Cancel |
il
32
W 4+ ¥ | Vienna . Dublin “New York “London ,” Luxembourg .~ Amsterdam .~ Copenhagen . Minsk . Prague
Reney | £ |
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Example screenshot: 3

N ——— = = = = == —
=nac g
—~
&8 [ [l « Projects » | Marathon| [ 4 || 5earc o]
File Edit View Tools Help
Organize *  Includeinlibrary = Sharewith v Bum  Newfolder = 0 @
¢ Favorites Sl Name Date modified Type Size
B Desktop |E] Amsterdam 11/20/2014 3:46 PM  Microsoft Excel W... 12K8|
& Downloads ] Copenhagen 11/20/2014 3:46 PM  Microsoft Excel 12K8
% Recent Places 5| & Dublin 11/20/2014 3:46 PM  Microsoft Excel 12K8
& London 11/20/2014 3:46 PM  Microsoft Excel 12K8
4 Libraries ] Luxembourg 11/20/2014 3:46 PM  Microsoft Excel 12K8
& Documents (B Minsk 11/20/2014 3:46 PM  Microsoft Excel 12K
o) Music B New York 11/20/2014 3:46 PM  Microsoft Excel 12K8
=] Pictures &) Prague 11/20/2014 346 PM  Microsoft Excel 12K8
B videos &) Vienna 11/20/2014 3:46 PM  Microsoft Excel W... 13k
' 9 items

Luxembourg

Amsterdam Copenhagen Minsk

Prag

4 4 » M| Vienna . Dublin “New York . London
‘ Ready | I3 |

5 Copy selection as values to clipboard

This utility copies the values of the selected cells to your clipboard.

You might experience that Excel sometimes resets the range you have copied and then you

cannot past the information without first having to copy it again.

This utility puts the values of the selected range in your clipboard and can make it easier to

copy the information.

Sometimes Excel puts double quotes (") around the data when you want to paste it into
another application. This utility doesn't do that and can be useful in such cases too.

Example screenshot: 1 Standard copy in Excel can cause double quotes around the data

A B E D E F G
Time saved per tool
1 (estimated, in seconds)
Total time saved
2 (in minut [ N
fin minutes) [~ ) ied - Notepad = EER
3 Time saved by
4 First measure| | file Edit Format View Help
Excel standard copy can cause "quotes' -
5 lastmeasured |oroing multi-line strings:
6 Total time sa
7 Totaltime sa¥ | *1ipme saved per tool{estimated, in seconds)"
8 Hourlyrate: |["Total time saved(in minutes)"
Time saved by using Asap utilities
9 First measured usage:
10 Last_measured usage:
Total time saved in minutes:
n Total time saved in hours:
12 Hourly rate:
13
14
15
16
17
18
19
20 -
« 3
21 1
2
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Example screenshot: 2 The result of copying with ASAP Utilities
A B E D E F G
Time saved per tool
1 {estimated, in seconds)
Total time saved

in minutes) — |
{in minutes) ) ived - Notepad =R

Time saved b
File Edit Format View Help

First measure

2
3
4
Time saved per tool(estimated, in seconds)
5 |Lastmeasure Total time saved(in minutes)
6 Total time say |Time saved by using Asap utilities
7 Total ti First measured usage:
otaltime sal || ast_measured usage:

8 |Hourlyrate: ||Total time saved in minutes:

Total time saved in hours:

Hourly rate:

Copy sum of selection to clipboard

Copy the calculated sum of selected cells to your clipboard. Just like you can see in the
statusbar of Excel.

Copy average of selection to clipboard

Copy the calculated average of selected cells to your clipboard. Just like you can see in the
statusbar of Excel.

Put the selection as bitmap-image on the clipboard (as on
screen)

This utility places the selection as it looks on the screen as a bitmap-image on the clipboard.
You can then paste the picture into a program such as for example MS Word or a photo-
editor.

You can also do this in Excel itself but the advantage of having it in ASAP Utilities is that it
takes less steps and you can assign a shortcut to it.

= Excel 2003/2002/XP/2000:
Hold down the Shift key and click in the menu on "Edit". Then choose "Copy Picture..."
and choose the options "As shown on screen" and "Bitmap".

= Excel 2019/2016/2013/2010/2007:
Select the Home-tab in the ribbon. Then choose "Paste" > "As Picture" > "Copy as
picture..." and choose the options "As shown on screen" and "Bitmap".
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9 Put the selection as image on the clipboard (as on screen)

This utility places the selection as it looks on the screen as an image on the clipboard.
You can then paste the picture into a program such as for example MS Word.

You can also do this in Excel itself but the advantage of having it in ASAP Utilities is that it
takes less steps and you can assign a shortcut to it.

= Excel 2003/2002/XP/2000:
Hold down the Shift key and click in the menu on "Edit". Then choose "Copy Picture..."
and choose the options "As shown on screen" and "Picture".

= Excel 2019/2016/2013/2010/2007:
Select the Home-tab in the ribbon. Then choose "Paste" > "As Picture" > "Copy as
picture..." and choose the options "As shown on screen" and "Picture".

10 Put the selection as image on the clipboard (as on printer)

This utility places the selection as it would look when printed as an image on the clipboard.
You can then paste the picture into a program such as for example MS Word.

You can also do this in Excel itself but the advantage of having it in ASAP Utilities is that it
takes less steps and you can assign a shortcut to it.

= Excel 2003/2002/XP/2000:
Hold down the Shift key and click in the menu on "Edit". Then choose "Copy Picture..."
and choose the options "As shown when printed" and "Picture".

= Excel 2019/2016/2013/2010/2007:
Select the Home-tab in the ribbon. Then choose "Paste" > "As Picture" > "Copy as
picture..." and choose the options "As shown when printed" and "Picture".
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5.4.18 Start

A collection of tools to quickly start the most used standard Windows applications.

1 Special Characters

This utility will start the MS Windows "Special Character" program.

We have added this to ASAP Utilities so that you can easily select special characters from
Excel.

Remember that if you use special characters from another font than used in your cell, then
you have to adjust the font in your cell too.

-
& Character Map

i .

Font:  METER - [ Heb |
VI [#]$|% & [ C|)|*|+].|-|-|/|0/1]|2|3|4
5/6(7/8|9 ;1=|=[*|?@A|B|C|DE|F|G|H
IJ|K[LIM[N/O|P|Q|R|S|T|U|VIW X|Y|Z|[|\
1M a/bjc|d|le|f|ig/h|i|j|(k|I/m/n|fo|p
giris|{tijulviw/x|lylz/{ ||}~ [ ¢|E|m|¥
IHNERORRENEERRRNLENE
o n|t|%|%] . |A|A|A|AIATA|E|C|EIEIE|E|T]IT
TIT|p|R[O[O|6|0|0|=|@ 0[uj0|0|Y|[p|B|a|a
4 &lalales|c|é|é|&|e|i|f|T|1|d f|d|o|6|b
ol=|ololalala|y|p|v|AlalAlajAala|Cle|Cle

Characters to copy : | Select opy

[ advanced view

luTnuzw Exclamation Mark

2 Calculator

This utility starts the MS Windows Calculator program.

Perhaps unnecessary in Excel, but some people find this easy to make a quick calculation or

to check their formula results.

-
|2] calculator

— .

L4 ]s )l e flonlase]
B8N ER| =N _‘
0 Hi‘ |L‘7

L

View Edit Help

258

Chapter 5



FREQUENTLY UPDATED ASAP Utilities User Guide

Windows Explorer

This utility starts the MS Windows Explorer program.

This can be easy on computers in some companies where the link to the Windows Explorer
is removed from the start menu.

Windows Explorer (start in current file's folder)

This utility will start the MS Windows Explorer program and opens it with the folder where
your current file is stored.
You will be surprised how useful this is.

Clipboard Viewer

This utility starts the MS Windows Clipboard Viewer program.

Notepad

This utility start the MS Windows Notepad program.

B T | Books - Microsoft Excel
sert Page Layout Formulas Data Review View ASAP Utilities
% [Ed sheets » [ Columns & Rows B} Numbers & Dates ~ &5 Web ~ [ mport + [ ASAP Utilities Options *
[ Range -

1] Objects & Comments = [A] Text = |% nformation ~ @] Export ~ | b Find and run a utility
Select : .
- = Fill = Format ~ Je Formulas + :‘h File & System =~ b Start ~ Start last tool again
Time saving tools Options and settings
£
7
A 7 untitled - Notepad . . [E=EEREC) L

File Edit Format View Help
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Funny (error) messages (English)

This utility displays random funny (error) messages.
These will make you smile (at least some of them should...) and give you a little distraction
from your work in Excel.

The messages are in English.

Example screenshot: File not found

Error 1077 =)

Iﬂl File not found. Should Ifake it?

Cancel

Example screenshot: Mouse error

Error 3361 [
\Ql Mouse has out-of-cheese error.

Example screenshot: Press

Error 1018 [

L FATAL S¥YSTEM ERROR: Press F13 to continue...
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Here you can change the settings of ASAP Utilities.

When you press the "OK" button the changes will be saved, except for the language. If you
change the language this is immediately saved.

General

Ask for confirmation before starting certain utilities (recommended)

You can switch on/off the question that sometimes is asked before running the utility.
For example a question such as "Do you want to convert all text in the selected cells to
UPPERCASE?".

By default this option is checked.

Enable undo where available (recommended)

Turn the undo on or off. Sometimes to increase the speed you might want to turn off the
undo.

Use the F11 key to switch between full screen and normal view.

Excel does not have a shortcut to switch between full screen and normal view. In most
internet browsers you can use the F11 key to do this.

You can now choose to use the F11 key to switch between full screen mode in Excel with
ASAP Utilities. By default, Excel uses the F11 key inserts a chart sheet in Excel but you can
also do that with the key combination Alt+F1.

Use numbered menu (recommended)

You can choose if you want the menu to be numbered. This option is only available in
Excel 2000/2002/XP and 2003.

Use numbered submenu-items (recommended)

You can choose if you want the menu items in the submenus to be numbered. This can
make it easier to quickly find a tool in the menu.

Show the ASAP Utilities menu also in the Add-ins tab ('classic' menu).

This option is only available in the ribbon of Excel 2007 or later.

Show in right-click context menu (recommended)

Help improve ASAP Utilities

Allow ASAP Utilities to report anonymous usage statistics. These usage statistics do not
include personal information, such as the data you work with. Usage statistics do include
the following information from your computer: Windows version and language, Excel
version and language, ASAP Utilities version and language, and the id's of the 10 tools
used most often and your ip address.

This information helps with the further development of ASAP Utilities and its
documentation and translations.

Language used in menus and dialogs

Here you can change the language of ASAP Utilities into one of the available languages.
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Folder settings

This tab shows you in which folder ASAP Utilities is installed.

= Folder to store your "Favorites and shortcuts" file.
Here you can specify the folder where your favorites menu file is stored. If you work on
multiple computers it can be useful to store the favorites menu file on a network folder
so that it is accessible from both computers.
If you pick a folder that doesn't have a favorites menu file yet, a file with the default
settings will be created.

= Default path to save a backup.
Here you can specify where the backups are saved that are created with the "Save file
and create backup" utility.

File size Toolbar

Here you can turn the file size toolbar on or off from here.
You can also change the refresh time to update the file size toolbar.
This option is only available in Excel 2000/2002/XP and Excel 2003.

Contact information

If you encounter problems and you contact us, then please provide the information
displayed here.

It will give us information about the version of Excel and ASAP Utilities that you use,
including some other important information.

When you click on the button "Copy info to clipboard for use in email" the information will
be put on your clipboard and you can easily paste it into an email to use where you
describe the problem.

More information about contacting us is written in Chapter 8, Troubleshooting FAQ of the
User Guide (English).

The following page on our website shows how to report a bug:
https://www.asap-utilities.com/contact-support-bug-report.php
https://www.asap-utilities.com/contact.php

Important: We can only help you if you communicate in English or Dutch.

Debug

In some cases, you will be advised by the ASAP Utilities support team to turn on this debug
setting to help solve specific problems.
This log file records certain steps in ASAP Utilities and can help detect at which point
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something goes wrong.

ASAP Utilities - Settings, language and contact infermation...

General | Folder settings | Fle size Toolbar | Contact information | Debug |
General
Iv ask for confirmation before starting certain utilities {recommended)
¥ Enable undo where available {recommended)

¥ Digable undo on a filtered worksheet with more than this number of rows: 25000
¥ Alert me when this occurs

I™ Use the F11 key to switch between full screen and normal view

ASAP Utilities Menu:
=
B

v show in right-click context menu (recommended)

Ribbon
[ Show the ASAP Utiities menu also in the Add-ins tab (dassic’ menu)

Help improve ASAP Utiities
[¥ Allow ASAR Utiities to report anomymous usage statistics

Language used in menus and dilogs:

[ Englsh |

Close

2 Edit your favorite tools and shortcut keys...

ASAP Utilities contains a lot of different utilities.
With the "Favorite tools" you can add the tools from ASAP Utilities that you use most
frequently and assign your own shortcuts to them.

By default, ASAP Utilities uses the following shortcuts (which you can customize):

Shortcut Action

= Ctrl+Alt+A Select adjacent cells in column with the same value
= Ctrl+Alt+B Reload all installed add-ins (rebuilds the menu)

= Ctrl+Alt+C Color each n'th row or column in selection...

= Ctrl+Alt+D Deselect cells...

= Ctrl+Alt+E Set default path to current file

= Ctrl+Alt+F Create a list of filenames and properties in a folder...
= Ctrl+Alt+G Export selection or active sheet as new file...

= Ctrl+Alt+H Find and/or replace in all sheets...

= Ctrl+Alt+l Apply formula/calculation to selected cells...

= Ctrl+Alt+) Start the last used utility again...

= Ctrl+Alt+Shift+Right Arrow  Extend selection to the last used column

= Ctrl+Alt+Shift+Down Arrow  Extend selection to the last used row

= Ctrl+Alt+M Move or resize selected range...

= Ctrl+Alt+N Add new worksheet (fill in a name)...

= Ctrl+Alt+O Select cells based on content, formatting and more...
= Ctrl+Alt+P Change formulas to their calculated values
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Shortcut

Action

= Ctrl+Alt+Q
= Ctrl+Alt+R
= Ctrl+Alt+S
= Ctrl+Shift+
= Ctrl+Alt+X
= Ctrl+Alt+Y
= Ctrl+Shift+D
= Ctrl+Shift+T
= Ctrl+Alt+Z

Quick numbering of selected cells...

Reset Excel's last cell

Save file and create backup...

Vision Control...

Move selected data (only values)...

Paste special (with combinations)...

Insert current date and time with seconds
Insert current time with seconds

Find and run a utility...

Example screenshot: 1 The favorites and shortcuts menu

s
& 9=

Shortcut keys *| Control

[ sheets = [l Columns & Rows = $= Numbers & Dates - (@, Web - Hymport - P ASAP Utilities Options - @) Online FAQ

[E Range - ] Objects & Comments = |A]Text ~ [@information = @ Export ~ | b Findand runa utility | @ info
Favorites & | Vision Select

.
Bookl - Microsoft Excel [

Data  Review  View | ASAP Utilities a@ =P =

Jfe Formulas - (s File & System = p Start - Start last tool again @ Registered version

|| ™. 1. Select adjacent cells in column with the same value (Ctrl=Alt+A)

Options and settings

Info and help

. Reload all installed add-ins {rebuilds the menu) (Ctrl+Alt=B) v

. Color each n'th row or column in selection... (Ctrl=Alt+C) i H 1 ] K L M N o

a0

2

3

4. Deselect cells... (Ctrl=Alt=D)

5. 5gt default path to current file (Ctri=Alt+E)

6. Create a list of filenames and properties in a folder... (Ctrl+Alt=F)
7. Export selection or active sheet as new file... (Ctrl+Alt=G)

3. Find and/or replace in all sheets... (Ctrl=Alt=H]

9. Apply formula/calculation to selected cells... (Ctri=Alt=1)
10. Start the last used utility again... (Ctrl=Alt=]]
11. Extend selection ta the last used column [Ctri=Alt = Shift=Right Arrow]
12, Bxtend selection to the last used row [Ctrl+Alt+ Shift - Down Arrow)

CLE® XY E G

o]
ficad
i}

. Move or resize selected range... (Ctri=Alt=M)
14, Add new warksheet [fill in a name}... (Ctrl=Alt=N]

. Select cells based on content, formatting and more... [Ctrl+Alt=0)

@

. Change formulas to their calculated values [Ctrl+Alt=P)
. Quick numbering of selected cells... (Ctri=Alt+Q)
. Reset Excels last cell (Ctrl=Alt=R)

oo

. Save file and create backup... (Ctri=Alt=5]
. Vision Contraol... (Ctrl+Shift=I)

=3

. Move selected data (only values)... (Ctrl+Alt=X)

. Paste special [with combinations)... (Ctri+Alt=Y]

3. Insert current date and time with seconds (Ctrl+Shift+Dj
4, Insert current time with seconds (Ctrl+Shift+T)

5. Find and run a utility... (Ctri=Alt+Z)

RoEG¥E OUWWTE T

‘Customize favorites menu

[ 26.Edit your favorite tools and shortcut keys...
28

-

29
4 4 r M| Sheetl /%] el [ A

Ready | P3| [EHom 0% &—U0—F) |
\
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Example screenshot: 2 Change your favorite utilities and assign your own shortcut

9=

Pagelayout  Formulas  Data  Review  View

[ sheets ~ Ell Cotlumns & Rows ~
[ERrange = [Z] Objects & Comments = | A Text -

Bookl - Microsoft Excel

$= Numbers & Dates = @, Web ~

== = ]
a@=F =
7Y £s4P Utilities Options = (@) Online FAQ

i

ASAP Utilities

Hyimport -

@ 1nformation ~ & Export + | B Find and run a utility

Favorites & Vision Select =
Shortcut keys=  Control = ‘EF\II' ﬁFurmat' Jx Formulas = L‘hFile & System = b Start v Start last tool again ? Registerad version
Favorites Time saving tools Options and settings Info and help
AL - £| v
I g e —— = v i o 2
ASAP Utilities - Edit your favorite tools and shartcut keys =l
Z 2
2 Availzble tools: Your favorite tools:
3 Wision Control.... » Vision Control... - Select adjacent cells in column with the same value
Favorites & Shortcut keys » Edit your favorite tools and sl “|| Reload all installed add-ins (rebuilds the menu)
@ Select » Select cells based on content, formatting and mot Color each n'th row or column in selection...
5 Select » Conditional row and column select, hide or delete
Select » Move or resize selected range.... = || et default path to current file
6 Select » Deselect cells... Create a list of filenames and properties in a folder...
7 Select » Inverse selection... Export selection or active sheet as new file...
Select » Merge selection of selected areas Find and|or replace in all sheets. ..
8 Select » Select adjacent cells below active cell with the sai Apply formula/calculation to selected cells...
g Select » Select adjacent cells in column with the same valu Add = Start the last used utility again...
Select » Extend selection to the last used row Extend selection to the last used column
10 Select » Extend selection to the last used calumn Extend selection to the last used row
1 Select » Select cel in selection where value changes Remove Move or resize selected range....
Select » Select cells with the smallest number — Add new worksheet (fillin a name)...
12 Select » Select cells with the largest number Select cells based on content, formatting and more. ..
13 Select » Select all cells with an error Change formulas to their calculated values
Select » Select all sheets in your workbook Quick numbering of selected cells...
14 Select » Select all objects on current worksheet Reset Excel's last cell =
15 Select » Print preview selection Save file and create badkup...
Select » Print selection vision Control...
16 Select » Set current selection to all worksheets Move selected data (only values)...
Sheets » Add new worksheet (fill in a name)... Paste spedal (with combinations)...
£ Sheets » Insert multiple sheets (uses the cell values as sh Reset to default || Insert current date and time with seconds
18 Sheets » Rename current sheet. .. walues Insert current time with seconds
19 Sheets » Change name of selected sheets to selected ceI\LI Find and run a utility. ..
20 IV Display submenu name in list shorteut: Ctrl+Alt+D - assign
21
22 Deselect cells...
23
24
25 Close Create a list of all shortcuts |
26
27
28
W 4 v ¥| Sheetl /¥J oKl
Ready | | |

Start the last used utility again...

Start the utility you last used from ASAP Utilities.

By default you can start this utility with the

shortcut Ctrl+Alt+).

Example screenshot: 1 Excel 2016, Excel 2013, Excel 2010, Excel 2007

Bookl - Microsoft Excel

s View | ASAP Utilities 2@ oc @ =R
bers & Dates -g‘:g’a Web - ﬁlmport' QASAP Utilities Options ~ @ Online FAQ

- |€% information ~ @] Export - b Find and run a utility

@ o

[ESEX)

1ulas * g File & System ~ b Start Start last tool again @ Registered version
Options and settings Info and help
-
G H 1 J K L M N o =
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Example screenshot: 2 Excel 2003,Excel 2002, Excel 2000

elp

g o)

ASAP Utilities

()| 1.Vision Control...

. Favorites & Shortcut keys »

Type a question fc

NEHRSRIVEI S LB S -=-8] &

Select
Sheets

Range

. Columns & Rows
. Numbers & Dates
Text

Wom o= oo b e w

. Farmulas
10. Fill

11. Format

12. Objects & Comments
13. Web

14. File B System

15. Information

3

[k [T ¢t T m [ v~ [ o [P [ a

16. Import »
17. Export 3
18. Start 3
19. ASAP Utilities Options \ T 1. Settings, language and contact information...
b | 20.Find and run a utility... # 2 Edit your favorite tools and shortcut keys...
21.Info... [S 3. Start the last used utility again... Cirl+Alt+)
7 Registered version... » | 4.Find and run a utility... Ctrl+Alt+Z
&% 5. Open the ASAP Utilities User Guide (English, PDF)...
6. Show me the time that I saved by using ASAP Utilities
fat|  7.Read the latest news on ASAP Utilities
@) 8 Visitthe online FAQ: Frequently Asked Questions about ASAP Utilities
£] 9. Check for new version on the ASAP Utilities website
1 10. (Re) build the ASAP Utilities toolbar
F 11. (Re] build the ASAP Utilities Favorites menu toolbar
12. New tools in development (English only)
[l*  13. Close ASAP Utilities
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4 Find and run a utility...
Quickly find the utility you need.
With this utility you can search in the names and descriptions of all available tools in
ASAP Utilities.

You can also immediately run the utility from the results box or click the ?-button to view
the details and a screenshot (if available) on our website.

EH9-~-l=- BT
Home Insert Fage Layout Formulas Data Review View ASAP Utilities

Bty 0007 - Select cells based on cor

', C{ [E sheets = [ columns & Rows = El Numbers & Dates ~ &5 Web ~ & 1mp [ ASAP Utilities Options =
] Range ~ || Objects & Comments = @Ten' @Infurmatiun - E] Export = | % Find and run a utility
Favorites & » .
shortcut keys * Enter the keywora’s to Jx Formulas - File & System - p Start - Start last tool again
Favorites Time saving tools Options and settings
search for and press Enter
A2
or click the search button
Cc D E F
il Keyword i
2 shop (" — -— — — A
3 |machine ASAP Utilities - _ﬁn\a. utility (search help) e
]
Search for: :T. select bold cells |
search | 1 search
results -
["| select » select cells based on content, formatting and more...
8 |pot With this tool you can select cells based on their value, formatting style and other |
properties, T
9 [table You can for example select all cells between 50 and 250 or all bold cells or all red cells.
10 feu |
P You can use the following criteria to select cells based on their contents:
11 |bean _between k
12 |green - not between 0
-equal to
13 [tables -notequal to |
14 |beans - greater than
-less than _
15 |mug - greater than or equal to . . |
-less than or equal to Quickly start this tool Add the tool to
16 |mugs - begins with
17 |pots - does not begin with from the search results | your faveorites menu
18 |cups -ends with /
[ - does not end with
19 |cake - contains k
20 " t - does not contain 0
ESEI RN - like (text, with use of wildcards)
21 [company -notlike (text, with use of wildcards) View the description of |
2 = - duplicate values I
LECIPE - unique values this utility on our website
23 [recipes -empty cells |
-not empty cells
24 |break - FALSE k
25 |cups mu ~TRUE |
_p es - text length
26 |grinder - odd numbers k
27 review - even numbers ~| |
28 |reviews ASAP Utilities 5. 1RC2 (June 4, 2013) © 1999-2013 Bastien Mensink - A Must in Every Office BY B
29 |roasters |
30 |buy a
31 lerinders I na2z2 TRSONN ggn|
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Open the ASAP Utilities User Guide (English, PDF)...

Start the English User Guide (PDF-document) of ASAP Utilities.

In my opinion a good program should be easy to use without the use of documentation.
During the last years the need for documentation has increased. In this document you will
find detailed information about the installation, the use of the tools and a chapter where
we show you how to solve frequently occurring problems (or challenges) with the help of
ASAP Utilities.

1] ASAP Utilities User Guide 5.0.df - Adobe. Reade?‘ e { = | B ﬂ‘
File Edit View Window Help *
@ @ @ EI % | .f317 | | E = Tools | Sign Comment
@ | Bookmarks M@ B
in [ 2

[P Contents. T T T
L—\P [P 21ntroduction
[]' 3 Getting started g
P [ 4 Purchese ASAP Utilties ASAP I_] t]_lltles
& [P 5 Available tools
. [P 6 How to get the best out of ASAP : d
T3 || o user guide

[ 7 Troubleshooting FAQ
[P 8 About ASAP Utilities

[P 9 Contact & Support how to get the best out of this Excel add-in
[T 10 Appendix Screenshots
[P 11 Tndex
E Appendix I: Technical information - ey
about the setup ryasep utilities

A5AP Utilities 5

Read the latest news on ASAP Utilities

This utility will open the news section from our website (www.asap-utilities.com) in your
default internet browser.

Remarks:
The news is in English.
This only works if you are connected to the Internet.

Visit the online FAQ: Frequently Asked Questions about
ASAP Utilities

This utility will open the support section from our website (www.asap-utilities.com) in your
default internet browser.

Do you have a question about ASAP Utilities or do you encounter a problem? Then please
first read our list of frequently asked questions (FAQ) on our website because chances are
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big that you will find the answer there.

Remarks:
The support section is in English.
This only works if you are connected to the Internet.

8 Check for new version on the ASAP Utilities website

This utility will open our website (www.asap-utilities.com) in your default internet browser
and shows you if there is a newer version of ASAP Utilities available.

If you want to be informed by email when a new version is released, you can subscribe to
our newsletter:

https://www.asap-utilities.com/asap-utilities-newsletter.php

Remarks:
The website is in English.
This only works if you are connected to the Internet.

a:mml-m
recommend you 1o knstall the Latest version

Upgrade

Tqum,ﬂﬂh“hmmm'mhp'dm WON 0N Yol Commgaien
: od
MMIW‘MMM.\!WW -n.q.-.::un.m

As a licensed user you can download the latest, it
ASAP (imies o the kilwing lsttion. | T

+ Download section for icensed wsers

Compare version 4.7.2 with version 4.6.4
oo what has been improved in version 4 7.2 compared to version 4 6.4

Um
e
o

9 (Re) build the ASAP Utilities toolbar

This utility creates or rebuilds the ASAP Utilities toolbar.
This is a toolbar that contains a few of the most used tools from ASAP Utilities.

You can adjust the size of the toolbar by dragging its border.
If you wish to remove toolbar buttons you never use, select in the Excel menu View »
Toolbars » Customize. Then drag the unwanted buttons away from the toolbar. When
you're finished, click Close to close the Customize dialog box.

Remark:

This utility does not work in Excel 2007 (and later) because Microsoft has removed the
toolbars that Excel version.

You might also be interested in the utility "(Re) build the ASAP Utilities Favorites menu
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toolbar".

5] Microsoft Excel - Bookl
] File Edit View Insert Format Tools Data Window Help ASAP Utilities

{ sl 20 o B I U|S==58@e o imEcE e Sl
= A
Al

1 ]

2 QY Vi » QA &5 (3 o Coabl [ 3 S [ 48 81
- A E AL BT 5 e @ 4F07 Wi e
= Ax e A YA FHEOAJEESEHSZ S

6 CHAWE LR G E LSS AEB LA
[ 7| E e
| &
| 2| - -
10 ASAP Utilities - (Re) build the ASAP Utilities toolbar (]
il

12

13 |ﬁ| The ASAP Utilities toclbar has been created.

14 L'

15 ~ You can adjust the size of the toolbar by dragging its border.

16 If you wish to remove toclbar buttons you never use, select in
17 the Excel menu View » Toolbars » Customize. Then drag the
ET1 unwanted buttens away from the toolbar. When you're finished,
B click Close to close the Customize dialog box.
| 20
|21
| 22|

23 1

24 i

25

26

27

(Re) build the ASAP Utilities Favorites menu toolbar

This utility creates or rebuilds the ASAP Utilities favorites toolbar.
This is a toolbar that contains your favorite tools. You can customize the contents of this via
the tool "Edit your favorite tools and shortcut keys...".

You can adjust the size of the toolbar by dragging its border.
If you wish to remove toolbar buttons you never use, select in the Excel menu View »
Toolbars » Customize. Then drag the unwanted buttons away from the toolbar. When
you're finished, click Close to close the Customize dialog box.

Remark:

This utility does not work in Excel 2007 (and later) because Microsoft has removed the
toolbars that Excel version.
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3] Microsoft Excel - Bookl
E_] Eile Edit View Inset Format Tools Data  Window Help  ASAP Utilities
B iU EESEE% 0 WBIFEFE w- 5 A0

 Arial - 10

ASAP Utilities Favorites

LA B AadinS 2 ¢ EOTEENRQITEBED ¢

=3

ASAP Utilities - (Re) build the ASAP Utilities Favorites menu toolbar

[so] [~ n [ ]ea[ o]

=

‘.,._0' The ASAP Utilities toolbar with your favorite tools has been created.
L ' 4

¥}

You can adjust the size of the toolbar by dragging its berder.
Tf you wish to remove toolbar buttons you never use, select in
the Excel menu View = Toclbars » Customize. Then drag the
unwanted buttons away from the toolbar. When you're finished,
click Clese te close the Customize dialog box.

@

=

o

=

=

=

©

[~
=)

e rafra
[l e

New tools in development (English only)

New tools that are currently in development. These tools are available in English because
they are still in development.

Bulk replace: replace multiple values at once

This tool allows you to do multiple replacements at once.

You can specify a range with 2 columns with search and replace values, which allows you to
do many replacements automatically after each other. The target can be a certain range,
your current worksheet, all selected worksheets, the entire workbook or any other
workbook that is opened.

The search/replace is done in both cell values and hyperlinks.

The range with these search and replace values are always excluded from the target range.
Your last used settings are remembered.

Change cells to MAC Address formatting...

This tool changes the MAC addresses (such as 0123456789ab) in your selected cells into a
more readable and standardized format.

You can choose between the following styles:

= 01:23:45:67:89:ab
= 01-23-45-67-89-ab
= 0123.4567.89ab

If required this tool will automatically remove any spaces, hyphens (-), colons (:) or points(.)
first, so that you can also easily convert it from one format to another.

Convert long HEX values to ASCII text in selected cells
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This tool converts (long) HEX values in the selected cells to ASCII text.

For example, it converts
"44616e277420796f75207468696e6b207468617420457863656c2069732067726561743f"
to "Don't you think that Excel is great?".

It converts values like the following:

446f6e277420796f75207468696e6b207468617420457863656c2069732067726561743f
44-6f-6e-27-74-20-79-6f-75-20-74-68-69-6e-6b-20-74-68-61-74-20-45-78-63-65-6¢-20-69-73-20-67-72-65-61-74-3f
44~6f~6e~27~74~20~79~6f~75~20~74~68~69~6e~6b~20~74~68~61~74~20~45~78~63~65~6c~20~69~73~20~67~72~65~61~74~3f
44 6f 6e 27 74 20 79 6f 75 20 74 68 69 6e 6b 20 74 68 61 74 20 45 78 63 65 6¢ 20 69 73 20 67 72 65 61 74 3f
44:6f:6€:27:74:20:79:6f:75:20:74:68:69:6e:6b:20:74:68:61:74:20:45:78:63:65:6¢:20:69:73:20:67:72:65:61:74:3f

Detect adjacent row/column data and merge cells

This tool detects adjacent cells with the same value and merges those cells into a single
merged cell using Excel's merge.
You can choose to:

= merge cells vertically, per column, merge cells with the same value below it
= merge cells horizontally, per row, merge cells with the same value next to it
= set the alignment

= add borders

Useful for quick styling of tables for presentation purposes.

Insert a space before Capital Letters (e.g. 'BigBearLake' > 'Big Bear Lake')

This tool puts a space in front of Captital letters in the text in your selected cells.

For example "NewYork" becomes "New York".

This tool is smart enough to detect when a space should be inserted and when not.

A space is only inserted before uppercase characters when it is not already preceded by a

space and also when it is not preceded by any of the following characters: -" "' (| =" [{< "
?

Keep or delete certain Rich Text formatted characters...

This tool allows you to keep or delete the characters inside the cells in your selection that
have a certain formatting applied (* Rich text formatting).

You can choose to either keep or delete bold charters, italic characters, strikethrough
characters, single underline characters, double underlined characters or normal characters
within each cell in your selection.

(* Rich text formatting is a combination of font, font size, font style (for example, bold or
italic) and underlining formatting in a single cell.)

Manage duplicated records

With this utility you can easily remove the duplicated records from your sheet.
You can also have it remove records from your sheet that already exist on another sheet,
which can for example be useful if you are working with mailing lists.
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Put all data from the worksheet into one single column

This tool takes the data in each of the columns on your worksheet and puts this data below
each other in column A.

Refresh all external data ranges and PivotTable reports

This tool refreshes all pivot tables and external data ranges in your entire workbook.

Report pivot table(s) information

This tool creates a report in a new workbook with information about the pivot tables in
your workbook.

The report shows the following information: Sheet, Data Source, Name, DataBodyRange,
DatalabelRange, RowRange, ColumnRange, TableRangel, TableRange2, Date last
refreshed, Refreshed by, RefreshOnFileOpen, Fields in source, Record in source, Fields
shown, SourceType, SourceDataFile, Connection, CommandText.

Show indented structure of formula in current cell

This tool shows the indented structure of your formula.
This is useful when you have a nested formula. That way you can more easily see if the
brackets are placed properly. You can also edit the formula.

Show or hide formatting marks in selected cells

With this tool you can make spaces, tabs and linebreaks visible. This can be useful because
sometimes characters such as these mess up your lookup formulas.

The following characters are used to show these characters:

? = space

-=tab

9 = line breaks

This tool changes your data when you choose "Show" but you can quickly switch back to
the original when you choose "Hide". Basically the method is quite simple. It replaces
spaces, tabs and line-breaks with a unique character. Then the "Hide" option changes these
special characters back to spaces, tabs or linebreaks again.

Unfortunately it is not possible to make it work without changing the values like the
hide/show formatting marks in MS Word. However we think that this tool is a useful
alternative.

Sort each column in selection individually ascending (top to bottom)

This tool sorts each column in your selection individually from top to bottom.

Sort each row in selection individually ascending (left to right)

This tool sorts each row in your selection individually from left to right.

Text to Columns based on in-cell formatting changes (split by bold, italic, color etc.)

This tool allows you to split the values inside the cells into separate columns, based on a
change in the applied formatting (* Rich text formatting).
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It is a similar to Excel's Data > Text to Columns, however in this case the splitting is done
based on changes in the applied formatting.

For example, cell with the value "Drum [in bold] Tambour [normal] (f) [italic]" is then split
into three columns; Bold, Tambour, (f)

(* Rich text formatting is a combination of font, font size, font style (for example, bold or
italic) and underlining formatting in a single cell.)

Transform table into 3 column matrix (reverse pivot table)

This tool transforms a table into a 3 column table that you can easily use as a source for for
example a pivot table.

Ungroup all grouped columns in the selected worksheets

This tool ungroups all the grouped columns in the selected worksheets.

Ungroup all grouped rows in the selected worksheets

This tool ungroups all the grouped rows in the selected worksheets.

Example screenshot: 01 New tools in development

ASAP Utilities - New tools in development

Below are same tools that are being developed and tested and haven'tbeen
fuly ranslated and incorporated in the standard menu yet.

Furthermore these tools are only available in English unti they get offically
added to ASAP Utiities.

Choose a tool to start:

| Sort each column in selection individually ascending (top to bottom) |

O Bukreplace: replace muftile values at once

O Change cels to MAC Address formatting. ..

O Detect adjacent row/column data and merge cels...

O Inserta space before Capital Letters (e.q. BigBearLake' > 'Big Bear Lake)
(O Keep or delete certain Rich Text formatted characters. ..

O Manage duplicated records

O FPutal data from the worksheet into one single column

O Refresh all external dats ranges and PivotTable reports

O Repart ot tablels) infarmation

O show indented structure of formula in current cel

O Show ar hide formaitting marks in selected cells

[o] Sort each column in selection individually ascending (top to battom).

O Sort each row in selection incividually ascending (left to right)

O Subscript the numbers in chemical equations

QO Text to Columns based on in-cell formatting changes (split by bold, italc, color etc.)
O Transform table into 3 column matrix (reverse pivot table)

O Ungroup all grouped columns in the selected worksheets

O Ungroup all grouped rows in the selected worksheets
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Example screenshot: 02 Bulk replace. Multiple find and replace actions at once

2 |AL Alabama
3 |AK Alaska
4 |az Arizona
5 |AR Arkansas
— 5
6 |G AsaP Utilities - Bulk replace: replace multiple values at once
7
B [~ 1. Choose the range with search and replace values [~ 2. Replace within: 3, Look in:
9 o~ : A2
0l T —— | B AR
 Current worksheet: States
This range wil be excluded from the findjreplace action. ~ Selcted morksheets: 1
elected worksheets:
Find: R ith:
n eplace nf  The following worksheet:
AL Alzbama - —
Ak Alaska [ o2
Az Arizona
AR Arkansas  Entire warkbook:
cA California =
co Colorado [ Reportadax ]
T Connecticut
DE Delaware
FL Florida — 4. Options
Gh Georgia
u Homa [¥ Proceed to next cell and skip other replacements after a replacement
izha
L Tinois I Match entrre contents (recommended when you replace numbers)
N Indizna
1A Towa [¥ Match case
K5 Kansas
KY Kentucky
LA Louisiana [ Create a report that shows the changes that are made
ME Maine
MD Maryland I™ Don't make any changes, just show what would be changed
MA Massachusetts
M Michigan
MM Minnesots
M Mississippi
MO Missouri
MT Montana =l Cancel
New York
34 |NC North Carolina
35 |ND Narth Dakota
36 |OH Ohio

Example screenshot: 03 Change cells to MAC Address formatting

A B = D E F
001c142bd38b
000c29cbfoae
000569398432

e

ASAP Utilities - Change cells to MAC Address formatting

Style for the selected cells:

| 1]
1 2 |
=X
| 4|
15|
16|
 01:23:45:67:8%:3b 1 7]

& |00:1c:14:25:90:51
ez 9 |00:05:69:4b:6e:6e
(" 0123.4567.832b ' 10 |00:05:69:9d:a1:7b
Em: :56:be:f3:40
[12] 00:1c:14:03:1d:47
| 13 |00:05:69:bb:35:5e
| 14 |00:1c:14:c4:74:bd

15 |00:50:56:69:af:ea

Cancel

AMAC (Media Access Control) address, sometimes referred to as = hardware address or
physical address, is a unique identifier that's assigned to a network adapter or any device
with built in netwerking capabilty.

The standard (IEEE 802) format for printing MAC—48 addresses in human-friendy form s
six groups of twa hexadecmal digits, separated by hyphens (J or colors (3, in
transmission order (e.g. 01-23-45-67-89-ab or 01:23:45:67:539:ab). This form is also
commonly used for EUI-64. Another convention used by netwarking equipment uses

three groups of four hexadecmal digits separated by dots (. (e.g. 0123.4567.892b ). L] g FEeEE
| 17 |00:0¢:29:68:16:04
13 |B00c296b663538 bi63:53
19 |000c292a7eds
| 20 |000c29cedSch |20 | LR
| 21| 000569017533 | 21| 00:05:69:b1:75:33
| 22 |000569b26bd9 :69:b2:6b:d9
| 23 |0005696c6e09 :69:6c:6€:09
24 |0005693d4690 24 |00:05:69:3d:46:90
25 |00505691b79f 25 |00:50:56:91:b7:5f
a6l 26 In h
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Example screenshot: 04 Detect adjacent row column data and merge cells

1
T Luthorcorp a0
g ASAP Utilties - Detect adjacent row/column data and merge cells .
4 |Austria _ _ 55
5 |Belarus [ How to merge? This tool detects 55
6 |Belarus & Vertically adjacent cells with 32
7 |Belarus Merge cels nith the same value undemeath it :;::;::E;jgd 28
g |Belarus " Horizontally 'r:: Eﬁ;"’“i'”eusm 24
9 [Belgium Merge cells with the same value in the column next to it s merce. ' 23
10 |Belgium Useful for quick 18
B - Vertical algnment Horizontal alignment styling of tables for
11 [Belgium & P presentation 7
12 |Belgium Top Left purpases. )
13 |Bulgaria  Center " Center 11
14 |Bulgaria € Bottom  pight 14
15 [Bulgaria 7
16 |Bulgaria Tz 20
17 |Croatia "'_ Add borders 26
18 |Croatia 21
19 |Croatia Cancel 13
20 |Croatia _ 1
21 |Czech Repl a4
22 |Czech Republic  Spade And Archer 22 23 a3 5
23 |Czech Republic Monarch Playing Card Co. 59 32 34 19
24 lrzech Banuhlic  Rahnta Industries 29 = 27 A

A B c D, E F A
1 - -
| 2 [Newvork 2 ||New York
3 |campbellRiver 3 |campbell River
a ek . 4 | Dawson Creek
5 |GrandFof ASAP Utilities - New tools in development 5 Grand Forks
o Below are some tools that are being developed and tested and haven't been OF|HEwVESHnSley
7 fully translated and incorporated in the standard menu yet. 7 North Vancouver
8 Z:zﬁi\;gn&;ﬁf&nﬁz\‘s are only available in English untl they get officially 8 |Prince George
9 9 Prince Rupert
10 Choose a tool to start: 10 |Salmon Arm
1 ’7| Insert a space before Capital Letters (e.g. BigBearLake’ > 'Big Bear v | | iteliioch
12 12 Williams Lake
13 |Baie-Conl | 13 Baie-Comeau
14 | PrinceE Concel | 14 | Prince Edward County
15 15
17 [CustomerName 17 |customer Name
18 |CustomerCity 18 Customer City
19 |CountryCode 19 |Country Code
20 |ThislsMyVariable 20 | This Is My Variable
21 21
22 22

276

Chapter 5



FREQUENTLY UPDATED ASAP Utilities User Guide

Example screenshot: 06 Keep or delete certain Rich Text formatted characters

A B = D E
| 1 |Excel Settings Paramétres Excel (f)

| 2 |User settings Paramétres personnalisés (f)

| 3 |Worksheet Setting Paramétres de la feuille de caleul (f)
| 4 |Workbook Setting Paramétres du classeur (f)

| 5 |Textfile Fichier texte (f}

| 6 |Range Plage (f)
7|
8 |
9|
10|

Wor 5
shed ASAP Utilties - Keep or Delete Rich Text Formatted Characters
worl | - acton Keep or Delete the characters inside each cells in
Cell &+ Keep only your selection that have a certain formatting

LR | Dot orty el

12 Rich text formatting is a combination of font, font

13 — size, font style (for example, boid or italic) and

underlining formatting in a single cell.
14 (% Bold characters
15 A

" Italic characters
Text with mixed formatting

1
" strikethrough characters . . N
2 is called Rich Text Formatting
3

18 ¢ Single Underined characters
18 " Double Underlined characters

" Normal characters

22
Cancel
23

Excel Settings
User settings
'Worksheet Setting
'Workbook Setting
Text file

Range

Sheet
'Worksheet
Cell

Chart

[ [ [e [= 5[]+ i

Example screenshot: 07

ASAP Utilities - Handle duplicate records

Choase your dataset(s) fram the currently open workbooks

Dataset 1 | [Book1] : Sheett
Dataset 2 |

Ll

Action

* Remove duplicated records from Dataset 1

" Remove the records from Dataset 1 that are found identical in Dataset 2
-

Comparison

I™ Case sensitive
¥ Ignore leading and trailing spaces (example: “bastien” equals * bastien”)

-

Option
I™ Hide the rows instead of removing them

¥ Tell me upfront how many duplicated records are found

Cancel
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Example screenshot: 08 Text to Columns based on in cell formatting changes split by bold

italic color etc

A B

| 1 |Excel Settings Paramatres Excel (f)
| 2 |User settings Paramétred personnalisés (f)
| 3 |Worksheet Setting Paranytres de la feuille de calcul (f)
| 4 |Workbook Setting Paramztres du classeur (f}
| 5 [Textfile Fichier texte (f)

6 |Range
TWolkh ASAP Utilities - New tools in development
| 8 |Sheet Below are some tools that are being developed and tested and haven't been

9 [Worksl fully translated and incorporated in the standard menu yet.
T Furthermore these tools are only available in English until they get officially
| 10 |Cell Cel | added to ASAP Utiities.

11 |Chart
I Choose a tool to start:

13 | Text to Columns based on in-cell formatting changes (split by bald, if |

14

15

16

17 “

18

19

an

A B

| 1 |Excel Settings Paramétres Excel (f)
| 2 |User settings Paramétres personnalisés (f)
| 3 |Worksheet Setting Paramétres de la feuille de calcul (f)
| 4 |Workbook Setting Paramétres du classeur (f)
| 5 [Textfile Fichier texte (f)
6 |Range Plage )
| 7 |workbook Classeur )
| 8 |Sheet Feuille (f)
| 9 |Worksheet Feuille de calcul (f)
|10 |cell Cellule (f)
| 11 |Chart 1Graphique (f)

12
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Close ASAP Utilities

Close ASAP Utilities.
ASAP Utilities will be closed and disappears from the menu bar.

S AR
Home  Insert

12

Page Layout Formulas Data Review View ASAP Utilities

0164 - Close ASAP Utilities - Microsoft Exce

S

ASAP Utilities - Close ASAP Utilities

@ Are you sure you want to close ASAP Utilities?

C-RE--RE R R R SR
B
=
&
@

q Q IE Sheets ~ [ Columns & Rows ~ Numbers & Dates ~ é? Web ~ Elmport ASAP Utilities Options ~ @ Onli
#] Range = [ Objects & Comments = [A] Text ~ [ Information - ] Export ~ ind and run a utility B mio
Favorites & Vision Select E
Shortcut keys = | Control - =i Fill = [53 Format ~ Jfe Formulas - [sg File & System = P Start~ last tool again @ Regi
Favorites Time saving tools ns and settings Infc
- (= £
c D E F G H 1 L M N

1
12 -
13
14
15
™ R R R 0164 - Close ASAP Utilities - Microsoft Exce
Home | Insert  Pagelayout  Formulas  Data  Review  View
| & cut calibri - A AT S Wrap Text General - ﬁ [
o 52 Copy - e A = 0 .0 Conditional Format
aste . B 7 U- . A Merge & Center= | $ = % 3 | %0 onditional Forma
- < Format Fainter = S & N 0 Farmatting - as Table -
Clipboard I Font = Alignment 5 Humber B
- (= £
c D E F G H [} J K L M N

LR R R RN
E
>
=
]
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Show me the time that | saved by using ASAP Utilities

This tool creates a report in a new workbook with in it which tools you have used, how
often you used them and how much time this has saved you approximately. (Only
completely executed tools are counted.)

You can enter your hourly rate to estimate how much money you have saved.

You can also use this report to show your colleagues and friends which tools you use the
most.
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5.4.20 Find and run a utility...

Quickly find the utility you need.

With this utility you can search in the names and descriptions of all available tools in

ASAP Utilities.
You can also immediately run the utility from the results box
the details and a screenshot (if available) on our website.

or click the ?-button to view

Y-~ ST Spape D007 - Select cells based on cor
Home Insert Page Layout Formulas Data Review View ASAP Utilities
q f’\_{ [/\\) [Ed sheets » [ Columns & Rows ~  [B) Numbers & Dates ~ &5 Web ~ [ Impow, - [ ASAP Utilities Options +
# Range ~ [ Objects & Comments = [A] Text = @ information ~ @] Export ~ %y Find and run a utility
Favorites &
Sharteut keys = Enter the Reywora‘s to Jf Formulas - :‘h File & System ~ b Start - Start last tool again
Favorites Time saving tools Options and settings
™ search for and press Enter
or click the search butten
C D E F
1 ord g (Rmpetition hd Global Monthly Searches Bl Local Monthly Searches (Netherlands) B
2 |shop — — = e
3 ! A ASAP Utilities - _Fm 2 utility (search help) ——
==
Search far: :rse\ect bald cells !
search ! I Search Clase
results ‘ -
Il Select » Select cells based on content, formatting and more... E‘ ,J . J
8 [pot With this toal you can select cells based on their value, formatting style and ather H JE
properties. y
9 [table You can for example select all cells between 50 and 250 or all bold cells or al red cells.
10 |ew,
P ‘You can use the following criteria to select cells based on their contents:
11 [bean ~between
12 |green -not between
| =18 -equal to
13 [tables -not equal to
14 |baans - greater than
-less than
15 [mug - greater than or equal to . .
~less than or equal to Quickly start this tool Add the tool to
16 |mugs -begins with
17 [pots - does not begin with from the search results your favorites menu
-ends with
| g -does not end with
19 [cake - contains f
20 - t - does not contain |
EHEIEE - like (text, with use of wildcards)
21 [company -not like (text, with use of widcards) View the description of |
22 " - duplicate values |
fecipe - unique values this utility on our website
23 [recipes -empty cells " f
-not empty cells
24 |break =it !
25 |cups mu; -TRUE |
'ps MUgs “texthength
26 [grinder - odd numbers |
27 |review - even numbers -| |
28 |reviews ASAP Utilities 5.1 RC2 (June 4, 2013) © 1999-2013 Bastien Mensink - A Must in Every Office BV i
29 [roasters |
30 [buy GhG 165600 50|
1 lorinder: | 022 165000 agnl
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5.4.21 Info...

Information about the tools available in ASAP Utilities, version number etc..

-
ASAP Utilities 7.5 (32 +64-bit) - Registered version

Home Screenshots 10 Languages Why use it?

", asap utilities

the essential add-in for excel users

List of all tools

About ASAP Utilities ~|

ASAP Utilities makes working in Excel faster and easier with over 300 ;I
useful and powerful toals. Since 1999 it has grown to become probably
one of the world's most popular add-ins for MS Excel.

Our goal is to make work easier for Excel users, both beginner and
expert.

We are open to new ideas and suggestions. If you contact us, please use
English or Dutch.

Have fun!

Bastien Mensink (bastien @asap-utilities. com)
A Must in Every Office BY, The Netherlands

Version info == | 2> ?

ASAP Utilities 7.5 (32+64-bit) (October 23, 2018)
© 1999-2018 Bastien Mensink - A Must in Every Office BY
support@asap-utilities. com - https: ffwww.asap-utilities.com Close

Download Buy license Whatisit? Whyuseit? Features Testimonials User Guide News Excel tips Support

Reviews (English)
PC Magazine:
"This is the one

essential add-in for all
Excel users.’

e _utiiitie's I:;

Ak e 7

Show me the time that I saved
by using ASAP Utilities
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Practical Tricks to Save Hours
in Excel with ASAP Utilities

Latest tips on our website

Discover how ASAP Utilities makes YOU rock in Excel.
These short tutorials are guaranteed to save you time and speed up your work in Excel:

https://www.asap-utilities.com/tips.php

https://www.facebook.com/ASAPUtilities

How to... examples

In this paragraph we show you some of the most asked questions we received either by
email or found in the newsgroups or online forums, and that can be (or have been) solved
by using ASAP Utilities.

Several questions can be similar here and have the same answer. Despite, we still list them
all because in those cases the problem was described in a different way.

We would like to use this opportunity to say a big THANK YOU to everybody who is active
on the Excel newsgroups and forums answering questions; especially those writing how to
solve problems with the help of ASAP Utilities.

We think reading this chapter might give you an idea how to solve certain issues with the
use of ASAP Utilities.

Delete only the even rows in your spreadsheet

Is there a way | can delete only the even rows in my spreadsheet?

| have over 6000 rows and | only need the odd ones

ASAP Utilities » Select » Select cells based on content, formatting and more...

In the form choose “even rows” then “select”. When selected right-click on a cell in your
selection and choose “Delete...” and select “Entire row”

Automatically alternate row colors

How can | set up alternating row colors in Excel? | don't want to have to change the row
colors every time | insert, delete, or move a row

ASAP Utilities » Columns & Rows » Color each n’th row or column in selection...
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Create a hyperlink to each sheet

ASAP Utilities » Sheets » Create an index page with links to all sheets (clickable)...

Copy a long list of file names

I have a long list of file names (240 from a search) that | need to put into Excel. Copy won't
do it. How now?

ASAP Utilities » Fill » Create a list of filenames and properties in a folder...

How can | importing a folder of filenames into Excel?

| would like to download file names from a directory to MS Excel.

ASAP Utilities » Fill » Create a list of filenames and properties in a folder...

Extract value

How can | get the numeric value from the cell: "$4.57 dividend"?

ASAP Utilities » Text » Advanced character remove or replace...

Then select all except the numbers and the decimal character, which in this case is a point.

rASAP Utilities - Advanced character remaoval/replace ]
V M1 F( V< WP Wd Wx MEW ' WE WU M2
¥V Wi W) W= Fq We Wy W Wi Fp Ve Wi Wi
v, W W* > MR Wf Wz Wi V¢ W9 WE Wrp WMo
ML W4 W+ W2 Ws Wg M{ W e V- VE Wi Wd
Vi Ft ¥, VMg VT Wh VI F = F., Vi Fa Vs
Ml Pl F- Fa Fu Mi F) F' By B Fi Fa W3
- F- . Fs By Fi P~ R’ K| Fo Fi Fa Fs
¥ V- F; Fc Fw Wk W1 W s W» W1 Wi W=+
O F T'o Wp Wx WI Fe W W Fuwu Ve Wa Vs
W F T'it WFE WYy Wm ¥ W« Fog M Vi 3 Wi
¥V ¥ TI'2 WF Wz Wn V. W- F: Fu Vo Fe Wi
VW F I's We W[ Wo Wf M- F« Ve VO We¢ Mo
VW T4 FH W\ Wp W. W~ F- FA MO e Mu
BRI s Br R] Rq R. R» B Fi W e Wy
Fa W s W1 W~ Wr Wt Fi Fo FE Fo Fe Wb
VMg Mz "7 Mk W_ Ws W W: W™ WA Wx We Wy
Mt Fs TF'e FL ¥ Mt W We Fe FA Mo Vi
a4 Fw Ts WM Ma Mu M M F: FE VO Wi
Vi Ma FP: ¥n Wb My W5 Wi W2 FME MO Wi
Wi W W; Mo Wc Mau M« WY W2 Mo VMO Wi
1,2,3.. g,b,c..l 8,60, | Al | None | Inyerse |
Perform action on: Replace each selected
Spaces | Symbols | character with:
Invisible | Line breaks | E E::_:ﬁ:f l_
Close | ¥ Auto dose
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7 Removing spaces in cells with data in it

We have a personnel roster that is kept in a database. Occasionally, this roster is exported
into Excel and sent out to members of the department. In one column are dates that each
person was employed. When | try to sort the entire roster, it doesn't come up right because
most of the cells that contain the date have spaces in front of it.

Sometimes it is 1 or 2, sometime more, other times there are no spaces.

In order for me to sort the entire roster correctly, I'm having to manually remove the
spaces in front of the date, then sort the roster according to date.

There are over 500 entries in this roster, is there a better way to remove the spaces other
than manually?

ASAP Utilities » Text » Delete leading, trailing and excessive spaces

8 Extracting Text only

I'm trying to extract text only from a column of cells with varying text and number strings.
Sometimes the cell starts with numbers, other times text. There is no constant for the
number at the beginning of the cells.

ASAP Utilities » Text » Delete all numbers in selection

or

ASAP Utilities » Text » Advanced character remove or replace...

Then select all except the letters.

9 Strip leading spaces from cell

I need a formula to remove/delete leading spaces from a cell. Column b contains data
imported from another application. Unfortunately, some of these cells have padded leading
blanks added. | need to remove these, but 3000+ cells individually will take hours.

ASAP Utilities » Text » Delete leading and trailing spaces.

(note: this will also delete trailing spaces in each cell).

10 How to make duplicate entries blank

| want to make a column that lists "city name" to only show each name once, and then
leave each repeat of the name blank. Is there a formula for this?

ASAP Utilities » Range » Clear duplicated values in selection (leave one original)
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Printing a Column in Multiple Segments on One Page

| have a list of names in a spreadsheet column. The data takes up, say, % of the page
horizontally. Let's say | have 200 names, and want to print them in columns of 50. In other
words, they should all be able to fit on one page - 1-50 in column 1, etc. | can cut and paste,
but that's rather labor intensive. | can print 4-up, but that reduces the font size so that it's
practically invisible.

Is there anything else | can do?

ASAP Utilities » Format » The paper saver (split columns)

Trailing negatives imported from ASCII file

How do | change a column of trailing negatives for example 123- to -123?

ASAP Utilities » Numbers & Dates » Move minus sign from back to front (e.g. 65- to -65)

Deleting empty rows

Is there an easy (quick) way of deleting empty rows in a large spreadsheet?

ASAP Utilities » Columns & Rows » Delete all empty rows

Delete rows if Col C has a 0 value in it

What formula please will delete rows if Col C has a 0 value in the cell?

ASAP Utilities » Columns & Rows » Conditional row and column select, hide or delete...

Inserting rows
| have a spreadsheet that is approx. 200 rows long and | need to insert a new row after each

existing row.

ASAP Utilities » Columns & Rows » Insert empty rows or columns in between...

White Space in a Cell

I 'm collating a lot of spreadsheets that many other people have filled in onto one big
spreadsheet template.

My problem is that there is a free text cell and, because people don’t know about the 'alt &
enter' option, they've hit the space bar many, many times make it look like a new point
starts on a new line.
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In Word, you have the option of showing all the keyboard strokes so you can tell what
people have done - but I'm finding | have to go into each free text cell and hit delete, then
the cell magically shifts up so that there is no white space.

Any ideas? My document is currently 200 pages long and I'm nowhere near done!

ASAP Utilities » Text » Delete leading, trailing and excessive spaces

17 How do | conditionally delete rows based on cell contents?

ASAP Utilities » Columns & Rows » Conditional row and column select, hide or delete...

18 Coloring every other row in a range

ASAP Utilities » Columns & Rows » Color each n’th row or column in selection...

19 Removing Carriage Returns in Excel

To remove only trailing carriage returns:

ASAP Utilities » Text » Remove ending carriage return (alt+enter character)

To remove all carriage returns (the so called character 10 and 13):

ASAP Utilities » Text » Advanced character remove or replace...

Then select the “line breaks” button:

ASAP Utilities - Advanced character removal/replace

r 9 K F<FCe Td Fx TE O - re rora
r [+ )y F=TqQ e Ny [T ri T e ¥ A
. T C=TC>Tr Tf Tz TE T¢e Ty TE [Te e
ftr4 r+r: rs fa K¢ re - FE s ICs
L rrr, CTelfCtr Cn O = T, It Ca [Cs8
| Ct C- CaTu T Oy O FCy T T Ta Cé
M- C-C. FCe v Iy Ow " T Fe Il Fa s
r - TCy FeC'wlCk o T Fsg F» TE Ta T+
rg r o o F'x 't Fe " - Fw e s Te
r r M Fe Oy I'm [ Frs FTe Fw TR &8 [T
g r Mz e Mz Tn O, T-TFa a0 M= Ma
r r Ms e Ml Te s =T« [Te o6 [ Ma
r r r« Cu Cy Fp O, O -2 FTATC6 Ce o
g My s Tt ] T O ™ [0 A Td Me My
Fe ' s Ty T~ T Tt s FTe TA To e T
Cw T Tz Tk CO_ Cs T T T- CA Tx Te Ty
N+ s s e T Kt ' FTe T TE Ta T1
FC« CwCes M Ta Tu Tow T r+ CA Co Ci
FT e M: e Fe My T8 T T2 Te O T
fy r C; FoCe Tw T TY T2 Ce O T
12,3. | abic. ‘ 88,0, | al ‘ Mone | Inyerse ‘
perform action on: Replace each selected
Spaces Symbols character with:
= ¥ Constants
Lnvisible H I~ Eormulas
Close W Ato dose oK
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How to shade every third row?

ASAP Utilities » Columns & Rows » Color each n’th row or column in selection...

Choose a color and set the steps to 3.

.
ASAP Utilities - Color each n'th row or column

— Options

Color: I 15 .Q. v| Give color to:

* Rows

Steps: I 3
" Columns

I Remove existing colors

— Color method:

¢ standard cell coloring
[¥ skip hidden rows/columns

" Conditional formatting (advanced)
remove rows or columns. To remove the color choose in the Excel menu

alternate colors (by default condition 1).

With this option the colors will be automatically updated when you insert or

'Format’ = 'Conditional Formatting' then remove the condition that sets the

Cancel |

You can the function =ASAPGETCOMMENT() to read the comment of a cell.

Or you can use:

Objects & Comments » Comment tools...

And then choose “Extract/report content of comments”

-
ASAP Utilities - Comment tools

— Extract/report content of

@ Tpiace the value of the comment call right next to the comment (on the entire sheet) |

" Create reportin new workbook oK
(sheet name - cell address - range name - cell value - author - comment value)

— Position and size of comments

— wheret ——
I Reset all comments to their original position
= CIEEE & this warksheet .
I™ autofitresize all comments " all worksheets
300 VI
— Set font and font size for comments
where: —————————
don't change dl don't che_v | £+ this worksheet 23
€ all worksheets

— Search and replace in comments
old value: I shere:
& this warksheet
new value: I
" all worksheets

Close
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22 How to convert Excel imported numbers from text to
numbers?

We have a software package from which we can export data to MS Excel. However, when
exported it arrives in Excel as text. Even though they are numbers, they act like text. The
only way to convert them text to numbers is to edit the cell (press F2) and hit enter. I've
tried every other method of copying and pasting (even pasting special), but nothing seems
to work.

ASAP Utilities » Numbers & Dates » Convert unrecognized numbers (text?) to numbers

23 Sorting Excel worksheets by worksheet title

ASAP Utilities » Sheets » Sort all sheets...

24 Beginning zeros won't hold in field when saving as .CSV

When saving an Excel spreadsheet as a .CSV (comma delimited) file, beginning zeros
disappear. The only way | know to keep the zeros is to format the field as 'text.'" However,
.CSV files wipe out all formatting. Is there a way to KEEP the zero in the number '08'
instead of '8' when saving as .CSV?

ASAP Utilities » Export » Export selection or active sheet as new file...

In the “How to export” select “As displayed”, and in the “Format to export” select CSV.

25 Print multiple sheets in one print job

| want to print several worksheets (e.g. sheetl, sheet 4, and sheet5) in one print job. This is
a frequent task for users of one spreadsheet and would be much more convenient for
them. | could probably write a macro to print each sheet individually, but it would be nice
to print all at one time and have the printer staple them together.

ASAP Utilities » Sheets » Print multiple sheets at once...

26 Reverse the sign in a range of cells?

| have a spreadsheet that is generated from an accounting program. It generates the debits
as positive numbers and the credits as negative numbers. Is there a way to highlight a
group of cells and reverse the sign on that group or range?

There a few ways to do this. You can either multiply all values with -1:
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ASAP Utilities » Formulas » Apply formula/calculation to selected cells...

or

ASAP Utilities » Numbers & Dates » Change negative numbers to positive and vice versa...

Ending spaces need to be removed

| have exported an SQL database table to a text file and need to do some work on it in
Excel. Each field is comma-delimited. However, the table must have used fixed field
lengths because the data now has blank spaces at the end of every field. | want to remove
the extra spaces.

ASAP Utilities » Text » Delete leading and trailing spaces.

(note: this will also delete leading spaces each cell).

Auto-naming of Sheets?

| have a list of numbers all 8 digits in length (roughly 200 numbers). | need a separate
worksheet for each number. Is there a way of taking each number, inserting a worksheet
and naming it according to the number?

Select the cells with the numbers and then:

ASAP Utilities » Sheets » Insert multiple sheets (uses the cell values as sheet names)...

Printing question on a long list

I have a fairly long excel sheet, it's about 800-something rows but there aren't too many
columns. How can | make it wrap up and print what would normally be 2 pages on to one
page? The printer settings aren't working right and I’'m getting it to be terribly small when |
try and change those to fit. Do any of you know how i could do this? I'm pretty sure this is a
really simple task and | just have never had to use excel for anything this long before or
cared about manipulating it so that it could be done again.

ASAP Utilities » Columns & Rows » The paper saver (split columns)...

Mass Remove Hyperlinks

| want to remove 1200 Hyperlinks, is it possible to do it mass?

ASAP Utilities » Web » Remove all hyperlinks in selected cells
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31 Automate naming of tabs

In Excel 2002 XP | have a workbook with 13 spreadsheets. | need to automate the naming
of the tabs on each spreadsheet so that each spreadsheet assumes the name of the
contents of cell P1 for that respective spreadsheet. For instance, if the contents of cell P1
are 1999, the tab needs to be 1999. If the contents of cell P1 are changed to 2000, | need
the tab to be 2000.

ASAP Utilities » Sheets » Change name of selected sheets to selected cell’s value

32 Leading zero conversion problem

| have exported data from Outlook 2002 Contacts into an Excel file. In the export process,
all the leading zeros in the zip codes have become """. For example, a Contacts zip code of
01075 has become '1075 in Excel. | tried using Excel "Find and Replace" to replace """ with
"0", but Excel can't find the """ in the spreadsheet, although it shows in the cells.

You can either use the number format “00000” to have the values displayed with leading
zeros, or use ASAP Utilities to add the zeros:

ASAP Utilities » Fill » Fill up with leading zeros...

33 Protecting multiple worksheets easily

Is there a way to protect worksheets without having to do each one individually?

ASAP Utilities » Sheets » Print multiple sheets at once...

34 Sorting Worksheet Tabs

| really need to sort multiple worksheet tabs within a workbook. | would like to sort them
numerically.

ASAP Utilities » Sheets » Sort all sheets...

35 Newspaper Columns

| have a long list of data consisting of three narrow columns. When | print the sheet, I'd like
to repeat the set of three columns a few times per page (exactly like a telephone book) to
prevent wasting paper.

ASAP Utilities » Columns & Rows » The paper saver (split columns)...
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Changing range of cells to absolute references?

| am trying to figure out a way to change a table of formulas with multiple cell references to
absolute cell references. Does anyone know how to do this without going into each cell
and editing each one manually?

ASAP Utilities » Formulas » Change formula reference style (e.g. Al to SA1 etc.)...

Mainframe download to Excel has minus sign at the end of
the number

The report has positive and negative numbers in columns. The positive amounts do not
have a sign and are recognized in Excel as number format. The negative amounts have a
sign at the end of the number. Excel recognizes these as text format. Is there an easy way
to reformat all the amounts with a negative sign to be recognized as number format in
Excel?

ASAP Utilities » Numbers & Dates » Move minus sign from back to front (e.g. 65- to -65)

Unhide hidden Sheets

Is there a way to unhide multiple sheets at one time without code?

ASAP Utilities » Sheets » Unhide all sheets

Making Cells Absolute

| have a spreadsheet that has 75 columns with data that is from two other sheets. Stupid
me when | did the formula | did not make it absolute, so now when | sort it the formulas
change. Is there any way | can make the formulas absolute without going into every cell
and changing?

ASAP Utilities » Formulas » Change formula reference style (e.g. Al to SA1 etc.)...

Save selection as jpeg

| have just bought a mobile phone which allows me to view jpeg images. | would like to
carry around some information that | have on Excel sheets. Can | convert a sheet or a
selection on a sheet into a jpeg image?

ASAP Utilities » Export » Export selected chart or range as image (file)...
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41 Password protecting multiple sheets

Is there a way to set a password for multiple sheets without having to set each one
separately? | have over 60 sheets in one of my workbooks. | don't want to protect the
whole workbook with a password because the file is used by other users but rather lock
cells in each of the sheets with a password thereby allowing users to only edit certain cells.
Because | have many packages to do, | don't want to be setting these passwords for over
600 sheets.

ASAP Utilities » Sheets » Protect multiple sheets at once...

42 Reversing a cell

I need a function that will reverse the data in a cell. For example if the value in a cell Al is
"xyzzy", then REV(A1) would be yzzyx. If the value in cell Z19 is "32767" then REV(Z19)
would be 76723.
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ASAP Utilities » Text » Reverse text in selected cells

Edit Data - add *1000 to multiple cells, possible?

| have a set of data and | want to multiply each cell by 1000 so want to add *1000 in about
30-40 cells together. Is there any way to do it quickly rather than going into each cell
manually and entering *1000?

ASAP Utilities » Formulas » Apply formula/calculation to selected cells...

Printing a Price Guide

| have a price guide of 4 columns with about 6000 rows. In Word, you can specify the file to
print multiple columns on a page before creating the next page. | have scaled the output to
65% and would like the 4 column worksheet to print at the top of the next print column
instead of creating the next page. How would | do this?

ASAP Utilities » Columns & Rows » The paper saver (split columns)...

Is there a quick way to merge workbooks?

Is there a quick way to merge workbooks, either by merging open workbooks or by merging
them before they are opened?

ASAP Utilities » Import » Merge and/or import multiple files...

Printing Long Columns

| have a simple worksheet with order numbers in column A and corresponding completion
dates in column B. Since there are over 1,000 orders, it takes many pages to print the sheet,
with a great deal of paper wasted on the blank area to the right of the two columns. Other
than the tedious process of cutting and pasting, is there a way to arrange the information
into multiple columns across the page?

ASAP Utilities » Columns & Rows » The paper saver (split columns)...

Converting numbers into text

| am trying to convert numbers into text. | have tried formatting but it does not work. | am
importing these excel data into SAS and SAS does not recognize the formatting. | think |
need a quick way to add an apostrophe in front of all my numbers, how?

ASAP Utilities » Numbers & Dates » Change values to text values (adding ‘ in front)
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Unhiding work sheets

Is there any way to unhide multiple worksheets at one time? Currently, | can unhide a
worksheet by clicking on Format, Sheet and Unhide and then double clicking on the specific
worksheet.

ASAP Utilities » Sheets » Unhide all sheets

Is there a function to covert numbers into text?

Is there a function to convert a number, for example 23, into text, for example twenty-
three?

ASAP Utilities » Numbers & Dates » Spell/write out numbers or amounts (EN, DE, NL)...

How to remove a macro
How do | find a macro in a worksheet and then remove it?

If you want to remove all macros from your workbook:

ASAP Utilities » File & System » Remove all macros (VBA code) from current file

Printing a list of all named ranges

Is there a way to print a list of all the named ranges used within a worksheet/workbook
along with their respective references?

ASAP Utilities » Information » Create a list of all range names in the workbook

Adding 1 before phone number

| am looking to add a 1 before all of my long distance phone numbers...but | don't want to
go through every cell and add 1...is there an easier way??

ASAP Utilities » Fill » Insert before and/or after each cell in your selection...

Remove alphabet from a string

May | know is there any function or any method that | can remove ALPHABET characters
leaving only NUMERIC value? What | currently doing is that | been using formulas such as
MID, LEFT & RIGHT to remove the ALPHABET and special characters. This method is indeed
tedious. | am very curious to know if you have any better method to recommend.

Example:
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Invoice Number Result
IV3F02/49271 30249271
IES-30600001 30600001
C31946 31946

ASAP Utilities » Text » Delete all text characters in selection

Negative sign at right of number acting as text field

| am importing some numbers into a spreadsheet that have the negative on the right side of
the number. Any idea on how to get that to be a number instead of a text? The normal just
clicking format and changing to currency doesn’t work, because it expects the negative sign
in front.

ASAP Utilities » Numbers & Dates » Move minus sign from back to front (e.g. 65- to -65)

Printing wrapped columns

I'm trying to print 2 columns of data over several columns on one page. I've seen a few
similar posts on other newsgroups but have not seen a solution. Any help would be
appreciated.

ASAP Utilities » Columns & Rows » The paper saver (split columns)...

Convert ALL CAPS to lowercase

Is there a way that | can take an Excel sheet that is entirely in all caps, and with a few steps
convert all text to lower case with first letter capitalized?

ASAP Utilities » Text » Change to lowercase

Save a sheet or range as XLS file

How can | save only the active sheet or my selected range as Excel file?

ASAP Utilities » Export » Export selection or active sheet as new file...

Show locked cells

| have an excel sheet with certain values to may not be changed and certain cells that users
have to fill. However it now appears some of the input cell are also locked. How can |
quickly see which cells are locked?
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ASAP Utilities » Select » Select cells based on content, formatting and more...

Now in the “Based on formatting and more” tab you can choose to select all protected cells
or all unprotected cells.

59 Find Duplicates

| want to check for duplicate values in an array. If a duplicate is found | would like the font
color changed to red.

There are two options:

ASAP Utilities » Range » Count and/or color duplicates in selection...
This utility has the option to color all duplicates found.

or

ASAP Utilities » Select » Select cells based on content, formatting and more...

Now in the values tab you can choose to select all duplicate values. When selected, you can
paint them any color you want.

60 Is There a Way to Print List of Worksheets

| have a workbook set up with over 100 worksheets, each of which is labeled. Is there a
way to print only a list of all the worksheets in the workbook?

ASAP Utilities » Information » Create a list of all sheet names

You can also create an index sheet that contains a list of all sheet names with a hyperlink to
the sheet:

ASAP Utilities » Sheets » Create an index page with links to all sheets (clickable)...

61 Saved HTML more efficient

| need to make several Excel tables available as html. When | save them as .html in Excel the
files get way to big and they contain a lot of inefficient html code. Is there a way or a
program to create a more efficient (smaller) html output of Excel tables?

ASAP Utilities » Export » Export selection as HTML table to clipboard...

Practical Tricks to Save Hours in Excel with ASAP Utilities 297



62

63

64

65

66

67

ASAP Utilities User Guide FREQUENTLY UPDATED

Naming Sheet Tabs

Is there a way to put a formula (or something) in a sheet tab that will enable me to name
the tabs based on list in one of my worksheets? Example: In a worksheet, A1=Mary,
A2=Brett, A3=James. The sheet tab 1 will be named Mary, sheet tab 2 will be named Brett,
and sheet tab 3 will be named James? Also, if | change the names on my list, then the sheet
tab will auto update with the new entry.

ASAP Utilities » Sheets » Insert multiple sheets (uses the cell values as sheet names)...

Erase all links in spreadsheet

I'm looking for a solution to remove all the internal hyperlinks | have in one spreadsheet.

ASAP Utilities » Web » Remove all hyperlinks in selected cells

Is there an easy way to make cells absolute?

The only way | currently know how to make a cell absolute is to physically type in the "S$" in
front of the row and column references for the cell. Is there a formatting tool that will
allow me to highlight a section of cells that all need to be absolute so | won't have to type in
"S" for the next 3 hours.

ASAP Utilities » Formulas » Change formula reference style (e.g. Al to SAl etc.)...

Right side negative

In Excel, how can | convert right side negatives to left side easily?

ASAP Utilities » Numbers & Dates » Move minus sign from back to front (e.g. 65- to -65)

Function to write amounts.

Is there a function for excel that writes amounts expressed in letters? | mean, if | have a
column with S 22, I'd like to have another column that says Twenty two dollars.

ASAP Utilities » Numbers & Dates » Spell/write out numbers or amounts (EN, DE, NL)...

Adding a character to every cell in a column

| have a column of numbers, and | want to add a numeric code to the beginning of each of
these number strings. How do | add the same thing to multiple cells at once?

ASAP Utilities » Fill » Insert before and/or after each cell in your selection...
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68 Invert a selection

| have certain cells which have a red background. | can easily find them with the find and
then format commands. This will highlight only those cells which fit the find criteria, or red.
Then, | want to invert the selection to find all cells which are not red.

ASAP Utilities » Select » Select cells based on content, formatting and more...

Select the based on formatting tab and choose cell color. Then select one of the cells as
source for example cell D17 if that has the color of the cells you want to select.

-

ASAP Utilities - Advanced cell selecting

Based on content  Based on formatting and more ] Date ]

Select all cells based on its format:

cell color ﬂ of cell: D17 D

Select in 32186 cells:
& Range: AL:G4598 L]

" Worksheet I (™ Entire column

Close Iv¥ Auto dose after selecting

* Cel

" Entire row

After you have selected all the red cells this way, you can use the following tool to inverse
your selection:

ASAP Utilities » Select » Inverse selection...

69 Deleting rows with bolded text and numbers

| have a large worksheet and | want to delete all rows with bolded text and numbers. Is
there a quick way to do this?

ASAP Utilities » Select » Select cells based on content, formatting and more...

Select the “based on formatting and more” tab and choose “font=bold”.
Then when all the cells with bold text are selected, you can delete the rows by using Excel’s
Edit » Delete » Entire Row....

70 Deleting a Macro from a worksheet

Somehow | created a macro in a worksheet that I'm working on. It is setup on a control box.
| deleted the unwanted macro from the sheet, however I'm still prompted to enable macros
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when opening the work sheet. | can't have this. | entered the VB editor and it’s still listed on
the worksheet.

ASAP Utilities » File & System » Remove all macros (VBA code) from current file

Deselecting a cell or column once selected via Ctrl Key

This happens on a regular basis, as | am Ctrl or Shift selecting a multiple range of cells via
the Ctrl or Shift click method, | will hit a wrong cell or column or row. | want to deselect this
selection, but have not found a way to do so. If | attempt to click on the area | just
incorrectly selected, it highlights it but does not deselect it.

How do | perform this task of deselecting without starting all over?

ASAP Utilities » Select » Deselect cells

Unhighlighting a single cell?

In excel when you hit the ctrl button to highlight various cells you may highlight cells a1, a5
a9 al3 but then decide you don't want a5 highlighted. How do you unhighlight cell a5
without having to unhighlight all the others? This is very frustrating especially when you've
highlighted many cells and then the very last one you don't want highlighted.

ASAP Utilities » Select » Deselect cells

| need to add the same data to all values in column

| have a column of data for example the first couple of values in the column are: 3125019
and 3125021, now this is a long list and | need to add the letters RT to the beginning of each
value without doing so manually, any ideas?

ASAP Utilities » Fill » Insert before and/or after each cell in your selection...

Apostrophe’s gone mad

I'm exporting a bunch of account numbers (all numeric) to Excel. The problem is that all the
numbers are exported with an apostrophe. | do not need them. Is there anyway | can
remove all apostrophe’s?

ASAP Utilities » Numbers & Dates » Convert unrecognized numbers (text?) to numbers
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Converting 65- to -65

Can someone help with a code or formula to convert 65- to -65? For example tailing
negative sign to be made preceding the number

ASAP Utilities » Numbers & Dates » Move minus sign from back to front (e.g. 65-to -65)

Formatting PROPER to entire column?

Is it possible to use the PROPER function to do an entire column instead of taking each cell
separately?

ASAP Utilities » Text » Convert to UPPERCASE

Getting to underlying url in a cell

| have pulled in info from a web table, in column A about 250 records is a named hyperlink
(i.e. says Google) but the hyperlink is http://www.google.com. | would like to strip away the
name and leave the hyperlink as the value of the cell.

ASAP Utilities » Web » Extract hyperlinks

Hyperlink Removal

| have created a spreadsheet by copying and pasting information (all numerical) from the
internet. With this copy and paste, hyperlinks also carried over with each of the cells (over
10,000 cells). My question is this... Is there any way to remove hyperlinks from an entire
spreadsheet w/o having to right click and remove in each individual cell? Also, is there way
that | can copy and paste this information w/o also pasting hyperlinks.

ASAP Utilities » Web » Remove all hyperlinks in selected cells

Activate multiple URL's

| have a list of many URL's and need to activate them all so that if they are clicked on this
will link to the web page of interest. If | activate each link one at a time this would take
forever. Is there a module | could use to activate all the URL's in a list (e.g. using fill down)?

For example:

URL1
URL 2
URL3
URL 4
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These cannot be accessed as they are not active hyperlinks. | need a way to convert them
all into clickable links.

ASAP Utilities » Web » Activate hyperlinks (create from cell values)...

If I cut and then paste a block of cells, formulas in the cells retain their reference to specific
cells. If I Copy and then Paste a block of cells, formulas in the cells change to reference
relative to the pasted cells.

For example, if | have in cell B2 a formula "=A1"
If I Cut B2 and Paste it in B3, | have in B3 "=A1"
If | Copy B2 and Paste it in B3, | hae in B3 "=A2"

Is there any way | can copy and then paste and retain the references to the original cells? |
know | can change just the formulas, i.e. make the formula "=SAS$1" and then copy/paste at
will, but there are lots of times where this would be problematic.

Is there a simple way to do this Copy/Absolute Paste?

ASAP Utilities » Formulas » Copy formulas without changing their cell references...

| have a =vlookup() that is failing to find matches. | have two lists with names that appear to
be matches; for example, "ALL CITY LOCK AND KEY" appears on both lists. The =viookup()
does not recognize the cells as the same. Using "if" function to test to see if the values in
both is equivalent produces a not equivalent result. It appears that the actual values stored
in the cell in the first list is "ALL CITY LOCK AND KEY", and in the second list "ALL CITY LOCK
AND KEY ". I'm not sure why the spaces are being stored in this fashion. The data has come
from a download from a site | do not usually use, and | have not run into this before.

Is there any way | can loop through both lists and get rid of these recorded blanks after the
last alpha-numeric value, or in some other way alter the lists to get the =vlookup() to
function?

ASAP Utilities » Text » Delete leading and trailing spaces.

(note: this will also delete trailing spaces in each cell).

302 Chapter 6



FREQUENTLY UPDATED ASAP Utilities User Guide

82 Removing Blank Lines

| was sent a workbook with a sheet that has about several lines, all numbered 1, 2, 3 .....
However there is a blank line between each line. Is there an easy way of DELETING all the
blank lines rather than highlight each one and delete them?

ASAP Utilities » Columns & Rows » Remove all empty rows

83 Add changes to entire column in excel

I have over 1000 items, all unique with letters / numbers / symbols. What | need to do is
down one entire column add something as simple as 01- to the front of each one.

For example, say the column is IDs
The first cell is h321dsa

the second is wr2dafw

etc..

Is there a script or some sort of query | can have it go through and modify straight down the
column placing a 01- in the same cell so when it's done it looks like this:

The first cell is 01-h321dsa
the second is 01-wr2dafw

etc...

ASAP Utilities » Fill » Insert before and/or after each cell in your selection...

84 Index of worksheet names?
| have a workbook with 259 + worksheets. Is there some way that | can consolidate a list of

the worksheet names in a new worksheet without doing it one-by-one?

ASAP Utilities » Sheets » Create an index page with links to all sheets (clickable)...

85 How do | column wrap an Excel printout
| have 10 pages of 2 skinny columns to print out.

In MSWord | would just CTRL-A, select the column button, select 2 columns and Wala - now
| have a 5 page printout. The column on the left of a page continues on the top right of the
same page - goes to the bottom and THEN starts a new page.

| want:

Page 1: Col A&B rows 1 -50 on the left of the page
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Col A&B rows 51 -100 on the right of the page

Page 2: Col A&B rows 101 -150 on the left of the page
Col A&B rows 151 -200 on the right of the page

etc., etc.

I'm sorry for the "Column" definition problem between MSWord and Excel - | hope | have
been able to explain this problem accurately

ASAP Utilities » Columns & Rows » The paper saver (split columns)...

Column A contains a date every 24 rows and i want it to automatically fill down all the dates
until it gets to the next date (without overwriting any dates).

This is what | want to do:

On column B row 7 | have a date. Further down on column B in row 31 there is another
date, as there is on B55, B79 etc.... all the way down (about 500). | want to insert the first
date (the one in B7) into B8. B9. B10...B30.

| want the date in B31 to automatically fill down to the next date...B54 etc etc

ASAP Utilities » Fill » Copy values to empty cells below filled cells in selection

| have 50 spreadsheets from various branches to merge every month. All spreadsheet
contains the same header fields & number of columns. Instead of cut & paste, is there a
better way to merge all the spreadsheets into one under one spreadsheet?

ASAP Utilities » Import » Merge and/or import multiple files...
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ASAP Utilities - Merge/import multiple files

Import files of type:

" €5V, comma delimited (" dBASE
(" Text, space delimited * Ewcel*®
Cancel
" Text, tab delimited " Lotus 123*
(™ Text, pipe ([) delimited " Quattro Pro*
" Text file, semicolon (;) delimited *Only data from the active
heet
" Text fle, delimited by: ’N_ shee
-
[V Start the import from row: 2 [V Except the first file
Import to:
" this workbook {* a new workbook

" Create a new worksheet for each file:
-

(* Merge the data into one new sheet: January

I~ Put filename in column A

88 Will Excel tell me the number of sheets in a workbook?

I've got a big workbook, it contains many, many sheets and | have no idea how to get Excel
to tell me how many sheets there are. It must know. While this seems rather simple the
only way | can think of working it out is to use the Create index sheet function in

ASAP Utilities and then count the rows, but there must be an easier way.

ASAP Utilities » Information » Counter number of sheets

89 Pasting formulas without transposing
| would like to know how to copy and paste formulae without changing the formulas (as if

you were moving cells) and without using $ in every cell.

ASAP Utilities » Formulas » Copy formulas without changing their cell references...

90 Merging multiple Excel files into one

| have hundreds of separate Excel files, each with information in only 'Sheet1'. Each
file/sheet has the same information in the header (row1) and just one row of information
below it in row 2. The information that | want to combine in one Excel file stretches from
column A to column S inclusive.

| need to create a completely new Excel file that contains one header row and combines the
hundreds of rows of information below it.
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Is there a quick and easy way of doing this rather than having to open each one and cut and
paste into the new file?

ASAP Utilities » Import » Merge and/or import multiple files...

Can | total a column in which there are two basic colors of text used? For example | want to
total the number of times a planned date in RED text occurs and then the number of times
a completed date occurs in GREEN text.

You can use the following function to do this:

= ASAPSUMBYFONTCOLOR (range, cell_with_color_to_count)

For example if one of the cells with a green font is in B2 you can count all these cells by
entering =ASAPSUMBYFONTCOLOR(A1:G200, B2)

How do you select an entire column and find and delete all of the duplicate information
from all cells?

To clear all duplicate values (make the cells empty), leaving only one original

ASAP Utilities » Range » Clear duplicated values in selection (leave one original)

To select all duplicate values:

ASAP Utilities » Select » Select cells based on content, formatting and more...

Then in the tab “based on content” select duplicate values

To remove all rows containing duplicate values:

ASAP Utilities » Columns & Rows » Conditional row and column select, hide or delete...

Then choose “rows”, “delete” and duplicate values:
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r -

ASAP Utilities - Conditional row and column select, hide or delete

1, Search in: 2, Perform action on rows or columns?
This utility searches for a specified

’M—D * Rows " columns value, and then selects, hides or

: - : deletes the entire column or row where
this value is found.

3. What to do with the entire row from each found cell:
When looking for duplicates the

(™ select ™ Hide (* Delete program also searches in hidden cells in
your selection, with the other search

& Bevehers options hidden cells are skipped.

| duplicate values j For more flexibility and options you can
use the utility:

I Case Sensitive
Select » Select cells based on content,

% Keep the first value of each duplicate formatting and more...
™ Delete all duplicate values

Close [ futo dose

93 Color every other line
How can | change the color of a row for 2000 rows?

For example, row1 white, row2 grey, row3 white, row4 grey, row5 white, etc.

ASAP Utilities » Columns & Rows » Color each n’th column or row

94 Simple macro to import ALL xIs files in dir into 1 workbook?

I need a simple macro that will take ALL files in any directory that | point to and import
them all into one workbook.

ASAP Utilities » Import » Merge and/or import multiple files...

95 Remove non value

| need to remove these squares from numbers. The squares are in column D and E before
and after some numbers and sometimes between the numbers where ever there is space
between the numbers asin D6, 7,9 and 11

ASAP Utilities » Text » Advanced character remove or replace...

96 Dropping Text

Is there anyway that | can drop text within cells. For example column D has 120 cells all with
different amount a characters but | want the column to show only the first 6 and drop the
rest.

ASAP Utilities » Text » Delete all after n’th character
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How to identify repeated values and delete them?

| have a sheet containing a lot of names. There are some names that are repeated. My
question is simple: how can | delete repeated values automatically?

To clear all duplicate values (make the cells empty), leaving only one original

ASAP Utilities » Range » Clear duplicated values in selection (leave one original)

To remove all rows containing duplicate values:

ASAP Utilities » Columns & Rows » Conditional row and column select, hide or delete...

Then choose “rows”, “delete” and duplicate values:

Excel will not recognize imported numeric data

The data was imported from an Access database (I believe), and put in columns at the end
of the spread sheet. Excel doesn't seem to recognize the imported data, e.g. formulas won't
recognize the data, and nothing happens when | change the format for the imported
columns. It's only when | retype the data in an imported cell that Excel recognizes it.

ASAP Utilities » Numbers & Dates » Convert unrecognized numbers (text?) to numbers

Inserting an empty row after each row
| have a table with several rows. How would | insert an empty row after each one row?

So if | have:

O MmMmMmQgoO w@>

| want to have:

A
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G

ASAP Utilities » Columns & Rows » Insert empty rows or columns in between...

100 How can | mass-insert S signs into a series of formulas?

| have a spreadsheet with a several thousand cells with formulas I'd like to convert to
absolute cell references. Some of the formulas already have $ signs in them, but what |
have in mind is the same as when you're creating a formula one-by-one - when effectively
by using F4 you can toggle the S on, partially on or off.

Rather than go through each formula separately, is there a simple way of 'mass' converting
them?

ASAP Utilities » Formulas » Change formula reference style (e.g. Al to SA1 etc.)...

101 Protecting and unprotecting each worksheet separately=
PAIN!

My workbook has 7 different sheets in it. Basically | have password protection to even
opening the file, plus | protected each sheet individually with a password. But the problem
I'm having is that each of the 7 sheets needs to be updated in some way periodically, and |
don’t want to have to go to each sheet individually, unprotect it, type in the password,
update the info, re-protect it, go to the next sheet, unprotect it, type in the password,
update info, re-protect it, etc. | basically want someone to have either full access to the
whole workbook and all the sheets by using one password, or else have no access at all

(read only).

I've put a password in so that it's required in order to modify anything in the workbook, but
this only works if each sheet is protected. Is there any way to unprotect ALL sheets at the
same time, and then re-protect them all at once? It's a pain to unprotect and protect each
sheet over and over again.

ASAP Utilities » Sheets » Protect multiple sheets at once...

ASAP Utilities » Sheets » Unprotect all sheets
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102 Huge Problem with blank spaces

| have a workbook that | use for employee names and other data. All names are in the same
column on every sheet and the last name is on the same row for every sheet. The problem
is that | have 2 spaces between first and last name and need only one space. Would
someone please tell me how to remove that one space? It is causing a lot of grief.

An example would be:

John Doe (2 spaces between John and Doe)
I need it to look like:

John Doe (1 space between John and Doe)

If it is always two spaces you can perform a simple search & replace in Excel. Search for for
two spaces and replace them with one. Another approach which will also works if there are
three or more spaces is:

ASAP Utilities » Text » Delete leading, trailing and excessive spaces

This will replace repetitive spaces to one and also removes all spaces at the beginning and
the end of your values.

103 Deleting hyperlinks and removing spaces
| have 2 questions.

Question 1: Is there a way to delete all hyperlinks on a worksheet without having to
manually remove each one individually?

Question 2: | have a column (A) that has names in it. However before the first name there
are two blank spaces in front of each name. | would like to remove those two blank spaces
so the name aligns to the left. | tried the align function but that doesn't work. How can |
remove these blank spaces before the name?

This can be often the result when you copy information from your internet-browser into
Excel.

ASAP Utilities » Web » Clean data and formatting...
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-

ASAP Utilities - Clean data and formatting

In selected range: A1:54230

[V Remove all hyperlinks IV apply standard font size
[+ Trim spaces ¥ Mo wrap-text

[+ Remove all cell colars ¥ Fix (textnumbers

[V Remove all font colors v autofit columns

[+ Remove all borders Maximum width:

[+ Unmerge cells ¥ Autofit rows

[V Apply standard font Maximum height:

In this worksheet: Sheet1

[+ Remove all objectsfimages

Cancel ‘ Al ‘ Inverse ‘ MNone

104 Copy-paste multiple formulae without changing cell
references

| have multiple cells with formulas in them, which | want to copy to elsewhere in the same
spreadsheet (about 20 rows below their current position). | would like to do this without
changing any of the cell references; however none of the cell references are currently
absolute.

Is there any way of having excel automatically change all cell references from relative to
absolute? (i would use find-replace, but all of the cell references are different, so it
wouldn't work).

ASAP Utilities » Formulas » Change formula reference style (e.g. Al to SA1 etc.)...

If not, is there any other way of moving the formulas without changing the cell references?

ASAP Utilities » Formulas » Copy formulas without changing their cell references...

105 Moving the "end" cell - Ctrl+End

This has me stumped. How does one "move" a current end cell in Excel?

Meaning if | have a something in G22 and D13, and then delete G22, whenever you go
Ctrl+End it always ends up at G22 not D13 or if | have the "last" closest thing on say G10 or
B22, etc.

| tried deleting the whole row or column, but always end up at the "new" G22.

Saving the workbook in most cases resets the last cell. Otherwise:

ASAP Utilities » Sheets » Reset Excel’s last cell
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By default this can be started with the shortcut Ctrl+Alt+R in ASAP Utilities.

106 Putting Sheet Name in a cell

| am creating multiple new sheets from names in a selected range of cells using
ASAP Utilities. | then want to go into each sheet and use the sheet name and place it in the
sheet itself. Is there a way to do this?

ASAP Utilities » Sheets » Insert sheet(s) name in selected cell(s)

- ~
ASAPR Utilities - Insert sheet(z) name in selected cell(s) @ L

v "‘-.I Do you want to insert the sheet name in range Al on each of the
¥ selected 52 sheets?

oK | Cancel

107 Funny squares!

Has anyone ever noticed that when you export data from databases (e.g. Lotus Approach),
and open them using Excel, you get lots of little annoying squares in some of the cells.

| was wondering if anyone had any top tips or tricks for getting rid of them?

ASAP Utilities » Text » Advanced character remove or replace...

108 De-selecting cells

Can you please tell me how to DE-select a cell when | have already selected several cells
and then selected a cell on accident? | would like to de-select that cell without de-selecting

all of the selected cells.

ASAP Utilities » Select » Deselect cells

By default this can be started with the shortcut Ctrl+Alt+D in ASAP Utilities.

109 Link to charts within spreadsheet

| have a spreadsheet with a data worksheet and 30 charts | have built from the data, all on
separate tabs. How do | hyperlink from some text in my data worksheet to the associated
chart? Confused | don't know how to reference these charts.

ASAP Utilities » Sheets » Create an index page with links to all sheets (clickable)...
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110 Hiding error messages

| need to work on a large spreadsheet that someone else put together of sales figures for
the coming year. As the spreadsheet doesn't yet have many values, there are a lot of error
messages where there are formulas, such as #DIV/0!, as a result the spreadsheet looks very
messy.

When | do a spreadsheet like this | generally use the following:
=IF(ISERROR(formula), " ", (formula))

This works great, however, | need to clean up this spreadsheet that | received, and | am not
relishing the idea of going into every single formula in it and inserting this wording. Is there
any way of doing this sort of thing for the whole spreadsheet, instead of one cell at a time?
Unfortunately, the formulas are all different (=sum, =vlookup =if =count).

ASAP Utilities » ASAP Utilities » Formulas » Custom formula error message...

111 Converting email address text to HTML Links

| need to know how to take a column of email addresses and make them clickable.
Currently, the addresses are static and | have to go through one by one and make them a
live link.

ASAP Utilities » Web » Activate hyperlinks (create from cell values)...

112 Fill blank cells with previous cell data

| have a spreadsheet that was populated with exported data. | have some cells with the

correct data in them that needs to be filled with the previous cells data unless the cell is
already filled. For example | have a cell populated with "a", | want that data copied to all
cells below it, until the cell it encounters a cell that is already filled.

ASAP Utilities » Fill » Copy values to empty cells below filled cells in selection

113 Remove Drawing Objects

Can anyone tell me how to remove ALL drawing object & pictures in a spreadsheet, without
having to click each one & hit "delete".

ASAP Utilities » Objects & Comments » Delete all objects in selected worksheets

114 Multiple range copy

Is there a way in Excel to copy multiple ranges? In other words, can you select non adjacent
cells or ranges and then copy & paste them?
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ASAP Utilities » Range » Copy multiple selected ranges...

115 Removing leading Zero
How do | remove the leading zero from lots of rows of numbers?
For example:
046534765
046573737
046533333
065438373

ASAP Utilities » Numbers & Dates » Convert unrecognized numbers (text?) to numbers

116 Page borders in Excel

I'm trying to make page borders print for a multiple page Excel sheet with changing
information. Actually, the left-right borders don't change, and | can make a top border
using the Repeat Rows at Top in Page Setup. So | just need the bottom border.

A search turned up the idea of using the underline key in the footer. This looks like a
horrible way to do it. For one thing, it doesn't create a continuous page border around the
lower corners. Is there a way to do this using conditional formatting? Or is a macro
necessary?

ASAP Utilities » Format » Place a border around each page

If your data or your page layout changes you have to re-run it.

117 Converting numbers (such as $100) into words

| often use excel to print invoices and would like to put a formula that converts numbers to
words, such as: "100" converted into "one hundred".

Example: Invoice Value $100, Value in words One hundred only.

ASAP Utilities » Numbers & Dates » Spell/write out numbers or amounts (EN, DE, NL)...

118 Copy Print Settings?

Is there a way to copy print settings over from one worksheet to another?

ASAP Utilities » Format » Copy a sheet’s page and print settings...
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119 Randomize columns
| have many columns of data. The records are sorted on the basis of column U.

| want to randomize them on the basis of column U. | don't want ascending records.

ASAP Utilities » Range » Sort the data in random order

120 Excel: How to merge info from column A & B into column C
How do |, for example, take the info in cell A2, B2, C2, D2 and merge it together in A1?

There are manual steps with formulas to accomplish this. Another approach is:

ASAP Utilities » Columns & Rows » Merge column data (join cells)...

121 Identical cells

Could someone tell me the easiest way to find identical numbers or text in a column? | have
3000 cells in a column, the majority of which contain different numbers, but | want to find if
there are any that contain the same number. | can't just use a custom filter because I'm
never looking for one number in particular, just any identical.

There are two options:

ASAP Utilities » Range » Count and/or color duplicates in selection...

This utility will tell you how many duplicate values there are and has the option to color all
duplicates.

or

ASAP Utilities » Select » Select cells based on content, formatting and more...

Now in the values tab you can choose to select all duplicate values. When selected you can
color them any color you want.

122 Converting DD/MM/YYYY to MM/DD/YYYY

| have a column of dates and Excel doesn’t recognize them as dates:

01/02/2003
01/03/2003
01/04/2003
01/05/2003 etc

Which should be :
02/01/2003
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03/01/2003
04/01/2003
05/01/2003 etc

ASAP Utilities » Numbers & Dates » Convert/recognize dates...

ASAP Utilities - Convert/recognize dates

Date format in selected cells:
|dd =l =]fmm [ T ~|
‘ J Cancel

example (today): 04-01-2013

|

Suggest

Convert to:

fom =l e =l =M=l = = =]
example (today):  01/04/2013

{%" Use number formatting for dates (recommendad)

(" Write out dates as text

o
-
(@

[ skip the first row in the selected range (header)

No match was found. This way the dates can not be converted.

123 Unwanted Macros

A file | copy annually to update for the current year has various macros. When | start the
new year | delete the macros to avoid confusion but each time | open the new file | am still
asked if I want to enable macros. How can this be when there are no macros listed and how
can | get rid of the message?

ASAP Utilities » File & System » Remove all macros (VBA code) from current file

124 Deleting hidden Columns

| have a file that generates 80+ report pages which are carved out & a ranged value copy is
sent out for reporting.

There are several different views | have to use - so there are lots of columns hidden &
unhidden - The columns are not adjacent. To make the report small enough to email - got
to delete the hidden cols.

ASAP Utilities » Columns & Rows » Delete all hidden rows and/or columns...

To see which columns and rows are hidden:

ASAP Utilities » Columns & Rows » View and manage hidden rows and columns...
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125 120 CSV files need to be pulled to 1 sheet

| receive e-mails from a customer that each have 1 CSV file attached. To date | have 120
received. | am looking for an easy way to save all the attachments and then open them all
and copy them to a single sheet. The columns are always the same and there will never be
any blank lines until the last row but the number of lines varies with each one.

ASAP Utilities

ASAP Utilities » Import » Merge and/or import multiple files...

126 Parsing multiple sheets into one

Hello, | was curious if there is a way, | can take a workbook containing multiple sheets, and
parse them into one single file. Really doesn’t matter the format of the file, | can do
another conversion on that. The reason | ask is | have a workbook, with like 600 separate
pages in it. And it needs to be reduced to one output file, for importing into a DB.

ASAP Utilities » Sheets » Put together rows or columns from several sheets...

For the export:

ASAP Utilities » Export » Export selection or active sheet as new file...
Or first export the worksheet as separate files and then merge them together into one long
worksheet with the data below:

ASAP Utilities » Export » Export worksheets as separate files...

ASAP Utilities » Import » Merge and/or import multiple files...
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7 Troubleshooting FAQ

In case you have any questions or face a problem then please first consult the Questions
and Answers section on our website as we may have answered your question already:

https://www.asap-utilities.com/fag.php

For questions regarding ASAP Utilities or feedback, please contact us at:

support@asap-utilities.com

https://www.asap-utilities.com/contact.php

Keep your question ASAP Utilities related

We are willing to help you, but we do not answer general Excel questions. We simply don't
have the time to. On our website we have several links to other resources where you most
likely will find the answer or can ask the question. Excel is being used by millions of people
for more than two decades. Keep in mind that most likely you are not the first one facing
the problem you are facing. On the internet there are many websites where people share
their Excel related problems and solutions.

https://www.asap-utilities.com/links.php

7.1 Priority support for customers

If you are a registered customer then please include your order number, for a fast-track
(priority) response.

You'll find your order number the email you received after the purchase.
You can also find your order details in the Excel menu: ASAP Utilities » Registered version.

7.2 Bug report guidelines

7.2.1 The basics: what you did, what you wanted, and what
happened.

Those are the three basic elements of a bug report. You need to tell us exactly what you did
(for example, "ASAP Utilities » Range » Clear duplicated values in selection (leave one
original)"), what you expected to have happen (to continue the example, "l expected to
have all duplicates removed"), and what actually happened ("it selected the duplicate cells
but didn’t remove them.").

Yes, the example is silly. But if your bug report simply said "the duplicates function doesn't
work," we wouldn't be able to know whether you used this tool or the Select » Select cells
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based on content, formatting and more... tool, or the information » count duplicates tool.
By telling us what you asked for, what you expected to get, and what you actually got, we
don't have to guess.

Excel and windows version

When you report a bug please include information about the Excel and windows version
you are using. To make this easier for you can go to:

ASAP Utilities » ASAP Utilities Options » Settings, language and contact information...

Then go to the tab “Contact information” and copy the information there in your email:

~ 5

ASAP Utilities - Settings, language and contact information..

General | Folder settings | File size Toolbar  Contact information Igebug |

|

We can only help you if you communicate in English or Dutch.

Contact information on our website:
http: {fwww. asap-utilities. com/contact. php

Information on how to report a bug:

http: ffwww. asap-utilities. com/fcontact-support-bug-report.php

If you encounter a problem with ASAP Utilities and want to contact us, please provide the following information, This
allows us to help you better.
You can copy this information and pastitin your email to support@asap-utiities. com.

Copy info to dipboard for use in email

RSAD Utilities

ingtallation path : C:\Program Files (xB8&)\ARSAP Utilities’

wversion : 5.0 RC1 (January 4, 2013)

language 1 en-us

favorites menu 1 C:\Users'\Moby\AppData'Roaming\RSAP Utilities\ p—
Date start : 20111112

Botual days used : Z17

Begistered wersion, licensed to:

Hame : Bastien Mensink
Organization : A Must in Every Office BV
NHumber of licenses - 1

Order number : 1174413923-28651-984512 -
4| B

Close | oK

Always search our website and documentation first

Advice so good, we'll repeat it twice. Always search our website and documentation first.
ASAP Utilities is used by a lot of users. The odds are good that if you've found a problem,
someone else has found it, too. If you spend a few minutes of your time making sure that
you're not filing a duplicate bug, that's a few more minutes someone can spend helping to
fix that bug rather than sorting out duplicate bug reports.

Be brief, but don't leave any important details out

This is a fine line to walk. But there are some general guidelines:
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Remember the three basics: what you did, what you expected to happen, and what
happened.

When you provide a workbook that demonstrates the problem, make sure it is small and
remove information that is not subject to the problem. Otherwise it just contains a lot of
information that has nothing to do with the problem, which just makes it take longer to
figure out the real problem. (But don't forget to make sure that your workbook still
demonstrates the bug you're reporting and doesn't have some other problem because
you've accidentally removed something you thought wasn't important but was!)

7.2.5 Use meaningful, specific subject headers

A good convention for subject headers, used by many tech support organizations, is “object
- deviation”. The “object” part specifies what thing or group of things is having a problem,
and the “deviation” part describes the deviation from expected behavior.

Bad: Igetanerror

Good: The tool “Create an index page with links to all sheets (clickable)” returns an error. |
have attached a screenshot of the error and an example workbook to reproduce it
with.

7.2.6 Please use English or Dutch (if possible)

Yes, the ASAP Utilities users are global and include a great many people who can speak a
great many languages. But if you were to report a bug in a language other than English or
Dutch we would probably not be able to help you.

If you're worried about your English skills making it difficult to describe the bug, you might
try asking the help a colleague or friend or provide a good example with some screenshots.
Online translation tools such as Google Translate can also be of assistance.

7.2.7 Don't report bugs about old versions.

Every time a new version of ASAP Utilities is released many improvements are made.

If you're not using the most recent version ASAP Utilities, you should upgrade to the latest
version to make sure the bug you are experiencing still exists.

You can see which version you have in the info screen. In the Excel menu go to:

ASAP Utilities » Info
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;
ASAP Utilities 7.5 (32+64-bit) - Registered version =5

1 Home Screenshots 10 Languages Why use it? Download Purchase Contact Us Blog® 15 ]

. asap utilities

4 the essential add-in for excel users

Download Buy license ‘What is it? Why use it? Features Testimonials User Guide Mews Excel tips Su

List of all tools Reviews (English)

1| || About asep Utiities ~]| PC Magazine:
| "This is the one
ASAP Utilities makes working in Excel faster and easier with over 300 ;I essential add-in for all
useful and powerful tools. Since 1995 it has grown to become probably Excel users.’
| one of the world's most popular add-ins for M3 Excel.

Our goal is to make work easier for Excel users, both beginner and
1 expert.

ryasso wtities

1 ‘We are open to new ideas and suggestions. If you contact us, please use
English or Dutch.

1 Have fun!

Bastien Mensink (bastien@asap-utilities.com)
g A Must in Every Office BV, The Netherlands

Version info

ASAP Utilities 7.5 {32+64-bit) (October 23, 2018)
© 1999-2018 Bastien Mensink - A Must in Every Office BV
support@asap-utilities.com - https: ffwww.asap-utiities. com

Show me the time that I saved
by using ASAP Utilities
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About ASAP Utilities

History of ASAP Utilities

ASAP Utilities is a powerful Excel add-in. The tools from ASAP Utilities add new functionality
to Excel and are guaranteed to save you time and speed up your work.

Since 1999 it has grown to become probably one of the world's most popular addition for
MS Excel.

Time saving - speed up your work in Excel
ASAP Utilities is the product of many time-saving features and additions for Excel.

The extensive features are the result of years of experience and development, combined
with the feedback from many respected users at different levels of experience. Particularly
the feedback from users has been very important and will continue to be important in
further development.

ASAP = As Soon As Possible

ASAP Utilities is called this way because it significantly reduces time-consuming work. ASAP
is an acronym stat stands for "As Soon As Possible". Some choose to spell it out, others tend
to pronounce it "aysap". The word “utilities” means something useful. Combined

ASAP Utilities stands for useful time-saving macro tools for Excel.

Most people struggle with managers, bosses or clients that tend to ask for you to get the
job done yesterday, which of course is often difficult to pull off. ASAP Utilities doesn't allow
you to travel back in time, but it can certainly help you to speed up your work in Excel.

Constant improvement

Since its first release in 1999, ASAP Utilities has been improved and extended with many
new features and a friendly interface. It is under constant development, so new features
and improvements are being added all the time. The first year | put the program on the
internet, nearly every month a new version was released. Nowadays a new version is
released at least twice a year. The input we get from users all over the world is a great
stimulation for us to make it a better product every time.

Time saving

On average ASAP Utilities saves people 30.8 hours each year (measured among 99,574
users in October 2018).

We've made it easy to see how many hours you saved with ASAP Utilities. Via

“ASAP Utilities » ASAP Utilities Options » Show me the time that | saved by using

ASAP Utilities”, you can create a report which you can use for example to calculate the
Return on Investment or show it when you need to ask someone to approve the purchase.
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Help by offering a free edition

By offering a free version of ASAP Utilities (already since 1999) we want to contribute to
society.

The free "Home&Student" edition of ASAP Utilities is free to use for home projects,
schoolwork and charitable/non-profit organizations such as for example MSF and
Amnesty International.

Especially with providing it for free to students and charitable organizations, we hope to
contribute to a brighter future.

A must in every Office

In my humble opinion | believe ASAP Utilities is a must in every office. We use it ourselves
on a daily basis, and it saves us an incredible amount of time. On our website we have listed
some reviews from independent magazines and websites about ASAP Utilities.

| am proud to mention that ASAP Utilities is used worldwide in over 170 different countries
by 750,000+ users and 19,000 + organizations.

Kind regards,
Bastien Mensink
(author of ASAP Utilities)

The primary goals of ASAP Utilities

These are the main goals we try to accomplish:

= Automate your work in Excel.
= Perform tasks that otherwise would not be possible in Excel.
= Merge several steps into one.
= Reduce manual input of data.
= Easy to operate with an intuitive and user-friendly interface

The bottom line:

= Make life easier for Excel users, both novice and expert
= Save time

We make you the company's Excel guru!
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8.3 Testimonials

8.3.1 Here's what our users say

Our users and clients are often kind enough to share some feedback on ASAP Utilities.

We're proud and happy that, ever since its first release in 1999, we can help Excel users all
over the world.

8.3.2 Enthusiasm and 5 star rating

We're proud to see that all over the world people are enthusiastic about ASAP Utilities.

See the feedback from users on our Trustpilot, Twitter, LinkedIn, or Facebook fan page, our
blog, view the reviews from magazines, websites, radio shows and newspapers or just
google for ASAP Utilities reviews.

ASAP Utilities is rated 9.8 out of 10 based on 1,664 reviews on Trustpilot:
https://www.trustpilot.com/review/asap-utilities.com

ASAP Utilities is rated
Excellent

Based on 1,664 reviews

& Trustpilot
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Below is a screenshot of some of our recent reviews on Trustpilot:

Excellent E4EaEaEaES

Rated 9.8 out of 10 based on 1,664 reviews on *Trustpilot

September 26

xtina

Great help!

Great help! Thank yeu so much for this
wonderful add-on.

July 20

deepak verma

Hey guys

Hey, guys, this is the best site | have met
ever. this is a trusted review company,
believe me, guys.

June 18

Lynn

Best utility ever

Best utility ever! If there is anything that you
need to do to alter data to a forrm that
works for importing, analysis, etc. you need
this utility.

April 5

Venessa

Brilliant

Brilliant. Your programme is very helpful.

March 10
M Chaturvedi

one of the best

one of the best

February 19

Dirk van der Torre (Director Jabiru Printing

P/L)

Excellent product

Excellent product! I'm an excel expert
writing my own VBA code (macros) at a
commercial level still, ASAP has some great
“off the shelf features that | use on a daily
basis together with my own specially
developed utilities. It makes for a perfect
match and am very happy with the speed at
which it works and the support | receive
when there are questions about the nitty
gritty of how things work.

February 1

Gina S.

This utility has helped us dramatically

This utility has helped us dramatically
reduce the time it takes to deliver true
business needs for sales operations
department. We trust it and use it for
important tasks to clean up and split up
Excel documents in various way. A must
have tool for thase who work with data!

September 23

Matan

Very good (mostly)

In some situations, it can be difficult to
search and find the functionality you need.

July 1
Bob
Luv ASAP Utilities

I've been using ASAP utilities for over 5
wears and it has paid for itself over and over
again. | luv this software

May 1

Brian

Data clean up made easy

If you do a lot of data clean up and/or
manipulation prior to analysis, ASAP is an
invaluable tool.

March 20

Iris

I work in excel 100% of my day

| work in excel 100% of my day, and this tool
makes it so much easier, for my team as
well.

March 8

Siddharth Nagwekar

ASAP is an excellent utility which
has...

ASAP is an excellent utility which has saved
me many manhours of work. The installation
is flawless and the application is error free.
Its a must have application for professionals
who work with databases in MS Excel. Keep
up the good work ASAP and hope to hear
about new products from you very soon!!

February 15

Rhonda Brown

ASAP utilities makes Excel 'wants’
come true!

ASAP utilities makes Excel 'wants' come true!
From putting your tabs in alphabetical order
to deleting the leading spaces from
information you pasted from another
source! There are so many things ASAP
Utilities does that it's hard to focus on just a
couple of examples. It's easy to use and the
price you pay for these time saving
conveniences is minimal. AND on top of all
of the functionality you receive, ASAP
Utilities customer service is just as
impressive. Bastien, founder of ASAP Utilities
personally responds to any questions or
requests for assistance. You can't go wrong
with this purchase.

August 7

Kip

I use ASAP Utilities on almost a daily...

| use ASAP Utilities on almost a daily basis, it
has saved me untold hours, and | have only
scratched the surface of what it can do. I've
no doubt even a beginner with Excel would
find it helpful but my impression after
months of use is that the greater your Excel
proficiency, the more useful ASAP will be for
you. You have to know what Excel is capable
of te appreciate just how deep the
collection of tools Bastien Mensink has put
together runs.

One thing | really love about the utility is the
feature search function that's built into it.
Makes it much easier for me to find
capabilities included in the program that I'd
otherwise have to hunt around various
menus for. | wish all software developers
would do the same thing with their
products.

June 27

Rajesh Burde

BEST UTILITY FOR THOSE WHO ARE
WORKING...

BEST UTILITY FOR THOSE WHO ARE
WORKING ON EXCEL

April 25

Terence

Wonderful Excel tools and features!

Wonderful Excel tools and features!

March 19

Gregory

Best add in program for Excel

Best add in program for Excel. Extremely
user friendly and easy to use.

March 1

Emma

Easy to use

Easy to use, and when | had a query on
licence and transfer quick to resolve -
thankyou.

February 12

James

Too many good things to talk about ...

Too many good things to talk about here!
Just get the product and use it for 1 day and
you'll realize what a great bargain this
program is. Even colleagues of mine who
use excel every day are amazed at its

We mostly receive positive feedback. But not always, no one and no product is 100%
perfect. We do everything possible to help people and use their feedback to further
improve ASAP Utilities. We do that already since 1999.

We want to help you and provide you with the best and most user-friendly add-in for Excel!

About ASAP Utilities
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= Thank you for your message. | have downloaded the New version, in French !! |
appreciate it very much and recommended it to my friends because you deserve it.
These utilities are very well thought, useful and the service excellent.

= Thanks, Bastien. ASAP rocks.

= | absolutely LOVE ASAP utilities and it has allowed me to create some really functional
spreadsheets in excel that look great, too! Thank you!

= Just to let you know. | absolutely love this program. It is great.

= Thanks for a wonderful tool that helps when | am stuck.

= A terrific set of utilities! | think that they are invaluable.

= Thanks for your quick support.....as | simply cannot do my work without ASAP Utilities
every single day :-)

= | just downloaded the ASAP utilities and find them to be very helpful.

= You're a genius!!

= Good Morning. | purchased and have been using your ASAP Utilities. It is an excellent
product.

= Qur research director has already fallen in love with ASAP.

= You are the BEST!!! | wish other software companies were as easy to work with as you
guys!!

= Came across ASAP in 2007 while needing an Excel Solution - it was love at first sight!

= | have been using the free version of ASAP utilities for at least the last five years, and
probably longer. | have admired it as the best single utility | have ever run across in 25
years of using computers.

= Please allow me to say thank you for your fabulous product. | am indebted to you.
Thanks very much!

= ASAP Utilities is one of the best products I've ever utilized when working in Excel. Keep
up the good work — this is an amazing product that | will find hard to live without...

= A huge thank you for making my life easier with your great product.

= Fantastic, you guys have thought of everything. Your response to emails is unmatched.
Thank you so much.

= Hi Guys, Continue like this, without You, excell will be much poorer.

= Please know that | greatly admire you and your hard work over the years. | don't know
exactly when | started using ASAP Utilities. My guess is that it was about 2005 or before,
but I've been a faithful user and evangelist for you for years. Since | had benefitted so
much from your hard work, | did register several years ago (don't quite remember when).
| will continue to let folks know the benefits of ASAP Utilities and encourage them to
register.

= Hi Bastien - every time | download the upgrades, | remind myself how grateful | am for
this utility. It's fantastic and makes my life less complicated. It has done miracles for work
performance even though I'm still on Excel '97. Thanks for your hard work.

= Thank you for a brilliant piece of software.

= My Thanks again for a great Utility & for your personal response (sincerely appreciated).
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= | love this tool. | use it every day!

= First, | want to congratulate ASAP Group for this great idea! Although | recently acquired
the software, it has done a huge amount of work for me and save a lot of time. | have
recommended the software to my colleagues and my partners at my master degree
program here in Colombia.

= Thanks for your quick reply. | use the utility at home (and have for a number of years).
Our company does not usually allow outside software to be loaded to the company pcs,
but | can see a real cost savings to our Project Management group, so | will begin
discussions about perhaps purchasing licenses. Thank you for your help.

= Thanks! ASAP Utilities is a very nice add-on.

= | just wanted to say thank you for ASAP Utilities. | am not an Excel expert, just an
administrator with very basic knowledge and skills. | am not allowed to download your
product at work so spent the whole afternoon trying to solve how to sort a column of
dates by month. Searching the internet didn’t help either. | thought I'd try again at home
on my laptop where | have your brilliant product and within a minute my list was sorted.
| wasn’t at all surprised ... you have helped me out on more than one occasion! This is
truly one of the best things you will find on the internet. Thanks again

= Thanks again. Your product is wonderful

= | have found ASAP to be useful over the past few years and thank you for this excellent
addition to EXCEL

= Thank you for replying so fast and solving the problem. | will suggest even more friends
to use this wonderful utility in excel and purchase it for using officially.

= ASAP utilities is a lifesaver. | really enjoy its functionality, and regularly use a half dozen
or so of its functions- especially the text functions such as change case, combine cell
contents or remove extra spaces. Great job.

= Thank you very much for this utility. It is a lifesaver.

= | find the ASAP utilities very useful, although only use a fraction of them. Keep up the
good work.

= As always, | continue to be impressed with your program. Thanks for making it available!

= Your ASAP utilities are great. They have saved me considerable time. I'm trying to get the
company to buy subcriptions for those that use Excel here.

= Hello —I really enjoy using ASAP utilities every day. It saves me lots of time and that
makes me happy!

= Thanks so much for this program -- it is a wonderful tool!

= | have loved using ASAP with excel for years and would be lost without it....Thanks and
keep up the good work.

= Thanks for your time. | truly appreciate your wonderful product!!!

= Thanks again, and | have to say your program is so critical to my day-to-day worksheet
activities and | can’t praise it enough!

= | would just like to say that the ASAP Utilities are simply amazing and | would like to
congratulate you on the wonderful work.

= In honour of the 2010 Olympics, you deserve a GOLD MEDAL for this ;)

= What a GREAT product. | would be totally lost without it.

= | have bought the first ASAP about three years ago, and really, THANKS!.

= | love the program what a great tool. It is a great time saver.
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= | have recommended your program to several of my co-workers and wish you much
success with your business.

= | have been using the ASAP Utility for the last three years and found it to be very useful
and thanx for the same.

= Your utilities have saved me a lot of time. | have just purchased a license.

= Thanks again for your time and PS. I'm a huge fan of the product!

= |I'm very pleased with your product and find it very helpful, even though | only use a small
amount of its capabilities.

= That was it! Thanks for your patience. By the way, love the product.

= | will tell you something, the ASAP utilities are just great. | have been using them for
many years... since they were free...hehe... My job involves TONS of time on Excel, and
ASAP is an incredible time and effort saver. You also have an outstanding record of
continuous development and improvement, always releasing updates. Thanks a lot for

your work!!!

Our clients, who uses ASAP Utilities?

ASAP Utilities exists since 1999 and is used in a variety of organizations.
Our list of clients exceeds 19,000+ organizations in more than 140 countries worldwide.

The list below shows a few organizations that purchased ASAP Utilities.

We're very proud to have these organizations among our clients:

#

= 20th Century Fox
3M Company
= 7-Eleven

A

= A.T. Kearney

= Abbott Laboratories

= Accenture

= ACCO Brands

= Accor

= Adobe

= ADP

= Aegon Bank

= Aer Lingus

= Aero Inventory UK Ltd
= Aetna

= Agfa Corporation

= Agilent Technologies
= Ahoy Rotterdam NV

= Air Products & Chemicals
= Airgas

= AkzoNobel Coatings

= Alcoa

= Alliant Energy

328

Allied Wate Industries Inc
Alpha Natural Resources
Altron Management
Services

Ameren

American Electric Power
American Express
American International
Group

Amerigroup

Ametek

AMN Healthcare, Inc.
AMNESTY INTERNATIONAL
Amo Plans

Anadarko Petroleum
Analysis Group

Aol

Applera

Applied Industrial
Technologies

Aramark

ARCADIS U.S. Inc.
ArcelorMittal

Arizona State University
Ashland

AT&T

Atlas Pipeline
Atletiekunie

Atos Origin

Australian Department of
Business & Employment
Australian Department of
Treasury and Finance
Australian Dept of Business
& Innovation

Autodesk

Autoliv

AutoTrader.Com

Avery Dennison

Avnet

AXA Financial

B

Bain & Company, Inc.
Baker & McKenzie
Baker Hughes

BANK OF AMERICA
BASF

Bausch and Lomb
Bayer CropScience Ltd
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Bayer MaterialScience
Beckman Coulter

Belden

BELL HELICOPTER AIRPORT
CENTER

Bentley Systems, Inc.
BEPCO, L.P.

Best Western International
Beverly Hills Police

Bharat Heavy Electricals Ltd
BHPBilliton

Biomet

BKD, LLP

Blizzard Entertainment
BNP Paribas

BOEING

Boston Scientific

Boston University

BP America

Braun GmbH

Bridgestone Bandag Tire
Solutions

British Airways

Broadcom

C

Canon U.S.A,, Inc.
Cardinal Health

Cargill

Carglass NV

Carl Zeiss Vision
CARQUEST CANADA LTD.
Cascade Aerospace
CASH AMERICA
Caterpillar

CBL & Associates
CenterPoint Energy
Central States Pension
Fund

Cenveo

Cephalon

CH2M Hill

Charles Darwin University
Chevron

Chiquita Brands
International
Christchurch City Council
CHS

CIBER

CIRQUE DU SOLEIL

Cisco Systems

Citrix Online

City of Fresno

CITY OF HENDERSON
City of Seattle

About ASAP Utilities

CITY OF TORONTO, Toronto
Fire Services

Clear Channel
Communications
Clorox

Coca-Cola
Colgate-Palmolive
Comcast

ConAgra Foods
ConocoPhillips
Consol Energy
Constellation Brands
Convergys

Corus Staal B.V.
Covance

Crane Group Limited
Critical Care Systems
CROSSMARK
Crosstex Energy

CsC

Cummins

CVS Caremark

D

DAF Trucks N.V.

Deere & Co

Dell

Deloitte & Touche M.E.
Deutsche Lufthansa AG
Del Monte

DHL Worldwide Express
Dick's Sporting Goods
Dimension Data

Disney Consumer Products
Dollar General

Dorsey & Whitney LLP
Dover

Dow Chemical
Drankenorganisatie
Nederland

Dreyers Grand Ice Cream
DSM NeoResins

DSM Nutritional Products
AG

DuPont

E

Eaton Aerospace

Ecolab

Electronic Data Systems
EMC

EMI Music Spain SL
ENSCO International
Environmental Protection
Agency

EPCOR

Epic Games, Inc.
Epic Systems Corporation
Ericsson AB

Ernst & Young

Estee Lauder

EVO Payments
International GmbH
EXEL

Exide Technologies
Expedia

ExxonMobil

EYEE ESTUDIOS
EMPRESARIALES, AIE

F

Faiveley Transport
Fannie Mae

FBI - VICAP

FD Solutions

FedEx

Ferrero

Fidelity National Financial
FINANSBANK A.S.

Fiserv

FLEXTRONICS
TECHNOLOGIES PVT LTD
Fluor

FMC Technologies
Folkeuniversitetet Oslo
Foot Locker

FOSSIL

France Telecom

FSD Fahrzeugsystemdaten
GmbH

G

GameStop

Gannett

GE

Gemeente Almelo
Gemeente Leiden
General Dynamics
General Motors
Genworth Financial
George Washington
University

GfK Benelux MS B.V.
GlaxoSmithKline SA (Pty)
Ltd

Global Tower Partners
GODADDY.COM
Goldman Sachs JBwere
Services Pty Ltd
Google
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= GSK

= G-Star Raw C.V.
= Guess?, Inc.

= Gulf Air

H

= Halliburton

= Harland Clarke

= HCA

= Heineken USA

= HEINZ WORLD
HEADQUARTERS H57

= Hershey

= Hewlett Packard

= HOLLAND AMERICAN LINE
INC.

= Home Depot

= Home Shopping Network

= Honeywell

= Hormel Foods

= Hyundai Auto Canada

= IBM

= |EEE

= |kon Office Solutions
= |IMF

= IMS Health

= Infor

= ING Car Lease

= Ingram Micro

= InSites NV

= Intel

= International Paper
= Intuit

= INVISTA

= Iron Mountain

J
= J.F. Shea Co,, Inc.
= Jabil Circuit

= Jack in the Box

= Jarden Leisure &
Entertainment

= John Deere

= Johnson & Johnson

= Johnson Controls

K

= Kaiser Permanente

= KBR

= Kelly Services

= KEMA Consulting GmbH
= Kiewit

= Knight

330

KNSB

Koninklijke Bibliotheek
Kotak Mahindra Bank Ltd
KPMG

Kraft Foods

Kraton Polymers
Kuehne+Nagel AB

L

L-3 COMMUNICATIONS
Land O'Lakes

Landal GreenParks
Lands' End

Legal Marketing Services
Ltd

Leggett & Platt

Lennox International
Levi Strauss & Company
LexisNexis

Lexmark

Library of Congress
LinkedIn Corporation

LL Bean

Lockheed Martin
L'Oréal

Lyonnaise des Eaux

M

Magellan Health Services
ManTech

Marriott International
Martin Marietta Materials
MasterCard
McCormick

McKesson

McKinsey & Company
MDA Ltd
MeadWestvaco

Media Markt
Medtronic

Meijer Inc

Melbourne University
Student Union Ltd
Menard, Inc.

Meredith

METRO Cash & Carry
Nederland B.V.
Microsoft

Ministerie van
Economische Zaken,
Landbouw en Innovatie
Ministerie van SZW
Mitsubishi Motor
Monsanto

Monster

Motorola Solutions

MTV Networks BV
MultiCopy

Musgrave Retail Partners
NI

N

N.V. Eneco beheer
National Oilwell Varco
National Semiconductor
National Steel & Ship
NCR

Nederlands Meetinstituut
Ness Technologies India Pvt
Ltd

Nestle

Newell Rubbermaid
Newfield Exploration
NISSAN N.A.

Nokia Corporation
Norfolkline B.V.
Northern Operating
Services Pvt Ltd
NORTHERN TRUST
Northrop Grumman
Novartis AG

Novo Nordisk

Nutreco Nederland BV
Nvidia Graphics

(o)

OFFICE DEPOT
OfficeMax
OGE Energy
Oracle

owens & minor
Owens Corning

P

Panasonic Australia Pty Ltd
Parker Hannifin

Peabody Energy

Pentair

Peopleclick, Inc.

PepsiCo

PerkinElmer

Perot Systems

PetSmart

Philips Electronics

Philips Healthcare
Pinnacle Security
Pioneer Foods

PPG Industries

Praxair
PricewaterhouseCoopers
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= Procter & Gamble
= PUMA Benelux BV

Q

= Qatar Airways

= QGC

= Queensland Treasury
Corporation

R

= Rabobank Randmeren

= Raiffeisenbank Austria d.d.
= Raytheon

= Redland Shire Council

= Rentokil

= Repco Pty Ltd

= Repsol Services Company
= Ricoh

= Rio Tinto

= Roche

= Rockwell Automation

= Rockwell Collins

= Rolls-Royce Motor Cars

= Ross Stores

= RR Donnelley

= RTL Nederland

= Rural Telephone Service Co.

Inc.
= RUSSELL INVESTMENT
GROUP

S

= SAGER ELECTRONIC
CORPORATION

= SAIC

= Saint-Gobain Weber
Cimenfix

= Samsung Electronics
America, Inc.

= Sandvik

= SaralLee

= SAS

= Scope International

= Seagate Technology

= Sennheiser

= ServiceMaster

= Shaw Group

= Shell Business Services
Centre

= Shutterstock

= Siemens

= SISTERS OF MERCY HLTH
SYS

= Sitel Inc.

= Smith International

About ASAP Utilities

Smithfield Foods
Smurfit-Stone Container
Sodexo

Softcell Technologies
Limited

SONY PICTURES
ENTERTAINMENT
Sorenson Communications
Southwest Florida Water
Management District
Spartan Stores

SPX

St. Jude Medical

Stahl Europe bv
Stanford University of
School of Medicine
Staples

Steelcase

Subsea 7

Sun Chemical

Sun Healthcare Group
Supervalu

Sutter Health

Suzuki Austria Automobile
Gbmh

Symantec

Syngenta Seeds

T

Tenneco

Teters Floral Products
Texas Instruments
Incorporated

The Australian National
University

The British Library

The Coleman Company
The Dow Chemical
Company

The George Washington
University

The Laminex Group

The New York Times
The Nielsen Company
The University of
Northampton

The World Bank
Thermo Fisher Scientific
Thomson

Thomson Reuters

Thule

Thyssenkrupp Aerospace
TIAA-CREF

Tiger Brands

Time Warner Cable

Timken

T-MOBILE USA
TORRENT
PHARMACEUTICALS LTD.
Toshiba Europe GmbH
Tourism Tasmania
Towers Perrin

Toyota SA

Trane

Trinity Industries
Triumph Motorcycles Ltd
TUI Nederland

Tyco Electronics

U

Ugam Solutions Private
Limited

Uline

Unilever

United Rentals

Universal American
Universal Health Services
Universiteit Groningen
University of Brighton
University of Helsinki -
Biomedicum

University of Richmond
University of St Andrews
University of the West of
Scotland

UPC Broadband Operations
BV

UPS

URS

US Department of Energy
US EPA

US Fish and Wildlife Service
US Foodservice

US Forest Service

USG

UTS CARRIER LLC

Vv

Value Retail PLC

Varian Medical Systems
Vectren

Verizon

Verizon Communications
VirginMedia

Vital Forsikring ASA
Vodafone Romania
Volkskreditbank AG
Volkwagen AG

Volvo Truck & Bus Centre
East Anglia
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W = Windstream = Yarden
= workday = Yellowbook USA

* W.W. Grai
rainger = Wyeth * YUM BRANDS, INC

= Walker & Associates, Inc.
= Walt Disney World Co X Z
= Washington University

= Xerox = Zero Waste SA
= Waste Management . .
= Xstrata Coal South Africa = Ziggo
= Wells Fargo
. . . = Zumtobel AG
= Westminster City Council Y
= Zycus Infotech Pvt. Ltd
= Weyerhaeuser
. = Yahoo
= Whirlpool

- = Yamaha Golf Car Company
= Williams-Sonoma

332 Chapter 8



9.1

9.2

9.2.1

9.3

FREQUENTLY UPDATED ASAP Utilities User Guide

Contact & Support

Get the latest information on ASAP Utilities

Our website contains the latest information on ASAP Utilities, tutorials, background articles,
update information, links to relevant sites and more.

https://www.asap-utilities.com

Contact us

We love to hear your opinion and comments or suggestions. Please get in touch.
This helps us to make ASAP Utilities a better product every time.

Due to the international nature of ASAP Utilities with different languages and time zones
(we’ve got clients in over 140 countries) we prefer contact by email.

For questions regarding ASAP Utilities or feedback send email to:

support@asap-utilities.com

or:

A Must in Every Office BV

Emmawijk 1

8011 CM Zwolle

The Netherlands
https://www.asap-utilities.com/contact.php

For more information about ASAP Utilities, see our website at:

https://www.asap-utilities.com

Priority support for customers

If you are a registered customer then please include your order number, for a fast-track
(priority) response.

You'll find your order number the email you received after the purchase. You can also find
your order details in the Excel menu: ASAP Utilities » Registered version.

Social media

You can also connect with us via:

facebook.com/ASAPUtilities
twitter.com/ASAPUtilities

Contact & Support 333
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Index

A

ASAP Utilities could not be found, 365
ASAP Utilities menu, 32

asap_custom_menu.ini, 369

B

Bug report, 318

C

certificate, 342, 371

D

digitally signed, 342, 371

download ASAP Utilities, 11

E

Excel 2002/XP, 12

Excel 2003, 12

Excel 2007, 12

Excel 2010 (64 bit-version), 12
Excel 2013 (64 bit-version), 12

Excel 2016 (64 bit-version), 12

F

FAQ, 318

G

general Excel questions, 318

H

History of ASAP Utilities, 322

I

International versions of Excel, 12

334

L

language, 9, 12

library folder, 351

M

Macro security, 371

N

Network installation, 358

|

Purchase, 27

Q

questions, 318

R

registration code, 29
registry settings, 369

Remove ASAP Utilities. See Uninstall

S

security, 371, 372

T

temporarily uninstall, 366

translating, 9

Troubleshooting, 318

Trust all installed add-ins and templates, 372

Trusted sources, 372

U

Undo, 25
Uninstall, 362

Upgrade, 356
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11 Appendix 1: Screenshots

11.1 ASAP Utilities in Excel 2019, 2016, 2013, 2010 or

2007

11.1.1 English/international

11.1.2 Dutch (Nederlands)

(@9 o= Bookl - Microsoft Excel =
M Insert Page Layout Formulas Data Review View ASAP Utilities & 9 o B &
', Q % el sheets - B Columns & Rows = 3= Numbers & Dates = (@, Web - Hymmport = P asap Utilities Options = (@) Online FAQ
@ Range = ﬁ Objects & Comments * Te)ct' @Information - E Export = P Find and run a utility 0Info
Favorites & Vision Select _
Shorteut keys * | Control  ~ “g Fill ~ Je Formulas - & File & System ~ P Start - Start last tool again @ Registered version
Favorites | Time saving tools | Options and settings | Info and help |
AL - £ | -
a | 8 [ ¢ [ o [ e | r | & [ wuw | o [T v T x J v [ MmN oFE
1 |
| 2 |
El |
| 4| =
| 5 |
| 6 |
| 7 |
| 8 |
| 9|
| 10|
| 11|
12 S
W 4+ M| Sheet1 /%1 4] [ |
Ready | B3 | M 100% (U (+)
e ————————————————

HEEECEE Mapl - Microsoft Excel =)
M Invoegen  Pagina-indeling  Formules  Gegevens  Controleren  Beeld | ASAP Utilities a@o@ =
" Q [ B1aden - HlF Kolommen & Rijen ~ = Getallen & Datums - (@, Web - Eyimporteren - P ASAP Utilities opties @ oniine FAQ
[ Bereik = [ 2§ Objecten & Opmerkingen = |AlTekst = (@) Informatie - [ Exporteren~ b Zoek en start een tool @ o
Favorieten & | Weergave Selecteren _
o || Ear - ¥ vullen ~ Je Formules ~ [y Bestand & Systeem ~ b Start [ start lastste tool opnieuw | § Geregistreerde versie
Favorieten | Tijd besparende tools | Opies en instellingen | Info en help |
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11.1.3 German (Deutsch)
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11.2 ASAP Utilities in Excel 2000, 2002/XP or 2003

11.2.1 English
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11.2.3 German (Deutsch)
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11.2.5 French (Francgais)
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Appendix 2: Technical
information about the setup

This chapter is aimed at system administrators and is mainly written to give some in depth
information on how the setup process works.

The latest information is available on our website:
https://www.asap-utilities.com/setup-technical.php

12.1 Installation

ASAP Utilities is easy to install.

12.1.1 Standard setup

Just like most software, it is required that you have the sufficient rights to install software
on the computer. Upon the installation of ASAP Utilities you must be logged in as an
administrator or as a member of the Power Users group or you can choose to run the setup
as administrator.

Every user on the computer is able to use ASAP Utilities after the installation is finished.

https://www.asap-utilities.com/fag-questions-answers-detail.php?m=109

ASAP Utilities is automatically added to the Excel menu for the user that performs the
installation. If other users of the same computer also want to use ASAP Utilities in Excel,
you can specify this during the setup otherwise they need to perform steps 3 to 6 of the
paragraph “Manual installation” on page 350.

12.1.2 Non-admin setup

For users with either Excel 2010 or later we have created a special version of the Business
edition that standard/limited users can install.

This single-user setup does not require administrator rights during the installation.

12.1.3 Automatic installation

Automatic installation is as easy as to follow the steps presented to you when you run the
setup file. During the setup you can specify the location where you want to install the files
and at the end ASAP Utilities will be available in your Excel menu.

ASAP Utilities does not require your computer to restart at the end of the installation.
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Prior to installing

= Just like with most programs it is recommended that all programs currently running on

your computer are closed before you run the setup.

= |t is not recommended to uninstall a previous version of ASAP Utilities. If you do so all
settings will be reset to the default settings, such as your favorite tools menu and your

registration information (license).

= ASAP Utilities is digitally signed. This gives several benefits. For one example, it assures
you that the files come from us and have not been tampered with. The company name
you will see on the certificate is "A Must in Every Office BV". Windows might display this

before the setup starts.

The name of our company is A Must in Every Office BV:

User Account Control

Do you want to allow this app to make
changes to your device?

" ASAP Utilities 7.5 setup

Verified publisher: A Must in Every Office BV
File origin: Hard drive on this computer

Show more details

Yes MNo

Performing the installation

1. Download the ASAP Utilities setup file and run it.

You can download the setup from:

https://www.asap-utilities.com/download.php

Select the language to use during the installation

and choose OK.

You can choose from the following languages for

the setup:

English

Deutsch (German)
Espaiiol (Spanish)

Francais (French)

vk N e

Italiano (Italian)

342

Select Setup Language X

', Select the language to use during the installation:

[Engich -

Espariol

Frangais

taliano
Nederands
Portugués (Brasil)

Chapter 12


https://www.asap-utilities.com/download.php

FREQUENTLY UPDATED

ASAP Utilities User Guide

6
7.
8
9

Nederlands (Dutch)
Portugués do Brasil (Portuguese (Brazil))
Pyccknit (Russian)

t7(fi4E) (Chinese (Simplified))

10. HAGE (Japanese)

2. Theinstallation wizard begins and the welcome dialog is displayed. Click on the Next-
button to continue.

| Welcome to the ASAP Utilities 7.5 Setup
~ Wizard

This will install ASAP Ltilties 7.5 {October 18, 2018) for MS
Excel together with the ASAP Ltilties User Guide on your
computer.

It is recommended that you close all other applications before
continuing.

It is not necessary to uninstall a previous version of
ASAP Lttilities, if you do so you lose your personal settings.

Click Next to continue, or Cancel to exit Setup.

P Setup - ASAP Utilities 7.5 - Trial version - x

Neat > Cancel

3. The License Agreement dialog is displayed. Please take time to read the license
agreement. If you agree choose "l accept the agreement" and then click on the Next-
button. If you disagree with the license terms, choose "l do not accept the agreement".
If you do not accept the agreement the installation will be canceled.

" Setup - ASAP Utilities 7.5 - Trial version - X

License Agreement
Plezse read the following important information before continuing.

Flease read the following License Agreement. You must accept the terms of this
agreement before continuing with the installation.

ASAP Utilitiez End User Licenze Agreement s

Copyright € A Must in Every Office BY.
Last Modified: March 2007
“ersion: 1.00

CONDITIONS OF USE
r'ou agree and continue to agree to uze our zoftware in a manner consistent with all
applicable laws and regulations and in accordance with the terms and conditions

set out in the policies and guidelines below.

(®) | accept the agreement
() 1 do not accept the agreement

< Back MNead = Cancel

Appendix 2: Technical information about the setup

343



ASAP Utilities User Guide FREQUENTLY UPDATED

4. Aninformation dialog is displayed. Click the Next-button to continue.

" Setup - ASAP Utilities 7.3 - Trial version — X

Information
Please read the following important information before continuing.

When you are ready to continue with Setup, click Mext.

ASAP Uliliies makes working in Excel Faster and easier with over 300 useful and
powerful tools. Since 1999 it has grown ta become prabably one of the warld's mast
popular add-ing for b5 Excel.

Our goal is to make work easier for Excel users, both beginner and expert
Have funl

Bastien Menzink

A Must in Every Office BY

The Netherlands
hittpr Ao, asap-utiities. com

< Back Nead > Cancel

5. Select a folder to install ASAP Utilities. We recommend you use the default folder,
"C:\Program Files (x86)\ASAP Utilities" or "C:\Program Files\ASAP Utilities\" but any
other location can be used too.

ASAP Utilities + this PDF User Guide requires approximately 41 MB of disk space.

If you have a previous version of ASAP Utilities installed and are upgrading, then the
setup will automatically detect the previously used destination folder.

Click the Next-button to continue.

P Setup - ASAP Utilities 7.5 - Trial version - X

Select Destination Location
Where should ASAF Lltilties 7.5 be installed ?

Setup will install ASAP Utiities 7.5 into the following folder.

To continue, click Next. f you would like to select a different folder, click Browse.

C:\Program Files {<BE)\ASAP Lkilities Browse...

M least 23.1 MB of free disk space is required.

< Back MNead = Cancel
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6.

7.

8.

If you want to, then ASAP Utilities can create an entry in your start menu. Click the
Next-button to continue.

" Setup - ASAP Utilities 7.5 - Trial version — X

Select Start Menu Folder
Where should Setup place the program’s shortcuts?

|_] Setup will create the program’s shortcuts in the following Start Menu folder.
[ ]

To continue, click Mext. F you would like to select a diferent folder, click Browse

|ASAP Lilities Browse...

[ Dont create a Start Menu folder

< Back Cancel

Edition

The following screen is shown only if you install ASAP Utilities on a system with 32-bit
Excel 2010 or later.

When the system that runs the setup has the 64-bit editions of Excel 2010 or later
installed then the 64-bit edition of ASAP Utilities is installed without asking this
qguestion. When the computer that runs the setup has Excel 2000-2007 installed then
the 32-bit edition of ASAP Utilities is installed without asking this question.

" Setup - ASAP Utilities 7.5 - Trial version - X

- |

Select the type of instance you want to install

() 32-Bit Edition
(@ 32+64-Bit Edition (Recommended)

< Back Cancsl

Add ASAP Utilities automatically to the Excel menu for:

If you want the ASAP Utilities menu to be automatically added in Excel for all users on
this computer choose "Anyone who uses this computer (all users)". Click the Next-
button to continue.

This will automatically add ASAP Utilities to the Excel menu for each user that logs in on
the computer. This is also handy when you log in with normal user-rights and run the
setup as an administrator. At the end of the setup, we'll show how to manually add
ASAP Utilities to the Excel menu if needed (step 10).
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9. Click "install" to install the files to the selected folder.

346

Trusted Publishers, Office Trust Center Setting

During the setup you can have our company (A Must in Every Office BV) automatically

added to the List of Trusted Publishers in Excel.

Some people have their Excel security settings set to 'only allow macros run by Trusted

Publishers', and then this can help.

P Setup - ASAP Utilities 7.5 - Trial version - x

Add ASAP Ltilties automatically to the Bxcel menu for:
(®) Anyone who uses this computer (all users)
() Only me (Test)
Trusted Publishers, Office Trust Center Setting
O Add our compary (4 Must in Every Office BV to the list of Trusted Publishers (all
users)

< Back Neat > Cancel

Select Additional Tasks
Which additional tasks should be performed?

" Setup - ASAP Utilities 7.5 - Trial version - X

Ready to Install
Setup is now ready to begin instaling ASAP Lttiities 7.5 an your computer

Click Install to continue with the installation, or click Back: i you want to review or
change any settings.

Destination location:
C:\Program Files {<BE)\ASAP Lkilities

Start Menu folder:
ASAP Utilties
Additional tasks:

Add ASAP Ltiities automatically to the Excel menu for:
Anyone who uses this computer (all users)

< Back Cancel
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The setup program now installs ASAP Utilities on your computer:

P Setup - ASAP Utilities 7.5 - Trial version - x
Installing
Please wait while Setup installs ASAP Ltilities 7.5 on your computer.
Extracting files. ..
C:\Program Files (<BE)\ASAP Lkilities'"ASAP_Ltilities_User_Guide pdf

10. The Setup is completed. Click the Finish button.

P Setup - ASAP Utilities 7.5 - Trial version -

Completing the ASAP Utilities 7.5 Setup
Wizard

Setup has finished instaling ASAP Ltilties on your computer.

ASAP Utilities will be automatically added to the Excel menu for
all users on this computer.

Click Finish to exit Setup.

Start Microsoft Excel
[ View readme b
[] Online Support: Guestions and answers

Quick Start: Practical Tricks to Save Hours in Excel with
ASAFP Ltilties {on our website)

11. The installation is finished, and you are ready to use ASAP Utilities.

Depending on the language of your Excel version, ASAP Utilities will appear in that
same language if available. Otherwise it will default to English.

In the Excel menu you will find a new item called "ASAP Utilities".

(In the rare situation that you don't see ASAP Utilities in the Excel menu, read our FAQ:
https://www.asap-utilities.com/add-to-excel-menu.php)
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ASAP Utilities in Excel 2019, 2016, 2013, Excel 2010 or Excel 2007

s N
EH9- - Bookl - Microsoft Excel [
MOme Insert Page Layout Formulas Data Review View ASAP Utilities & e = g 3

" {% [ sheets - [ Columns & Rows ~ B} Numbers & Dates ~ g5 Web ~ [ Import ~ [ ASAP Utilities Options = @ Online FAQ
[ Range ~ [ Objects & Comments + |A|Text - @ Information = @] Export - | b Find and run a utility @i
Favorites & | Vision Select = 3 .
Shortcut keys+ | Control - =i Fill~ Format = J Formulas ~ File & System ~ b Start ~ Start last tool again E Trial version
Favorites Time saving tools Options and settings Info and help

Woee s W N
b5
=
e
a
©
o
=]
m

10
11 -
W 4 » ¥ | Sheetl Sheet? ~Sheet3 ~¥J []4] i ] (0]

Ready | (B e S —

ASAP Utilities in Excel 2003, Excel 2002/XP or Excel 2000

r B
3] Microsoft Excel - Bookl o o
g File Edit View Inset Format JTools Dsta Window Help | ASAP Utilities Type a question for help .8 X

-0 -/B 7 U|===q 8o 1 Vison Contral.. HiE = -2 EE
Al - b3 2. Favorites & Shortcut keys »
: A l B | ¢ [ o [ E T F ] 3. Select R [« T ©t [ wH
2 4. Sheets »
3 5. Range 3
% 6. Columns & Rows 3
6 7. Numbers & Dates »
| 7 B.Text 3
8
9 9. Formulas 3
10 10. Fill »
11 11. Format »
|12 )
3 12. Objects & Comments ~ »
14 13. Web 3 L
15| 14, File & System 3 1
16 -
7 15. Information 3
13 16. Imgort
| o .Impo 2
|19
20 17. Export »
21 18, Start >
22
i 19, ASAP Utilities Options 3
24 P | 20.Find and run a utility...
25
1 21.Info,.
= a 2
27 Q Trial version...
28 ||
29
E -
M 4 » W], Sheetl [ Sheet2 ] Sheet3 / 147 o | r
Ready NUM

If you've chosen to create a start-menu folder at step 6, then a new program folder
called "ASAP Utilities" is created in your Windows Start menu:

e OAFD VIEWETD
| Accessories

| ASAP Utilities
Add ASAP Utilities to the Excel meny
ﬂ ASAP Utilities User Guide (pdf)
P9 AsaP Utilities
| Readme.bxt
Remove ASAP Utilities from the Exce
i5 Uninstall ASAP Utilities

4 Back

Computer

Control Panel

Devices and Printers

Default Programs

Help and Support

| Search programs and files
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3 Enter your license details
To turn your copy of ASAP Utilities into a registered version do the following:

= |n the Excel menu choose "ASAP Utilities" > "Trial version"
Or
In the Excel menu choose "ASAP Utilities" > "Unregistered version" and then click on the
button "Enter registration information"
Excel 2019, 2016, Excel 2013, Excel 2010 or Excel 2007:

Bookl - Microsoft Excel

Review View ASAP Utilities
[ Numbers & Dates ~ €5 Web = [Zimport = [Bf ASAP Utilities Options ~ @ Online FAQ
ﬂTex‘t - fﬁ.lnformation - HJ Export - f Find and run a utility OInfo
S Formulas - thiIe & System = p Start - E’ Start last tool again g Trial version *
ing tools Options and settings Info and help
G H 1 ] K L M N Q P
Bookl - Microsoft Excel
Review View ASAP Utilities
) Numbers & Dates ~ €5 Web - [Ertmport - [BF ASAP Utilities Options ~ @ Online FAQ
ﬂTe)d: - fﬁ.lnformation - HJ Export = B Find and run a utility oInfo
S Formulas - fh File & System ~ [ Start = ﬂ Start last tool again 3 Unregisterad version *
ing tools Options and settings Info and help
G H 1 J K L M N o] P

Excel 2003, Excel 2002/XP or Excel 2000:

| 16.Import [ | 16. Import 3
| 17. Export 4 | 17, Export »
18. Start 3 18, Start 3
19, ASAP Utilities Options r 13, ASAP Utilities Options 2

» | 20.Find and run a utility... 20. Find and run a utility...

4
@ 2.Info.. @ 2.Info..
]

(;) Trial version... * Unregistered version... *

= Fill in all the fields exactly the same as in the email with your full license details.
You received two emails after the order was completed. The email from "ASAP Utilities
(A Must in Every Office BV)" contains the full license information.

After you entered the information click on the "Register" button.

= We recommend you to use "copy and paste" to avoid typing errors.
The information is case sensitive.
You can use the shortcut Control+V to paste the information in the fields.
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r
ASAP Utilities 5.1 (January 27, 2014) - Registration information

Home Screenshots Downlead Purchase Why use it? Contact Us Bleg® mm=mmzi1 .b.

" asap utilities

the essential add-in for excel users : ~

Download Buy license What is it? Why use it? Features Testimonials User Guide Mews Exceltips Support

License information

Thank you for registering ASAP Utilities.
Please enter the registration information exactly as sent to you. The information is case sensitive. You can use
the shortcut Control +V to paste the information in the fields.

Trial version
(90 days remaining)

ryasap vtlities 2

MName: I
| asap ndicies 5 ‘g

Organization: I : g
Order number: I - =
eF

Number of licenses: I .ﬂ’

License key:

Cloze | Register Buy now

12.1.4 Manual installation Excel 2000, 2002/XP, 2003

Although we recommend the automatic installation, the manual installation is easy to do.
You must be logged in as an administrator or as a member of the Power Users group when
installing ASAP Utilities or you can choose to run the setup as administrator. When the
installation is finished every user on the computer is able to use ASAP Utilities.

https://www.asap-utilities.com/fag-questions-answers-detail.php?m=109

Starting from version 4.1.1, ASAP Utilities is no longer available as a zipped-package;
instead it can only be downloaded as an executable setup file. This paragraph about the
manual installation is for your background information.

Walk through the following steps.

1. Place all the ASAP Utilities files on your hard drive. It doesn’t matter what the location
is, as long as all the files in the package are together.
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The recommended location is: “C:\Program Files\ASAP Utilities\” or
“C:\Program Files (x86)\ASAP Utilities”

Start Microsoft Excel

In the tools menu, choose Add-Ins.

Microsoft Excel - Book1

&) Fle Edt Wew Insert Format | Tools | Dats  iwindow  Help

- I

DEEB|(GR Y| 4T . 7 W

arial =0 Bl 45 Error Checking. . A

1 - A Speech 3

A B © Share Workbook. .. H

; :! Track Changes »
E
4 Protection »
g Online Collsboration 3
7 Goal Seek...
8 SCenatios.. .
9
10 Formula Auditing »
11 Tools on the YWeh...
iz Macra 3
13 =
14 Add-Ins...
15 ZF  futoCorrect Options...
15 Customize...
18 Options. ..
19

4. Use the “Browse...” button to locate the ASAP Utilities.xla file
(default is C:\Program Files\ASAP Utilities\ or C:\Program Files (x86)\ASAP Utilities)

If Excel asks you to copy the file to the library folder, answer “no”. (this is important)

hdd-Ins
Add-Ins available:

I Analysis ToolPak J
I analysis ToolPak - YB&

[
I Conditional Sum Wizard Cancel

I Euro Currency Tools
I Internet Assistant YE&
™ Lockup Wizard

I Solver Add-in %

J

Provides Functions and intetfaces For Financial and
scientific data analysis

Analysis ToolPak.
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History

[

My Documents

&

Desktop

=

Favorites

Browse
Look in: |.j ASAP Lkilitizs ﬂ oo @ * O - Tools *
T8 asap Utiities, xla

File parne: |

oK

Files of type: |Add—Ins (el *, )

El
=

Cancel

Check the “ASAP Utilities” check box.

Add-Ins
Add-Ins awvailable:

I analysis ToolPak J o |

[ Analysis ToolPak - vBA

[+ B3AP Uilities em—

I Conditional Sum Wizard

[ Euro Currency Tools

=]

I Inkernet Assistant YBA Sl

[ Lookup Wizard futomati

[~ Solver Add-in dramatian.. .

ASAP Utilities

Collection of great easy-ta-use time saving kools
1998-2006 Bastisn Mensink |
http:f frava, asap-utilities. com

Next to “Help” in the menu, there is an option called “ASAP Utilities”.
If ASAP Utilities is not there, you have to close and restart Excel.

Installation is now finished. Have fun!

12.1.5 Manual installation Excel 2019, 2016, 2013, 2010, 2007

Although we recommend the automatic installation, the manual installation is easy to do.

Starting from version 4.1.1, ASAP Utilities is no longer available as a zipped-package;
instead it can only be downloaded as an executable setup file.

This paragraph about the manual installation is only kept as background information.

Walk through the following steps.

1.

Place all the ASAP Utilities files on your hard drive. It doesn’t matter what the location

is, as long as all the files in the package are together.

The recommended location is: “C:\Program Files\ASAP Utilities\"” or
“C:\Program Files (x86)\ASAP Utilities”
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2. Start Microsoft Excel

3. Click on the upper-left icon or the File icon.
Then click on the "Excel Options" button:

@H = B

Home Insert Page Lavout Formulas Data Review
Recent Documents =
Es
~
__,.f Open..
(==

bl o

H Save As... »
@ Print. 4
5/1 Finish 4
—m send ,
J Publish 4
L.t
Close
] Excel Options | | X Exit Excel
16 [:3{
4. Choose Add-Ins:
- =
0y = =
a
Home |"Fycel Options
&
\ Personalize 4 . . A
SE| _53 View and manage Office add-i
Pa‘ste 7 Farmulas
Clipboard = Proafing Add-ins
—
Save Mame
A Ad d
vance
1
2 Customization
3 " Add-Ins | Analysis ToolPak
4 Analysis ToolPak - VBA
5 Trust Center Conditional Sum Wizard
Custom ¥ML Data
] Resaurces Euro Currency Tools
7 Financial Symbaol [Smart tag lists)
g Headers and Footers
Hidden Rows and Columns
9 Hidden Warksheets
10 Internet Assistant VBA
1 Invisible Content
Lookup Wizard
12 . .

5. Press the "Go..." button to manage the Excel add-ins:

Description:

Manage: | Excel Add-ins v

6. Click on the browse-button in the Add-Ins dialog to locate the ASAP Utilities.xla or
ASAP Utilities.xlam file

(by default in the folder “C:\Program Files\ASAP Utilities\” or
“C:\Program Files (x86)\ASAP Utilities”)
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If Excel asks you to copy the file to the library folder, always answer "no". (this is

important)

'@\uﬂ =

Home Insert Page Layout Formulas Data Review View
% — —— == =
- Calibri 11 -lA AT ==8 = General - =
=i /B I U - &~ A= ||Ed - ||Z8~ % » [[%8 5% | Condition:
- f Formatting
Clipboard T Font (F] Alignment = Mumber =
| AL - % |
—
A 8 ¢ b E Add-Ins
1 I
2 " Add-Ins available:
3 Analysis Tool oK
Analysis ToolPak - VBA
4 []onditional Sum Wizard
5 ]Euro Currency Tools
[Jirternet Assistant VE& —
6 [ Lookup Wizard Browse... k
7 [ ] Solver add-in Atomation...
8
9
10
11
12
13
14 Analysis ToolPak
15 Provides data analysis tools For statistical and
engineeting analysis
16
17
18
\ 1 9 'JL_T—‘}; B 1 crosoft Exce
Home Insert Page Layout Farmulas Data Review View
&l canon - ca o)== =@ 5 |cenen - *ﬁ
- — - £
Paste ¥ B - |83 - 5 9 |[%8 %8| Conditional
Clipboard [ Browse
Al | Lookin: | ) ASAP Utiities
A [ BOnlangs E‘ I la;
geopend
L]
2 @Buraaublad
i Mijn
4 documenten
5 ~y Deze
5 computer %
o M
7 ﬁnetwerklo...
8
9
10
11
12
13
14
15
16
17 File: narne: |
13 Files of bype: |ndd-Ins (% xlam; *.xla; *.xll)
19
20
21
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7.

8.

Check the "ASAP Utilities" check box and press the OK-button. When you do that
ASAP Utilities will be started.

r
(%\-H'” US s Bookl - Microsoft Exce
H
- Insert Formulas Data Review Wiew

Home Page Layout

¥ . —— |l =— -
: Calibri i A A== = General - e
Pte o (B Z U -|[E-[D-A[EEEEE H- (@ % o[ 2% Condtion
- \; Formatting
Clippoard ™ Font F] Alignment F] Mumber F]
| Al - (n fe |
A B C D E
Add-Ins
o
2 " Add-Ins available:
3 [ analysis TaolPak.
[ ] analysis ToolPak - YE&A
4 [v] ASAP Utilities
5 [ Conditional Sur Wizard &
[]Eurn Currency Tools
6 [ ]Internet Assistark YEA =
! Sormer
3 [ sokver Add-in AR
9
10
11
12
13
14 ASAP Utilities
15 Collection of great easy-to-use time saving tools
1995-2006 Bastien Mensink |
16
http: f v, asap-utilities..com
17
18

a
El

In the add-ins tab there is the menu of "ASAP Utilities".
If you do not see ASAP Utilities in the menu you have to close and restart Excel.

Installation is now finished. Have fun!

[E=E)

-
g“ H9-wo-|= Bookl - Microsoft Excel
“_ Home Insert Page Layout Farmulas Data Review View ASAP Utilities & e = @ £
"‘ (3] [ sheets » &k Columns & Rows *  §= Numbers & Dates = &, Web ~ Eyimport - P ASAP Utilities Options = @) Online FAQ
A [# range - |2 Objects & Comments ~ [A]Text - (@ formation - @@ Export + | b Findand runautility | @ Info
Favorites & Vision Select -
Shortcut keys = | Control = iFil~ g Format - S« Formulas - (5l File & System = b Start - Start last tool again F Registered version
Favarites Time saving tools Options and settings Info and help
AL - £ | v
B - D E F G H I ] K L M N 2] ;

[N RN R R R
=
=

10

11

12 i

4 4 » ¥| Sheet1 ¥ [T 1l ] |

Ready | 23 | [EEE R e —C
A
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12.1.6 Upgrade to a new version

If you install the new version in the same location as the previous version, it is not
necessary to uninstall the previous version before installing the new one. The settings of
your previous version (including the favorites menu) will then be kept.

Important

Do *NOT* uninstall your existing ASAP Utilities version before installing the new version;
otherwise you will lose your settings and you will have to re-enter your license details.
Just install the new version “on top” of your current version.

If you want to install ASAP Utilities in another location we recommend you to back-up the
favorite’s menu file if you have made changes to the favorites menu
(asap_custom_menu.ini) and uninstall the old version first.

Make sure Excel is closed and then run the setup or overwrite the old files. During the setup
you have to install the files into the same location as the old version. Usually this is
“C:\Program Files\ASAP Utilities\” or “C:\Program Files (x86)\ASAP Utilities”.

If you are not sure about that location you can see it in ASAP Utilities. Start Excel and then:

ASAP Utilities » ASAP Utilities Options » Settings, language and contact information...

7 1

ASAP Utilities - Settings, language and contact information..

General  Folder settings ]Fi_le size Toolbar ] Contact information ] Debug ]

ASAP Utilities is installed in:

C:\Program Files (x86)\ASAP Utilities),

Folder to store your "Favorites and Shortouts™ file.

C:\UsersiTest\AppData'Roaming\ASAP Utilities, @

Default path to save a backup

C:\UsersiTest\Documents'\Backup', 2

Close
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Home & Student edition: Required upgrade once a year

Since 2001 it's our policy to force an upgrade (free) once or twice a year to the
free/unregistered (Home and Student) edition to make sure you are always using the latest
stable and most complete version. This is the only way to make sure everybody is using the
most recent version. In the past we were receiving too many emails from people with
feature requests and bug reports that had already been implemented or solved in the new
version.

Starting from 2012 the required upgrade has been reduced to once a year.

The new-version date is a pre-built in date. No connection to the internet is made when
determining if there is a new version available. When you start a utility in ASAP Utilities and
this new-version-date is available, you will get a notice about the new version.

When you start a utility in ASAP Utilities and this new-version-date has come, you will get a
notice:

ASAP Utilities - A new version is available

Home Secreenshots Download Buy Now Search About ContactUs Weblog? sa=mmzni

" asap utilities
the essential add-in for excel users k -

Download Purchase What is it? Why use it? Features Testimonials User Guide Mews Exceltips Support

A new version of ASAP Utilities is available!
We're proud to announce that a new and improved version of ASAP Utilities is available.

On 1/8/2013 this unregisteredtrial version {4.8.0) will expire and no longer work.
‘fou have 88 days left to upgrade if you are allowed to use the free version or to consider a license.

‘fou should purchase a license and register ASAP Utilities either:

- if you use it in @ commercial organization {after a free trail period of 90 days),
- or if you don't want to be forced to update to the new version twice a year,
- or if you like this program and think itis worth the money,

- or because you know the money will be invested in further development,

- or if you want to get priority support.

‘fou can download the new version from our website: http:/fwww.asap-utiities. com,

If you can't download from our website, we can send you the new version by email. If you send an email to
download @asap-utilities. com you will get an automated reply with the new version added as attachment (approx. 2-3
ME).

‘fou have to dose Excel before you install the new version.
Please install the new version in the same folder as the current version:
C:'\Program Files (x88) \ASAP Utilities',

Kind regards,
Bastien Mensink
http:ffwww. asap-utilities. com Enter license information ‘

Registration information ‘

Close I Hide this reminder for the next 10 days Download |

When you click on the “Download from www.asap-utilities.com” button, Excel will try to
open <www.asap-utilities.com> in your default browser. It will not automatically download
the new version, you have to download the new version yourself and perform the
installation.
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This message will be shown only once a day when you start one of the ASAP Utilities tools.®.
You have the option to turn off the message for the next ten days. This way you can
continue to work without being bothered too much. Make sure you do the upgrade before
the end date is reached. After the end date the current (old) version will no longer work.
I’'m sorry, but this is the only way to make sure people are using the most recent version. In
the past we were receiving too many emails from people with feature requests and bug
reports that had already been implemented or solved in the new version.

If you can't download from our website (www.asap-utilities.com), we can send you the new
version by email. Please send your request to newversion@asap-utilities.com and you will
get a reply with the new version attached approximately 2-3 MB). You have a period of
approximately 3 months to upgrade (free).

Be informed by email when a new version is released

Subscribe to our Newsletter and you will receive free e-mail updates when a new version or
an important update of ASAP Utilities is released.

https://www.asap-utilities.com/asap-utilities-newsletter.php

Registered users / commercial organizations

If you have a purchased a license and entered the license details in ASAP Utilities, then the
program will never expire. You can choose your own time to upgrade to a newer version or
just stay with your current version. This is one of the major benefits for large organizations
with locked down computers. Buying a license for ASAP Utilities is possible since March
2007.

https://www.asap-utilities.com/license-benefits.php

https://www.asap-utilities.com/download-old-versions.php

12.1.7 Network installation

There are several options for a network installation. In this section we provide some tips
about the way Excel works with add-ins. Please test them before you deploy.

The latest (technical) information about network installations is available on our website:
https://www.asap-utilities.com/setup-technical.php

You can install ASAP Utilities (or place all files) on a central location on your network and
have ASAP Utilities listed in the add-ins dialog in Excel or have it automatically loaded. If
you manually place the files on a central location, make sure all files are in the same folder.
The benefit of having ASAP Utilities on a central location on the network is that upgrading
to a new version is as simple as installing it once into that folder.

! Starting in version 4.0 (August 2006) the update notice will not anymore be shown on
Excel's start-up but only when you start one of the ASAP Utilities tools. In the old version
3.10 the update notice will be shown during the upgrade period when you start Excel.
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After placing the files on a network drive there a few things you might have to do:

= Users have to be able to load ASAP Utilities (read access to the files).

= You can have ASAP Utilities loaded for every user each time Excel starts.
Excel stores which add-ins to load only on a per-user basis. Excel does not have a setting
to have your add-in loaded for every user on a computer. However, if you want
ASAP Utilities automatically added to the Excel menu for all users, you can specify this
during the setup or, in the registry (12.3.3, “Add ASAP Utilities to the Excel menu for all
users” on page 370)

= Besides the installation you should also add the license information in the registry of
every user (HKEY_CURRENT_USER) to make sure they get the registered version that
does not expire. This is described in paragraph 12.3.512.3.5, “Registration/license
settings” on page 371.

To have ASAP Utilities available in Excel’s add-in list you have to add it to the registry for
each user. This will only show ASAP Utilities in the add-in list. It will not automatically load
ASAP Utilities.

Create a new string value in the registry key:

HKEY_CURRENT_USER\Software\Microsoft\Office\ <version> \Excel\Add-in Manager\

For example, for Office 2016 this is:

HKEY_CURRENT_USER\Software\Microsoft\Office\16.0\Excel\Add-in Manager\

Excel 2000 9.0
Excel XP/2002 10.0
Excel 2003 11.0
Excel 2007 12.0
Excel 2010 14.0
Excel 2013 15.0
Excel 2016 16.0
Excel 2019 16.0 (same as Excel 2016)

Create a new string value where the name is the full path and filename of ASAP Utilities.
ASAP Utilities 7 32-bit uses ASAP Utilities.xla

ASAP Utilities 7 64-bit uses ASAP Utilities.xlam

For example: O:\Apps\Office\Add-ins\ASAP Utilities\ASAP Utilities.xla for the 32-bit edition
or O:\Apps\Office\Add-ins\ASAP Utilities\ASAP Utilities.xlam for the 64-bit edition.

The value data is empty:
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Edit String

“alue name:
O:\appehOffice’ddd-ins\aSaP Ltilities\ASAP Ultilties. @la

Walue data:

When the user now starts Excel ASAP Utilities is available in the Tools » Add-ins list:

Add-Ins

Add-Ins avallable:

| Analysis ToolPak J oK |
] Cancel
I Euro Currency Tools
Ei
I Internet Assistant YBA SO
I Lookup Wizard p——
™ Salver Add-in EEEEl T oo

ASAP Ltilities

Caollection of great easy-to-use time saving tools
1998-2006 Bastien Mensink, |
hkkp: i, asap-utilities. com

Load ASAP Utilities on Excel startup

To have ASAP Utilities automatically loaded every time Excel starts you have to follow the
steps in this paragraph. If you want this for all users on the computer, please have a look at
paragraph 12.3.3 Add ASAP Utilities to the Excel menu for all users on page 370.

You can either do this by editing the registry either manually or via a script, or by running
the program “Add_ASAP_Utilities_to_the Excel_menu.exe” which is located in the

ASAP Utilities program files folder and automatically adds ASAP Utilities to the Excel menu
for the Windows user accounts that runs this program.

To have ASAP Utilities automatically installed you have to write an entry to the registry key:

HKEY_CURRENT_USER\Software\Microsoft\Office\<version>\Excel\Options\

Excel 2000 9.0
Excel XP/2002 10.0
Excel 2003 11.0
Excel 2007 12.0
Excel 2010 14.0
Excel 2013 15.0
Excel 2016 16.0
Excel 2019 16.0 (same as Excel 2016)
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In Excel 2016 this is for example:

HKEY_CURRENT_USER\Software\Microsoft\Office\16.0\Excel\Options\

In this key there are a set of ascending entries numbered OPEN, OPEN1, OPEN2, etc. The
value of each of these entries is the full path to and the filename of the add-in.

To add ASAP Utilities, you have to find the highest numbered OPEN<n> value and create a
new value one higher. They must be continuous and in the following order:

OPEN
OPEN1
OPEN2
OPEN3
etc.

In a clean Excel installation without any add-ins installed there are no OPEN values. In that
case you can add ASAP Utilities by creating a new value of the string type with the name
OPEN and as value the full path and filename of ASAP Utilities, surrounded by quotation
marks.

ASAP Utilities 7 32-bit uses ASAP Utilities.xla

ASAP Utilities 7 64-bit uses ASAP Utilities.xlam

For example:

"0:\Apps\Office\Add-ins\ASAP Utilities\ASAP Utilities.xla" for the 32-bit edition or
"0:\Apps\Office\Add-ins\ASAP Utilities\ASAP Utilities.xlam" for the 64-bit edition.

You have to write the double-quotes (") around it because the path/filename contains

spaces.
Name Type Data
OPEN REG_5Z R "0 AppstOFficel Add-ins ASAP Utilities\ASAP Ukilities, xla"
Edit String

Walue name:
OFEN

“alue data;
AR DeNApps\Dfficesddd-inshaSAP Utilities\ASAP Utilities.=la"

If you precede the add-in name with a /R switch the add-in will be opened as read-only.
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Example of the registry key with no other add-ins loaded:

g Registry Editor

(=1

File Edit Yiew Favorites Help

[ Multimedia (Al rame
(22 MetDDE [a8](Defaul
(2 Metshow ;

(23 Mtbackup
=123 Office

=120 !
{21 Common P_Ds
lgl 8] Tipshown

(4]
n

= [ Excel
1 Fle MRU
a Options
{1 Security
3 Moot
(L Registration
(Z1 User Settings
#0771 e [v]

2] I | [

bptionFDrmat REG_EIMARY 000000 000000 0000 000000000000 0000000..,

Type Data

REG_SZ {value not set)

REG_DWORD  0x00000000 {0)

REG_SZ IR "e\pragram files ASAP Utilities\ASAP Utilities xla"

REG_SZ 44,58,768,530
REG_BINARY 0000 00 00 00 00 00 00 00 00 00 00 00 00 00 0000 0...

My ComputeriHKEY _CURRENT _USER\Software\MicrosaftiOfficel 12, 0YExcehOptions

Example of the registry key when the MS Analysis Toolpack was already active as add-in,
ASAP Utilities now uses the OPEN1 key:

& Registry Editor

=%

Fie Edit Yiew Favorites Help

1 htbackup (Al name Type
1 Office ab)pefault) REG_SZ
=120 B¥]cmdBarData  REG_BINARY

(3 Common [a¥]Decimalsep... REG_SZ

Data

{walue not set)
&9 1f 0000 01 01 00 00 00 00 00 00 7b 00 03 00 00 00 02 01 FF fFF 09 01 00 00 08 |

=0 Ecildd-ln Manar Defaultshe... REG_DWORD  0x00000000 (0}

1 File MR [ gl 2% Firstrun REG_DWORD  D:x00000000 (0

5 Options m REG_SZ IR "CH\Program Files\Microsoft OfficelOffice 12| Libraryianalysis\aMALYS32 XLL"

[ security REG_5Z IR “c:Yprogram filestAsar UtlitiestAsAP Utlities, xla"
D MODT OptlonFormat REG_BIMNARY 0000000000 0000 0000 0000 00 0000 00 00 00000000 00 0000 00
D Reqgistration Optionleg... REG_BIMARY 4803 0000 ad 02 00 00 Sc 00 00 00 1b 00 00 00 00 00 00 00
(0 User Settings v Pos REG_SZ 45,59, 766,528 [v]
f] o] B [« m | B

My ComputeriHKEY _CURREMNT _USER)SoftwareMicrosofthOFfice 1 2. 00 Excel\Options

12.2 Uninstall

12.2.1 Automatic

The easiest and recommended way to uninstall ASAP Utilities is to do this via the Windows

Control Panel.

1 Windows XP and 2000

Start > Settings > Control Panel > Add or Remove Programs

or

Start > Control Panel > Add or Remove Programs
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Then select ASAP Utilities in the list of programs and click on the "Remove" button:

 Add or Remove Programs

%ﬂ Currently installed programs: 7] Shaw updates Sork by

hange ar
Remaove
Programs

\Ei‘g Ta remove this program fram C i

Add Hew
Programs ©9 Micrasoft Office Standard Edition 2003 Size 169.00MB

Windows 10, 8, 7 and Vista

Start > Control Panel > Programs: Uninstall a Program

Then select ASAP Utilities in the list of programs and click on the "Uninstall" button:

e
@-Ovlﬁ » Contrel Panel » Programs » Programs and Features = |4}||$r:rm Pl
Eile Edit View Tooks Help

i Uninstall or change a program

View installed updates ” e

_ . To uninstall a program, select it from the list and then click “Uninstall®, “Change”, or “Repair”,
Get new programs online at

Win ac

Organize ~ 1] Views - | g Uninstall | 171

Marne ° Publisher Installed On  Size
0 Tumn Windows features onor e PN LT g Bastien Mensink - A Must in Eve...9/24/2008 140 ME
o T Microsoft Office Professionsl 2007 Microsoft Corparation e T

Windows 8 and Windows 10

Search for “Uninstall a Program” in the Settings group

Then select ASAP Utilities in the list of programs and click on the "Uninstall" button:

T v Control Panel » Programs » Programs and Features v & Search Programs and Features 0

Control Panel Home .
Uninstall or change a program

View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.
'@' Turn Windows features on or
off Organize *  Uninstall e @
Name ‘ Publisher Installed On Size Version
[[WIPWASEP Utiities Bastien Mensink - A Must in Even. . 11/30/2012 0.6 MB 5.0 ]
74 Microsoft Office Standard 2010 Microsoft Corooration 117572012 14.0.4763.1000
Note

If other users on the same computer used ASAP Utilities too, you will have to manually
remove ASAP Utilities from their list of Excel add-ins. This is something that can only be
automated for the user that runs the uninstall due to the design/restrictions of

MS Windows. In such a case the user has to follow step 4 till 7 of the manual uninstall.
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As an alternative you can also use the following method to uninstall ASAP Utilities.

12.2.2 Automatic uninstall #2

You can also run “unins000.exe”, from the ASAP Utilities installation folder. The uninstaller
removes all ASAP Utilities installation files and removes all ASAP Utilities entries from the

registry.

If you have specified an alternative location to store your favorites menu settings, you have

to manually remove the file asap_custom_menu.ini from that location.

J C:\Program Files\ASAP Utilities

: File Edit Wew Favorites Tools Help

QBack M > ) ? /'__3 Search

i Address (23) C:\Program Files\ASAP Utilities

BETX

Folders .:l'; l_ﬁ X w) Elv
:v 'Go

-

Continue?

:/ 1t is recommended that you close all other applications before continuing, especially Excel.

Mame Size | Type Date Modifisd
EASAP Utilities, xla 124 KB Microsoft Excel Add-In - 3-3-2006 11:20
" asap_custom_menu.ini 1KE Configuration Settings  23-1-2006 16:36
.}]ASAP_UtiIities‘d\l 2.772KE Application Extension  3-3-2006 11:17
@install as addin, xls 163 KB Microsoft Excel Wor,,, 22-11-2005 15:16
|'.1=j readme. bxt 20KE  Text Document 3-3-z006 11:21
G’Register DLL ZKB  Shortcut 12-1-2006 1521
= 3KE DATFile 3-3-2006 14:10
lgj. | 659KE  Application 3-3-2006 14:10
@uninstall a5 addin.xls 118KE  Microsoft Excel Waor,,,  22-11-2005 15:17
Q UnRegister DLL ZKB  Shorkout 12-1-2006 15:21
|'.1=j wersian_histaory kxk S3KB  Text Document 3-3-2006 11:21
Description: Setup/lninstall File Version: 51.42.0.0 Date Created: 3- 658 KB _J Iy Camputer
ASAP Utilities Uninstall X
@, Areyousure you want to completely remove ASAP Utilties and all of its components?

12.2.3 Manual

Another way is to manually remove ASAP Utilities but we recommend the automatic

uninstall.

1. Close Excel, if it is opened.

2. ASAP Utilities 7, 32-bit edition only:

Unregister the ASAP_Utilities.dll. To unregister the DLL use the command:

RegSvr32.exe "<Drive + Folder>\ASAP_Utilities.dll" /u

e.g. RegSvr32.exe "C:\ASAP Utilities\ASAP_Utilities.dll" /u
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You can also use the shortcut “UnRegister DLL” we made for this:

—J C:\Program Files\ASAP Utilities

5 nsap Utilities . xla
__}asap_custom_manu.ini
| %] asar_Litiitiss.dl
@install as addin.xls

[Z] readme. bxt

[ Register DLL
unins000. dat
ﬁ'uninsﬂﬂﬂ.exa
@uninstall as addin, xls

E] wersion_histary bxt

2.772KB

: File Edit Wew Favorites Tools  Help
0 Back = ? | ? 7 ! Search Falders
¢ address |[23) CriProgram Files\ASAP Liklities

Mame Size | Type

124KE  Microsoft Excel Add-In
1KE Configuration Settings
Application Extension
163KE  Microsoft Excel Wor...
20KE  Text Docurment
ZKB  Shorteut
3KB DAaTFile
659 KE  Application
118KE  Microsoft Excel War..,
2KB  Shortcut
33KE  Text Document

SETX

> X9 @

v B
Date Modified
3-3-2006 11:20
23-1-2006 16:36
3-3-2006 11:17
22-11-2005 15:16
3-3-2006 11:21
12-1-2006 15:21
3-3-2006 14:10
3-3-2006 14:10
22-11-2005 15:17
12-1-2006 15:21
3-3-2006 11:21

Laocation: C\WINDOWS\system32

1,37 KB

_J My Computer

3. Delete the folder where the ASAP Utilities program was installed.
Usually this is “C:\Program Files\ASAP Utilities” or
“C:\Program Files (x86)\ASAP Utilities”.

4. Start Excel, you will now receive an error, indicating that ASAP Utilities could not be

found.

Microsoft Excel

7\

'CilProgram FilesiASAP UtiitieshasaP Utilities xla’ could not be Found, Check the spelling of the file name, and verify that the File location is correct,

If wou are trying ko open the file From your list of most recently used files on the File menu, make sure that the file has not been renamed, moved, or deleted.

5. Click OK. Then choose in the menu “Tools”, “Add-ins”.

Microsoft Excel - Book1

] Fle Edt Wiew
Arial - 10 -
DR &k ¥

Al - Fx

Inserk  Format

B 7
& Bz

A B [

L1

00~ 3 M = L kD=

Tools | Data  Window  Help

¥ speling...

@ Error Checking. ..
Speech
Share Workbook. ..

Track Changes

Prokection
Oline Collaboration
Goal Seek...
SCenarios...
Formula Auditing
Tools on the Web. ..
Macro
Add-Ins...

ZE  fAutoCorrect Options. ..
Customize, ..

Options...

-n
-~
T2
v
m

| =
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6. Then uncheck the check box next to Asap Utilities.

Asap Utilities

—
Add-Ins
Add-Ins avallable:
I Analysis ToolPak J oK |
Cancel
I Eura Currency Toals
Ei
I Internet Assistant YBA SO
I Lookup Wizard prpm—
™ Salver Add-in (I 0o

7. Excel will now ask you if you want to remove Asap Utilities from the list. Answer with

yes.

Microsoft Excel

1 ) Cannat find add-in 'C:\Program Files\ASAP Utiities\ASAP Utilities.<la', Delete from list?

Ho

8. Now close the form, and ASAP Utilities is successfully uninstalled.

ASAP Utilities is removed from your computer and Excel.

Asap Utilities

[~

Add-Ins
Add-Ins available:

| Analysis ToolPak J oK |

Cancel

I Internet Assistant YB&

I Lookup Wizard o

I Solver Add-in ;

Automation,..

12.2.4 Temporarily deactivating ASAP Utilities from startup

If you want to temporarily uninstall ASAP Utilities, for example if you want to make
screenshots and want the default Excel menu bar shown without ASAP Utilities, or if you
think you have problems related to ASAP Utilities, you can do the following:
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1 Automatically deactivate ASAP Utilities from starting up with
Excel

You can either uncheck ASAP Utilities manually from the add-ins list in Excel, or you can
simply run the program “Remove_ASAP_Utilities_from_the_Excel_menu.exe” which is
located in the ASAP Utilities program files folder. This will automatically remove

ASAP Utilities from the Excel menu/deactivate it as add-in in Excel, for the Windows user
accounts that runs this program.

2 Excel 2000, 2002/XP and 2003

In the Excel menu go to “Tools”, “Add-ins” and then uncheck the check box next to
ASAP Utilities. This will remove ASAP Utilities from the menu.

| Microsoft Excel - Book1 Add-Ins E]

File Edit ‘iew Insert Format | Tools | Data ‘window Help  ASAP Utilities AddHIns avalable:

0O = B & Ib. [P § "‘R';, Speling. . F7 l ql_r') 100 [ Analysis ToolPak J ok |

Atial =10 ~ B 7 & Etor Checking. . 5 EEEE Cancel
Speech 3

K4 h i —_— [ Euro Currency Tools —
A B C Share Warkbook, .. L H [ Inkernet Assistant VEA =
I~ Lookup Wizard )

; Track Changes 3 |— Solverpndd-\n Autarmation. ..

3

4 Protection 3

g Opline Collabaration 3

r Goal Seek. ..

8 Scenarios. .. J

9 e,

10 Formula Auditing 3 ASAP Utilities

1 Collection of great easy-to-use kime saving tools
Tools an the teh... 19952006 Bastien Mensink |

12 Macro N http: f s, asap-utilities, corn

13

14 Add-Ins. ..

15 TE  AutoCorrect Options. .

16
Customize...

17 -

18 COptions. ..

19

A

If you want to enable ASAP Utilities again, check the checkbox next to ASAP Utilities again.

3 Excel 2007, 2010, 2013, 2016 and 2019

In the Excel menu click on File (in 2007 the upper-left File “Office” button) and go to “Excel
options”.

Appendix 2: Technical information about the setup 367



ASAP Utilities User Guide

FREQUENTLY UPDATED

Recent Documents
) e 2
. EE
= 7 Open..
kel s -
|G
lﬂ Save As.. b
@ print. ¥
@ Einish >
% Send 3
f Publish »
5
Close
] Excel Options || X Ext Excel
16 sl

Then choose “Add-ins” and choose Manage “Excel add-ins”. And then uncheck the check
box next to “ASAP Utilities” or “ASAP Utilities x64”. This will remove ASAP Utilities from the

menu.
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Time saving tools

Add-Ins

Add-Ins available:

i

Analysis ToolPak s
Analysis ToolPak - YBA

ASAP Llities Cancel
Conditional Sum Wizard
Euro Currency Toals
Internet Assistant YBA Browse. .
Lookup Wizard N

Solver Add-in

I

ASAP Ltlities

Collection of great easy-ta-use time saving tools
1999-2008 Bastien Mensink |
hitkp: f v, asap-utilities. com

If you want to enable ASAP Utilities again, check the checkbox next to ASAP Utilities again.

12.3 User data and registry settings

This chapter will tell you where ASAP Utilities saves its settings.

12.3.1 Registry

The settings of ASAP Utilities are stored in the registry in the following section:

HKEY_CURRENT_USER\Software\VB and VBA Program Settings\ASAP Utilities\

12.3.2 Favorites menu

The favorites menu, asap custom menu.ini, is by default stored in your application
data folder, for example:

C:\Documents and Settings\<UserName>\Application Data\ASAP Utilities\
or
C:\Users\<UserName>\AppData\Roaming\ASAP Utilities\

However this can be changed via:

ASAP Utilities » ASAP Utilities options » Settings, language and contact information...

The folder where the favorites menu is located is stored in the value CustomMenuPath in
the key:

HKEY_CURRENT_USER\Software\VB and VBA Program Settings\ASAP Utilities\Setup
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The location of the favorites menu file should preferably be writeable and editable, if not
users can use the favorites menu but they cannot change it and will get a warning message
when trying to.

NOTE: In versions before 4.2.2 the file was by default placed in the same location where
ASAP Utilities was installed, which was usually the program files folder.

NOTE2: If you change the folder directly in the registry, make sure the .ini file exists in that
location, otherwise the user will be prompted that the file wasn’t found there and asked to
choose a new location.

12.3.3 Add ASAP Utilities to the Excel menu for all users

During the setup you can specify to have ASAP Utilities added to the Excel menu for all
users or just for the user that runs the setup.

If you specified to have ASAP Utilities added to the Excel menu for all users, then the
program “Add_ASAP_Utilities_to_the Excel _menu.exe” is added to the ActiveSetup to run
once for each user on the system.

HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Active Setup\Installed Components\

The program will run once for each user that logs on the system and due to the
commandline parameter /VERYSILENT it will run quickly and invisible to the user.

12.3.4 Registering the DLL/COM add-in part

(This registry setting applies to the 32-bit-only edition of ASAP Utilities only.)

When the file ASAP Utilities.dll is registered it creates the following key. By creating this key
in the HKEY_LOCAL_MACHINE ASAP Utilities can be used by all users on the particular
computer.

HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Office\Excel\Addins\ASAP_Utilities.adConn
ect

& Registry Editor E]@
File Edit Wiew Favarites Help
=1 OFfice “ Mame Type Data

=3 10.0 E"j(Default) REG_SZ {value not set)

+ g .0 Description REG_5Z ASAP Utilities contains aver 300 useful and pawerful utilities to Fil the gaps

* a ;'EI'_ [ab)Friendlytame  REG_SZ L58P Utilities

3 :

o E:c':;ery [8¥]LoadBehavior REG_DWORD  0x00000003 (3)

{3 AShP_Ltilities adConnect]

+-{7 Outlook

+ [:I PowerPoink . o

+- (22 word | (1% 1l B
Iy ComputertHKEY _LOCAL_MACHIMEVSOFTWARE\Microsoft\Officel Excel\addinstasap_Utilities, adConnect
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12.3.5 Registration/license settings

The license is stored per user and the license information is stored in:

HKEY_CURRENT_USER\Software\VB and VBA Program Settings\ASAP Utilities\setup\
The following string-values are used to store the registration information:

* pame

= key

= order

= orderamount
= organization

Note: Some of these values are stored encoded. You will see this if you register
ASAP Utilities manually.

12.4 Macro security

ASAP Utilities is digitally signed. This gives several benefits. For one example, it assures you
that the files come from us and have not been tampered with.
The company name you will see on the certificate is "A Must in Every Office BV"

Microsoft Excel Security Notice ? =

@ Microsoft Office has identified a potential security concern.

Note: The digital signature is valid, but the signature is from a — - - 2 5
publisher whom you have not yet chosen to trust. Digital Signature Details e
File Path: C:\Program Files (x86)\ASAP Utiities\ASAP Utiities. xla Gereral | pdvanced

Macros have been disabled. Macros might contain viruses or other security

hazards. Do not enable this content unless you trust the source of this file. —", Digital Signature Information

=;
More information ‘X-'—/ This digital signature is OK.

»
Show Signature Details ————— | -
Signer information

Trust all from publisher ] [ Enable Macros ] [ Disable Macros ] Name: |A Must in Every Office BV
E-mail: |suppart@asap-utiities. com
Signing time: | maandag 3 december 2012 11:28:27
Countersignatures
MName of signer: E-mail address: Timestamp
COMODO Time S... Mot available maandag 3 decembe. ..

During the installation ASAP Utilities will be installed as default add-in. This means that
every time you start Excel, ASAP Utilities will be loaded and is ready to use.

In order to use ASAP Utilities your security need to be set at a certain level. This level can be
high, since ASAP Utilities contains a digital signature, you can choose to always trust us.
In Excel 2003 and newer you also have the option to set the security lever to “Very High”,
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however when you do that you won’t be able to use ASAP Utilities unless you set the level
back to high, or choose to “Trust all installed add-ins and templates” (see the next chapter).

You only need to change the below values if you encounter problems:
In Excel’s menu choose:

Excel 2003:

Tools » Macro » Security » High

Excel 2007:

Office button » Excel options » Trust Center » Trust Center Settings

Excel 2010, 2013, 2016 and 2019:

File » Excel options » Trust Center » Trust Center Settings

Then choose “Disable all macros except digitally signed macros” or “Disable all macros with
notification”

Macro Settings

For macros in documents not in a trusted location:
O Disable all macros without notification
O Disable all macros with notification
@ Disable all macros except digitally signed macros
O Enable all macros [not recommended; potentially dangerous code can runj

ASAP Utilities will never(!) require you to lower your security settings to low.

If you want to run ASAP Utilities in Excel 2019, 2016, 2013, 2010, 2007 or 2003 with the
security settings to “Very High”: then you have to have the “Trust all installed add-ins and
templates” check box checked. This is the default setting of Excel so most likely you don’t
have to change any settings.

In Excel 2007 and newer choose in the Excel ribbon:

Office button/File » Excel options » Trust Center » Trust Center Settings

The default option that Excel uses is “Disable all macros with notification”.
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.
Trust Center

Trusted Publishers
Trusted Locations

Trusted Documents

Add-ins

ActiveX Settings
Macro Settings
Protected View
Message Bar
External Content
File Block Settings

Privacy Options

Trusted App Catalogs

Macro Settings

() Disable all macros without notification

@ Disable all macros with notification
() Disable all macros except digitally signed macros

() Enable all macros (not recommended; potenti dangerous code can run)
Developer Macro Settings

Trust access to the VBA project object model

By default add-ins are enabled in Excel 2007 and newer.
Unlike Excel 2003 you won’t have to turn it on, but instead you can turn all Add-ins off.
(Turning all add-ins off will also disable ASAP Utilities)

.

Trust Center

=)

Trusted Publishers
Trusted Locations

Trusted Documents

Add-ins

ActiveX Settings
Macro Settings
Protected View
Message Bar
External Content
File Block Settings

Privacy Options

To verify or change this setting in Excel 2003, choose in the Excel menu:

Trusted App Catalogs

Add-ins

[] Require Application Add-ins to be signed by Trusted Publisher
Disable notification for unsigned add-ins (code will remain disabled)

[] Disable all Application Add-ins (may impair functionality)

Tools » Macro » Security
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Microsoft Excel - Bookl

iE] File Edit View Inset Format | Tools | Data Window Help ASAP Utilities Type
: Avial 10 | B|Y Speling.. P Ruaw-a1 HaN=2~ IEY
Al - I3 A | Research.. Alt+Click
A B | c | ¥ | Error Checking... H | | J | K | L |
1
Speech >
5 peech
3 Shared Workspace...
% Share Workbook...
5 | Track Changes »
T Compare and Merge Workbooks...
% Protection 3
W Online Cellaboration 3
" Goal Seek...
L Scenarios.
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14 Formula Auditing >
% Macro + | b | Macros... Alt+F8
? Add-Ins... @  Record New Macro...
18 T2 AutoCorrect Options... | Security...
19 :
20 EU#Om'ZE--- ] Visual Basic Editor Alt+F11
L Options... @8 Microsoft Script Editor  Alt+Shift+F11
22 Data Analysis...
23
24
25

2
3

Then go to the “Trusted Publishers” tab and make sure the check box in front of “Trust all
installed add-ins and templates” is checked.

r A
| Security M L
L Security Level | Trusted Publishers |

. Issued To Issued By Expira... Friendly Name
. A Mustin Ever.. UTN-USERFi.. 29-2-.. =<Mone» 1

[#iTrust al instalied add-ns and templates: L
|:| Trust access to Visual Basic Project L

. OK ] [ Cancel L
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12.5 How to use ASAP Utilities in your own macros

Excel doesn't record the actions you do with add-ins, such as ASAP Utilities when you use
the macro recorder. However, you can start the tools in ASAP Utilities from within your own
macro.

You do have to know the basic understandings of macros/VBA (Visual Basic for
Applications). We do not officially support running ASAP Utilities macros from within your
own macros and offer help on this, but it can be done.

More information and a few examples are on our website:

https://www.asap-utilities.com/run-as-part-of-a-macro-vba.php
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